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YTBEPKACHHU AJMHUHHCTPATHBHOIO pPerjiaMenTa NnpeaocraBJaCHHUS

MYyHUHIMNIAJAbHOH ycayru «llepeBoa KHI0T0 NoOMeleHHsI B HEXKUJI0€e NTOMEIeHHe H
HE)KHJIOTO TNOMeLIeHHsI B JKHJI0e INOMelleHHe» Ha Teppuropuu TpynoBckoro
ceJibckoro nocesnenusi Cumdpepononbsckoro paiiona Pecnyoinnku Kpbim

B cootserctBum ¢ Xunumueiv Konexkcom Poccuiickoit @enepannn, ®enepanbHbiM

3akoHOM OT 27.07.2010 Ne 210-®3 "O6 opraHu3aiiu MpeaoCTaBIeH s TOCYAapCTBEHHBIX
U MyHUUUNanbHbIX ycinyr", ®enepansHbiM 3akoHOM oT 06.10.2003 Ne 131-®3 «06
00LMX NPUHLMIIAX OPraHU3allMHd MECTHOTO camoympasiieHust B Poccuiickoi @enepanum»,
PYKOBOZACTBYSCh YCTaBOM MYHHUIMIIAIEHOTO 00pa3oBaHuss TpYIOBCKOE CENbCKOE
nocenenne Cumpepomnonsckoro paiiona Peciy6inku Kpeim, IOCTAHOBJIAIO:

1.

W

VYTBepauTh aAMUHMUCTPATUBHBIA pPErJIaMEHT TMPEOCTABJIECHHS MYHUIUNAIEHON
ycayru «llepeBon >KMIOro nNOMEIEHHS B HEXHIIOE IMOMEIIEHHE H HEXHUIIOrO
MOMEILEHUST B JKWJIOE TMOMEIICHUE» Ha TEePPUTOPUM T[PyHOBCKOrO CeNbCKOro
nocenenusi Cumdepornonsckoro paiiona Pecry6muku Kpbim (npunoxenne Ne 1).
O6napomoBaTh  HaHHOE  IIOCTAQHOBJIEHWE IIyTEM  pa3MEIEHUss €ero  Ha
MHQOPMAllMOHHOM  CTeHZE, pAaCHONOKEHHOM B  3JaHUM  aJAMHMHHCTPALMH
TpynoBckoro cenpckoro noceneHust no aapecy: ¢. Tpynosoe, yi. 3enenas, 1B u Ha
opunmanpHoM noprane IlpaButensctBa Pecny6Gnuku KpbiM Ha cTpanune
Tpynosckoro censckoro mnocenenus Cumdepononsckoro paiiona Pecmy6iuku
Kpbm https://trudovskoe.rk.gov.ru/

IlocTanoBIEHHE BCTYNAET B CUITy C MOMEHTa 0OHApOA0OBaHUs (OIyOIHMKOBAHMS ).
KoHTpob 32 HCMIOJIHEHHEM HACTOSILEro MOCTAHOBJIEHHS OCTABJISIIO 33 COOOM.
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[Tpunoxenue Ne 1

K [IOCTaHOBJICHUIO IJI1aBbl aIMUHUCTPALUN
TpyAOBCKOTO CENBCKOT0 NOCEIEHUS
Cumdepononbckoro paitona Pecy6auku Kpeim
Ne 403 ot 19.06.2023 r.

AJIMHUHHUCTPATUBHBIN perjiaMeHT MPeA0CTABJICHUS MYHHIHMIIAJIbHOH YyCIYyTH
«IlepeBoa KWJI0r0 MOMEICHUS B HEKWJI0€ ITOMELCHHEe U HEKUJI0T0
NOMEILICHHS B 'KHJI0¢ MIOMEIIEHHE» HA TeppuTOopuH TPyaoBCKOro cebCcKoro
nocesiennss Cum¢peponosbckoro paiiona Pecmyoimnkn Kpsim

I. O0uue moJs1oxKeHUA
1. IlpeameT peryJiupOBaHusl AAMUHUCTPATUBHOIO PerjiaMeHTa

1.1. AIMHHUCTPATHBHBIA PETIAMEHT NPEIOCTABICHUS MYHUIMOAIBHOW YCIYTU
«ITepeBo1 )KMJIOTO MOMENIECHHS B HEKUIIOE TTOMEILIEHUE U HEXKUIIOTO TTOMEILICHUS B )KUIIOE
noMeIeHrue» (J1ajieeé COOTBETCTBEHHO - aMUHUCTPATUBHBIN PETJIaMEHT, MYHHIIUTIATbHAS
yciiyra) pa3paOoTaH B IIEJISIX TOBBIIMICHUS KadecTBa M JOCTYIMHOCTH MPEAOCTABICHUS
MYHULIMTIATBHOW YCIIYTH, ONPEAETSAEeT CTaHAapT, CPOKU U MOCIEI0BATEIbHOCTh JACHCTBUI
(aAMUHUCTPATUBHBIX MPOLIETYP) TIPU OCYIIESCTBICHUH MTOJTHOMOYUM 10 TIEPEBOAY KHIIOTO
MOMEIIICHUSI B HEXWJIOE MOMEIICHUE M HEXWIOr0 MOMEIICHUS B JKUJIOE MOMEIIEHHE B
MYHUIIMIIAIBHOM oOpa3oBaHuu TpyaoBckoe cenbckoe mocesnenne Cumdpepornonbekoro
paiiona Peciy6muku Kpbim.

2. Kpyr 3asiBuTeJieil NIpU NMPeI0CTABJICHUN MYHUIIMNIAIBHON YCJIYTH
2.1. 3asgBuTeneM Ha MOJyYEHHUE MYHUIIUNAIBHOW YCIYTH SBISETCS COOCTBEHHHK
nometieHus ((pu3udeckoe WiIM IOPUAUYECKOE JUI0) JUOO0 YIMOJTHOMOYEHHOE MM JIUIO
(nanee - 3asBUTEIND).
Nutepechl 3asiBUTEIIEH MOTYT NPEACTABIATh A, oOnamaroniue
COOTBETCTBYIOIIMMU MOJHOMOYHUAMHU (J1aJie€ — MPEICTaBUTEND ).

3. TpeGoBanus K NOPSIAKY MH(POPMHUPOBAHUS O NPETOCTABJICHUU
MYHUIUNIAJIBHON YCJIYTH

3.1. Tlopsmox momydeHuss uH(pOpMAIMM 1O BONPOCaM  MPEIOCTaBICHUS
MYHHUITUTIATBHONW YCIYTH U YCIYT, KOTOPBIE SIBISIIOTCS HEOOXOIUMBIMU M 00s513aTE€IbHBIMU
IUTS1 TPEAOCTABICHUSI MYHULIMIIAIIBHON YCITYTH:

1) HemocpeaCTBEHHO MNpH JIMYHOM T[pUEME 3asgBUTEIAS B aJAMUHUCTPALUU
TpynoBckoro cenbckoro mocenenus Cumdepomnonbekoro paiiona PecmyOmmku Kpsim
(manee - YOJIHOMOYEHHBIN Opran);

2) o CrpaBOYHBIM Teae()OHHBIM HOMEpaM Y IOJTHOMOYEHHOTO OpraHa;

3) OUCBMEHHO, B TOM YHCJI€ MOCPEACTBOM 3JIEKTPOHHOW MOYTHI, (PAKCUMUIBHOMN
CBSI3U;

4) mocpeacTBOM pa3MelleHus B OTKPBITON U TOCTYITHOUW popme nHpOpMaluu:

- B (elepaiabHOil rOCy1apcTBEHHON MH(pOpMalmoHHON cucteme «Equnbiii mopran
rOCYJAapCTBEHHBIX W MYHHUIUMNANbHbIX ycayr (dbyukuuit)» (https://www.gosuslugi.ru)
(manee — EINI'Y, Enunsiii noprtan);



- B rocyAapcTBeHHOW uH(popmanumoHHoU cucrteMe «lloptan rocygapcTBEHHBIX U
MyHUIMDANbHBIX yciyr PecnyOnmuku Kpeim» (https://gosuslugi82.ru) (manee — PIITY,
pErMOHaIbHBIN MOPTAN);

- Ha opuManbHOM caire VY 10JIHOMOYEHHOTO oprasa
(https://trudovskoe.rk.gov.ru/);

5) mnocpencTBOM pa3MmemieHuss HHPOpMalMM Ha HWH(DOPMAIMOHHBIX CTEHJAax
VYII0JIHOMOYEHHOT O OpraHa.

3.2. UndopmupoBaHue OCYHIECTBISETCS MO BOIPOCAM, KaCAIOIIUMCS:

- CIT0CO0O0B IOJauH 3asBIICHUS;

- ajapeca YTNOJIHOMOYEHHOTO oOpraHa, oOpalieHHe B KOTOPBIM HEOOXOIHUMO st
peI0CTaBICHUS MyHUIIUTAIBHON YCIIYTH;

- CrIpaBOYHOM MH(MOpMaIUu 0 padoTe YOJIHOMOYEHHOTO OPraHa;

- TOKyMEHTOB, HEOOXOAUMBIX ISl MPEOCTABICHUS] MYHULIUIIAbHON YCIYTH;

- IOPSI/IKA ¥ CPOKOB MPEAOCTABICHUS MYHULIUIAIBHON YCIyTH;

- IOPsI/IKA TIOJTYYEHUS CBEICHHUM O X0JIe PACCMOTPEHUS YBEAOMIIEHUSI 00 OKOHYaHUU
CTPOUTENBCTBA U O PE3YJIbTATaX MPEIOCTABICHUS MYHUIIUTIATBHON YCIIYTH;

- TIopsAKa JaocyneOHoro (BHeCyneOHOro) oOKaJloBaHUS JCHCTBUN (O€31eUCTBUS)
JOJDKHOCTHBIX ~ JIMIl, W TNPUHUMAEMBIX HMH PEIICHUH TIPH  MPEIOCTaBICHUU
MYHUIIATIAIBHON YCIYTH.

[Tonyyenue nHpoOpMaLMK 110 BOIIPOCAM MPEJOCTABICHNUS MYHUIIUIIATILHON YCIyTU U
YCIIYT, KOTOpBIE SBJISIOTCS HEOOXOAMMBIMH U 00S3aT€IbHBIMH IS TIPEIOCTaBICHUS
MYHUIIUTIAIIBHON YCIIYTH OCYILIECTBIIAETCS OECIIaTHO.

3.3. IIpu yctHOM oOparnieHun 3asBuTeis (JUYHO WM MO TeleOoHy) TODKHOCTHOE
U0 YTIOJTHOMOYEHHOTO OpTaHa, OCYIIECTBIISIIOUINN KOHCYJIbTUPOBAaHHE, TTOJIPOOHO U B
BEXJIMBOM (KOppeKTHOM) ¢opMe uHGOPMUPYET OOPATHBIIMXCA IO HHTEPECYIOUTUM
BOTIPOCaM.

OtBer Ha TenedOHHBI 3BOHOK JOKEH HAYMHATHCS C HHOpMamuu o
HAaUMEHOBAaHUW OpraHa, B KOTOPBIN MO3BOHWI 3asgBUTENb, (HaMHINW, UMEHH, OTYECTBA
(mocnepHee — MpU HAJIWYUU) W JIODKHOCTU CHEIHAINCTA, TPUHABIIETO TeledOHHBIN
3BOHOK.

Ecin 10JKHOCTHOE MO YTOJHOMOYEHHOTO OpraHa HE MOXET CAMOCTOSITENIBHO
JaTh OTBET, TeJIC(OHHBIM 3BOHOK JOJDKEH OBIThH IepeajpecoBaH (IIEPEBE/ICH) Ha JAPYroe
JOJKHOCTHOE JIMIIO WUJIU K€ OOpaTHBIIEMYCS JIMITY JOJKEH OBITh COOOIIEH TesneOHHBIN
HOMED, 10 KOTOPOMY MOKHO Oy/IEeT MOJIYyIUTh HEOOXOIUMYIO HH(OpMAITHTIO.

Ecnu moaroroBka orBera TpeOyeT MPONOJDKUTENIBHOTO BPEMEHH, OH Ipenajiaraer
3asBUTEIIO OJIUH U3 CIEAYIOIINX BAPUAHTOB JaIbHENUIINX ACHCTBUM:

U3JI0KUTH 00paIlleHre B TUCBEMEHHOM opme;

HA3HAYUTh APYTroe Bpemsl JJIsl KOHCYJIbTallUM.

JIOJDKHOCTHOE  JIMLIO  YTIOJHOMOYEHHOTO OpraHa HE BIPaBE OCYIIECTBIATH
nH()OPMUPOBAHKE, BHIXOAIIEE 32 PAMKH CTAaHJIAPTHBIX MPOIIEAYP u yCJIOBHUI
MPEAOCTABICHUS MYHUIUIAIBHONW YCIyTHM, W BIHSIOLIEE NPSIMO WJIM KOCBEHHO Ha
IIPUHUMAEMOE pELICHUE.

[IponomxuTenbHOCT, MHPOPMUPOBAHUA MO TeaedOHY HE JOJDKHA mpeBbiath 10
MUHYT.

NudopmupoBanue ocymecTBiIsieTcsi B COOTBETCTBUU € rpa)UKOM MpUeMa rpaxaaH.



3.4. Ilo nucbMEHHOMY OOpalIEHUIO JOJKHOCTHOE JUIO YTOJIHOMOYEHHOTO OpraHa,
OTBETCTBEHHOE 3a MPENOCTABICHUE MYHULHUIAIBHON YyCIyru, moApoOHO B MUCBMEHHOMH
dopMe pazbsCHSAET TpaXJAaHUHY CBEIAEHUS IO BONPOCAM, YKa3aHHbIM B MYyHKTe 3.2.
HACTOALIEr0  AJIMUHHUCTPATHBHOTO  PEIVIAMEHTAa B MOPSAKE,  YCTAaHOBICHHOM
®enepanbHbiM 3aKk0HOM 0T 02.05.2006 Ne 59-03 «O nopsiake paccMOTpeHHsI 00palieHui
rpaxaan Poccuiickoit denepanumn» (nanee — enepanbhblil 3akoH Ne 59-D3).

3.5. Ha EII'Y, PII'Y u oduuuanbHOM caiiTe YIOJHOMOYEHHOTO OpraHa
pa3mMeraercs ciaeayrouas nHpopmanus:

1) ucuepnbiBarOIMil NEpeUyeHb TOKYMEHTOB, HEOOXOAMMBIX JUIsl MPEIOCTaBICHUS
MYHUIIUTAIBHON YCIYTH, TpeOOBaHUs K O(QOPMIICHUIO YKa3aHHBIX JOKYMEHTOB, a TaK»Ke
nepeueHb JOKYMEHTOB, KOTOPBIE 3asiBUTEIb BIPaBE IMPEJAOCTaBUTh MO COOCTBEHHOM
UHUIMATUBE;

2) KpyT 3asiBUTEJIEH;

3) CpOK IpEAOCTABIEHNS MYHUIIUIIATBHON YCIYTH;

4) pe3ynpTaThl NPEIOCTABICHUSI MYHUIIMIIAIBHON YCIYyTH, MOPSAAOK NPEACTABICHUS
JOKYMEHTA, SBJISIOLIETOCS PE3YIBTATOM MPENOCTABIEHUS MYHUIIMIIAIBHON YCIyTH;

5) pa3mMep TroOCyIapCTBEHHON MONUIMHBI, B3UMAaeMOW 3a TIPEIOCTaBICHUE
MYHUIIUTAIBHON yCIIyTH;

6) McYEepNbIBAIOLINIM MEpEYEeHb OCHOBAHMI MJI1 MPUOCTAHOBJIEHUS WJIM OTKaza B
PENOCTABICHUN MYHULIUIIAJIBHOW YCIIYTH;

7) o mpaBe 3asBUTENS Ha JocyneOHoe (BHecyaeOHOe) oO)kalloBaHHE AEHCTBUM
(Oe3meiicTBUS) U pEIICHUM, MPUHATHIX (OCYIIECTBIAEMBIX) B XOJI€ IMPEIOCTaBICHUS
MYHULUNAIBHONU YCIYTH;

8) Qopmbl 3asBiaeHUil (yBeAOMJIEHHWH, COOOIIEHMI), WCHOJIb3yEMbIE TMPH
IPEAOCTABICHUN MYHULIUNIAIBHOW YCIYTH.

Nudopmanus nwa EITY, PITY o nopsake W Cpokax MpeaoCTaBICHUS
MYHUIIAIIAJIBHOW YCIYTM HAa OCHOBAaHWHW CBEACHUMU, cojiepkammuxcs B (denepanbHOn
roCyJapCTBEHHOW MH(MOpPMaMOHHON cucteme «DenepanbHbIi peecTp rocy1apCTBEHHBIX
Y MYHUIIMITAJIBHBIX YCAYT (PYHKIIUN)», TPEAOCTABISETCS 3aIBUTEINIO OECIIaTHO.

Hoctyn k wuHbOpManMM O CpPOKaX U TMOPSAKE TMPEJOCTaBICHUS YCIyTd
OCYIIECTBIISIETCSI 0€3 BBITIOJIHEHMSI 3asBUTENIEM Kakux — b0 TpeOoBaHwWii, B T.4. 6e3
UCIOJIb30BaHUSI TMPOTPAMMHOIO OOECIEeUeHHUs, YCTaHOBKA KOTOPOIO Ha TEXHUYECKUE
CpeacTBa 3asBUTENSI TpeOyeT 3aK/IOUEHUs JHUIEH3MOHHOTO WM WHOTO COTJIAIIeHUS C
npaBooOjasaTeseM MpoOrpaMMHOrO OOecCeueHus, MpelycMaTpUBAIOLIer0 B3MMaHHE
IUIaThl, PETUCTPALMIO WIM AaBTOPU3ALMIO 3asABUTENSI WM IPEIOCTABICHUE UM
IIEPCOHAJIBHBIX JAHHBIX.

3.6. Ha wHpoOpMamMoHHBIX CTEHJIAX YIOJHOMOYEHHOTO OpraHa, B MecTax
MPEIOCTaBICHUSI MYHUIIMTIAIBHON YCIYTH, pa3MeliaeTcs ciaeayromas nHhopmanus:

- WcuepnbiBatonias MH(opManus O MOPSAKE MNPEAOCTaBICHUS MYHULIMIIAIBHON
YCIIyTH;

- HOMepa KaOMHETOB, B KOTOpBIX MPEIOCTABISIETCS MYyHULUNAIbHAS YCIIyTra;
(paMuIMKM, UMEHa, 0TYECTBA (TOCIEAHEE - IPU HAIUNYUHN) U JOJKHOCTH COOTBETCTBYIOIIUX
JNOJDKHOCTHBIX JIMI[, PEXHUM @pHUeMa HWMH 3asBUTENCH, CIPAaBOYHbIE TeJePOHBI
CTPYKTYPHBIX  IOAPA3ACICHUA  YIOJIHOMOYEHHOIO OpraHa, OTBETCTBEHHBIX 3a
[PEIOCTAaBICHUE MYHHULMIAJIBHOM YCIyrd, B TOM 4HclIe HOMep TenedoHa-



aBToMH(pOopMaTopa (IIpu HAIUYUN);

- ajapec OpUIUAIBHOTO caillTa, a TaKXe DJIEKTPOHHOW MOYTHl U (MiIU) (POpMBI
0o0paTHOM CBsI3M YTIOJIHOMOYEHHOIO oprana B cetu «HTepHeT»;

- HCUEPIBIBAIONIUN TMEepeUeHb JIOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU C
HOPMATHUBHBIMM ITPABOBBIMU aKTaMU ISl IPEAOCTABICHHUS MYHUIIUIIAIIBHON YCIYTH;

- (hopmBI 3as1BNIEHUM;

- IEPEYEHb OCHOBAHUM ISl OTKa3a B MPEAOCTABICHUM MYHULIUITAIBHON YCIYTH;

- TIOPSAJIOK O00KaJTOBaHUSI PEIICHUH, JEHCTBUM MM O€31eUCTBUS TOJKHOCTHBIX JIUII,
MPEIOCTABISIONINX MYHULIMTIATIBHYIO YCIYTY.

B 3amax oxupanus YNOJTHOMOYEHHOTO OpraHa pasMEIlaloTcsl HOPMATUBHBIE
MIPABOBBIE AKThI, PETYJIUPYIOIIUE MOPANOK MPEIOCTABICHUS] MYHUIUMIIAIBHON YCIyTH, B
TOM 4YHCJIe AJMUHHUCTPATUBHBIA pErJIaMeHT, KOTOpbIE IO TPEOOBAHUIO 3asIBUTEIIS
IPEAOCTABIISIIOTCS EMY I O3HAKOMJIICHHS.

3.7. CBeneHus 0 X0/i€ MPEIOCTABICHUSI MYHULIMNIATBHOW YCIYTH 3aBUTEIb BIIPABE
MOJIYYUTh TIPU JIMYHOM, TMCBMEHHOM oOOpalieHuu B YTIOJHOMOYEHHBIH Opras,
NPEIOCTABISAIONIMN YCIyTy, a TakXke IMocpeAcTBoM TeiedoHHoM cBa3u. Kpome Toro,
CBEJICHUA O XOJ€ MPEIOCTABICHUS MYHUIIUMIIAJIBHON yCIYTd 3a4BUTEIb BIIPABE MOJYUYUTH
nocpenctBom EINIY (mns 3asBnenuit, momanHsix mnocpenctBom EINY), PITY (ans
3asiBJICHUM, mogaHHbIX mocpeactBoMm PIII'Y), snekTpoHHOW MOYTHI YTOJIHOMOYEHHOTO
oprasa.

3.8. CnpaBouHas uH(poOpMaIUs MOMISKUT 00s13aTeibHOMY pa3MenieHuto Ha EINTY,
PIII'Y, odunuanpHOM caiiTe  YIOJTHOMOYEHHOTO  OpraHa, IPeJIOCTaBIISIIONICTO
MYHULIMIIAJIBHYKO YCIYTY, U SBJISAETCS JOCTYNHOM Ui 3asBUTENSA. Y IIOJHOMOYEHHBIN
opraH, MpeAOCTaBISAIONIMA MYHHUIIUIAIBHYIO YCIyTy, OOECHeYHBaeT pa3MelleHue |
aKTyaJu3aliio CIpaBOYHOM WH(OpMamuu B IIEKTpOHHOM BHie mnocpeacTtBoM EIITY,
PIIT'Y, odunmansHoro caifta YoJIHOMOYEHHOTO OpraHa.

II. CtanaapT npeaocTaBjieHUsI MYHHIUNAJIBHON YCIYIH

4. HamMeHOBaHNe MYHUIIMNIAJIBHON YCJIYTH
4.1. IlepeBo KUIJIOrO MOMEIIEHUS B HEKUIIOE MOMEILIEHHE U HEXKUIIOTO MOMELIEHUS
B JKWJIO€ IOMELICHHUE.

5. HaumeHoBaHMe OPraHa, NpeaocTABIAIIIEr0 MyHUINNIAJIbHYI0 YCIYTy

5.1. MyHHUIMIANBHYIO YCIYry TMPEIOCTaBIsIeT aJMHUHUCTpanus TpyaoBCKOTo
cenbekoro nocenenus: Cumdepornonbckoro paitona Pecyonuku Kppim.

IIpn nOpenocrtaBieHMM MYHUUHMNAIBHOW YCIYrM  YTNOJHOMOYEHHBIM  OpraH
B3aMMOJICHCTBYET (MPHU HEOOXOIUMOCTH) C:

- ®enepanbHas ciy>k0a ToCyIapCTBEHHON PEeTUCTpaIliy, KagacTpa U Kaprorpaduu;

- OenepanbHas HAJIOTOBas CIyk0a;

- CHEUUAJIM3UPOBAHHBIE TOCYIAPCTBEHHbIE M MYHHUIUIAIbHBIE OpraHu3aluu
TEXHUYECKOW MHBEHTApU3AIUU.

5.2. 3anperieHo TpeOoOBaTh OT 3aABUTEINSI OCYIIECTBICHUS JIEUCTBHI, B TOM YHCIIE
COTJIACOBAHMM, HEOOXOAUMBIX MJIs MOJYYEHUSI MYHUIIMNAIbHON YCIYTH U CBSI3AHHBIX C
oOpallleHHeM B HHbIE TOCYJApPCTBEHHbICE OPraHbl W OpraHu3allud, 3a HUCKIIOYEHUEM



MOJIYYEHHs] YCIYI M TOJIy4eHHs JTOKYMEHTOB M HH(OpMaluu, NPEJOCTABISIEMBIX B
pe3ysibTaTe MPEJOCTABICHUS TaKUX YCIYT, BKIOYEHHBIX B MEPEYHH, YKa3aHHbBIE B YACTU
nepBoil crarbn 9 ®enepanbHoro 3akoHa ot 27 wurong 2010 roma Ne 210-®03 «O06
OpraHu3alyy NpPeIOCTaBICHUS TOCYIapCTBEHHBIX M MYHHMIMMIAIBHBIX YCIyr» (manee —
®denepanbHblii 3aKk0H Ne 210-D3).

6. Onucanue pe3yjbTaTa NPEeAOCTABJICHNUS MYHULIMIIAJIbHON yCIAYTH
6.1. Pe3ynbraroM npenoCTaBiICHUS MYHHUIIMNAIBHOW YCIYTH SBISETCS NPUHSATOE
YIIOJHOMOYEHHBIM OpPraHOM pEIIEHHE O MepeBOJe WM 00 OTKa3ze B NEPEBOJE KUIIOTO
NOMEILIEHUS B HEKUIIOE TIOMELIEHUE U HEXXUIIOTO TTOMEILIEHUS B JKUJIO€ TIOMEIIEHUE.
dopma yBegOMJIEHUSI O MepeBojie (OTKa3ze B MEPEBOJE) KWIOro (HEXKHUIIOro)
NOMEILEHUs B HEXWJIoe (KWUIOe) TIOMEIIEHWE VYTBEP)KJIEHA MOCTAHOBJIEHUEM
[IpaButensctBa Poccuiickoit ®enepauuu ot 10.08.2005 Ne 502 «OO0 yTBepx AeHUU
dbopmbl yBeTOMIIEHUSI O TIEPEBO/IC (OTKa3€ B MEPEBO/IC) KUIIOTO (HEIKUIIOTO) MOMEIICHUSI B
Hexxuoe (kuioe) nomermenue» (Ilpunoxxenune Ne 2 k HacTosEeMy aJIMUHUCTPATUBHOMY
pErJIaMeHTy).

7. Cpox npeaocTaB/jieHNsi MYHULIMNIAJIBLHOM YCJIYyTH

7.1. YIIOMHOMOYEHHBI OpraH MPUHUMAET pelieHue O MepeBoje Wih 00 OTKa3e B
MIEPEBO/IEC KUJIOTO MOMEIIEHUS B HEXXUIIOE MOMEIIEHUE U HEKUIJIOTO MOMEIIEHUS B KUIIOE
NOMEUIEHNUE HE MO3JHEee 4eM uepe3 45 KalleHIAapHbIX JHEH CcO JIHS NPEICTABICHUS B
yKa3aHHBIA OpTaH JOKYMEHTOB, O0S3aHHOCTb IO MPE/ICTABIEHUIO KOTOPHIX BO3JI0OKEHA Ha
3asBUTEJIA.

B cnywae momaum poxkymentoB uyepe3 EIIY, PIII'Y cpok mnpenocraBieHus
UCUYUCIIAETCS CO JIHS ITOCTYIUIEHUs B YIIOJIHOMOYEHHBIN OpraH JOKyMeHTOB. Hamnpasienue
npuHATeiIx Ha EII'Y, PIIIY 3adBaeHuii W JOKYMEHTOB OCYIIECTBISIETCA C
UCIIOJIb30BAHUEM €IMHOM CHUCTEMBI MEKBEIOMCTBEHHOI'O JIEKTPOHHOTO B3aWMOJIEUCTBUSA
(manee — CMOB) 1 noakIt04YeHHOM K Hel pernoHanbHoii CMOB.

7.2. Cpok BblAQYM JOKYMEHTOB, SIBIISIIOIIUXCSA PE3YyJIbTATOM MPEIOCTABICHUS
MYHUIIUTAIBHON YCIYTH, - HE MO37HEe 4eM uepe3 3 paboumx IHS (IMOCIe OKOHYAHMS
MPOLIEAYPhl IPUHATUS PELUICHUS) CO JHS MPUHATHS PEIICHHUS.

7.3. [IpnocranoBneHue IIPEIOCTaBIICHUS MYHHULUIIAJIbHOU YCIYTH
3aKOHOAATeILCTBOM Poccuiickon denepanuu HE MPEAYCMOTPEHO.

8. IlepeyeHb HOPMATHBHBIX IPABOBLIX AKTOB, PEryJIHPYIOIIUX OTHOUICHUS,
BO3HHMKAKILIME B CBS3HU C MPEI0CTABJICHUEM MYHHUIUNIAJIBHOMN YCIYI'H
8.1. IlepeueHp HOpPMATHMBHBIX IMPABOBBIX AKTOB, PETYIUPYIOMIMX MPENOCTABICHUE
MyHUIIUNATbHOW ycrmyru  pasmemen Ha EIIY, PITY u odunmansHOM caiite
YIOJTHOMOYEHHOTO OpraHa.

9. UcyepnpiBaroumui nepedyeHb J0KYMEHTOB, HE00X0AMMbIX B COOTBETCTBHUH C
HOPMATHUBHBIMH NPABOBLIMHU AKTAMH JIVIA NPEJOCTABJICHUS MYHHUIIUIAJIBHON YCJIYTH
U YCJIYT, KOTOpPbIe SIBJSAIOTCH HEOOXOAMMbIMU M 00513aTEJIbHBIMHM JIJIS
Npea0CTABJIEHUS MYHUIIMIIAJILHOMN YCJIYTH, MOAJIEKAIMX MPeT0CTABIECHUIO
3asiBUTEJIeM, B TOM YHCJIe B 3JIEKTPOHHOI opme
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9.1. IlepeueHb JTOKYMEHTOB, OOS3aTENbHBIX K TMPEIOCTABICHUIO 3asBUTEIEM
CaMOCTOSITEIBHO:

a) 3asBJICHUE O MPEJAOCTABICHUM YCIAYrH 1o Gopme coriacHo, npuioxeHuto Ne 1 k
HACTOAIIEMY AJMUHHCTPATHBHOMY pPETJIaMEHTY (fajiee - 3asBJICHHE);

B cnydae nampaBnenus 3asBienust nocpeactsom EIIY, PIITY dopmupoBanue
3asIBJICHUS] OCYUIECTBIISIETCS MOCPEICTBOM 3al0JIHEHUs UHTepakTUBHOUM (opmbl Ha EIIT'Y,
PIII'Y 0e3 HEOOXOAUMOCTU JTOMOJHUTEIBHON MOAA4YM 3asiBICHUS B KaKOW-THOO WHOU
dbopwme.

B cnyuae obOpamienus uepe3 EINI'Y, PIII'Y B 3asBieHuH TakKe yKa3bIBaeTCs OJIMH
U3 CJIENYIONIMX CIOCOOOB HAIpaBlIEHUs] pe3ysibTaTa MPEAOCTABICHUS MYHUITUNATBLHON
YCIYTH:

- B hopMe IEKTPOHHOTO JIOKyMeHTa B TnyHOM KabuHete Ha EINT'Y, PIIT'Y;

- Ha OyMa)XHOM HOCHUTEJIE B BHUJIC PACIEUYaTaHHOTO HK3EMIUIApPA AJICKTPOHHOTO
JIOKyMEHTa B YTIOJIJHOMOYEHHOM OpraHe, MHOTO(YHKIIMOHATILHOM IIEHTPE;

0) JIOKyMEHT, yAOCTOBEpSIIONIMNA JIMYHOCTh 3asBUTENS WJIM TPEACTaBUTENS
3asBUTENs (MPEIOCTABIISIETCS B Clydae JUYHOTO OOpaIleHus B Y MOJTHOMOYCHHBIM OpraH).
B cnyuae HanpaBnenus 3asBienus nocpeacrsom EINY, PIII'Y cBeneHus w3 noKyMeHTa,
YIOCTOBEPSAIONIETO0  JMYHOCTh  3asBUTENS, TMPEACTaBUTENS  (POPMHUPYIOTCS  TpH
MOATBEPKICHUHU yUYeTHOMU 3anucu B EquHo# cucreMe naeHTHUKAIMYA U ayTeHTU(UKAITUN
(manee — ECHA) u3 cocraBa COOTBETCTBYIOIIUX JIaHHBIX YKa3aHHOW YYETHOM 3aIlicH U
MOTYT OBITh IPOBEPEHBI ITyTEM HAIIpaBJICHUS 3arpoca ¢ ucnoibzoBanneM CMOB.

B) /JlokyMeHT, NOATBEPKIAIOIUNA TOJHOMOYHUSL TPEACTABUTENS  3asBUTENS
JIEHUCTBOBaTh OT MMEHHM 3asgBUTENs (B cliydae oOpallleHHs 3a MPEeAOCTaBICHUEM YCIyTH
npeacTaButTens 3asBUTENs ). B ciyuae, ecnu 3asBieHUE MOJAETCA YEPE3 MPEICTABUTEIS
3aaBurens mocpenctsom EINY, PIII'Y, m noBepeHHOCTh NpPEACTAaBUTEIS 3asiBUTEIA
M3rOTOBJIEHA B DJEKTPOHHOU (opme, Takas JOBEPEHHOCTb JOHKHA OBITH MOAMKCaHa
AIIEKTPOHHOUN MOAMHUCHIO, TPEOOBaHUS K KOTOPOM YCTaHABIMBAIOTCS 3aKOHOJIATEIHCTBOM
Poccuiickoit ®denepanuu, peryJupyromUM OTHOIICHUS B OOJACTH HCIIOJIb30BaHUS
ANEKTPOHHBIX MOJMHUCEN. YOCTOBEpPEHHAs, COBEPIICHHAS WM BbIJaHHAs HOTapHyCOM
JIOBEPEHHOCTh  MPEACTABUTENS  3asgBUTENsI B OJEKTPOHHOM  (opme  momkHa
COOTBETCTBOBAaTh TpeOoBaHUsIM cTaThu 44.2 OCHOB 3aKOHOJATEeNbCTBa Poccuiickoit
®denepanuu o HoTapuare oT 11 despans 1993 roma Ne 4462-1.

B ciiyyae oOpaiieHnus npeacTaBuTeNs 3asiBUTENIS JIMYHO B Y IOJTHOMOYEHHBIN OpraH:

- o(popMIIEHHYIO B COOTBETCTBHH C 3aKOHOJATEIbCTBOM Poccuiickoit deneparuu
JOBEPEHHOCTH (IJIs1 PUBNICCKHX JIHII);

- o(popMIIEHHYIO B COOTBETCTBHH C 3aKOHOJATeIbCTBOM Poccuiickoit deneparuu
JNOBEPEHHOCTh, 3aBEPEHHYKO ME€YaThIO 3asBUTENISI WU MOJANHCAHHYIO PYKOBOJUTEIEM
3asIBUTENIS WM YIOJHOMOYEHHBIM 3TUM PYKOBOJUTENEM JTMLIOM (IJ1s1 FOPUAUYECKHUX JIUIL).

I') OpaBOYCTaHABIMBAIONIME JOKYMEHTHl Ha MEPEBOAUMOE IMOMEIIECHHUE (B CiIyyae,
€CIM MpaBO COOCTBEHHOCTHM  3asiBUTENSl HAa  NEPEBOAMMOE  IOMEIIECHHE  He
3apeructpupoBano B EI'PH. [lognuHHUK WM HOTApUAIBHO 3aBEPEHHYIO KOMHUIO TaKOIO
JIOKyMEHTA);

1) TOATOTOBJEHHBIN W O(OPMJIECHHBIH B YCTAHOBICHHOM TMOPSAKE MPOEKT
nepeycTpoucTBa U (WIM) MEPEIIaHUPOBKU MEPEBOJIUMOrO MOMEINIeHus: (B cliydae, eciiu
MepeyCTPOMCTBO M (WJIM) TIEPEIJIaHUPOBKA TPEOYIOTCS i1 00€CIIeUeHHs] UCTI0JIb30BaHUS



TAKOr0 MOMENICHUS B KAYECTBE JKUJIOTO U HEKUIIOTO MOMEILCHHUS);

€) IpOTOKOJ 001Iero coOpaHusi COOCTBEHHUKOB MOMENIEHUH B MHOTOKBAPTUPHOM
JIOME, COJEepXKalllMil perieHue 00 HX COIVIACMM Ha MEePEeBOJ JKWJIOrO TMOMEIIEHHUS B
HEXUJIO€ TTIOMEIICHUE;

k) COrjjacue KaxJoro COOCTBEHHHMKa BCEX IOMEUICHUM, NPUMBIKAIOMNUX K
MePEeBOMMOMY MTOMEIIEHUIO, Ha TIEPEBOJI KUJIOT'O MIOMEIIICHUS B HEXKUIIOE TTIOMEIIECHUE.

B coorBerctBun ¢ nynkroM 3 crateu 36 JKunmimHoro konekca Poccuiickoit
denepanuu  yMEHbBIIICHHE pa3Mepa OOIIero HMMYIIECTBA B MHOTOKBAPTUPHOM JOME
BO3MOKHO TOJIBKO C COIJIACHSl BCEX COOCTBEHHMKOB MOMEIICHUN B JJAHHOM JIOME IMyTeM
€ro peKOHCTPYKIIUH.

B coorBerctBuum ¢ myHkrom 2 ctateu 40 JKunuugHoro koxaekca Poccuiickoi
deneparnuu, eciv  PEKOHCTPYKIHMS, TMEPEYyCTPOMUCTBO ¢ (WMJIM) TMEperiaHupOBKa
MOMEIIEHUNA HEBO3MOXHBI 0€3 MPUCOETUHEHMs] K HHM YacTH OOIIEero HMMYyIIecTBa B
MHOTOKBApPTUPHOM JIOM€, Ha TaKU€ PEKOHCTPYKIUIO, TEPeyCTPOUCTBO U  (WIJIM)
NEePEIUIaHUPOBKY TOMEIICHUN JOJKHO OBITh MOJYYEHO COTJIACHE BCEX COOCTBEHHHKOB
MOMENIEHNUY B MHOTOKBAPTUPHOM JIOME.

9.2. 3asgBUTENH WM €r0 MPEJACTABUTENb MPEJICTABISIET B YIIOJIHOMOYCHHBI OpraH
MECTHOTO CaMOYTPABJICHUS 3asBJICHUE, a TAaKXKe IMpujaraeMble K HEMY JTOKYMEHTHI,
yKazaHHble B TyHKTe 9.1. Hacrosiero AJIMHHUCTPATUBHOIO perjiaMeHTa, OIHUM U3
CIIEAYIOIIHNX CIIOCOOO0B TI0 BEIOOPY 3asIBUTEIIA:

a) B asiekTpoHHOM opme nocpenctsom EINTY wmm PIITY.

B cnydae HanpaBneHus 3asBIEHUS U MIPUIIAraeMbIX K HEMY IOKYMEHTOB yKa3aHHBIM
CIIOCOOOM 3asBUTENb (MIPEACTaBUTENb 3aABUTEIS ), IPOLIEIIINI TPOLEAYpPbl PETUCTPAINH,
uAaeHTUPUKaIU W ayTeHTu(ukanuu c wucnoias3oBanuem ECHA, 3anonnser dopmy
YKa3aHHOT'O YBEAOMJIEHHUS C HMCIOJb30BAHUEM HHTEPAKTHUBHOM (DOPMBI B 3IIEKTPOHHOM
BUJIC.

0) Ha OYMa)XHOM HOCHTEJIC TIOCPEICTBOM JIMYHOTO OOpaIlieHUs B Y TOJTHOMOYCHHBIH
opras, 100 MOCPEJACTBOM IMOYTOBOTO OTIPABICHHSI C YBEJOMIICHUEM O BPYyUCHHUHU.

9.3. JlokymMeHTHI, mpuiaraemble K 3asBICHUIO, MPEACTABIAEMbIE B SJIECKTPOHHOMN
dbopme, HATIPaABISAIOTCS B CIAEAYIONUX hopMaTax:

a) xml - 18 JOKYMEHTOB, B OTHOIIEHHHU KOTOPBIX YTBEPXKACHBI (DOPMBI H
TpeOoBaHus 10 (GOPMHUPOBAHUIO DIECKTPOHHBIX JOKYMEHTOB B BHjE (ailioB B (popmare
xml;

0) doc, docx, odt - 115 TOKYMEHTOB ¢ TEKCTOBBIM COZIEPKAaHUEM, HE BKIIFOUAIOITAM
bopMyIIbI;

B) pdf, jpg, jpeg - A JOKYMEHTOB C TEKCTOBBIM COJICp)KaHHEM, B TOM YHCIIC
BKJIIOYAOMKUX (GopMynbl U (WIH) Tpapuyeckue H300paKEeHHs, a TAKKE JOKYMEHTOB C
rpaugecKuM CoIepIKaHUEM.

9.4. B ciydae ecny OpUTHHAIBI JJOKYMEHTOB, MPUJIATAEMBIX K 3asBICHUIO, BBIIaHbI
M TIOAMHCAHBI YIOJHOMOYEHHBIM OpPraHOM Ha OyMa)XHOM HOCHUTENE, OIyCKaeTCs
dbopMHUpOBaHUE TAaKWX JTOKYMEHTOB, TPEICTABISEMBIX B JJICKTPOHHOW ¢dopme, MyTeMm
CKAaHUPOBAHUSI HEMOCPEJCTBEHHO C OpUTMHAJIa JOKYMEHTa (MCIOJb30BAaHUE KOMHUU HE
JOMYCKAaeTCs), KOTOPOE OCYIIECTBISAECTCS C COXPAHEHHEM OpUEHTAIlMM OpUTHHAJIA
nokymenTta B pazpemieHun 300-500 dpi (macmitad 1:1) v Bcex ayTeHTHUHBIX MPU3HAKOB
MOVIMHHOCTH (Tpaduueckoi MOANUCH JIMIA, [e4YaTd, YIJIOBOrO IuTamMia OJiaHka), ¢



MCIIOJIb30BAaHUEM CIIEIYIOUIUX PEKUMOB!

«4epHO-0enbIi» (MpU OTCYTCTBUM B JOKYMEHTE rpauyecKux H300pakeHud u
(W1M) UBETHOTO TEKCTA);

«OTTEHKH ceporo» (MpuM HaJU4YUU B JOKYMEHTE TIpadUyecKuX H300paKeHUM,
OTJIUYHBIX OT LBETHOI'O IPaPUUECKOro U300paKeHU);

«UBETHOW» WM «PEXUM MOJHON IBeTomnepenayn» (Mpd HAIMYUU B JIOKYMEHTE
LBETHBIX rpapuyecKux n300paxeHni 100 IBETHOTO TEKCTA).

KonuuectBo (aitinioB HOMKHO COOTBETCTBOBATH KOJUYECTBY AOKYMEHTOB, KayKIbIi
13 KOTOPBIX COJIEPKUT TEKCTOBYIO U (MiIH) TpaduuecKkyro HHPpOpMaIuio.

9.5. JIOKyMeHThI, NpuiaraeMmble 3asBUTEIEM K 3asBICHUIO, MpPEICTaBIseMble B
ANEKTPOHHON ¢dopMe, JOKHBI O0ecreyuBaTh BO3MOXKHOCTh HWACHTU(PUIUPOBATH
JOKYMEHT U KOJIMYECTBO JIUCTOB B JOKYMEHTE.

JIOKyMeHTBI, TOJIeKalue MnpeacTaBieHuto B Qopmartax xls, xIsx wimm ods,
(GopMUPYIOTCS B BUJIE OT/IETBHOTO JOKYMEHTA, MIPEACTABIIIEMOr0 B 3JIEKTPOHHOU (hopme.

9.6. ®opmbI JOKYMEHTOB ISl 3aTIOJTHEHUSI MOTYT OBITh MOJIyYEHBI 3asiBUTENIEM MIPU
JUYHOM OOpalieHuu B YIOJIHOMOYEHHBIA OpraH, B 3JIEKTPOHHOU (hopme Ha ouImaibHOM
BeO-caiite YnoianomoueHHoro oprana, EINTY, PIITY.

10. UcuepnbiBarouuii nepevyeHb J0KYMEHTOB, HE00OX0AMMbIX B COOTBETCTBHH C
HOPMATHUBHBIMHU NMPABOBBIMHM AKTAMH /ISl IPEIOCTABJIEHUSI MYHHUIUNIAJIbHOM
YCJIYTH, KOTOPbIe HAXOAATCSH B PACIIOPSKEHUHN I'OCYAAPCTBEHHBIX OPraHOB, OPTaHOB
MECTHOT'0 CAaMOYNPABJICHUSI M1 HHBIX OPTaHOB, YYACTBYIOIIUX B MPEA0CTABJICHUHA
MYHUIUNIAJIBHOM YCJIYIH, H KOTOPbIE 3asiBUTEJIb BIIPaBe NMpPeJICTABUTh, B TOM YHCJIe
B YJICKTPOHHOU (popme

10.1. Jlng mpenocraBiieHHs] MyHULUIIAIIBHON YCIYTH YTIOJIHOMOYEHHBIM OPTaHOM
3aMpanIuBaloTCs B OPSAIKE MEXKBEJOMCTBEHHOTO HH(POPMAIIMOHHOTO B3aUMOICHCTBUS (B
TOM YHUCJI€ C UCIMOJb30BaHueM eauHoii CMOB u mojkiroyaeMbIX K HEH peruoHaIbHBIX
CMD3B) B rocynapCTBEHHBIX OpraHax, OpraHax MECTHOIO CaMOYIpaBICHUS U
NOJBEJOMCTBEHHBIX T'OCYAApPCTBEHHBIM OpraHaM U OpraHaM MECTHOI'O CaMOYIpPaBJICHUS
OpraHu3alusaX, B PACIOPSKEHUN KOTOPBIX HAXOASATCS yKa3aHHbIE JOKYMEHTHI U KOTOPbIE
3asIBUTENIb BIPABE MPEJCTABUTH MO COOCTBEHHON MHUIIMATHBE CIIEIYIONIUE JOKYMEHTHI U
CBEJICHUS:

- IPABOYCTAaHABIMBAIOIINE JOKYMEHTHI Ha IIEPEBOAUMOE MIOMEUICHHUE;

- IJIaH MEePEeBOJIUMOr0 MOMEIIECHUS C €r0 TEXHUYECKUM ONMUCAHHUEM (B clydae, eciiu
MEPEBOUMOE MTOMEIIEHUE SIBISETCA KUIIbIM, TEXHUYECKHUI NacopT TAKOTO ITOMEIIEHHS);

- O3TAXXHBIN IIJIaH JI0Ma, B KOTOPOM HaXOJUTCS MEPEBOAUMOE IMIOMEIIEHHUE.

10.2. 3asButens BnpaBe, MO COOCTBEHHOW MHHUIIMATHBE MPEIOCTABUTH TOKYMEHTHI,
npeaycMOTpeHHbIe TYHKTOM 10.1 AAMUHUCTPAaTHBHOTO pErjaMeHTa.

HenpencraBienue BblIIEyKa3aHHBIX JOKYMEHTOB HE SIBIIAETCS NPUYMHOW IS
OTKa3a B IPEAOCTABICHUN MYHUIIATIAIBHON YCIYTH.

11. Yka3zanue Ha 3anpeT TPe0OOBATH OT 3asIBUTEJIS

11.1. Opran, npeaoCTaBIAOIINAN MyHULIUNAIBHYIO YCIYT'y HE BIIPABe:
- OTKa3blBaTh B MpPHUEME 3ampoca U HUHBIX JOKYMEHTOB, HEOOXOAUMBIX ISt
MPEIOCTABJICHNS MYHULUNAIbHOW YCIYyTH, B CJydae, €CIM 3anpoc U JOKYMEHTHI,



HEOOXOUMBIE ISl TPEAOCTABICHUS MYHUIIUTIANIBHOM YCIIYTH, MOJAaHbl B COOTBETCTBUH C
uHpopManell o0 Ccpokax U TOpSAKE MPEJOCTaBICHUS MYHUIMNAIBHON YCIyTH,
onyonukoBanHoi Ha EII'Y, PIII'Y, Ha odunmanbHOM caiiTe YTIOJHOMOYEHHOTO OpraHa,
MPEIOCTABISIONIETO  MYHUIUIAIBHYIO  YCIyry, OpraHu3aldii, Y4YacTBYIOIIMX B
MPEIOCTABICHUH MYHULIMNIAJIBHOW YCIIYTH;

- OTKA3bIBaTh B MPEJOCTABICHUN MYHUILIMIIAIBHON YCIYTH B Clly4dae, €Clid 3aIpoc U
JIOKYMEHTBI, HEOOXOJUMBbIC ISl MPETOCTaBICHUS MYHUIIUNAIBHOM YCIYTH, MOJAHbI B
COOTBETCTBUM C HH(OpMAIIMEH O CPOKaX U MOPAJKE MPEIOCTABICHUS MYHHIUTIATbHON
yciyry, onyonukoBanHoit Ha EIII'Y, PIIT'Y, Ha odunmansHOM caiiTe Y IOJTHOMOYEHHOTO
opraHa, MPEIOCTABJISIONIETO MYHUIMNAIBHYK YCIYry, OpraHu3aluid, Y4acTBYIOIIUX B
NPEAOCTABICHU MYHUIIUITAIIBHON YCIYTH;

- TpeOOBaTh OT 3asABUTE/S COBEPIICHUS HHBIX JICUCTBUN, KPOME MPOXOXKICHUS
UJACHTU(DUKAIMM W ayTEHTU(PUKAIIMK B COOTBETCTBUM C HOPMATHUBHBIMH IPABOBBIMU
aktamu Pocculickoit @enepanuu, ykaszaHusi LEId TMpUEMa, a TaKXKe MNPeAOCTaBICHUS
CBEJICHHM, HEOOXOUMBIX JIJIsl pacueTa JTUTEIHLHOCTH BPEMEHHOI'O MHTEpBaJia, KOTOPHIN
HE00X0AMMO 3a0pOHUPOBATH ISl IPUEMA;

- TpeOoBaTh MPEACTABICHUS JTOKYMEHTOB W HWH(OOPMAlUM WM OCYIIECCTBICHUS
NEUCTBUN, TIPEJCTABICHUE WM OCYIIECTBICHUE KOTOPHIX HE MPEIyCMOTPEHO
HOPMATUBHBIMH MPABOBBIMU aKTaMH, PETYJIUPYIOIMIMMHU OTHOILICHHUS, BO3HUKAIOIINE B
CBSI3M C IIPEJOCTABICHUEM MYHULIMIATBHBIX YCIIYT;

- TpeOOoBaTh MPEACTABICHUS JOKYMEHTOB U UH(GOPMAIINH, KOTOPhIE B COOTBETCTBUU
C HOPMAaTUBHBIMHU MPaBOBbIMU akTaMu Poccuiickoit deneparuu u Pecniy6nuku Kpbim,
MYHULUNATbHBIMHA MPABOBBIMM AKTAMH HAXOHSTCS B PACHOPSKEHUHU Y IOJIHOMOYEHHOIO
opraHa, IpeAOCTABIISIIOIIET0 MYHUIIUNIATIBHYIO YCIYTY, HHBIX TOCY/IapCTBEHHBIX OPraHOB,
OpraHOB MECTHOTO CaMOyIpaBiieHuss U (WIM) TOJIBEIOMCTBEHHBIX OpraHU3aIni,
YYacTBYIOLIMX B MPEIOCTABICHUM TOCYIapCTBEHHBIX WM MYHULUIAIBHBIX YCIYT, 3a
UCKIIFOUEHUEM JIOKYMEHTOB, YKa3aHHBIX B 4yacTtu 6 ctarbu 7 DepepasbHOro 3akoHa No
210-D3;

- TpebOBaThb OT 3asABUTENs MPEAOCTABICHUS JTOKYMEHTOB, TOATBEPKIAIOIINX
BHECEHHE 3asIBUTEJIEM ILJIATHI 32 MPEOCTABICHUE MYHUIIUNIATBHON yCIIYTH;

- TpeOOBaTh OT 3asBUTENSI OCYIICCTBICHUS JICHCTBUI, B TOM YHCIIC COTJIACOBAHUM,
HEOOXOIUMBIX JIJISi TIONyYEHUS MYHUIUIIAILHOW YCIYTHM M CBSI3aHHBIX C OOpaIlleHHEM B
VHBIE TOCYJApPCTBEHHBIE OpPraHbl, OPraHbl MECTHOI'O CaMOYIIPAaBJICHUS, OpraHU3alNH, 3a
UCKITIOUEHUEM TOJy4YeHUs YCIYyr U TOJY4YeHHS JOKYMEHTOB U HWHGOpMAINH,
MIPEIOCTABIISIEMBIX B PE3YyJIbTATE MIPEIOCTABIECHUS TAKUX YCIYT, BKIKOUYEHHBIX B IIEPEUYHH,
yKa3aHHbIE B yacTu 1 ctateu 9 @enepanbHoro 3akoHa Ne 210-03;

- TpeOOBaTh OT 3aSBUTENS MPEACTABICHUS JOKYMEHTOB ¥ MHGOPMAIIHH, OTCYTCTBUE
1 (WIU) HEIOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAIMCh MPU NEPBOHAYAIBHOM OTKa3€e B
npueMe J0KYMEHTOB, HEOOXOAUMBIX JJI MPEAOCTABICHUSI MyHUIUIIATBHON YCIYTH, JTHOO
B IPEIOCTABICHWH  MYHUUMIIAIBHOM  YCIYIM, 3a  HCKJIIOUYEHUEM  CJIy4acs,
MPEYCMOTPEHHBIX MOJAIMYHKTaMHU «a» - «m» nyHKTa 4 yactu | craten 7 deaepanbHOro
3akoHa Ne 210-D3;

- TpeOOBaTh OT 3aABUTENS MPEIOCTABICHHUS HA OyMaXXHOM HOCHUTEINIE JOKYMEHTOB U
uH(popMaILNK, JIEKTPOHHbIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHBI B COOTBETCTBUU C
nyHkToM 7.2 dactu 1 crareum 16 @enepanbHoro 3akoHa Ne 210-@3 3a uCKIOUEHHEM
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CIly4aeB, €ClIi HAaHECEHHWE OTMETOK Ha TaKhe JOKYMEHTBI JHOO UX U3BATHE SIBIAETCS
HEOOXOIMMBIM YCIIOBUEM MPEAOCTABIECHUS TOCYJapCTBEHHON YCIyrd, U UHBIX CIIy4aes,
YCTaHOBJIEHHBIX (peiepaabHbIMHU 3aKOHAMHU.

12. UcuepnbiBalOIIMH IepeYeHb OCHOBAHMH I 0TKa3a B IIpUeMe
AOKYMEHTOB, HEO0XO0AMMBIX /ISl IPEeI0CTABJICHUA MYHUIIUIIAJIBHOM YCJIYTH
12.1. OcHoBaHus s OTKaza B IMpUEME JOKYMEHTOB, HEOOXOIUMBIX s
MPENOCTABIIEHUAS] MYHUIMIIAIBHON YCIIYTH, 3aKOHOAATeNbCTBOM Poccuiickont denepanuu
HE MPEyCMOTPEHBI.

13. UcuepnbiBaouuii nepevyeHb OCHOBAHUI JJI PUOCTAHOBJICHUS WU
0TKa32a B MPeI0CTABJICHUN MYHHIHMIIAJIbHOH YCJIYTIH

13.1. IIpuoctanoBnenue MIPEAOCTABIEHUS MYHULATIAJIBHOM yCIYTH
3aKoHOaTesbcTBOM Poccuiickont denepannu He NMpeyCMOTPEHO.

13.2. HcuepnbiBaronuii nepedeHb OCHOBAaHMUM [JIi OTKa3a B IPEAOCTABICHUU
MYHULUIATBHON YCIYTHU:

1) 3asgBuUTENnEM HE NPEACTABIEHbl JOKYMEHTBI, ONpEAEJICHHbIE ITyHKTOM O9.1.
HACTOSILEr0 aIMUHUCTPATUBHOIO periiaMeHTa, 00s3aHHOCTD 110 MPEACTABICHUIO KOTOPBIX
BO3JIO’KEHA HA 3asIBUTEIIS;

2) NOCTyIUIEHHME B YIOJIHOMOYEHHBIM OpraH OTBETa OpraHa roCyJapCTBEHHOM
BJIACTH, OpraHa MECTHOTO CaMOYMpaBJICHUs JUOO TMOJABEAOMCTBEHHOW OpraHy
rOCYJAapCTBEHHOW BJIACTHM WJIM OPraHy MECTHOTO CaMOYIpAaBJIEHUS OpraHU3aluu Ha
MEXBEJOMCTBEHHBIN 3aMpoC, CBUACTEIbCTBYIONMIET0 00 OTCYTCTBUU JOKYMEHTa U (WJIH)
uHGOpMaIINK, HEOOXOAUMBIX /IS MEPEBO/IA KUIIOTO TOMEIIEHUS B HEXKUJIOE MOMEIICHUE
WIM HEXWIOrO0 IMOMEIIEHUS B KWUJIOE€ MOMENIEHHWE B COOTBETCTBUM C HyHKTOM 10.1
HACTOSILIETO0 aJIMHHUCTPATUBHOIO PErJIaMEHTa, €CJIIM COOTBETCTBYIOIIHMI JTOKYMEHT HE
OB TIPENICTABIICH 3asIBUTENIEM MO COOCTBEHHOM MHMIMATHBE. OTKA3 B MEPEBOJIC KUIOTO
NOMEUIEHUS B HEXKUJIOE MTOMEIIEHUE WM HEXUJIOTO MOMEIICHHS B KUJIOE MOMEIICHUE 110
YKa3aHHOMY OCHOBAaHMIO JOIMYCKAeTCs B CIIy4yae, €CJIM YIOJIHOMOYEHHBIM OpraH IOCIe
NOJIyYEHUsI OTBETA HAa MEXBEIOMCTBEHHBIN 3alpoC YBEAOMMI 3asIBUTENS O MOJYYEHUU
TAKOTO OTBETA, MPEIJIOKHWII 3asBUTENIO MPEACTaBUTh TOKYMEHT U (W) WH(OpPMALHIO,
HEOOXOAUMBIE JUIsl IEPEBOIA KHUIJIOTO MOMEIIEHUS B HEXXUIIOE TIOMEIICHUE WM HEKUIIOTO
IIOMEIICHNUSI B JKWJIOE IIOMEIIEHHE, MNpeaycMOTpeHHble NyHKTOoM 10.1 HacTosero
aJIMMHHUCTPATUBHOTO PETJIAMEHTA, U He MOJIY4HI TaKue JOKYMEHT U (Wiu) UH(pOopMaluio B
TeUeHHue MATHAUATH padouuX JHEH co IHSA HApaBJICHUS YBEIOMJICHUS;

3) mnpeAcTaBiIeHUE JOKYMEHTOB, OIpPEAEIEHHbIX MYHKTOM 9.1 HacTosmero
aIMUHHACTPATHBHOTO PETJIAMEHTA B HEHAUIEC)KAIUN OPraH;

4) HecoONoICHNE TPETyCMOTPEHHBIX cTaThed 22 JKUIUITHOTO KOAEKCa YCIOBUU
IIepeBO/ia TIOMEILIEHHUs, 4 UMEHHO:

a) €CIM JOCTYINl K MEPEBOJAMMOMY IMOMELIEHUIO HEBO3MOXXEH 0€3 HCIIOJIb30BaHUS
MOMEIIECHUH, O0ECNeUnBaOINUX JOCTYIl K JKWIBIM IOMELIEHUSM, WU OTCYTCTBYET
TEXHUYECKasi BO3MOXXHOCTb O0OpYyAOBaTh TAaKOM JOCTYI K JJAaHHOMY MOMEIICHHIO (IIpU
MIEPEBOJIE KUIJIOTO MOMEUIEHUS B HEKUIIOE [TOMEIICHHE);

0) ecau mepeBOJUMOE IMOMELIEHUE SIBISETCS YaCThbIO KUJIOrO MOMELIEHUs 100
HCIIOJIb3y€eTCsl COOCTBEHHUKOM JAHHOIO MOMEIIEHUS WM UHBIM I'PaKJaHUHOM B KaueCTBE
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MeCTa MOCTOSHHOIO MpOXKHUBaHUS (MpU MEPEBOAE JKUIOTO IOMEIIECHHUS B HEXKHIOE
TIOMEIIICHNE);

B) €CJIM IPaBO COOCTBEHHOCTU Ha MEPEBOAMMOE IMOMELIEHUE OOPEMEHEHO MTpaBaMu
KaKUX-JINOO JIMIT,

I) €clu Tocie NEepeBOJa W3 JKWIOTO IMOMEIIEHUS B HEXWIOE IOMEIIECHHE
UCKJIIOYEHAa BO3MOXKHOCTH JOCTyIa C HMCIOJIb30BAaHUEM MOMEIIEHUH, 00eCrneyrBaroOmnux
JOCTYTI K KWJIBIM ITOMEILCHUSIM;

1) €CJIM IIPU MEePEeBOIE KBAPTUPHI B MHOT'OKBAPTUPHOM JIOME B HEXXHIIOE TIOMEILIEHUE
He COOJIIOJIEHBI ClIeyIoIIe TPEOOBAHUS:

- KBapTHpa Pacrojio’KeHa Ha MEPBOM 3TAKE YKAa3aHHOIO J10Ma;

- KBapTHpa pacloyioKeHa BBIIIE EPBOrO 3Ta)ka yKa3aHHOrO JIoMa, HO TTOMEILEHHUS,
PacloIOKEHHbIE  HEMOCPEJACTBEHHO MOJI KBapTHpPOH, NEPEeBOJMMOM B  HEXHIOE
MOMEIIEHUE, HE SIBISIOTCS )KIJIBIMU,

€) TaKKe He JIOMyCKaeTCs:

- MEPEBOJ KUJIOTO TMOMENICHUS B HAEMHOM JIOME€ COLIMAJIbHOTO HCIOJIb30BaHUS B
HEXXHUIIOE TIOMEILICHHUE;

- MEPEBOJI KUJIOTO MOMEUICHUSI B HEXWJIOE MOMEIICHUE B IIENIAX OCYIIECTBICHHUS
PENUTUO3HOM eI TeIbHOCTH;

- TIEPEBOJI HEXKWIJIOTO TTOMEIICHHSI B KUJIO€ TTOMEIIEHUE €CIU TaKoe MOMEIICHHE He
oTBeuaeT TpeOoBaHUAM, ycTaHoBieHHbIM [loctanoBnenuem IIpaBurensctBa P® o1
28.01.2006 Ne 47 «O06 yrBepxkaeHun IlonokeHuss 0 TMPU3HAHUHU TTOMEIICHUS KUJIBIM
MOMEIIEHUEM, JKUJIOTO TIOMEIIEHUS HETPUTOIHBIM JJisi MIPOKUBAHUS, MHOTOKBAPTUPHOTO
JIOMa aBapUMHBIM U TMOJIEKAIIUM CHOCY WJIM PEKOHCTPYKIMHU, CAOBOTO JIOMa KUIJIBIM
JIOMOM M >KWJIOTO JIOMa CaJOBBIM JIOMOM)» WJIM OTCYTCTBYET BO3MOXHOCTH OOECIEYUTHh
COOTBETCTBHE TAKOT'O MOMEIIECHUSI YCTAHOBIIEHHBIM TPEOOBaHUSIM.

5) HECOOTBETCTBHE MPOEKTA MEPEYCTPOUCTBA U (WJIM) TIEPEINIAHUPOBKU MTOMEIICHUS
B MHOTOKBApTUPHOM JIOM€ TPEOOBAHMIM 3aKOHOAATEIIbCTBA.

13.2. HenonydeHue Wi HECBOEBPEMEHHOE IMOJYyYEHUE JOKYMEHTOB, YKa3aHHBIX B
nynkTe 10.1 agAMUHUCTPATHBHOTO peEryIaMEHTa W 3alpoOIICHHBIX B TOCYAapCTBEHHBIX
opraHax, opraHax MECTHOTO CaMOYIIPaBJEHHUS W TOJIBEIOMCTBEHHBIX T'OCYIapCTBEHHBIM
opraHaM WIM OpraHaM MECTHOI'O CaMOYIPaBJICHUs OpraHu3alusiX, B PACHOPSKECHUU
KOTOPBIX HAXOJATCS YKa3aHHbIE TOKYMEHTBI, HE MOXKET SBJISITHCS OCHOBAHUEM IIJII OTKAa3a
B IEPEBOJIC KUJIOTO MOMEUIEHUS B HEXHIIOE MOMELICHUE WM HEXUJIOTO MOMEUIECHUS B
KWJIOE€ IOMEILECHHUE.

13.3. 3asButens (MpencTaBUTENb 3asBUTENS) BOPABE OTKA3aTbCS OT IOJYYEHUS
MYHULIUMAIBHOW YCIYTH HA OCHOBAHUU JIMYHOTO MUCBMEHHOTO 3asIBJICHUS, HAMMCAHHOIO
B CBOOOJHOM (opMe HaMpaBUB IOYTOBBIM OTIpaBICHUEM (C YBEIOMJIEHUEM) WIH
OoOpaTUBIIKCH B Y TIOTHOMOYEHHBIN OpraH.

OTka3 B npeloCTaBIC€HUH MYHHMIIMNAIBHONW YCIYTH HE MPENSTCTBYET MOBTOPHOMY
oOpaIieHuro 3a MPeA0CTaBICHUEM MYHHUITUTIATLHONW YCITYTH.

14. IlepeuyeHs ycayr, KOTOpPbIe ABJIAKTCH HEO0XOAUMBIMHU M 00513aTeJIbHBIMHU
JJISl IPeIOCTABJICHUS MYHUIIUNIAJIBLHOMN yCJIyTrH
14.1. Ycayra no moJAroToBKE MPOEKTa MEPEeyCTPONCTBA U (MJIM) MEPEIUIaHUPOBKU
MEePEBOJMMOr0 MOMEIIeHUsI (B cllydae, €clid MepeyCTPOMCTBO M (MJIM) MEeperuiaHupOBKa
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TpeOYIOTCS JIJ1s1 0OECIIeUeHUs UCII0JIb30BAHUSI TAKOTO TIOMEIICHUSI B KAUY€CTBE JKHIJIOTO WIIH
HEXXHJIOTO TTIOMEIICHU).

15. Iopsaaok, pa3mMep ¥ OCHOBAHUS B3MMAHUS IOCYAAPCTBEHHOM MOLIMHBI
WM MHOM IJIAThI, B3UMAaeMO 32 NpeAoCcTaBIeHHe MYHULUIIAJIBHON YCJIYId
15.1. [IpenocraBieHue yCcayru oCymecTBIseTcs 6€3 B3MMaHus IJ1aThl.

16. Ilopsanok, pa3mMep ¥ OCHOBAHUS B3MMAHUA IJIATHI 32 NPEI0CTABJICHHE
YCJIYT, KOTOpPbIE SABJAITCH HEOOX0AUMBIMH U 00513aTeJIbHBIMHU JJIS NIPE10CTABICHUA
MYHUIUTIAJIBHON YCJIYTH
16.1. Tlopsimok, pa3Mep U OCHOBAHMS B3MMAaHHUs IJIAThI 3a MPEIOCTABICHUE YCIYTH,
yKa3aHHOM B nyHKTe 14.1. HacTosAlero aiMUHUCTPATUBHOTO PErJIaMEHTa, ONpPEEseTCs
OpraHu3alUsIMH, IPEIOCTABISIOIIMMH TAHHBIE YCIYTH.

17. MakcuMAaJbHbIH CPOK OKMIAHUSA 3asiBUTEJIsI B oUepeau MpPH moaayve
3ampoca o nNpeoCTABJIeHUN MYHUIIUTNIAJIbHON YCJIYTd M MIPH NMOJYYeHUH Pe3yJibTaTa
NPeA0CTABJIEHUS MYHUIIMNIAIbHON YCJIYTH

17.1. Bpemss oxuganusi 3adBUTENs B Ouepead IMpU MoJade 3ampoca O
PEOCTABICHUYA MYHULIMTIAJILHON YCIYTU U NMPU MOJYUYCHUHU Pe3yJibTaTa Npea0CTaBICHUS
MYHUIIMTIAJTBHOW YCIIYTH HE IOJIKHO MPEBBIIIATh 15 MUHYT.

18. Cpok 1 nopsAA0K perucTpamum 3anpoca 3asiBUTeJIs 0 MPeA0CTABJICHUH
MYHULHMNAJIBHON YCJIYT'H, B TOM YHCJIe B 3JIEKTPOHHOM opme

18.1. 3asBneHne O NPEAOCTABICHUM MYHULMNAIBHOW YCIyTH, IMPEICTAaBICHHOE
3asiBUTEJIEM JIMYHO JHOO €ro MpeACTaBUTENIEM, PErucTpupyercs Y MOJIHOMOYECHHBIM
opraHoM B TeueHue 1 pabouero IHs ¢ JaThl MOCTYIJICHUS TAKOTO 3asiBICHUS.

3asiBieHHe, TOoCTynuBIIee B 3MeKTpoHHOU dopme nocpeactBom EINTY wmu PIITY
perucTpupyercss YMHOJIHOMOYEHHBIM OpPraHoM B J€Hb €ro IOCTYIUIEHUS B Cllydae
OTCYTCTBHSI aBTOMAaTUUYECKOM peructpanuu 3amnpocos Ha EIIIY, PIITY.

3asiBiieHHE, IOCTYIUBIIIEE B HEpabouee BpeMsi, perucTpupyercs Y MOJHOMOYEHHBIM
OpraHoM B IMEPBBIN pabounii AeHb, CICAYIONIUN 3a THEM €ro MOJyUYCHHUS.

19. TpeGoBaHusi K NOMeNIEeHUSIM, B KOTOPBIX NPeI0CTABIsIETCS
MYHUIIUNIAJbHAS yCJIYra, K 3aJIy 0KHUJAaHHUs, MeCTAM [IUISl 3alI0JITHEHH Sl 3alIPOCOB 0
NpeocTaBJIeHU MYHHIUNIAJIbHON YCIYIrd, MH(POPMAINMOHHBIM CTEHIAM C
o0pa3uaMu uX 3aM0JTHEHHUS U NepeYHeM JOKYMEHTOB, He00X0AMMBbIX ISl
NpeocTaBIeHUs MYHUIIMNIAJBLHOM YCJIYTH, B TOM YHCJIe K 00ecle4eHN 0
AOCTYNHOCTH /Il HHBAJIHU/IOB YKAa3aHHBIX 00bEKTOB B COOTBETCTBUM €
3aKOHOAATEJbCTBOM Poccuiickoid Degepanuu 0 CONMAIbHOM 3a1IIMTEe HHBAJIU/I0B

19.1. MecTonosioxeHne aIMUHUCTPATUBHBIX 3aHUN, B KOTOPBIX OCYILIECTBISECTCS
pueM 3asBIICHUH M OKyMEHTOB, HEOOXOIMUMBIX NJIsi TIPEIOCTABICHHS MYHHUIIUIATbHON
YCIIYTH, a TAaK)K€ BblJavya pe3yiabTaTOB MPEIO0CTABICHHUS] MYHUIIMTIATBHON YCIYTH, TOJIAKHO
obecrnieunBaTh yA0OCTBO JUIsl TPaXXJaH C TOYKHU 3PEHUS MEUIEXOJHOW JOCTYMHOCTH OT
OCTaHOBOK OOIIIECTBEHHOI'0 TPAHCHOPTA.

B ciyuae, ecnu uMeeTcss BO3MOXKHOCTh OPraHU3allMd CTOSIHKHM (MapKOBKH) BO3JIE
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3m1aHust (CTPOCHHS), B KOTOPOM Pa3MENICHO MOMEIICHUE MpUeMa U BbIJa4l JOKYMEHTOB,
OpraHU30BBIBAETCA CTOSIHKA (MapKOBKAa) Uil JUYHOTO aBTOMOOWJIBLHOTO TpPAHCIOPTA
3asiBUTENCH. 3a MOJIb30BAHUE CTOSIHKOU (MTapKOBKOM) C 3asiBUTENIEH TJ1aTa HE B3UMAETCHI.

JI71s1 mMapKOBKM CHEIUATBHBIX aBTOTPAHCIIOPTHBIX CPEACTB MHBAJIUIOB HA CTOSIHKE
(mapkxoBke) BbiAensieTcss He MeHee 10% wmect (HO He MeHee OJHOTO MecTa) s
OecrulaTHOI MapKOBKU TPAHCIOPTHBIX CPEACTB, ypaBiseMbix nHBanuaamu I, II rpynm, a
taxoke nHBanuaamu Il rpymnmsl B nopsiake, yctaHoBieHHOM [IpaBurtensctBoM Poccuiickoi
deneparuu, U TPAHCIIOPTHBIX CPEJICTB, MEPEBO3SIINX TAKUX WHBAIUIOB U (WUJIU) JIETE-
WHBJINJIOB.

B mensx obGecrieueHus OecCHpemsITCTBEHHOTO JOCTYIa 3asBUTEICH, B TOM YHCIIE
NepeABUTAIONINXCA HAa MHBAJIUIHBIX KOJISICKAaX, BXOJ B 3/JaHUE U MOMEIICHUS, B KOTOPBIX
NPEAOCTABISIETCS. MYHUIMMNATbHAS YCIyra, OOOPYIAYIOTCA MaHAyCaMH, TOPYYHSIMH,
TaKTWJIBHBIMU  (KOHTPACTHBIMH)  NPEAYNPEKIAOIMMUMHU  DJIEMEHTAMU,  HUHBIMH
CIEUAIbHBIMKU TPUCTIOCOOIEHUSAMH, TO3BOJSIONIUMHE 00€CTICUUTh OECTIPENSATCTBEHHBIM
JOCTYII U TIEPEIBUKEHNUE WHBAJIU/IOB, B COOTBETCTBUHU C 3aKOHOJaTeIbCTBOM Poccuiickoii
denepaunu 0 COUMATBHON 3aIUTE UHBAJIUIOB.

lenTpaneHplii BXOA B 3JaHUE YTOJHOMOYEHHOTO OpraHa JOJDKEH OBITh
o0opyioBaH nHGOPMAITMOHHON TaOIUYKOM (BBIBECKOH), cosiepxkaliei nHpopMaruio:

HAaMEHOBaHMUE;

MECTOHAXOXKJICHHE U IOPUINICCKHUN aapec;

PEXKUM pabOTHI;

rpaduK npuema;

HOMepa TeIe(OHOB ISl CIIPABOK.

[lomemennsi, B KOTOPBIX MPEIOCTABIAECTCS MYHULUIIAJIbHAS YCIYyra, JIOJKHBI
COOTBETCTBOBATH CAHUTAPHO-3TTUAEMUOIOTUUECKUM MTPABUIIaM U HOPMATHBAM.

[TomenieHust, B KOTOPBIX IPEAOCTABISAETCA MYyHULIMNAIbHAS YCIyra, OCHAIIAITC:

MIPOTHUBOIIOKAPHON CUCTEMOM U CPEACTBAMU MMOKAPOTYIICHUS;

CHCTEMOM OMOBEIICHHUS O BO3BHUKHOBEHUM YPE3BBIYAMTHON CUTYaIlUU;

CpEeIICTBAMU OKa3aHUs MEPBOU MEIUIMHCKOW TOMOIIIH;

TyaJICTHBIMU KOMHATaMH JJISl IOCETUTEIICH.

3an oxumaHus 3asgBUTENCd OOOpPYAYETCsS CTYNIbSIMH, CKaMbsIMH, KOJIHYECTBO
KOTOPBIX OMpeAenseTcss UCXoAs W3 (aKTHUEeCKOW Harpy3Kd M BO3MOXKHOCTEH ISl WX
pa3MeIeHus B TOMEIIEHUH, a TaKKe HHPOPMAIIMOHHBIMHA CTCHIAMU.

TexcTel MaTepuanoB, pa3MENIEHHBIX Ha WH(GOPMAIMOHHOM CTEHJE, IMeYaTaroTCs
yIOOHBIM NJisi yTeHHUs mpudToM, 0e3 HCTHpaBleHU, C BbIACICHUEM HanbOoJee Ba)KHBIX
MECT TOJIY>KHPHBIM HIPUDTOM.

Mecra a1 3amOTHEHUS 3asIBICHUN 00OPYAYIOTCS CTYJBSIMHU, CTOJaMH (CTOHKAMM),
OJlaHKaM¥ 3asBJICHUIA, TMCbMEHHBIMU TPUHAIJIC)KHOCTSIMHU.

Mecra mnpuema 3asBuTeneii 000pYAyHOTCS HWHPOPMAIUOHHBIME TaOIWIKaMU
(BBIBECKAMU) C YKa3aHUEM:

HOMEpa KaOMHETa 1 HAUMEHOBAHUS OT/IENa;

dbaMuKM, UMEHU U 0TYECTBA (MOCIEIHEE — MPU HAIMYUHU), JOJKHOCTH

OTBETCTBEHHOTO JIMIIA 32 MPUEM JOKYMEHTOB;

rpaduka npruema 3asiBUTEIICH.

PaGouee mecTo Kaxa0oro OTBETCTBEHHOrO JIMIA 3a MPHEM JIOKYMEHTOB, JIOJKHO
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OBITh O0OPYJIOBAaHO MEPCOHAIBHBIM KOMIIBIOTEPOM € BO3MOXKHOCTBIO JOCTyNa K
HEOOXOIUMBIM  MH(POPMALMOHHBIM  0a3aM  JIaHHBIX, I€YaTalllUM YCTPONCTBOM
(MpUHTEPOM) U KOMUPYIOIIUM YCTPOMCTBOM.

JIuo, OTBETCTBEHHOE 3a TMPUEM JOKYMEHTOB, JOJKHO HMETh HACTOJbHYIO
Ta0MMYKy C YyKa3zaHueMm (aMWwink, UMEHU, OoTdyecTBa (MOCHeqHee - MPU HAIWYUU) U
JOJIKHOCTH.

[Ipu npenocTaBiIeHUY MYHULIMTIAIBLHON YCIIYTH MHBAIUAM 00€CIIeUYnBaOTCS

BO3MOKHOCTh O€CIPENSTCTBEHHOTO JIOCTyNa K 00BEKTY (3/1aHHI0, TOMEIIECHHIO), B
KOTOPOM MPEIOCTABIISIETCS MYHULIUTIAIbHAS YCITYTa;

BO3MOKHOCTh CaMOCTOSITEJIBHOTO TEPEJBIKCHUSI TI0 TEPPUTOPUM, HA KOTOPOU
PaCIIONIOKEHBl 37aHUs M TIOMEIIEHUS, B KOTOPBIX MPEIOCTABIISIETCS MYHHITUTIATbHAS
ycllyra, a TakKe BXojJa B Takue OOBEKThI M BBIXOJA U3 HHUX, MOCAJTKH B TPAHCIIOPTHOE
CPEIICTBO U BBICAJIKM M3 HErO, B TOM YKCJIE C UCIIOJIb30BaHHE Kpecia- KOJISCKH;

COMPOBOXK/ICHUE UHBAIHUIOB, UMEIONIUX CTOMKHE paccTpoicTBa ()YHKIIMU 3PEHUS U
CaMOCTOSITEJILHOTO TEPEBIKCHUS, U OKa3aHHE MM TOMOIIM Ha OOBEKTaX COIMAIBHOM,
WHXEHEPHOU U TPaHCTIOPTHOU UHPPACTPYKTYD;

HaJJIeXKallee  pasMelieHue  o0OpyloBaHMs M HOCUTeNed  uH(opmaiuwu,
HEOOXOAUMBIX ISl OOecIieueHusi OECIpEensTCTBEHHOTO JO0CTyINa WHBAJIUIOB 37aHUSM U
MOMEIIEHUSAM, B KOTOPBIX NMPEIOCTABISACTCS MyHUIIMTIIAIIBHAS YCIyra, U K MyHUIIUITAIBHOM
yCIIYT€ C yYeTOM OTPaHMYCHUHN UX KU3HECSITCIIbHOCTH;

nyOnupoBaHHe HEOOXOAUMOM  JUIsi WHBANUIOB 3BYKOBOM UM 3pUTEIBHOM
uHpopManuKu, a TakkKe HaAmuced, 3HAKOB M HWHOW TEKCTOBOM M TpaduyecKon
uHGOpMAIIMK 3HAKaMH, BHITTOJIHEHHBIMU pPeNibe(pHO-TOUCHUHBIM IpudTOoM bpaiins;

JIOIYCK CYpJIONIEPEeBOIUMKA U TU(DIOCYPAOTIEPEBOIUNKA;

JOMYCK Ha  OOBEKThl  COOAKU-TIPOBOJHMKA TpPH  HAJUMYMH  JOKYMEHTA,
MOJITBEPIKIAIONIETO €€ CHelMallbHOe 00y4YeHHEe W BbIaBaeMoro mno Gopme U B MOPSAJIKE,
KOTOpBIE  OmNpeAensioTcss  (enepaibHbIM  OpPraHOM  HUCIIOJIHUTENIBHOW  BIIACTH,
OCYIIECTBIISIIOIIUM (DYHKITMH TIO BBIPAOOTKE M pean3alii TOCYy1apCTBEHHOMN MOTUTHKU U
HOPMAaTHBHO-TIPABOBOMY PETYIMPOBAHUIO B C(hepe COLMATBLHOM 3aIUThl HACEICHUS;

OoKazaHue paOOTHUKAMHU, TMPETOCTABISIONIMMU YCIYTd HACENEHUI0, TOMOIIU
WHBaJIUAaM B TPEOJOJICHUH OapbepoB, MEMIAIONIUX TMOJYYCHUIO MMM YCIyT HapaBHE C
OPYTUMU JTULIAMH.

- OKa3aHWe JOJDKHOCTHBIMU JIMIIAMU, MPEJOCTABISAIONIMMU YCIYTY, I[OMOIIU
WHBaJIUJaM B TPEOJOJICHUHA OaphepoB, MEMIAIONINX TOJYYCHUIO MMM YCIyT HapaBHE C
OPYTUMU JIULAMU;

- BBIJICJICHHE Ha BCEX MapKOBKaxX OOIIETO IMOJh30BAHUSA, OKOJIO OOBEKTOB U MECT
otnbixa, He MeHee 10 mpoueHTOB MecT (HO HE MEHEee OAHOr0 MecTa) IJisi OecrIaTHOU
MMAPKOBKM TPAHCHOPTHBIX CPEACTB, yhpasiasemMblx wuHBamMaamu [, Il rpynm, w
TPAHCIOPTHBIX CPENICTB, MEPEBO3SIUX TAKUX MHBAIHUJOB U (WiK) neTe-uHBanuaoB. Ha
rpaxkaaH u3 yrcia uHBanuaoB Il rpynmsl pacpoCTpaHsar0TCs HOPMbI HACTOAIIEH YacTH B
nopsaake, onpenensieMom I[IpaButensctBoM Poccutickorn ®deneparmu. Ha ykazaHHBIX
TPAHCIIOPTHBIX CPEACTBAX JIOJKEH ObITh YCTAHOBIICH OMO3HABATEIbHBIN 3HAK «HBaIUI»
1 uHpopmaIms 00 ITUX TPAHCIOPTHBIX CPEJICTBAX JIOJKHA OBITh BHECEHA B (PeaepasibHbIM
peecTp UHBAIIUIOB.

- Ha[uIeXKaliee pasMelieHue Oo0OpydoBaHHUS M HOCUTENIEeW wuH)opMaIiuu,
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HEO0OXOIUMBIX JJI1 o0ecreyeHus: 0eCpensiTCTBEHHOIO I0CTYNa MHBAJIUAOB K O0OBEKTaM U
yCIIyraM ¢ y4eTOM OTPaHUYEHNN UX KUZHEAECATEIbHOCTH.

B cnydasx, ecnu cymecTByromue 00beKTbl HEBO3MOKHO MOJIHOCTBIO MPUCIIOCOOUTD
C Y4ETOM NOTPEOHOCTEW MHBAIUAOB, 10 UX PEKOHCTPYKIIUU WM KallUTaJIbHOTO PEMOHTA,
MPUHUMAIOTCA COTJIACOBAHHBIE C OJHMM M3 OOIIECTBEHHBIX OOBEIWHEHUU WHBAIUJIOB,
OCYLIECTBIIIOUIMX CBOK JACATEIBHOCTh HAa TEPPUTOPUHU IMOCEJICHMS, MYHHUIIMIAIBHOIO
paiioHa, TOPOJICKOTO0 OKpyra, MUHUMAaJbHbIE MEpHI AJi1 00ecreueHus: JOoCTyna UHBAJIU]IOB
K MECTy MNpPEJOCTABICHUS MYHUIMNAIBHOW ycayru Jmbo, KOrjJa 3TO BO3MOXKHO,
o0ecreyuTh NpeloCTaBlIeHUEe HEOOXOIUMBIX YCIYT IO MECTY KUTEJIbCTBA UHBAJIW/IA WU B
JUCTAaHIIMOHHOM pPEXKHME.

JIOJDKHOCTHBIE  JIMIA, TPEJOCTABISAIONIME TOCYAAPCTBEHHYIO YCIYry, HECYT
NEPCOHAIBHYK) OTBETCTBEHHOCTh 3a HEOKAa3aHWE IMOMOIIM WHBAIWJIAM B IPEOJOJICHUU
O0apbepoB, MEMIAIOMIMX MOJYYEHHI0 MMU TOCYAapCTBEHHOM YCIYI'M HapaBHE C JIPYyTUMHU
JULAMH.

19.2. JloipkHOCTHBIE — Jdna,  paboTalIMe ¢ WHBAIMJIAMH,  MPOXOIAT
WHCTPYKTUPOBAaHUE WM OOydYeHHE II0 BOIpOCaM, CBS3aHHBIM C oOOecIeueHHuEM
JOCTYITHOCTH JIJIA HHUX OOBEKTOB COIMAJLHOW, WHXXEHEPHOW W  TPaHCIOPTHOU

UHGPACTPYKTYP U YCIYT.

20. IToxa3aTequ JOCTYNNHOCTH M Ka4eCTBA MYHHUIMNIAJILHOM yCJIYyTH

20.1. TlokazaTenssMu JOCTYIMMHOCTH TIPEIOCTaBICHUS MYHUIIUITAIBHON YCIYTH
SIBJISIFOTCA :

- TpU MOPEJAOCTaBICHUU MYHUIMNAIBHOW YCJIYTd KOJWYECTBO B3aMMOJCUCTBUM
3asBUTENSl C JOJDKHOCTHBIMU JIMIIAMHU YTIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHBIMHU 3a
IPEIOCTABICHUE MYHUIIMNAIBLHON yCIyru, He Ooiiee 3-X pa3, MNPOIOJDKUTEIBHOCTH
Ka)XJIOro 0OpalieHus: He MpeBpIaeT 15 MUHYT;

- U1 TPEIOCTaBICHUS YCIYTH IO AKCTEPPUTOPHAIBHOMY MPHHITUITY OoOecredeHa
BO3MOYKHOCTb M0ja4M 3asBJICHUS B JIEKTpOHHOM Buje nocpeactsoM EINY wunu PIITY,
MOJIydeHUE pe3yibTaTa B JIUYHBIM KaOWHET 3asBUTENSA, IOAIHMCAHHOTO YCHUJICHHOU
AJICKTPOHHOM IMOMMCHIO0 B MAIIMHOYUTAEMOMN (popMe, a TakKe 10 BEIOOPY 3asBUTENS TPH
HEOOXOUMOCTH MOJyYCHUE PE3yIbTaTa Ha MaTepHUaIbHOM HOCHUTEIC B Y IOJTHOMOUYSHHOM
oprane wiu M®I] (mpu HaTUYUKU COOTBETCTBYIOIIETO COTJIAICHUS O B3aWMOICHCTBUM );

- TIpEeACTaBJICHUE YCIYTH Yepe3 MHOTO(YHKIIMOHAIBHBIC IIEHTPHI MPEIOCTaBICHHS
TOCYJApCTBEHHBIX M MYHUIHMNAIBHBIX yclIyr Pecmy6aumku KpbeIM BO3MOXXHO TOCIIE
3aKJIFOYEHUsI COOTBETCTBYIOMIETro CoramieHus o B3auMOIeHCTBUY;

B coorBercTtBuM ¢ moctaHoBiieHueMm llpaButenscrBa Poccuiickoin depepanuu ot
22.12.2012 Ne 1376 «O06 ytBepxaenuu IlpaBun opraHuzanuu JeATEIbHOCTH
MHOTO(YHKIIHOHAJIBHBIX IIEHTPOB MPEI0CTABICHUS TOCYIAPCTBCHHBIX M MYHUIIMTIATBHBIX
yciayr», B [EIAX  NPEJOCTAaBICHUS  YCIYTM B DJEKTPOHHOM  BHUIE, B
MHOTO(YHKIIMOHATBHBIX IIEHTPaX MPEAOCTABICHUS TOCYAaPCTBEHHBIX U MYHHITUIIAIbHBIX
ycayr Pecnyonmuku Kpeim obecneunBaercss moctyn K EIII'Y ans 3asButens wim ero
MPEACTABUTEIIS TOCPEACTBOM OKOH CEeKTOpa MoJib30BaATEIILCKOTO COMTPOBOXKICHHS.

- BO3MOYKHOCTb IMOJy4eHUs] HHHOPMAITUK O XOJ€ MPEAOCTABICHUS MYHUIUIIAIBHOMN
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YCIYTrd, B TOM UHCIE€ C HCIOJb30BAHHUEM HHPOPMAIIMOHHO - KOMMYHHKaIIMOHHBIX
TEXHOJIOTHM;

CBeneHuss O XOJ€ PACCMOTPEHHUSI 3asBIICHMS, HAIMPABICHHOTO CIOCOOOM,
YKa3aHHBIM B MOJIMYHKTE «a» MyHKTa 9.2. HacTosAero AIMUHUCTPATUBHOIO PETJIaMEHTa,
JOBOJISITCSL 10 3asBUTENSI MyTEM YBEAOMJICHUSI 00 M3MEHEHHHM CTaTyca YBEJIOMIICHHS B
nugHOoM KaOunete 3asButens Ha EINTY wnum PIITY.

CBenenuss O XOJ€ PACcCMOTPEHHUSI 3asBIICHMS, HAIMPABICHHOTO CIOCOOOM,
yKa3aHHBIM B MOANMYHKTE «0» MyHKTa 9.2. HacToAIero AIMUHUCTPATUBHOTO PETIaMEHTa,
MPEOCTABISAIOTCS 3asBUTENII0 HA OCHOBAHUHU €T0 YCTHOTO (MPH JIUYHOM OOpalieHuu Juoo
no TtenedoHy B YIIOJHOMOUYEHHBIN OpraH) JIMOO MUCbMEHHOTO 3ampoca, COCTaBIsEMOro B
pou3BOJILHON (hopMme, 6e3 B3uMaHus 1iaThl. [[MCbMEHHBIN 3apoc MOXKET OBITH MMOJIaH:

a) Ha OyMa)XHOM HOCHUTEJIE MOCPECTBOM JIMYHOTO OOpaIieHus B Y TOJTHOMOUCHHBIH
OopraH, B TOM YHCJIe TIOCPEJCTBOM IOYTOBOTO OTMPABJICHUS C OOBSBICHHOW HIEHHOCTHIO
IIPU €T0 MEePEChUIKE, OMUCHIO BIOKECHUS U YBEJOMJICHUEM O BPYUCHHH;

0) B DJICKTPOHHOU (pOopME MOCPEICTBOM JIEKTPOHHOM MOYTHI.

Ha ocHoBanuu 3ampoca cBeJileHUsI O XOJIe PAaCCMOTPEHUS 3asBICHUS IOBOJSATCS JO
3asBUTENIE B yCTHOM d¢opme (mpu JWYHOM oOpamieHuu jaubo 1o TenedoHy B
VY1oTHOMOYEHHBIN OpraH) B JCHb OOpalleHus 3asBUTENS JTUO0 B MUCBMEHHOU dopme, B
TOM 4YHCJIE€ B DJEKTPOHHOM BHJIC, €CIIM 3TO NPEIYCMOTPEHO YKa3aHHBIM 3allpOCOM, B
TedeHue 2 pabouyux JAHEH Co JIHs MOCTYIICHUSI COOTBETCTBYIOIIETO 3arpoca.

- HaJIM4YMe TOJHOM W TOHATHOM HH(POpPMAlUU O TOPAJKE, CpPOKax M XOJe
IPeIOCTaBICHUS] MYHULIUNIAIBHON YCIYrd B MHPOPMAIIMOHHO - TEJIEKOMMYHHUKAIIMOHHBIX
CeTsiX oOuIero mojb3oBaHus (B ToM uucie B cetu «MHTepHET»), cpeAcTBaX MacCOBOM
uH(dOopMaIny;

- BO3MOXHOCTb IIOJYYEHHS 3asBUTEIIEM YBEAOMIICHMH O IPEAOCTABICHUU
MYHULMIIAJIBHON yciryru ¢ nomousro EITNY wnu PIITY;

- BO3MOXKHOCTh MOJYYEHHUS MYHHUIUIAIBHOW YCIYIM MOCPEICTBOM 3ampoca O
IPEAOCTABICHUN HECKOJBKUX MYHUIUINAIBHBIX YCIYT, IOCPEICTBOM KOMIUIEKCHOTO
3ampoca OTCYTCTBYET.

20.2. OCHOBHBIMM TIOKA3aTEJISIMA KayecTBa IPEIOCTABJICHUS MYHUIMIAIBHOU
YCIIYTH SIBJISIIOTCS

- CBOEBPEMEHHOCTbH MPEAOCTABICHUS MYHULUINAIBHOW YCIYyTd B COOTBETCTBHH CO
CTaHJAPTOM €€ NPEJOCTABICHUS, YCTAHOBJICHHBIM HACTOAIIUM AJIMUHHCTPATUBHBIM
pErIaMEHTOM;

- MUHUMAQJIBHO BO3MOYKHOE€ KOJIMYECTBO B3aUMOJEHUCTBHI TIpakJIaHUHA C
JOJKHOCTHBIMU JIMIIAMH, YYaCTBYIOIIMMU B MPEIOCTABICHUN MYHUIIUIIAIbHON YCIYTH.

KauectBo  mpemocTaBieHMss ~ MYHULUMOAIbHOM  YCIYIM  XapaKTepHU3yeTcs
MPEJOCTABICHUEM MYHUIMIAIBHOW YCIYyITM B  COOTBETCTBUM CO  CTaHIApPTOM
MPEAOCTABICHUSI MYHUIIMTIATBHON YCIIYTH, a TAK’KE OTCYTCTBHEM:

- 00OCHOBaHHBIX JKal0oO0 Ha mecTBus (Oe3MeHCTBUE) COTPYAHMKOB W HX
HEKOPPEKTHOE (HEBHUMATEIBHOE) OTHOIICHUE K 3aBUTEISIM;

-  HapylIeHUN  yCTAaHOBJEHHBIX CPOKOB B  TpollecCe€  MNPEAOCTABICHUS
MYHHUIUITAIBHON yCIIYTH;

- 3asgBieHUM 00  OCHNapuBaHUM  pelieHuH,  JelcTBuil  (Oe3nercTBus)
VY10THOMOYEHHOT0 OpraHa, ero JOJIKHOCTHBIX JIMI, TPUHUMAEMbIX (COBEPIIECHHBIX) MpPU
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MPEAOCTaBICHUY MYHUITUTIAIBHON YCIYTH, IO UTOTaM PACCMOTPEHHUS KOTOPHIX BHIHECEHBI
penieHus 00 yI0BIETBOPEHUH (YACTUYHOM YAOBJIETBOPEHUM ) TPeOOBaHUH 3asiBUTEIIECH;

- 0€30CHOBATEIBHBIX OTKAa30B B MpHEME 3asBICHUA O MPEJOCTaBICHUU
MYHULIUMTAILHOW YCIYTH OT 3asiBUTEJICH U B MIPEAOCTABICHUN MYHULIUTTIAIIbHOW YCITYTH;

- ouepeieil mpu MpueMe 3asBICHUN O MPEAOCTAaBICHUU MYHHUIUIIATBHON YCIYTH OT
3asBUTEJICH U BbIJlaue PE3yIbTAaTOB MPEJOCTABICHUS MYHUITUIIATILHON YCIIYTH;

- HEKOMIIETEHTHOCTH CIIEI[UATTUCTOB.

21. UHble TpeOOBaHMs, B TOM YHCJIe YYUTHIBAOIIHE 0OCOOCHHOCTH
NnpeaocTaBjieHuss MyYHUIIMNIAJBHOM YCJIYTH M0 IKCTEPPUTOPHAIBLHOMY NPUHIUIY (B
cjy4yae, eCJId MyHMIMIAJbHAS YCJIYTa NPeA0CTABIAETCH M0 IKCTEPPUTOPHATBLHOMY

NPUHLINITY) U 0COOEHHOCTH NMPeA0CTABJIEHNSI MYHUIUNIAJIbHON YCIYIH B

3JIEKTPOHHOU (popMme

21.1. MyHununaibHas yciayra IO OJKCTEPPUTOPUATIBHOMY TMPHUHIMIY HE
peIoCTaBIseTCS.

21.2. OcobeHHOCTH MPEJOCTABICHUS MYHHUIMNAIBHOW YCIYTH B 3JIEKTPOHHOM
BUJIC.

OO6parmieHue 3a TMOJMYYECHUEM MYHUIIMIATBLHON YCIYTHM MOXET OCYIIECTBISITHCS C
UCIIOJIb30BAaHUEM D3JICKTPOHHBIX JIOKYMEHTOB, IMOJIMCAHHBIX 3JIEKTPOHHOW TOJIMKCHIO B
COOTBETCTBUM ¢ TpeboBaHusiMu DenepanbHOro 3akoHa «OO0 3JIEKTPOHHOW MOAMUCH» OT
06.04.2011 Ne 63-®3 u TpeboBanusamu PeaepanpHOro 3akoHa Ne 210-D3.

3anpoc ¥ UHBIE TOKYMEHTbI, HEOOXOIUMBIE JJI MPEJOCTABICHUS MYHULIUIIATbHON
YCIIYTH, MOJNHUCAHHBIE IMPOCTON SJIEKTPOHHOW MNOANMCHIO U TOJAHHBIE 3aABUTEIEM C
cobmoeHueM TpeboBanuii yactu 2 ctatbu 21.1 u dactu 1 cratem 5 demepaibHOTO
3akoHa «O0 37eKTpoHHOM nmoanucu» U TpeboBanusimu denepanbHoro 3akoHa Ne 210-03,
OPU3HAIOTCA PAaBHO3HAYHBIMU  3alpoCy W MHBIM  JOKYMEHTaM, MOANUCAHHBIM
COOCTBEHHOPYYHOM TIOJAMUCHIO W TMPEACTaBICHHBIM Ha OyMa)KHOM HOCHUTENE, 3a
UCKITIOYEHUEM CIIy4aeB, eciu (eaepalibHbIMA 3aKOHAMU HIJIA HWHBIMH HOPMAaTHBHBIMU
IPABOBBIMU aKTaMU YCTAaHOBJICH 3alpeT Ha O0pallieHue 3a MoIydeHHEeM TroCcyaapCTBEHHOM
VI MYHUITUTIAJIBHON YCIIYTH B 3JIGKTPOHHOM (opMme.

21.3. B cootBercTBuM ¢ myHKTOM 2(1) IlpaBui onpeneneHus BUIOB 3JIEKTPOHHOM
MOJIMKCH, WCIOJIb30BAHNE KOTOPBIX JOIMyCKaeTCcs MpH OOpalieHuu 3a TMOIyYCHUEM
FOCYJApCTBEHHBIX M MYHULUHMOAIbHBIX YCIYT, YTBEPXKACHHBIX IOCTAHOBJIEHUEM
IIpaButenbctBa Poccuiickoit ®eneparuu ot 25 wutoHs 2012 r. Ne 634 «O Buaax
AIIEKTPOHHON TIOJIKMCH, HCIOJIb30BAHUE KOTOPBIX JTOMYCKAETCS TpPH OOpaIlleHuH 3a
MOJIYYCHHEM TOCYIaPCTBEHHBIX M MYHHUIIUTIAIBHBIX YCIYT» 3asIBUTEND - (DU3UIECKOE JIUIIO
BIIPaBE HCIIOJIH30BATH MPOCTYIO YJIEKTPOHHYIO MOAMKCH B CIydae, eCiau UACHTH(PUKALIHS U
ayTeHTU(UKaNMs 3asBUTENS - (PU3UYECKOTO JUIA OCYIIECTBISIOTCS C MCIOJIB30BAHUEM
€AMHON CHUCTEMbI MICHTU(DHUKAIMK U ayTCHTH(PUKALNK, TP YCIOBUU, YTO TPU BHIJAUEC
KITF0Ya MPOCTOM AJIEKTPOHHOM MOANMUCH JTUYHOCTH (PU3UYECKOTO JUIAa YCTAaHOBJICHA MPHU
JTUYHOM TIpHEME.

21.4. B coorBetcTBHM C «lIpaBunamu onpeneneHuss BUAOB IEKTPOHHOW MOAMUCH,
UCIOJb30BaHUE  KOTOPBIX  JIOMYCKaeTcss  MHpu  OOpallleHuH  3a  MOJyYEHUEM
FOCYJApCTBEHHBIX U MYHUUUNAIBHBIX YCIYr», yTBepxkIAeHHbIMU [locTaHOBIEHUEM
[TpaButensctBa Poccuiickorr @enepannn ot 25.06.2012 Ne634 «O BHIax 3JIEKTPOHHOU
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MOJAMKCH, HCIOJB30BAHUE KOTOPBIX JOMYCKAaeTCs MpH OOpallleHuH 3a MOIyYEHUEM
rOCYJAPCTBEHHBIX M MYHHUIMNAIbHBIX YCIyr», NOpH OOpallleHHd 3a TOJIYyYEHUEM
MYHULHANIAIBHOW YCIYTM B DJJIEGKTPOHHOM BHJAE 3asBUTENb - IOPUANYECKOE JIULO
UCIIOJIb3YET YCUIICHHYIO KBaJTU(UIIMPOBAHHYIO AIEKTPOHHYIO MOAIHCH.

I11. CocTaB, nocjie0BaTeJIbHOCTH U CPOKHU BBINOJTHEHUS AIMUHUCTPATHBHBIX
npoueayp, TpedOBaHUA K MOPAAKY UX BbINOJHEHHS, 0COOCHHOCTH BHINIOJTHEHUS
aJIMHMHUCTPATHBHBIX NPOLELYP B JJIEKTPOHHOU (popMe U B MHOIO(PYHKIHMOHAIBHOM
HeHTpe

22. UcuyepnbiBalomuii nepevyeHb aIMMHACTPATHBHBIX NPoLeAYP NPH
NpeIoCcTaBJIeHUH MYHHIUNIAJIBHON YCIYIH

22.1. TlpenocraBiieHUE MYHUIIMIIAIBHON YCIYTHM BKIIOYAeT B ceOs ClenyIolue
aIMUHHUCTPATUBHBIE MPOLETYPbI:

1) mpoBepka TOKYMEHTOB M PETUCTPALIUS 3aABICHUS;

2) NOJy4eHUE  CBEACHUW  IOCPEACTBOM  CHUCTEMBI  MEKBEJOMCTBEHHOIO
AIEKTPOHHOTO B3aUMOJEHCTBUS;

3) paccMOTpeHHE IOKYMEHTOB U CBE/ICHUN;

4) npuUHATHE PELICHUS O NPEIOCTABICHUH YCIYTH;

5) nanpasiienue (Bblada) pe3ysibTaTta NpeaoCTaBICHUs YCIYTH.

23. IIpoBepka TOKYMEHTOB U PerucTpanus 3asiBJeHUs

23.1. OcHoBaHuMeM IS Hayajlla aJMUHUCTPATUBHOW TMIPOUEAYPHI SIBIACTCS
MOCTYIUICHHE B aAMUHUCTpALNIO TPYAOBCKOTO CEIBLCKOTO MOCEIEHUsSI COOTBETCTBYIOIIETO
3asBlieHUs. 3anpoc  (3asABIEHHUE) TMPEIACTABISIETCS 3asgBUTENeM  (IIpPEeACTaBUTENIEM
3asBUTENISA) B YIOJTHOMOYCHHBIM OpraH NPy JUYHOM O0OpaIlieHUH, TOCPEICTBOM ITOYTOBOM
CBSI3M WK B 3J1eKTpoHHOM opme uepe3 EINY nu6o PIITY.

OTBETCTBEHHBIM JIOJUKHOCTHBIM JIMIIOM SIBJISICTCS CICIHAINCT aAMHUHUCTPAIIHH,
OTBETCTBEHHBIN 3a MMPUEM U PETUCTPAIUIO TOKYMEHTOB.

23.2. OTBETCTBEHHOE JOKHOCTHOE JIUIIO:

- yCTaHaBIMBaeT  JIMYHOCTh  3asABUTEIS HAa  OCHOBAaHUM  JIOKYMEHTA,

YAOCTOBEPSIIOLIETO €ro JIMYHOCTh, MPEACTABUTENA 3asiBUTENSl - HA OCHOBAHUU
JOKYMEHTOB, YJOCTOBEPSIOIINX €ro JUYHOCTh M TOJHOMOYMS (B ciydae OOpalieHHs
MpEACTAaBUTENS );

- TPOBEPSIET CPOK MEHCTBUS TOKYMEHTA, YAOCTOBEPSIOIIETO €ro JUYHOCTh H
COOTBETCTBHUE JAHHBIX JOKYMEHTA, YAOCTOBEPSIOIIETO JUYHOCTh, JAaHHBIM, YKAa3aHHBIM B
3asIBJICHUU U MPUITIOKEHHBIX K HEMY JOKYMEHTaX.

B xone mpuema JOKYMEHTOB OT 3asiBUTENI WM YHOJHOMOYEHHOIO UM JIMIIA
CHELUUANIMCT, OTBETCTBEHHBIN 3a MPUEM U BblAa4y JOKYMEHTOB, YJIOCTOBEPSETCS, UTO:

1) TeKkcT B 3asiBIEHHUH O MEPEBOJIC MOMEILEHUS TIOI1A€TCSsI TPOUTEHUIO;

2) B 3a4BJICHUMU YKa3aHbl (paMUJIMs, UMsS, OTUECTBO (MOCIEIHEE - MPHU HAJTUYUH)
du3nUecKoro auia 1160 HaMMEHOBAHUE IOPUIUUECKOTO JIUIIA;

3) 3asiBIIEHUE MOJMKUCAHO 3asBUTEJIEM WJIU YIIOJHOMOYEHHBIM MPEACTABUTEIIEM;

4) mpunararorcs JOKYMEHTbI, HEOOXOAUMBIE JI MPEAOCTABICHUS MYHUIIUITATIbHOM

YCIIYTH.
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[Ipu ycranoBiennu (GakToB OTCYTCTBUS HEOOXOIUMBIX JTOKYMEHTOB, O0SI3aHHOCTH
[0 TMPEIOCTABICHUID KOTOPBIX BO3JIOXKEHA Ha 3a4BUTENA, NOPU HECOOTBETCTBUHU
MPEACTAaBICHHBIX  JOKYMEHTOB  TpeOOBaHMSIM  HACTOAIIETO  AJMUHHUCTPATUBHOIO
periaMeHTa - yBEAOMIISICT 3asiBUTENS O BBISIBICHHBIX HEJOCTATKaX B IPEICTaBICHHBIX
JOKYMEHTaX U MpeJiaraeT NpUHATh MEPHI IO UX YCTPAHEHUIO.

B caydae ecnu 3asgBUTENb HACTAMBAET HA MNPUHATHUM JOKYMEHTOB - MPUHHUMAECT
MIPE/ICTABJICHHBIC 3aIBUTEIIEM JOKYMEHTHI.

B cnyuae ecnu 3asBUTENb CAMOCTOSITEILHO PEIIMII MPUHATH MEPBI MO YCTPAHEHUIO
HEJIOCTaTKOB, TMOCJE WX YCTPAaHEHHs TOBTOPHO oOOpallaercs 3a NpeloCTaBICHUEM
MYHUIIUIIAIBHON YCIIYTH B TIOPSJIKE, TPEAYCMOTPEHHOM HACTOSIIIUM aIMUHUCTPATUBHBIM
PETIAMEHTOM.

I[To oxoOHYaHWM TmpuemMa 3asiBJICHUSA M NPUIAra€MbIX K HEMY JOKYMEHTOB,
CIIELIMATIUCT, OTBETCTBEHHBIM 3a NPUEM JOKYMEHTOB, BBIJAET 3asBUTEIO0 PACIUCKY B
MOJIyYEHUU OT HEro JOKYMEHTOB, C YKAa3aHMEM HX NEpPeyYHd U JaThl UX MOJIYYCHUS
YIOJIHOMOYEHHBIM OpPTaHOM, a TAKXKE C YKa3aHHEM IEePEUHs JOKYMEHTOB, KOTOpbIE OyayT
MOJTyYEHBI MO0 MEXBEJIOMCTBEHHBIM 3aMPOCaM.

23.2.1. Ilpu HanpaBneHWM 3asiBUTEJIEM 3a4BJICHUS W  JIOKYMEHTOB B
YNOJTHOMOYEHHBIN OpraH MOCPEACTBOM MOYTOBOM CBSI3M CIIELIMATUCT Y HOJTHOMOYEHHOTO
opraHa, OTBETCTBEHHbIH 32 IPUEM U BbIaUy TOKYMEHTOB:

- TIPOBEpsIET MPABUIBLHOCTh QJAPECHOCTH KoppecmoHaeHIMU. OmubouyHo (HE IO
aJpecy) TMPHUCIAHHBIE TMChbMa BO3BPAIAIOTCS B OPraHU3aIMI0 TOYTOBOM  CBSI3H
HEBCKPBITHIMH;

- BCKpPBIBAa€T KOHBEPTHI, MPOBEPSET HAJIMYHME B HUX 3asBJIICHHS U JOKYMEHTOB,
00513aHHOCTD I10 TPEIOCTABICHUIO KOTOPHIX BO3JIOKEHA HA 3aBUTEIIS;

- MPOBEPSIET, YTO 3asBJICHUE HAIMMCAHO Pa300puyuBO, (aMUIUU, UMEHA, OTYECTBA
(npu HanmMuuuM), HAUMEHOBAHHWE, AIPEC MECTa KUTEIbCTBA, AAPEC MECTOHAXOXKIECHUS,
HAIMCaHbI MMOJTHOCTHIO;

- TPOBOJUT MEPBUYHYIO MPOBEPKY MPEIACTABICHHBIX KOMHI JOKYMEHTOB, WX
COOTBETCTBHUE JEHUCTBYIOIIEMY 3aKOHOAATEIbCTBY, a TAKXKE IMPOBEPSET, UYTO YKa3aHHbBIC
KOIIMH 3aBEPEHBI B YCTAHOBJIEHHOM 3aKOHOJIaTE€IIbCTBOM MOPSIJIKE;

- MPOBEPSAET, YTO KOMHUHU JOKYMEHTOB HE UMEIOT MOBPEKACHUMN, HATMUUE KOTOPBIX
HE IMIO3BOJISIET OJHO3HAYHO MCTOJKOBAaTh HX COAEPKAHHUE, OTCYTCTBYIOT MOJYHUCTKH,
MIPUIIMCKH, 3a4E€PKHYTHIE CJI0BA, UCIIPABIICHHUSI.

23.3. MakcumanbHbli CpPOK BBINOJHEHUS AJMHUHHCTPATUBHOM MPOLENYpPbI
cocraBnsger 1 pabouuit JeHb C MOMEHTa IOCTYIUICHUS 3asBICHUs (HE BKIIIOYAETCS B
001Ut CPOK MPETOCTABICHUS YCIYTH).

23.4. Kpurepuii NpUHATUS pPELICHUS: IOCTYIUICHUE 3asBICHUS O MNEPEBOJE
MOMEIIEHHUS U TPUIIOKEHHBIX K HEMY JJOKYMEHTOB.

23.5. Pe3ynpratoM OCYIIECTBICHHMS aJMUHUCTPATUBHOW MPOLEAYpPHl B Ciydae
noctymienuss 3aaBieHusi nocpeactsoM EIINY wmm PIITY  daBnsiercss peructpanus
3asBJICHUS M JIOKYMEHTOB mnocpeactBoM lloprana rocynapcTBeHHBIX CepBUCOB EnuHOTO
nopTajia TOCyAapCTBEHHbIX U MyHUIMNANbHBIX yeuyr (pynkuuii) (nanee — [II'C EINT'Y)
WIM B COOTBETCTBYIOLIEH HWH(POPMAIIMOHHOW cucTemMe (MPUCBOCHUE HOMEpa U
JaTUPOBAHUE).

B ciyuae nocrymiienus 3asiBIeHUSI JIMYHO B Y TOJTHOMOUYEHHBIN OpraH (B TOM YHCIIE
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MOCPEICTBOM MOYTOBOM CBSI3M) — pPErucTpanus B >KypHaje pPETrUCTpaly BXOJAILEH
KOPPECIIOHICHIUY.

B nens peructpannu 3asBI€HUS O NEPEBOJEC NMOMEIIECHNS U IPWIOKEHHBIX K HEMY
NOKYMEHTOB, CIIELIMAINCT, OTBETCTBEHHBIM 3a MPHEM JOKYMEHTOB, NEPEaAcT
MIOCTYNUBIINAE JOKYMEHTHl JOJDKHOCTHOMY JIMIy YIIOJHOMOYEHHOTO OpraHa i
pPacCMOTpPEHHUSI M Ha3HAUYECHUsI OTBETCTBEHHOTO MCTIOIHUTENS JIMYHO, OO0 B 3JIEKTPOHHOM
BU/JI€ (MpU HAJTMYUK TEXHUYECKON BO3MOKHOCTH).

23.6. Cnocobom (ukcaluu pe3ynbrata aAMUHUCTPATUBHOM MPOLIENYpPHl SBISETCS
peructpanuss  3asBiaeHuss u  gokymeHtoB B [II'C  EIIl'Y/cooTrBercTByrouuei
MH(GOPMAIIMOHHON CUCTEME WM B J)KypHaJIe pErucTpaliy BXOAIEeH KOPPECTIOHIEHIIUH.

24. IlosyyeHue cBeeHU MOCPEICTBOM CHCTEMbI MEKBEIOMCTBEHHOI 0
3JIEKTPOHHOI'0 B3aMMOAECTBUA

24.1. OcHoBaHMEM JJisi Hadyaja aJMHUHUCTPATUBHOW MPOUEAYPHl SABISETCS
HEMPE/ICTAaBICHUE  3asBUTEJIEM  JOKYMEHTOB, MPEAyCMOTpeHHbIX myHKTOoM  10.1
HACTOSIIETO AIMUHUCTPATUBHOTO PErIaMeHTa.

OTBETCTBEHHBI 32 BBINOJHEHUE AAMUHUCTPATUBHOIO JCHCTBUSA: 3aBEIYIOIIUN
CEKTOPOM MO BOMPOCAM MPEAOCTABICHUSI MYHUIIUNTAIBHBIX YCIIYT.

24.2. 3aBenyronui CEKTOPOM IO BOMPOCaM MPEIOCTABICHHUS MYHHUIIMIAIBHBIX
yCIAYr TpU TMOJYYEHUM 3asiBIICHUS O TEPEBOJIC TMOMEIICHUS W TPHUIIOKEHHBIX K HEMY
JOKYMEHTOB IPOU3BOJUT UX MMPOBEPKY.

B cnydae, ecnu crienmaiucTtoM OyIEeT BBISIBICHO, YTO B MEpPEYHE MPEICTABICHHBIX
3asBUTEJIEM JOKYMEHTOB OTCYTCTBYIOT JTOKYMEHTBI, HpEeayCMOTpeHHble MmyHKTOM 10.1
HACTOSIIIET0 aJIMUHHUCTPATUBHOIO pPErjaMeHTa, NMPUHHUMAETCS PEIICHHE O HalpaBICHUU
COOTBETCTBYIOIIUX MEKBEJOMCTBEHHBIX 3aIIPOCOB.

MeXBeIOMCTBEHHBIE 3alpOChl HAIPAaBISAIOTCS B CPOK, HE MPEBBIMIAIONIUN 3
pabouux JHEH CO JAHS PETUCTPAIMU 3asIBICHUS O TIEPEBOJIC TOMEIICHUS U TTPUIIOKEHHBIX
K HEMY JJOKYMEHTOB OT 3asIBUTEJIA.

HampaBiienne MeXBEIOMCTBEHHBIX 3alPOCOB OCYHIECTBIISAETCS B JJIEKTPOHHOM
dopme ¢ wucnompzoBanueMm enuHod CMOB u moakiIOYeHHOW K HEW pPEerruoHaIbHOM
CMDOB.

Crnenuanuct cekTopa IO BONpPOCAM MPEAOCTABICHUS MYHULMOAIBHBIX YCHYT,
OTBETCTBEHHBIN 3a MOJATOTOBKY JOKYMEHTOB, 00s3aH MPUHATH HEOOXOIMMBIE MEPHI IS
MOJIyYEHHUs OTBETa Ha MEXBEIOMCTBEHHBIE 3alpoChl B YCTAHOBIICHHBIE CpPOKH.
Henpencrapienne (HECBOEBPEMEHHOE MPEACTABICHUE) OPraHOM WJIM OpraHu3aluei 1o
MEXBEJJOMCTBEHHOMY 3allpocy JIOKYMEHTOB M HWHGOpPMAIMH, B CPOK, YCTAaHOBJICHHBIN
yacThio 3 ctathu 7.2 @enepanbHoro 3akona ot 27.07.2010 Ne 210-®3 «O6 opranuzanuu
MPEAOCTABICHUSI TOCYIAPCTBEHHBIX M MYHUIMIAIBHBIX YCIYr», B YIIOJIHOMOYEHHBIN
OpraH HE MOXET SBJISTbCA OCHOBaHHWEM JJIsI OTKa3a B NPEAOCTABICHUU 3asIBUTEIIO
MYHULMNAIBHOW ycnyru. JlomKHOCTHOE JHIO U (WiK) paOOTHUK, HE MPEICTABUBIINE
(HECBOEBpPEMEHHO MPEACTABUBIIME) 3aMpPOILICHHbIE M HAXOMSIIHECS B PacHOpPs)KEHUH
COOTBETCTBYIOIIUX OpraHa JIMOO OpraHu3allM JTOKYMEHT WiM MH(GOpMAlHIo, MOAJeKaT
aJIMUHUCTPATUBHOM, MUCIUIUIMHAPHON WM WHOM OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKOHOJaTebcTBOM Poccuniickoit denepannu.

24.3. Kpurepuil NpUHATHS PELICHHS: HENPEACTABICHUE 3aBUTEIEM JTOKYMEHTOB,
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MpPEeayCMOTPEHHbIX NYHKTOM 10.1 AJAMHHUCTPAaTHBHOrO perjamMeHTa, Mo COOCTBEHHOM
MHULMATUBE.

24.4. Pe3ynpTaToM OCYIIECTBICHUS aAMUHUCTPATUBHOW MPOLEAYPHI SBIACTCA
MOJIy4YEHHE OTBETOB HA MEXBEJOMCTBEHHBIE 3alpOChl, PETUCTpPAlUs MOJYyYEHHBIX
CBEJICHUH B JIMYHOM JI€JI€ 3asIBUTEIIS.

Pe3ynpTaT  OCyllIeCTBI€HHS  AJMUHUCTPATHUBHOM  MpOLEAYypbl  MEpeaaeTcs
3aBEAYIOLIEMY CEKTOPOM IO BOIPOCAM MPEAOCTABICHUS MYHHMIMIAIBHBIX YCIYT JIMYHO,
aub0 B DOJEKTPOHHOM Bue (IIPU HAIWYUU TEXHUYECKOM BO3MOXKHOCTH) B JICHb
perucTpanuu NoJy4YeHHbIX CBEACHUH.

24.5. Cnioco6 (ukcanuu: perucTpaiusi MOJTyUYEeHHBIX CBEICHUN WM JOKYMEHTOB B
JIUYHOM JIeJie 3asBUTEIIS.

Cpok ocyniecTBICHUsS aAMUHUCTPATUBHON MPOLEAYPHl — A0 5 pabouux JAHEH.

25. PaccMoTpeHHe JOKYMEHTOB M CBeJACHUI

25.1. OcHoBaHMeM Jid Hayaja aAMUHUCTPATUBHOW MPOLENYPHI SBISETCS MAKET
3aperucCTPUPOBAHHBIX JOKYMEHTOB, MOCTYIUBIIUX JIOJDKHOCTHOMY JIMILY aJIMUHUCTPALIUU
TpyAOBCKOTO CENBCKOTO MOCENEHUS.

OTBeTCTBEHHBIN 3a BBINIOJHEHHWE AMUHUCTPATUBHOTO JEUCTBUS: 3aBEAYIOLIUN
CEKTOPOM IO BOMPOCAM MPEIOCTABICHUS MYHUIIUTAIbHBIX YCIYT.

25.2. OTBETCTBEHHOE JOJIKHOCTHOE JIUILIO IPOBEPSIET COOTBETCTBUE TOKYMEHTOB U
CBEJICHUH TpeOOBaHUSM YCTAHOBIIEHHBIM KPUTEPUSIM JJIsL IPUHSATHUS PEILICHMUS.

25.2.1. B ciy4yae mNOCTYIUIEHHS OTBETa Ha MEXKXBEIOMCTBEHHBIN 3aIpoc,
CBUJIETENILCTBYIOIIETO 00 OTCYTCTBUU B PACHOPSIKEHWHM OPraHoB (OpraHu3aiuii),
YYacTBYIOLIUX B MPEIOCTABICHUN MYHULIUNAIBHOW YCIYTH, JOKYMEHTOB (MX KOIHHU WIH
CBEJICHUH, COIEPKAIIMXCSA B HUX), HEOOXOAUMBIX JJII MPETOCTABICHHUS MYyHHUIIUTAIbHON
yCIIYT'H, NMPUHUMAIOTCS MEpPbl MO YBEAOMJIEHUIO 3asBUTENA O MPENOCTaBICHUU TaKHX
JTOKyMEHTOB M (wiu) mHpopMaruu B TedeHue 15 paboumx HHEH cO JTHA HaIrpaBICHHUS
yBeaomiieHus. [lpu HempencTaBieHWH 3asBUTEIEM JOKYMEHTOB, HEOOXOIUMBIX JIJIs
IPEAOCTABICHUS! MYHULIMIIATBHON YCIIYT'H, B YKa3aHHOM CJIy4ae, 3aBEyIOLIUNA CEKTOPOM
[0 BOIIPOCAaM MIPEAOCTABICHUS MyHUIUIIAIbHBIX YCIYT MOATOTABIMBAET IPOEKT PEIICHHUS
00 OTKaze B MEPEBOJIC JKUJIOrO MOMEUICHHsS B HEXWIOE IOMEIICHUE WU HEXHUIOro
IIOMEIIECHMS B )KHJIOE TIOMEILEHNUE.

25.3. KpurepueM MpUHATHS PELUICHUS SBISAETCS: HAJUYUE WIM OTCYTCTBUE
OCHOBAHUM NJI1 OTKa3a B MPENOCTaBICHUM MyHUIMNANbHON YCIYTH, MPEeayCMOTPEHHBIX
MyHKTOM 13.2. HacTosA1Iero AAMUHUCTPATUBHOTO PETJIAMEHTA.

25.4. Pe3ynpTaToM OCYIIECTBICHUS aJIMHHUCTPATUBHOW MPOLEAYPHI SIBISETCS:
yCTaHOBJIEHHE (haKTa COOTBETCTBHSI/HECOOTBETCTBHSI IMPEJICTaBICHHBIX JIOKYMEHTOB
TpeOOBaHMSAM JIEHCTBYIOIIETO 3aKOHOAATEIbCTBRA.

Pe3ynpraT  OCyllecTBIE€HUsS  aJIMHHHCTPATUBHOM  IpOLEAYPBl  IEpeaeTcs
(HampaBisieTcsl) OTBETCTBEHHOMY JOJKHOCTHOMY JIMIY aJMUHUCTpaluud TpymaoBCKOTO
CEJIbCKOTO TOCENICHUsI JINYHO, JHO0 B 3JEKTPOHHOM BHJAE (MPH HAIWYUH TEXHUYECKOU
BO3MOKHOCTH).

Cnoco6 ¢ukcanuu: NOAroTOBKa MPOEKTAa PELICHUSI O MEPEeBOJIe WM 00 OTKa3e B
MIEPEBOJIE KUJIOTO IMOMEIICHUS] B HEXWJIOE NOMEIIEHHE WM HEXKUJIOrO IMOMEILEHHS B
KHUJI0€ TIOMEILECHHUE.
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26. IIpuHsiTHE pelICHUs O MPEAOCTABJICHUH YCJIYT'H

26.1. OcHoBaHmeM Ui Hadajga aJIMHHHMCTPATUBHOM MPOLEAYpPHI SBISACTCA
IIOJIyYEHNE YNOJHOMOYEHHBIM OpraHOM JIOKYMEHTOB, yKa3aHHbIX B mnyHkre 10.1.
HACTOSIIIIEr0 aJMUHUCTPATUBHOIO pEriiaMeHTa, B TOM 4uciie no kaHagam CMOB, nubo
uH(poOpMaIK, CBUICTENBbCTBYIOMIEH 00 OTCYTCTBUM B pacHOpsHKEHHUH  OpPraHoB
(opranuzanuit), y4acTBYIOUIMX B MPEJOCTABICHUH MYHULIUNAIBHON YCIyTH, JOKYMEHTOB
(MX KONMUU WM COJEpIKAIIUXCS B HUX CBEACHHUI), HEOOXOAUMBIX JJIsI MPEAOCTABICHUS
MYHULHNAJIBbHON YCIIYTH.

OTBETCTBEHHBIMU JIOJHDKHOCTHBIMU JIMIAMHM SIBJISIFOTCS: CHEIMAIHUCTBI CEKTOpa IO
BOMPOCAM MPEIOCTABICHUS MyHUIIUTAIBHBIX YCIYT.

26.2. ChoenuamucT CEKTOpa/ymoJIHOMOYEHHAss KOMHCCHS TPOBOAUT  aHAJU3
NPEACTaBICHHBIX JIOKYMEHTOB Ha HaJlMYWe OCHOBAHUM JI NPUHITHS pPEUICHUs, U
MOJICOTABIIMBAECT TMPOEKT PEIICHHUs O MepeBoje MM 00 OTKa3e B MEPEBOJE MKHUIOrO
NOMEILIEHUST B HEXWJIOEC W HEXKHIOrOo MOMENICHUS B JKWJIOe IMOoMelleHue 1o Gopme,
yTBepkAeHHON noctaHoBieHueM [IpaBurenscTBa Poccuiickoit @eneparuu ot 10.08.2005
Ne 502 «O6 yTBepx)aeHuu GopMbl YBEIOMIICHHS O TIepeBoie (0TKa3e B MEPEBO/IC) KUIIOTO
(HEXWJIOT0) TIOMEIIICHHS B HEXKUIIOE (SKHIIOE) TIOMEIIISHUE.

Pemenune 00 oTKaze KUJIOrO MOMEHICHUS B HEXWJIOE MOMEIICHUE WU HEXHIIOTO
MOMEILIEHUS B JKMJIO€ MTOMEIICHHE JOHKHO COJEPKaTh OCHOBAHHUS OTKa3a ¢ 00s13aTelbHON
CCBUIKOI Ha HApYILIEHHUS.

Pemenue o mepeBose i 00 OTKa3e B MEPEBOAE KUJIOTO IMOMEHIEHUSI B HEXUIOE
NOMEUICHUE WM HEXKWUJIOTO I[OMEIIEHHUS B IKWIOE€ MOMEIICHUE MOANUCHIBAETCSA
JNOJKHOCTHBIM JIMLIOM YIIOJJHOMOYEHHOTO OpraHa B ABYX JK3EMIUISIpax U IepenaeTcs
CIEUUAIINCTY, OTBETCTBEHHOMY 3a IIPUEM-BbIIa4y JOKYMEHTOB.

26.3. Kpurepuem TMpUHATHS PEUICHUS SABJISETCS HAJIUYME WU OTCYTCTBUE
OCHOBAHUM NJI OTKa3a B MPENOCTaBICHUM MyHUIHUNAIbHON YCIYTH, MPEIyCMOTPEHHBIX
nyHKkToM 13.2. HacTosiero AIMUHUCTPATUBHOIO PETJIaMEHTA.

26.4. Pe3ynbTaToM aJAMUHHUCTPATUBHON MPOLIEAYPHI SBIAETCS TMOCTYIUIEHHE K
CIEUUAIIMCTY, OTBETCTBEHHOMY 3a MPUEM-BbIIauy JOKYMEHTOB, PEIICHUS O MEPEBOIE WIH
00 OTKaze B MEpeBOJIE KUIIOTO MMOMEIICHUS B HEXKUIIOE U HEKUIJIOTO TIOMELICHUS B JKUJIOE
ITOMEIICHHUE.

PesynbTaT = OCyllecTBIEHUS  AAMHUHHCTPATUBHOM  MOpPOUEAYypbl  IEpeAacTcs
(HampaBisieTcsl) OTBETCTBEHHOMY JOJKHOCTHOMY JIMIY aJAMUHUCTpauud TpymoOBCKOIO
CEJIbCKOTO TOCEJICHHS JTUYHO, JTMOO B DJIEKTPOHHOM BHUE (IIPH HAIMYUU TEXHUYECKON
BO3MOKHOCTH).

26.5. Cpok OCYIIECTBICHUS] aJMUHUCTPATUBHBIX MPOLEAYpP, MNPEIyCMOTPEHHBIX
noapasaenamMu 25 u 26 HacTosmero AIMUHUCTPATUBHOTO PErJaMEHTa COCTaBISIET — JI0
40 xajeHmapHBIX AHEHW (BKItOUeHBI 15 paboumx HHEHW Ha MPECTaBICHHE JOKYMEHTOB U
(wmn) wuHpOpMaANUKA, HEOOXOAUMBIX ISl TEPEBOAA KWJIOTO TIOMEIICHHS B HEXKHIOE
MOMEIIEHUE WIH HEXUIOTO0 MOMEIIEHHUS B KUJI0€ TOMENIEHNE B COOTBETCTBUM C YACThIO 2
cratbu 23 Xwumumuoro Kopaekca, B ciyyae yBeAOMIJIEHHS 3asBUTENS O HEMOIYYECHUU
cBenennit nocpencrsom CMOB).

Cnioco6 dukcanuu: yTBepKJIeHHOE MOCTAaHOBJICHHE.
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27. HanpasJyieHue (Bbla4a) pe3yJibTaTa NpPea0CTABICHUSA YCIYIH.

27.1. OcHOBaHMEM U1 HAayala aAMUHUCTPATUBHON MPOLEAYPHI SABISAETCA HAINYNE
cOPMHUPOBAHHBIX  JIOKYMEHTOB,  SIBJIAIOIIMXCA  pPE3YyJAbTaTOM  MPEIOCTABICHUS
MYHULHUNAJIBbHON YCIIYTH.

OTBETCTBEHHBIII 3a BBINOJHEHUE AAMUHHUCTPATUBHOTO JEHCTBUSA: 3aBEIYIOLINN
CEKTOPOM IO BOIIPOCAM IPEAOCTABICHUS MYHULIMIIAIBHBIX YCIYT.

27.2. Jlna monydeHHsl pe3yibTaTOB IMPEIOCTABICHHUS MYHULHUNAIBHOM YCIYI'M B
OyMaKHOM BHJI€ U (MJIM) AJI1 CBEPKU JIEKTPOHHBIX 00Pa30B TOKYMEHTOB C OpUTHMHATaMHU
(npu HampaBJeHUHM 3ampoca Ha mnpenoctaBieHue ycayru depe3 EIY, PIITY (mpu
HAJIMYUU TEXHUYECKOU BO3MOKHOCTH) 3asBUTENb IPEIBSBISAET CACAYIOIINE TOKYMEHTHI:

1) TOKyMEeHT, yAOCTOBEPSIOIINN IMNYHOCTD 3asIBUTEIIS;

2) NOKYMEHT, MOATBEPXKIAIOIINN MOJIHOMOYUSA NPEACTABUTENS Ha IOJIYYEHHE
JOKYMEHTOB (€CJIM OT UMEHU 3asiBUTEINS IEUCTBYET MPEACTABUTEND );

3) pacnucka B MOJYYEHHUH IOKYMEHTOB (MpU €€ HAJTUYUU Y 3asBUTEI).

CnenuanucTt, OTBETCTBEHHBIM 3a NPHEM M BblAAYy JOKYMEHTOB, IPHU BblJaye
pe3ysbTaTa NpeoCcTaBIeHUs YCIYrd Ha OyMa>KHOM HOCHUTETIE:

1) ycraHaBIMBaeT JIMYHOCTH 3asBUTENS JTMOO €ro MpeACTaBUTENIs;

2) mpoBepsieT NPaBOMOYMS TNPEACTABUTENS 3asBUTENA JEHCTBOBaTh OT HMEHH
3asBUTEIIS NIPU MMOJTYYEHUH JOKYMEHTOB;

3) BBLIAET JOKYMEHTHI;

4) peructpupyeT (GakT BbIaYd JIOKYMEHTOB B CHCTEME 3JIEKTPOHHOTO
JOKYMEHTO000POTa YIIOJIHOMOYEHHOT'O OpTraHa U B )KypHaJe perucTpalvy;

5) oTKa3bIBaeT B BbIJAYE PE3ysibTaTa NPEAOCTABICHUS MYHULMNAIBHON YCIYyTH B
CIIyyYasx:

- 3a BbIJIauel JIOKYMEHTOB OOpaTWJIOChH JIMIIO, HE SIBISIONIEECS 3asBUTENEM (€ro
MIPEJCTAaBUTETIEM );

- oOparuBIIeecs JIMIO OTKAa3ajoCh MPEIbSIBUTH JOKYMEHT, yIOCTOBEPSIOUIUI €ro
JUYHOCT.

B ciywyae mopaum 3asiBUTENEM [IOKYMEHTOB B 3JIEKTPOHHOM BHUJE IMOCPEIACTBOM
EIIT'Y, PIII'Y u ykazanuu B 3ampoce O MOJYyYEHUN PE3yIbTara MPeI0CTaBICHUs YCIYTH B
AIIEKTPOHHOM BH/JIE, CIIELIMAIIMCT, OTBETCTBEHHBIN 3a IIPUEM U BbIA4y TOKYMEHTOB:

1) ycTaHaBiIMBaET JUYHOCTH 3asBUTEIS IUOO €ro MpeCTaBUTEIIS;

2) mnpoBepsieT MPAaBOMOYMsS IPEACTABUTENS 3asBUTENS JIEWCTBOBATh OT HMEHU
3asIBUTEIISI IPU MTOJIyYEHUH TOKYMEHTOB;

3) cBepsieT IEKTPOHHBIE 00pa3bl JOKYMEHTOB C OpUTHHAJaMU (IIPU HAIpaBICHUU
3ampoca U JOKYMEHTOB Ha npefocTtasiieHue ycayru uepes EINNY, PIITY;

4) yBeaOMJISI€T 3aABUTENSI O TOM, YTO PE3YJIbTAT MPENLOCTABICHUS MYHUIIUIAIbHON
yciyru Oyner HampaiieH B audHbi kabuHeT Ha EIIIY, PIII'Y B dopme amexTpoHHOTO
JOKYMEHTA.

IIpy  yCTaHOBIEHMM  pACXOXKAEHUM  DIIEKTPOHHBIX 00pa3oB  JOKYMEHTOB,
HaNpaBJICHHBIX B D3JEKTPOHHON (opme, ¢ OpuUrHHAIaMH, PE3yibTaT MPEIOCTABICHUS
YCIIyTH 3assBUTENI0 He HanpasisgeTcs yepes EINNY, PIII'Y, o yem cocTaBisieTcs akT.

B cnyuae, ecinu NpuHATO pelIEHUE O MEPEBOJIE WM 00 OTKa3e B MEPEBOJIE KUIOIO
ITIOMEIIEHNs B HEXKNJIOE W HEKUIIOTO NTOMEIIEHHUS B KUJIO€ ITOMELICHNE, JaHHOE PEIICHHE
CKaHupyeTcs W Hampasisiercst 3asButento uepe3 EIIY, PIII'Y mubo HampaBnseTcss B
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(opMe 3IEKTPOHHOIO JIOKYMEHTA, MOAMHCAHHOTO 3JIEKTPOHHOW MOJNUCHIO B JMYHBINA
kaOuner 3asBurens Ha EI'Y, PIII'Y. JlanHHoe pelieHHe BbIIAETCA WIM HaIpaBisieTCs
3asIBUTEINIO HE MO3HEE YEM Yepe3 TpU padOuuX JHS CO JIHA NPHUHATHS TaKOro PEIICHUs U
MOXET OBITh 00KaJT0BAHO 3asIBUTENIEM B CYJICOHOM MOPSIIKE.

27.3. Kpurepuil npuHATHS pEIICHUS: MPUHATUE pELIEHUs O NepeBoje WiIh 00
OTKa3e B IEPEBOJEC JKWIOIO IIOMEIIECHUS B HEXWIOEC U HEXUIIOTO IOMELICHUS B YKUIIOE
IIOMEILICHUE.

27.4. Pe3ynpraroM aIMHUHHCTPATHUBHOM IPOLIEAYPHl SABISETCS BblIaya WIH
HaIlpaBJICHHE 10 aJIpecy, YKazaHHOMY B 3asiBieHuH, 1u6o uepe3 EII'Y, PIIT'Y 3asaButento
JOKYMEHTA, IMOATBEPKAAIOLIETO IPUHATHE TAKOT'O PELLICHUS.

Pe3ynbpTaT BBINOJHEHUS aAMUHUCTPATUBHON Mpoleayphbl (PUKCUPYETCs B CHUCTEME
ANEKTPOHHOTO JOKYMEHTOOO0POTa YIIOJIHOMOUYEHHOI'O OpraHa U B )KypHaJle perucTpaluu.

MaxkcumanbHbld  CPOK BBIIIOJIHEHUS JAaHHOM aJMUHHMCTPATUBHOM MPOLIENYPHI
cocTaBiiieT 3 pabouux JHSA CO JHS MPHUHATUS PEUIEHUs O MepeBOje WUiIu 00 oTKasze B
IIEPEBOJIE KUJIOTO MOMEIIEHUS B HEXKUIIOE U HEKWIOTO MOMELIECHUS B )KUJIOE ITOMEICHUE
(mocse OKOHYaHUS MPOLEAYPbl TPUHATHUS PEILICHUS).

28. Ilopsaaok ocyniecTBJIEHUS AIMUHUCTPATHBHBIX MPOLEAYP B JIEKTPOHHOM
¢opme, B ToM uncie ¢ ucnoan3dosanuem EIITY, PIIT'Y, a Takxke opuuuaabHOro
caiita Oprana

28.1. ITonyyenue nuopmManum o NOPsiAKe U CPOKAX NMPEIOCTABIECHUA YCIYTH

ITocpenctBom EIII'Y u PIII'Y obGecreunBaeTcsi BOBMOXKHOCTh MH(GOPMHUPOBAHUSI
3asIBUTEIIS B YACTH:

1) noctyna 3asgBUTeNel K CBEICHUSIM 00 yCIIyTE;

2) KONMUpOBaHUS B DJJIGKTPOHHOW ¢dopMe 3ampoca W MHBIX JIOKYMEHTOB,
HEOOXOIUMBIX JIJISl IOJTYYEeHUSI YCIYTH;

3) nojayu 3asiBUTEJIEM c HCTOJIb30BAaHUEM nH(pOpMaIMOHHO-
TEJIEKOMMYHHKAIIMOHHBIX TEXHOJIOTUH 3ampoca O MPEAOCTABICHUU YCIYTH;

4) nonyuyeHUs 3asBUTENIEM CBEICHUH O XOAE BBINOJIHEHUS 3ampoca o
MPEAOCTABICHUN YCIYTH, B Cllydyae MOJAud 3arpoca B 3JIEKTPOHHOM BHUJE, MOCPEICTBOM
EIT'Y, PIIT'Y;

5) monmydeHus pe3yiabTaTa IpeIOCTaBICHHS YCIYTH B AJIEKTPOHHOH (opMme;

6) OCYILIECTBICHUSI OLIEHKU KauecTBa PEJI0CTABICHUS YCIYTH;

7) nmocynebHOro (BHecyneOHOro) oOKaJlOBaHWE pEIICHUH ©  JACHCTBUM
(Oe3meiicTBUsl)  YTMOTHOMOYEHHOTO oOpraHa (OpraHu3aiuu), JOJDKHOCTHOTO — JIMIa
YnonmHoMo4ueHHOTO ~ oprana  (opraHm3anuu)  JUO00  TOCYJapCTBEHHOTO  WIIU
MYHULIUMAIBHOTO CITYKaIIEro.

Ha odunuansHoMm caiiTe YOJIHOMOYEHHOTO OpraHa, MpeIOCTaBISIONIETO YCIYTY
o0ecrneunBaeTcsi BO3MOKHOCTD:

1) noctyna 3assBUTENCH K CBEICHHUSIM 00 yCIIyTE;

2) KONUpPOBaHMS B OJJIEKTPOHHOM (opMe 3ampoca U UHBIX JOKYMEHTOB,
HEOOXOUMBIX JJI MOJYYECHUS YCIIYTH;

3) ocylllecTBICHUsI OLIEHKU KauecTBa MPeJI0CTaBICHUS YCIIYTH;

4) nmocyneOHoro (BHeCcyAeOHOTro) OOXajJoOBaHHE pEIICHWA W JACHCTBUU
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(6e3nelicTBusl) YMOJHOMOYEHHOIO oOpraHa (OpraHu3anuu), JOJDKHOCTHOTO — JIMIA
VYnonHomoueHHoro  opraHa  (opraHusanuu) — Ju0O0  TOCYJAapCTBEHHOTO WM
MYHHITUTIATHBHOTO CITY’KaIIEero.

28.2. ®opmupoBaHue 3anpoca

DopMUpPOBAHUE  3asIBJICHUS  OCYIIECTBIISIETCS  MOCPEACTBOM  3alOJHEHUS
anexkTpoHHOM Gopmbl 3asBieHus Ha EITY, PIII'Y 6e3 He0OX0AUMOCTH JOTOJHUTEIBHOM
MoJa4y 3asBJICHUS B KAaKOW-TMO0 MHOM dopme.

dopmaTHO-JIOTHYECKass TPOBEpKa CHOPMUPOBAHHOTO 3asIBIICHHS OCYIIECTBISAETCS
1ocJie 3aMOJIHEHUS 3asiBUTENIEM KaXKJI0T0 M3 MOJiel 3JIeKTpoHHOM (opmbl 3asBnenus. [Ipu
BBISIBIICHHUM HEKOPPEKTHO 3aMOJIHEHHOTO TMOJIsl SJIEKTPOHHON (POPMBI 3as1BIICHUSI 3asIBUTEITb
YBEJIOMJISIETCS O XapaKTepe BBISBICHHON OMIMOKU U TIOPSJIKE €€ YCTPAaHEHUS MOCPEICTBOM
MH(OPMAIIMOHHOTO COOOIIEHUS HETIOCPEICTBEHHO B AJICKTPOHHOM hopMe 3asBIICHHUS.

[Tpu hopmupoBaHUM 3agBICHUS 3aIBUTEII0 00€CTICYMBACTCS :

a) BO3MOXKHOCTh KONHMPOBAHMUS M COXPAHEHUS 3asiBJICHUS W UHBIX JIOKYMEHTOB,
yKa3aHHbIX B AJMHHHCTPATUBHOM pErJIaMEHTE, HEOOXOJMMBIX ISl TMPETOCTABICHUS
MYHUILIMTIAIBHOW yCIIYTH;

0) BO3MOXXHOCTh I€YAaTH HAa OyMa)KHOM HOCHTEJIC KOMHUH DJIECKTPOHHON (hOPMBI
3as1BJICHUS,

B) COXpaHECHHUE paHee BBEJICHHBIX B DJICKTPOHHYIO (hOPMY 3asiBJIECHUS 3HAUYCHHU B
000 MOMEHT IO KEJTaHHUIO MOJIb30BATENsA, B TOM YHCIIE MPU BO3HUKHOBEHHUH OIIMOOK
BBOJIa M BO3BpATe JIJisi MIOBTOPHOTO BBOJIA 3HAUYEHUH B AIEKTPOHHYIO (OPMY 3asIBICHHUS;

I') 3aMI0JIHEHHUE TOJIeH JIEKTPOHHOM (HOpMBI 3asIBJICHUS 1O Havajia BBOJIa CBEJICHUM
3asBUTEJIEM C HCMOJb30BaHWEM CBeAeHUM, pa3MmemieHHblx B ECHA, u cBeleHuii,
onyonukoBanHbIX Ha EIN'Y, PIII'Y B wactu, kacaromieiicss cBeAeHUN, OTCYTCTBYIOIIUX B
ECHA;

7) BO3MOKHOCTb BEpPHYTBHCS Ha JIO0OM M3 ATAloOB 3aIMOJHEHUS DJIEKTPOHHOM
dbopMbI 3asBIICHHS O€3 MMOTEPU paHee BBEACHHON MH(GOpMAIINH;

€) BO3MOXXHOCTh foctyna 3assutens Ha EII'Y, PIII'Y k paHee momaHHBIM UM
3asiBJICHUSIM B T€YCHHE HE MEHEE OJHOTrO Tojia, a TaKKe K YACTUYHO CPOPMHUPOBAHHBIM
YBEJIOMJICHUSAM — B TEUCHUE HE MEHEE 3 MECSIIEB.

CdopmupoBaHHOE U MOAIMUCAHHOE 3asBJICHUE W MHBIE TOKYMEHTHI, HEOOXOIUMbIE
JUISL IPEIOCTABICHHS] MYHHUIIUITAJIBHON yCIIYTH, HAIIPABIIAIOTCS B Y IOJJTHOMOYEHHBIN OpraH
nocpeactsom EIIT'Y, PIITY.

28.3. Ilpuem u perucTpauus OpraHoM (OpraHusanmei) 3anpoca U HHbIX
JOKYMEHTOB, HE00X0IMMBbIX JIJIfl IPE0CTABJIECHUSA YCIYTH

YonHOMOUYEHHBIA OpraH oOecleuynBaeT B CPOK HE mo3aHee 1 pabouero JHA C
MoMeHTa noaauu 3asiienus Ha EIII'Y, PIII'Y a B ciiydae ero nocryruieHusi B Hepabouuid
WU Tpa3gHUYHBIN JIeHb, — B CIEIYIOIIMA 3a HHUM MEpBbId pabouyuil JAeHb MOpUeM
JOKYMEHTOB, HEOOXOJUMMBIX MJI1 MPEJOCTaBICHUS MYHHUIMNAIBHON  yCIyrH, H
HaIpaBJICHUE 3aBUTEIIO AJIEKTPOHHOI'O COOOIIEHUS O IOCTYIIJICHUU 3asIBIICHHUSI.

DJIEKTPOHHOE 3asIBJIEHUE CTAHOBUTCS JIOCTYIHBIM JUISI JOJDKHOCTHOIO JIMIIA
VY101HOMOUYEHHOr0 OpraHa, OTBETCTBEHHOIO 3a MPUEM M PErUCTPALUIO 3asiBieHuE (nanee
— OTBETCTBEHHOE JOJKHOCTHOE Jnio), nocpenctsom I[II'C EINI'Y/B cooTBeTCcTBYyIOMIEH
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MH(OPMAIMOHHOW CUCTEME.

OTBETCTBEHHOE JOJKHOCTHOE JIMLIO:

[IPOBEPSCT HAJIUYUE DIIEKTPOHHBIX 3asABiieHUU, noctynusmux ¢ EIIY, PIITY ¢
MIEPUOJIOM HE PeXe 2 pa3 B JCHb;

paccMaTpHUBaeT MOCTYNHUBIIKE 3asBJICHUS U MPUIOKEHHbIE 00pa3bl JOKYMEHTOB
(IOKYMEHTHI);

OPOU3BOJUT JEHUCTBUS B COOTBETCTBMM C ab3ameM 1 HaAcTOALIEro IyHKTa
AJIMUHUCTPATUBHOTO PETIAMEHTA.

28.4. BzaumoaeiicTBHe OPraHOB, MPEAOCTABISIOIIMNX FOCY1aPCTBEHHbIE
yCJYTH, OPraHoOB, NPeI0CTABJSIIONIUX MYHUIUNIAIbHBIE YCJIYTH, HHBIX
rocyJ1apCTBEHHbIX OPraHOB, OPraHOB MECTHOI0 CAMOYIIPABJIE€HUS, OPraHU3ALMIA,
YUYaCTBYIOIIUX B MPEAOCTABJIEHNH MPeTyCMOTPEHHBbIX YacThio 1 cTaThu 1
®enepanbHOro 3axkona Ne 210-®3 rocyrapcTBeHHbIX U MYHHIUNAJTBHBIX YCJIYT

B3aumopelicTBue opraHoB, MPEIOCTABISIONIUX YCIYTHU, B YaCTU OCYIICCTBICHUS
MEXBEJIOMCTBEHHOTO 3JIEKTPOHHOT'O B3aMMOJCHCTBUS OCYIIECTBIISICTCSI COTJIACHO TMyHKTa
2 yactu 1 crateu 7 @DenepanbHoro 3akoHa Ne 210-D3, a Takke MNpPeOCTABICHUE
JIOKYMEHTOB H WHGOpMallUM B CiIy4dae, MNPEIyCMOTPEHHOM uYacThio 4 crtaTthu 19
®denepanpHOro 3akoHa Ne 210-d3, ocymiecTBiaseTCS B TOM YUCIE B QJIEKTPOHHOUM hopme ¢
ucnojb3oBanueM eauHoil CMOB u noakiroyaeMbiX K Hel pernoHanbHbix CMOB mno
MEKBEJOMCTBEHHOMY 3ampocy YTOJHOMOYEHHOI'O OpraHa, MpeJOoCTaBIISIONIETO YCIYTY,
MOJBEIOMCTBEHHON TOCYJapCTBEHHOMY OpraHy WM OpraHy MECTHOT'O caMOyIpaBJICHUS
OpraHu3aluy, y4acTBYIOUIEH B MPEIOCTABICHUU MPEIYCMOTPEHHBIX 4acThio 1 ctarhu 1
®enepanbHOro 3akoHa Ne 210- @3 rocy1apCTBEHHBIX U MYHUIIMTIATIBHBIX YCIIYT.

28.5. IlosryyeHne pe3yabTaTa NpeaocTaBJIEeHHs YCJAYTH

3asgBUTENI0 B KAayecTBE pe3yJibTaTa MPEAOCTABICHUS MYHUIUIAIBHON YCIyTH
o0ecreuynBaeTcsi BO3MOKHOCTH MOJTyUYEHUS IOKYMEHTA!

B dbopme AIEKTPOHHOTO JIOKYMEHTA, HNOAMUCAHHOTO YCUWICHHOM
KBAJIM(DUITMIPOBAHHON SJIEKTPOHHON MOJIUCHI0 YHMOJIHOMOUYEHHOTO JIOJKHOCTHOTO JTUIA
YTOTHOMOYEHHOTO OpraHa, HANpaBJICHHOTO 3asgBUTENI0 B JIW4HBIA KabuHeT Ha EII'Y,
PIITY.

28.6. ITosryyeHnne cBeJeHUI 0 X0/1€¢ BbINOJHEHUS 3aMPoOca

[lonyyenne wuHbOpMAIMU O XOJ€ PACCMOTPEHHUS 3aiBICHUS U O PE3YJIbTATE
MPEAOCTABICHUSI MYHUIIUNIAILHOW YCIyTU MPOU3BOAUTCSA B JTMYHOM KaOuuete Ha EIN'Y,
PIII'Y mnpu ycnoBuu aBTOpU3AlMU. 3asBUTEIb MMEET BO3MOXKHOCTH IPOCMATPUBATH
CTaTyC JJIGKTPOHHOTO 3asBICHUS, a Takke MHPOPMAIHMIO O MATbHEUITUX JCHCTBUSIX B
JIMYHOM KaOUHETE M0 COOCTBEHHOW MHUIIMATUBE, B JTI0O00E BpeMs.

[Tpu mpemocTaBIeHN MYHUIIMITAIBHON YCIYTH B JIEKTPOHHON (opMe 3assBUTEIIO
HaNpaBIsSETCS:

a) YBEJOMJICHHE O MPUEME M PErucTpaluy 3asiBJICHHUS M HMHBIX JOKYMEHTOB,
HEOOXOJUMBIX NJi MPEJOCTABICHUS MYHHUIUIIAIBLHOM YCIIYTH, COJEpKalllee CBEICHUS O
dakTe mpueMa 3aABJICHUS U JIOKYMEHTOB, HEOOXOJUMBIX JUIsl MPEAOCTaBICHUS
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MYHUIMIIAIBHON YCIYTM, M Hadajle TMPOUEAYpbl MNPEAOCTaBICHHUS MYHULMNAIbHOU
YCIAYyTH, a TaKXe CBEICHUS O JaTeé MW BpPEMEHM OKOHYAHUS MPEIOCTABICHUS
MYHULIUMAIIBHOM yCIYrd JUOO0 MOTHUBUPOBAHHBIM OTKa3 B TMpHUEME JIOKYMEHTOB,
HEOOXOUMBIX JIJISl IPEIOCTABIICHHS] MYHULIUITAIbHOW YCITYTH;

0) yBeIOMJIEHHE O pe3yJbTaTaXx PacCMOTPEHHUS JTOKYMEHTOB, HEOOXOAUMBIX IJis
MPEOCTABICHNUS MYHUIMNAIBHOW YCIIYTH, COJIEpKalllee CBEACHUA O MPUHSITUU
MOJIO)KUTEIBHOTO PELICHUSI O MPENOCTABICHUN MYHUIUNAIBLHOW YCIYTH U BO3MOXHOCTHU
MOJIYYUTh PE3yJbTaT MPEAOCTABICHUS MYHUIMIAIBHOW YCIYrd JMOO MOTHUBUPOBATH
OTKa3 B MPEJIOCTABICHUN MYHUIIUIIAIIbHON YCIYTH.

CrarycHast Mojielib TUYHOTO KabuHeTa 3asButens Ha EIITY:

- 3asBJICHUE OTIPABIIEHO B BEJOMCTBO;

- 3asBJIICHUE TIOJIYYEHO BEJOMCTBOM;

- 3asBJIICHUE 3aPETUCTPUPOBAHO;

- 3asiBICHHE MPUHATO K PACCMOTPEHUIO;

- Ycnyra okasasa;

- OTKa3aHO B IPEJIOCTABICHUU YCIIYTH.

28.7. OcyuiecTB/IeHHE OLIEHKH KAa4eCTBa MPeA0CTABJICHUS YCJIYTH
OueHka KayecTBa NMPEJOCTAaBICHHUSI MYHHUIUMIIAJBHON YCIYTH B 3JIEKTPOHHOM BHJIE
NIOCTYIIHA JUTA 3asiBuTesien mocpeactsom EINNY, PIITY.

28.8. locynedoHoe (BHecyaeOHOe) 00:ka710BaHHE PelIeHUH U 1elCTBU I
(0e3meiicTBHsI) Oprana (OpraHu3anumn), J0JKHOCTHOTO JIMIA OPraHa (OpraHu3anmnn)
JN00 rocyapCcTBEHHOr0 WM MYHHUIMNIAJIBHOTO CJIY:KaIlero

3asgBUTENI0 00ECIIEUNBACTCS BO3MOXKHOCThH HAaIlpaBJICHUsI JKaJIOOBI Ha PEIICHMUS,
NeHCcTBUS WM Oe3lecTBMe  YIMOJHOMOYEHHOTO OpraHa, JOJDKHOCTHOTO — JIMIA
VYII0THOMOYEHHOTO oOpraHa JHOO MYHHIIMIAIBLHOTO CIYy)Kallero B COOTBETCTBHUHU CO
crateeil 11.2 ®enepanpHoro 3akoHa Ne 210-®3 u B mnOpsAKe, YCTaHOBICHHOM
noctanoBiaeHueM IIpaButenscTBa Poccuiickoit denepammu ot 20 HosOpss 2012 roma Ne
1198 «O denepanpHOI rocyaapcTBEHHOW MHPOPMAITMOHHON CHUCTEME, 00eCIIeurnBaIOmIeH
mporecc  jJocyAacOHoro, (BHecyAeOHOro) oO0XajloBaHWUS pEIICHUH W JICHCTBUM
(Oe3meiicTBUs),  COBEPIICHHBIX  MPU  MPEJOCTABICHUM  TOCYAAPCTBEHHBIX U
MYHHUITUTIAJIBHBIX YCIIYT.

29. llopsinok UCTIPaBJICHUS JTOMYIIEHHBIX ONEYaTOK M OIIMOOK B BbI/IAHHBIX B
pe3yJibTare NpeJoCTABJICHU MYHUIMNAJIBbHOH YCJAYI'H JOKYMEHTAX

29.1. 3agBuTtens BOpaBe OOpaTUTHCS B YTOJTHOMOYEHHBIN OpPraH C 3asBJICHHEM 00
WCIIPABJICHUH JOIMYIICHHBIX OMEYAaTOK W ONMIMOOK B PEIICHUH Y TOJTHOMOYEHHOTO OpraHa
(manee — 3asBeHUEe 00 UCTIPABICHUH JIOIMYIIEHHBIX OMEYaTOK M OITHOOK).

B cnydae moaTBepxaeHUs HalWyusl JOMYIICHHBIX OMEYaTOK, OMIMOOK B PEIICHHUU
YOJTHOMOYEHHOTO OpraHa, YIOJIHOMOYEHHBIM OpraH BHOCHUT HCHPABJICHHUS B pPaHeEe
BbIJJaHHOE pemeHne. Jlata W HOMEp BBIJAHHOIO PEIICHUS HE U3MEHSIOTCS, a B
COOTBETCTBYIOIIEH rpade perieHus: YMOJIHOMOUYEHHOTO OpraHa YKa3bIBa€TCs OCHOBAHUE
JUUIs1 BHECEHUS HCTIPABJICHHUM U JaTa BHECEHUSI NCIIPABIICHUM.

Pemienne YmoaHOMOYEHHOTO OpraHa ¢ BHECEHHBIMH UCIIPABICHUSIMA JOMYIICHHBIX



28

OMEYaTOK M OIIHOOK JMOO pelieHre 00 OTKa3e BO BHECEHUU HUCIIPABICHUN B PEIICHHE
YIOJIHOMOYEHHOT'O0 OpraHa HaIlpaBJseTCs 3aABUTENI0 CIOCOOOM, YKa3aHHBIM B 3asiBICHUU
00 WCTIpaBJICHUU JOMYIIEHHBIX OMEYaTOK U OIIMUOOK, B TeUeHUE 5 pabouux AHEH C JaThl
MOCTYTIUICHUS 3asiBJICHUsI 00 UCTIPABJICHUH JOMYIIEHHBIX OMEYAaTOK U OIMIHUOOK.

29.2. HcuepnblBalOlUi TE€PEUYCHb OCHOBAHUW Ui OTKa3a B HCIPABICHUU
JOMYIIEHHBIX OMNEYaTOK W OIIMOOK B YBEIOMJIEHUM O COOTBETCTBHH, YBEIOMIICHUHU O
HECOOTBETCTBUH:

a) HECOOTBETCTBHUE 3asBUTENSI KPYTY JIMI], YKa3aHHOMY B MyHKTE 2.1. HacTOsAIIEro
AJIMUHUCTPATUBHOTO PETJIAMEHTA;

0) orcyrcTBUE (akTa JOMYIICHHUS OMNEYaTOK M OIMHUOOK B YBEJAOMJIICHHH O
COOTBETCTBUHM, YBEIOMJICHUH O HECOOTBETCTBUHU.

V. ®opMbl KOHTPOJIS 32 HCIIOJTHEHHEM AIMUHUCTPATUBHOIO PerjiaMeHTa

30. ITopsinok ocyliecCTBICHUS TEKYIIEr0 KOHTPOJIA 32 COOJII0IeHueM U
HCMOJTHEHNEM JT0IKHOCTHBIMH JIMIIAMH T0JI0KeHUH aIMUHUCTPATUBHOTO
perjiaMeHTa U HHbIX HOPMATHBHBIX PABOBBIX AKTOB, YCTAHABJINBAKIINX
TPeOOBaHUS K MPEAOCTABIECHHUI0 MYHUIIMTIAJBLHOM YCJIYIH, a TaK:Ke NPUHATHEM UMH
peleHu

30.1. Texymuii KOHTpPOJIb 3a COOJIOAEHHWEM M MCIOJHEHUEM HACTOSIIETO
AIMUHHCTPAaTUBHOIO  pPErJlaMEHTa, HWHBIX  HOPMATHBHBIX  TPABOBBIX  AKTOB,
YCTaHABIMBAIONIUX  TpeOOBaHHWA K  MPEIOCTABICHUI0 MYHHUIMIAIBHON  YCIYTH,
OCYLIECTBIIIETCS. HAa TIOCTOSHHOM OCHOBE JOJUKHOCTHBIMH JIMIIAMU AJMHHUCTpaLUU
(YIOTHOMOYEHHOTO OpraHa), YNOJHOMOYEHHBIMH Ha OCYIIECTBICHHE KOHTPOJIA 3a
IPEAOCTABICHUEM MYHULIMIAIBHON YCIyTH.

JIJist TeKyIero KOHTPOJIS UCTIONB3YIOTCSI CBEJICHUS CIYKEOHOM KOPPECTOHICHIINH,
YCTHAsi ¥ MUChbMEHHAas HHPOpPMAIUs CTICIIMATUCTOB U JOJKHOCTHBIX JIUI] AJIMUHUCTPAIIUU
(YOJTHOMOYEHHOTO OpraHa).

31. Ilopsiaok ¥ MEPUOAUYHOCTH OCYIECTBJICHHUS IVIAHOBBIX U BHEIIAHOBBIX
NMPOBEPOK MOJHOTHI H Ka4eCTBA NMPeI0CTABJICHU MYHUIIUTIAJIBHOM YCJIYTH, B TOM
yucjie NOPSIA0K U (pOPMBbI KOHTPOJIA 32 NMOJHOTOH M Ka4eCTBOM NPeA0CTABICHUS
MYHUIUNIAJIBHON YCJIYTH
31.1. Texymuii KOHTPOJIb OCYIIECTBISAECTCS IIyTEM IIPOBEACHUS IPOBEPOK:
pemieHnii o mpenoctaBieHud (00 OTKa3e B MPEJOCTABICHUH) MYHHUIUNATHHON
YCIIYTH;
BBISIBJICHUS U YCTPAHEHUSI HApYIICHUH NIpaB rpaxkaaH;
pacCMOTpEHUs, NPHUHATUSA PEIICHHWH W TOJATOTOBKM OTBETOB Ha OOpalleHus
rpaXKJaH, COJEp)Kallue >XanoObl Ha perieHus, AercTBus (0e31ecTBUE) TOKHOCTHBIX
T
31.2. KOHTponp 3a MOTHOTOM M KAayeCTBOM MNPEAOCTABICHUS MYHUILIMIAJIBbHOU
YCIIYTH BKJIIOUYAET B ce0sl MPOBEICHUE TUIAHOBBIX U BHEIIAHOBBIX MPOBEPOK.
31.3. Il1aHoBBIE MOPOBEPKH OCYIIECTBISIOTCS HAa OCHOBAaHWM TOJOBBIX IUIAHOB
paboThl YTIOJIHOMOYEHHOI'O OpraHa, YTBEP:K/Ia€MbIX PYKOBOJUTENEM Y OJIHOMOUYEHHOTO
opraHna. [Ipu naHoBO# MpoBEpKe MOJHOTHI U Ka4yeCTBA MPEAOCTABICHUSI MYHUITUTIATIbHON
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YCIIYTYM KOHTPOJIIO MOJJIEXKAT:

cOOJII0JIEHNE CPOKOB MPEAOCTABICHNUS] MYHULIUITAIbHON YCIYTH;

cOOJII0/IeHNE TTOJIOKEHUI HACTOAIIEr0 ATIMHUHUCTPATUBHOTO PETJIAMEHTA;

MpaBWIBHOCTh W OOOCHOBAaHHOCTh MPHUHATOrO pemieHuss o0 OTKaze B
MPEeIOCTaBICHUN MYHUIIUTIAIBHON YCIIYTH.

OcHoBaHueM i MPOBEACHUS BHEIJIAHOBBIX IPOBEPOK SIBIISIOTCS:

NOJIyYeHHE OT TOCYJApPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIpaBIEHUS
uHoOpMaIMM O MPEIINOJaraéMblX WM BBIABICHHBIX HapYyIIEHUAX HOPMATHUBHBIX
npaBoBBIX akTOB Poccuiickoil denepanyivi, HOpMaTUBHBIX MPABOBBIX aKTOB PecmyOinku
KpbiIM ¥ HOpMATHBHBIX TPaBOBBIX AaKTOB TpyHOBCKOTO CEIbCKOrO IMOCEICHUS
Cumdepomnonbckoro pariona Pecnybnuku KpbiM;

oOpalieHus rpaxaaH ¥ IOPUIMYECKHUX JIUI] HA HapYLIEHUs 3aKOHO/IaTeIbCTBA, B TOM
YuClie Ha KaueCTBO MPEIOCTaBICHUS MYHUIIMIAIBHON YCIIYTH.

Cpox npoBeJieHHs POBEPOK HE JIOJKEH MpeBbIaTh 20 KaleH1apHbIX JHEH.

32. OTBETCTBEHHOCTH JOJIKHOCTHBIX JIMI[ Y IOJTHOMOYE€HHOI0 OpraHa 3a
peuieHus u aeiicTeus (0e3aeiicTBre), NPpUHUMAaeMble (OCylIeCTBJIsIeMbie) MMH B X0/1€
NPeA0CTABJIEHUS MYHUIIMNIAIbHON YCJIYTH

32.1. Tlo pe3ynpTaram NPOBEICHHBIX MPOBEPOK B CIy4yae BBISABICHUS HAPYIICHUN
MOJIOKEHUN HACTOAIIETO AJMUHUCTPATUBHOIO pErjiaMeHTa, HOPMATHUBHBIX MPAaBOBBIX
aktoB PecnyOnuku KpbiM ¥ HOpMAaTHBHBIX MPABOBBIX aKTOB TPYHAOBCKOTO CEIHCKOTO
nocenenuss  Cumdepononbckoro paiiona PecmyOnuku  KpeiM  ocymiecTBisieTcs
NPUBJICYECHUE BUHOBHBIX JIMI] K OTBETCTBEHHOCTH B COOTBETCTBHUU C 3aKOHOAATEIHCTBOM
Poccuiickoit @enepannm.

IlepconanpHass OTBETCTBEHHOCTh JOJDKHOCTHBIX JIMI[ 332 HPAaBUJIBHOCTH H
CBOEBPEMEHHOCTh MPHUHSATHUS PEUICHUS O MpenocTaBieHuu (00 0TKa3e B MPEIOCTABICHUH)
MYHUIUINAIBHONW YCIIYTH 3aKPEIUIIETCS B UX JOJDKHOCTHBIX PETVIAMEHTaX B COOTBETCTBUU
¢ TpeOOBaHUSIMHU 3aKOHOIATEIHCTBA.

33. Ilos0:keHUsI, XapaKTepU3ylouue TpeOOBaHUA K MOPSAAKY U (hpopMam
KOHTPOJIS 32 MPeA0CTABJIEHNEM MYHUIIMNIAJbHOM YCJIYTI'H, B TOM YHCJIe CO CTOPOHBI
rpa)JaaH, UX 00beIMHEHNH U OPraHu3aAl Ml

33.1. I'paxnane, ux oObEIWHEHUS W OPTAHU3AIMU HMEIOT TPABO OCYIIECTBISTH
KOHTPOJIb 32 TPEIOCTaBICHUEM MYHUIIMIIAILHON YCIYTH IMyTeM MOJTydeHus nHpopmauu
0 XOJ€ MPEeAOCTaBICHUS MYHUIUIAIbHOW YCIyTH, B TOM YHUCJE O CPOKax 3aBEpIICHUS
aIMUHUCTPATUBHBIX MPOUEYP (IEHCTBHIN).

I'paxxnane, X 00beAMHEHUS U OPTAHU3ALNY TAKXKE UMEIOT IIPaBO:

HAIPaBJATh 3aMEUAHUS U MPEAJIOKEHUS MO YIYUYIICHUIO JOCTYMHOCTH U KayecTBa
MPEeAOCTaBICHUSI MYHUIIMTIATBHON YCIIYTH;

BHOCUTH TMPEJIOKEHUSI O Mepax MO0 YCTPAHEHHIO HApYIICHUH HACTOSIIIErO
AJMUHHUCTPATUBHOTO PETJIAMEHTA.

33.2. JIOMKHOCTHBIE JHMIA YIIOJTHOMOYEHHOTrO OpraHa NOPUHUMAKOT MEPbl K
MPEKPALICHUIO  JONYIIEHHBIX HApYUIEHWM, YyCTPAHSIOT MPUYMHBI U  YCIIOBHUS,
CrOCOOCTBYIOIIME COBEPUICHUIO HAPYILICHU.

Nudopmanust o pesynbTaTax pacCMOTPEHUS 3aMEUaHUM U MPEASIOKEHUN rpakIaH,
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nux O6’bCI[I/IHCHI/Iﬁ nu OpFaHI/ISaHI/Iﬁ AOBOJUTCA 10 CBCACHUA JIML, HAIIPABUBIIUX O3THU
3aMCYaHus U MMPCIIIOKCHUA.

V. ocyneOHblii (BHecy1eOHBII) MOPAAOK 005KAJT0BAHUA PellleHNH U IeCTBUIH
(0e3neiicTBHS) YIIOJTHOMOYECHHOI'0 OPraHa, NPeA0CTABIAIOIIECT0 MYHH IUNIATbHY 0
ycJayry, MHOro)yHKIMOHAJIbHOI 0 HEHTPA, a TAKKEe UX JOJKHOCTHBIX JIMIL,
rocyapcTBEHHbIX CJIYKallUX, pA0OTHUKOB

34. Undopmanus AJ14 3asiBUTEJIS O €ro Npase MoAATh KAJI00y

34.1. 3asBuTENbh HMEET TMpaBO Ha o0XajgoBaHuEe JccTBUN (Oe3aercTBUS)
YIO/IHOMOYEHHOTO OpraHa, a TakKke €ero JOJDKHOCTHBIX JHUI B JI0Cy/I€OHOM
(BHECYZIEOHOM) TIOPSIJIKE.

34.2. T'paxjgaHe HUMEIOT IMpaBO 0Opamarhcs JUYHO, a TaKXKE HaIMPaBISITh
WHJUMBUIYaJbHbIE W KOJUICKTUBHBIC OOpallleHus, BKJOuUas OOpalleHHus O00BbeIUHEHUU
IpakJiaH, B TOM YHCIIE IOPUANYECKUX JIUI, B TOCY/IapCTBEHHBIC OPraHbl, OPraHbl MECTHOTO
CaMOYTPAaBJICHUS U WX JOJDKHOCTHBIM JIMIIAaM, B TOCYJApPCTBEHHBIC W MYHUIIUIIAJIbHBIC
YUpEKIEHUS, U UHBIE OpPraHu3allii, Ha KOTOPHIE BO3JI0KEHO OCYIIECTBJICHUE MyOIUIHO
3HAYMMBIX (DYHKIIUNA, U UX JOJPKHOCTHBIM JIUIIAM.

34.3. I'paxxmane peanusyroT MpaBo Ha oOparieHue cBOOOAHO U JOOPOBOJIBHO.
OcyiecTBieHne TpaxaaHamMHu IpaBa Ha oOpalleHHe He JOJKHO HapyliaTh MpaBa U
CBOOO/IBI IPYTUX JIUII.

35. IlpeameT xka100bI

35.1. Hapymienue cpoka perucTpanuu 3amnpoca (KOMIUIEKCHOTO 3alpoca) o
IPEAOCTABICHUN MYHULIUIIAIIBHOW YCITYTH.

35.2. HapymieHue cpoka npeaocTaBiIeHUs] MyHUITUIIATIbHOW YCIIYTH.

35.3. TpebOoBanue y 3asBUTENsS JOKYMEHTOB WM HHpOpMAIuu JOO
OCYLIECTBIICHUS]  JIEUCTBUM, TPEACTABICHUE WM OCYUIECTBIECHHE KOTOPBIX HE
pPeyCMOTPEHO HOPMATUBHBIMU MPAaBOBBIMU akTamu Poccuiickoit @eneparuu u (WIK)
PecniyOonuku  KpbiM, MyHHIMNAIbHBIMA MPABOBBIMU aKTaMH [UJISl  TPEIOCTABICHUS
MYHHULUITAJIBHON YCIIYTH.

35.4. OTtka3z B mpueMe JIOKYMEHTOB, IMPEIOCTAaBICHUE KOTOPBIX IMPEIYyCMOTPEHO
HOPMAaTHUBHBIMHU MPaBOBbIMU akTaMu Poccutickoii @enepannu u (wn) Pecyonuku Kpbim,
MYHULIUNAIBHBIMU TTPABOBBIMHM aKTaMH JJISI TPEAOCTABICHUSI MyHULIMIAIBHON YCIIyTH, Y
3asIBUTEIIS.

35.5. OTka3 B mpeAoCTaBICHUN MYHULUIIAIBHOW YCIIYT'H, €CJId OCHOBaHUS OTKa3a
HE MPEIyCMOTPEeHBI (eJepabHBIMU 3aKOHAMH W TIPUHSATHIMH B COOTBETCTBHHM C HUMH
MHBIMA HOPMATHBHBIMU MpaBOBbIMU akTaMu Poccuiickot @enepauuun u  (WIM)
PecnnyOnuku KpeiM, MyHUIIMIIaTbHBIMU IPABOBBIMHU aKTaMHU.

35.6. 3arpeboBaHue C 3asgBUTENS NPU MNPEIOCTABICHUM MYHUIUIAIBHON YCIyTH
IJIaThl, HE NPEAYCMOTPEHHOW HOPMATHUBHBIMM IPAaBOBBIMH aKTamMu Poccuiickon
®enepanuu u (wn) Pecniyonuku KpbiM, MyHUIIUTTAIBHBIMY TIPABOBBIMU aKTaMHU.

35.7. Otka3 YINOIHOMOYEHHOrO OpraHa, MPEIOCTABISIOUIETO MYHUIUIIAIBHYIO
yCIIYry, JOJDKHOCTHOTO JiMIla  YTOJHOMOYEHHOTO  OpraHa, MpeaoCTaBISIOLIEro
MYHULUNAIBHYIO YCIYTy B MCHPABICHUU JOMYIIEHHBIX HMH OMNEYaTOK M OLIUOOK B
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BBIJIAHHBIX B pPE3yJIbTaT€ MPEAOCTaBICHUS MYHULUIAIBHOM YCIYrM JOKYMEHTaX JHOO0
HapylUIEHUE YCTAHOBJIEHHOTO CPOKA TAKUX UCIIPABICHUM.

35.8. Hapymienue cpoka wWiM MNOpSAKA BbIIAYM JTOKYMEHTOB IO pE3yJIbTaTam
MPEIOCTaBICHUS MYHUIIUNAIBHON YCIIYTH.

35.9. IlpuocTaHOBIEHME MNPENOCTABICHUS MYHULIMNAIBHON  YCIYrHM, €CIU
OCHOBaHHS TMPUOCTAHOBIEHUS HE MPEIyCMOTPEHBbl (enepanbHbIMU 3aKOHAMH U
OPUHATBIMA B COOTBETCTBUM C HUMHU HHBIMH HOPMATHBHBIMU TIPABOBBIMU aKTaMU
Poccuiickoit ®@enepaunn u (wim) PecnyOnuku KpbiM, MyHULMINAIbHBIMU TPaBOBBIMHU
aKTaMH.

35.10. TpeOGoBaHue y 3asBHUTENsl MPU NPEAOCTABICHUU MYHHUIMNAIBHOW YCIYTH
JOKYMEHTOB WJIM HMH(QOpPMALMU, OTCYTCTBHE M (MJIM) HEJOCTOBEPHOCTh KOTOPBIX HE
yKa3bIBAJIUCh MPHU MEPBOHAYAIIBHOM OTKa3e B MpHEME JOKYMEHTOB, HEOOXOIUMBIX st
OPEOCTaBICHUS] MYHHMIMIAIBHONW YCIYyTH, JMOO B MPEJOCTABICHUM MYHUIUIATBHOM
YCIYTH, 3a UCKIOYEHHEM CIIy4aeB, NPEIyCMOTPEHHBIX MYyHKTOM 4 yactu | crateu 7
®enepanbHOro 3axkoHa Ne210 - @3.

36. Opranbl rocy1apCcTBEHHOW, MYHUIUNIAJIbLHOH BJIACTH, OPTaHU3 AU
AOJIZKHOCTHBIE JINIA, KOTOPBIM MOKET ObITh HANIPABJIEHA KaJ100a

36.1. B ciuyuae oOxamoBaHus JACHCTBUN  (0€3MEUCTBUS) WM  PEIICHUS
AJIMUHHCTpAITNH Kaio0a HampaBJsIETCsl Ha paccMoTpeHue [ 1aBe aTMUHUCTpAIIH.

B cnywyae oGxamoBanusi aecTBuil (0e3q€MCTBUSI) WIM PEIICHUS 3aMECTHTENs
['maBpl  agMUHUCTpanuH,  JOJKHOCTHOro  juma  OpraHa,  MOpeaoCTaBIISIFOLIETO
MYHUIIMTNAIBHYIO ~ YCIyTy, JKajoba  HampaBisieTcss Ha  paccMoTpenue  ['naBe
aJIMUHUCTPALINH.

B Oprane s 3asBuTeNeil npenycMaTpuBaeTCsl HAJIMYUE Ha BUJHOM MECTE KHHUTH
XKano0 U MpeI0KCHHM.

37. IlopsiaoKk MOAAYHM U PACCMOTPEHHUS KAJT00bI

37.1. JKamoba momaeTcs B NHChbMEHHOW ¢opMe Ha OyMaKHOM HOCHTENE, B
anekTpoHHO  dopme  (mocpenctBom  EINIY, PIITY, odunmansHoro  caiita
VYI0THOMOYEHHOTO OpraHa, »JJEKTPOHHOM TOYThl), IIOYTOBOM CBSI3bIO, B XOJI€
MPEIOCTABICHUSI MYHUIIMTIATBLHONW YCIIYTH, TIPU JUYHOM oOpareHun 3assutens B OpraH,
nmocpencTBoM TeneoHHon «ropstaeii TuHun» CoBeta MUHUCTPOB PecyOmmku Kpbim.

XKanoba momxHa conepKarh:

1) HalMEHOBAaHUE YIOJITHOMOYEHHOTO oprasa, IIPEIOCTABIISIOIIETO
MYHULUNAIBHYIO  yCIYTry,  JIOJDKHOCTHOTO — JMIa  YIOJIHOMOYEHHOIO  Oprasa,
MPEIOCTABISIONET0 MYHUIUNIATBHYIO YCIYTY, JHOO MYHHUIIUITAIBEHOTO —CITYXKaIlero
peleHus u 1ercTBus (0e31eicTBrUE) KOTOPBIX 00KATYIOTCS;

2) ¢amunuio, UMs, OT4eCTBO (MOCNIENHEE - MPU HAJTUYHNH), CBEACHHUS O MECTe
KUTEIIbCTBA 3aABHUTENS - (PU3MUECKOTO JUIAa JTHOO HAaMMEHOBAHHWE, CBEJACHHS O MECTe
HaXO0XJICHUS 3asiBUTENA - IOPUAMYECKOTO JIMIA, a Takke HOMep (HOMepa) KOHTAKTHOIO
tenedoHa, anpec (agpeca) dMEKTPOHHON MOYTHI (IPU HAIMYMHU) M MOYTOBBIA ajpec, Mo
KOTOPBIM JIOJKEH OBITh HAIIPABJIEH OTBET 3asBUTEIIO;

3) cBemenuss 00 oOXadyemblX pelIeHUSX U JAelcTBUAX (Oe3neicTBun)
VY 10THOMOYEHHOTO oprasa, MPEAOCTABIISIONIETO MYHULUTAIbHYIO yCIIyTYy,



32

JNOJDKHOCTHOTO JIMIAa YTIOJHOMOYEHHOTO OpraHa, NMpeJOCTaBISIOIIETO MYHHIIMIIAIBHYIO
yCIIyTy, 1100 MyHUIIMIAIBHOTO CITY>KAILlETo;

4) noBoAbl, HA OCHOBAHUMU KOTOPBIX 3aABUTE]Ib HE COTJACE€H C PEIIEHUEM H
neicteueM  (Oe3nelicTBUEM) — YNOJHOMOYEHHOTO  OpraHa,  MNpPeJOCTaBIISIIOLIETO
MYHULANIAIBHYK)  yCIYry,  JOJKHOCTHOIO  JIMIA  YTOJHOMOYEHHOTO  OpTraHa,
MPEIOCTABISAIONIEr0 MYHULMNAIBHYIO YCAyry, JU00 MYHUIUMOAIBHOTO CIIYXallero.
3asiBUTENIEM MOTYT OBITh NMPECTaBICHBI JOKYMEHTHI (IIPU HAJUYMH), TOATBEPKAAIOLINE
JOBOJIbI 3asIBUTENS, TMOO UX KOIHUH.

38. Cpoxu paccMOTpeHHS KAJT00bI

38.1. B cinydae mocyaeOHOro (BHECYIeOHOT0) 00kKaIOBaHUs 3asBUTEIIEM PEIICHUI
u  JedictBuil  (0e3necTBUsA)  YTOJHOMOYEHHOTO  OpraHa, MpeIOoCTaBIISIONIETO
MYHUIUIIAIBHYIO YCIIYTY, %Kano0a MOIJIeKUT PpaCCMOTPEHUIO B TeueHue 15 pabouux qHein
CO JIHS €€ Perucrpaluu, a B ciiyyae 00KaJloBaHUsI OTKa3a YIOJHOMOYEHHOIO OpraHa,
IPEAOCTABIISIIONIET0 MYHUIIMTIATBHYIO YCIYTY B IpUEME JOKYMEHTOB Yy 3asiBUTENIS JTMOO B
UCITPaBJICHUH JOMYIIEHHBIX OMEYaTOK M OIIMOOK WM B cliydae 00KaJIOBaHUS HAPYIICHUS
YCTAHOBJICHHOTO CpPOKa TaKUX HWCIPABICHUN - B TEUeHHE 5 pabouyux JHEW co JHS ee
perucTparuu.

Kanoba peructpupyetcs B YIOJTHOMOYEHHOM OpraHe B TeueHue 1 pabodero JHsl.

39. Pe3yJabTaT pacCMOTPEHHUSA KAJTO0bI

39.1. Tlo pe3ynbTaTamM paccMOTPEHUS KaIOObl MPUHUMAETCS OJHO M3 CIEAYIOIIUX
PELLIEHUI:

a) ’kano0a yJOBIETBOPSIETCS, B TOM YHCIie B (pOpME OTMEHBI MPUHSATOTO PEIICHUS,
UCIPABJICHUS JOMYIICHHBIX ONEYaTOK W OMMOOK B BBIJAHHBIX B pe3yibTare
PEAOCTABICHUSI MYHULUIIAJIBHONW YCIIYT'M TOKYMEHTaX, BO3BpaTa 3asBUTEII0 JEHEKHBIX
CPEACTB, B3UMaHHE KOTOPBIX HE MPEIyCMOTPEHO HOPMATHBHBIMU IPABOBBIMU aKTaMU
Poccuiickoit deaeparuu u (wnm) Pecriyommku Kpeim;

2) B YIOBJIETBOPEHUH KaJT0OBI OTKAa3bIBACTCS.

39.2. B cirydae ycTaHOBJICHHS B XOJI€ WJIM TI0 PE3ybTaTaM PACCMOTPCHHS JKAIOOBI
MPU3HAKOB COCTaBa AaJMUHUCTPATUBHOTO TMPABOHAPYIIEHUS WM  MPECTYIUICHUS
JOJKHOCTHOE  JIMIIO, HAJEJICHHOE TOJHOMOYUSMH IO PACCMOTPEHHUIO  Kajoo,
HE3aMeJIUTENbHO HAIPABISIOT UMEIOIINECS! MaTepUallbl B OpTraHbl IPOKYPATYPHI.

40. ITopsinok nHGOPMHUPOBAHNS 3asIBUTEJIS 0 Pe3yJIbTATAX PACCMOTPEHUS
KAJIO00bI

40.1. He no3nHee OHs, CAEAYIOWIETO 3a JHEM NPUHATHS PELICHUS, 3asBUTEIIO B
MMCBMEHHOW (OpME M TO KEITAHWIO 3asgBHUTEINS B JJCKTPOHHOW (opme HampaBisieTcs
MOTUBHPOBAHHBIN OTBET O pe3yJbTaTaX PaCCMOTPEHUS KaOOBbI.

40.2. B ciywyae mpu3HAHUS KaJoObl TOJMJIEKAIIECH YAOBIECTBOPEHUIO B OTBETE
3asIBUTENIO, JaeTcs wuHpoOpManus O  JIeWCTBHUSX, OCYIIECTBISEMBIX  OpPTaHOM,
MPEAOCTABISIONIMM MYHULIUNAIBHYIO YCIYTy B LENSX HE3aMEUIMTENIbHOTO YCTPaHEHUS
BBISIBIICHHBIX HAPYIICHUN MPU OKa3aHUKW MYHULMNAIBHOW YCIyTd, a TakKe MPUHOCSATCS
W3BUHEHMS 3a JIOCTaBJIEHHbIE HEyA00CTBa M yKa3blBaeTcsi MH(pOpMAIus O AAIbHEHIINX
NEUCTBUSIX, KOTOpbIE HEOOXOJMMO COBEPIIUTHh 3aABUTEII0 B LEISAX MOJIYYEHHUS
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MYHULHUNAJIBHON YCIIYTH.

40.3. B ciayyae npu3HaHUs KajioObl HE MOJJIEKAIIEH yAOBIETBOPEHUIO B OTBETE
3asIBUTEIIO, JAIOTCSA apryMEHTHUPOBAHHBIE PA3bsICHEHUS O MPUYMHAX NMPUHATOTO PEIICHMUS,
a TaKke MHPOpMaLMs O MOPAJIKE 00KAIOBAaHUS MPUHATOTO PELICHUS.

41. Ilopsanok 00:ka10BaHMS PEeLICHUS 110 XKaI00e
41.1. Ilpunsitoe, Mo pe3ysbTaTaM PacCMOTPEHUS KajdoObl, PEIICHUE MOXKET OBITh
00’KaJIOBaHO B MOPSJIKE, YCTAHOBICHHOM JIEUCTBYIOIIUM 3aKOHOJATEILCTBOM Poccuiickoii
®deneparuu u (wn) Pecniyonuku Kpbim.

42. IIpaBo 3asiBUTE/Is1 HA MOJTy4YeHHe HHGOPMALIMHU M IOKYMEHTOB,
HEO00XO0AMMBIX /151 000CHOBAHUS M PACCMOTPEHHS KAJTO00bI
42.1. 3asBuTens BrpaBe oOpaTuThcss B Oprad 3a mojiydeHueMm uHGOpMaluUUd U
JOKYMEHTOB, HEOOXOAMMBIX JUIsi 0OOCHOBAHUSI U PACCMOTPEHUS Kajao0bl, B MTUCbMEHHOMN
dbopme, B TOM YHCIIie TP JIUYHOM OOpAIEHUH 3asIBUTEINSI, UJIM B AJIEKTPOHHOM BUJIE.

43. Cnioco0b1 ”HPOPMHUPOBAHUSA 3asIBUTEJICH 0 MOPAAKE MOAAYH H
pPaccMoOTpeHNs Kaa00bI
43.1. Uudopmariuio o mopsiake mojgaqu ¥ pacCMOTPEHUS Kaao0bl 3asBUTEIb BIIPaBE
MOJIYYUTh Ha WHGOPMAIMOHHBIX CTEHJAaX, B MECTax MPEIOCTaBICHHUS MYHHITUTIAIbHON
YCIYTHU, TOCPEACTBOM TeNedOHHON CBA3M, MPH JIMYHOM OOpaIleHHH, MOCPEACTBOM
noutoBor cBsi3u, B anektpoHHoM Bujae (EIITY, PIITY, odunuaneHbii  cailT
VY10JIHOMOYEHHOTO OpraHa, JIEKTPOHHAs MoYTa Y OJIHOMOYEHHOT'O0 OpraHa).

ITpunosxenne Nel
K aMUHHUCTPAaTUBHOMY periaMeHTy
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NPEJOCTABICHUSI MYHUIMIIAIBHOW  yCIIYTH
«[lepeBoj KUIIOTO MOMEIICHHUS B HEXHIIOE
NOMEIICHHE W HEXWIOTO TIOMEIICHUS B
KHJIOE TIOMEIICHUE» Ha TEPPUTOPUH
Tpynosckoro CEJIbCKOTO HOCETICHUS
CumpeponoabcKoro paiiona

PecniyOnuku Kpbim

(I)opMa 3asiBJICHUSA O MIPEAOCTABJICHUHN MyHI/IIII/IHaJIbHOﬁ yaiayrn

KOMY:

(naumeHnoganue YNOTHOMOYEHHO20 opeana MeCcmHo2o
camoynpasnenus)
OT KOro:

(nonnoe naumenosanue, HWHH, OI'PH wopuduueckoeo nuya)

(koHmaxkmHubwlll menepom, INEKMPOHHASL NOYMA, NOYMO8bII aopec)

(hamunus, ums, omuecmeo (nocieounee - npu HAIUYUU), OAHHbBLE
OOKYMEHmMa, — YOOCMOGEPAIOWe20  JUYHOCHb,  KOHMAKMHBILL
menepon, aopec INeKMPOHHOU NOUMbL YINOIHOMOYEHHO20 TUYA)

(Oanmnvie npeocmasumens 3aa68umest)

3ASIBJIEHUE
0 nepeBo/ie )KUJI0T0 MOMellleHUsI B He:KMJ10€e IoMellleHre  HesKUJIOT0 TMOMellleHUs B JKUJI0e
noMenieHue
[Ipoury mpegocTaBUTh MyHULIMIIATBHYIO YCIYTY B
OTHOIIEHUU MOMeEIleHUS, HaXOASIIErocs B coOCTBEHHOCTH

(0151 pusuneckux auy/uHOUBUOYaILHbLIX npednpunumamenei: ®HUO, dokymenm, YOoCmosepsiouuil IUUHOCHb: GUO
Odoxymenma nacnopm, MHH, CHUJIC, OI' PHUII (013 unousudyanvhsix npeonpurumameneli), 05 IOPUOUYECKUX TuY. NOTHOe

HaumeHosanue ropuduyeckozo auya, OI' PH, HHH)
PACIIOJIOKEHHOTO 110 aApecCy:

(20po0, ynuya, npocnekm, npoe3o, nepeyiok, uocce)

(Ne keapmupbl, (meKywee HA3HAYeHUe nomeujerus (00was nowaob, HCunas nomewjenus) (dHcunoe/Hexcunoe)
Na0UWAds) U3 (HCUNO20/HEHCUL020) NOMEUeHUs 8 (Hedrcunoe/KHcunoe)
(HYoHCHOE NOOUEPKHYMb)

Iloamuce

(pacwugposka noonucu)
[ara:
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[Ipunoxenue Ne2

K aJMMUHHUCTPATUBHOMY periaMeHTy
IPEIOCTABJICHNS MYHULMIAIBHON  yCIYyIH
«IlepeBoa KMJIOr0 NOMEUICHUS B HEXKUIIOE
IIOMEILEHUE M HEXWIOro IOMEIIEHUs B
KUJI0€ TIOMELICHUE»

Ha Tepputopuu TpPYHAOBCKOTO CEJIbCKOIO
noceneanss  CuM¢peponosbckoro  paioHa
PecniyOnuku Kpbim

Komy

(pamunus, ums, omuecmeo -

o5 2paxcoan;

NnoJiIHoe HauMeHoeaHue opeanusayuu -

0131 I0PUOUYECKUX UY)

Kyna

(noumoewlil uHoeKc u aopec

3aseumelist CO2NACHO 3AA61EHUIO

0 nepesoode)

YBEJIOMJIEHUE
0 nepeBojie (0TKa3e B MepeBo/ie) )KUJI0ro (HeKHJI0ro)
noMeneHus1 B He;kuJ10e (3KHJ1oe) nmomMeleHmne

(I’lO/ZHOB HaumeHnoearnue opcana Mecmnoco camoynpaeiernu,

ocyujecmeanaoue2o nepesoo nomeueHus,)

paccMOTpeB MPEACTaBICHHBIE B COOTBETCTBUU C 4acThlo 2 craThu 23 JKunuiHoro kojaekca Poccuiickoi
@denepali TOKYMEHTHI O TEpEBOJE IMOMEIICHUs OOIel IUIOMAaAbl0  KB. M, HaXOJIIErocs Io

aapecy:

(Hawwenoeaﬁue 20p00CK020 Ujiu cenvbCKoco noceﬂeHuﬂ)

JA0M

(HaumeHoBaHUe YIUYbL, NIOWAOU, NPOCheKma, OYIbeapa, npoe3oa u m.n.)

KopIyc (BlaJeHue, CTPOCHHE) 13 JKUJIOTO (HEXKUIIOTO) B HEXKHIIOE (SKHIIOE)
KB.
b b

(HeHYIHCHOe 3auepKHYmb) (HenydiCHOe 3a4epKHYMb)

B OCJIAX UCIIOJIB30BAHUS ITOMCIICHHUA B KAUYCCTBE

(61/[() UCNOIb306AHUS NOMeEW|eHUS 6 coomeenicmeuu

¢ 3as61eHuem o0 nepegooe)
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PELIIALI ( ):
(HaumeHoBaHUe akma, 0ama e2o0 NPUHAMUSL U HOMED)
1. TlomelieHre Ha OCHOBAHUU MPHUIIOKEHHBIX K 3asIBJICHUIO JOKYMEHTOB:
YKUJIOTO (HEKUJIIOTO) B HEXKHIIOE (SKUIIOE)
@) TICPEBECTH M3 ================mmmm e e e e e e ee e ee oo e e 0e3 rpeABapUTENIbHBIX YCIOBUH;
(HEeHYIICHOE 3auepKHYmb)

0) mepeBecTH W3 KWIOTO (HEXWIOro) B HEXWIOE (PKUJIOE) NpU YCIOBUM IPOBEICHUS B

YCTaHOBJICHHOM TOPSIKE CACAYIOMMUX BUIOB PaboT:

(nepeuensb pabom no nepeycmpoucmay

(nepennanuposke) nomeuenus

UIU UHBIX HEOOXOOUMBIX pAbOM NO PEMOHNY, PEKOHCIPYKYUU, PECMaspayu nOMeueHus)

2. OTka3aTh B IEPEBOJIC YKA3AHHOTO TIOMEIIECHUSI U3 KIJIOTO(HEXKHUIIOTO0) B HEXKUIIOE (KUJIOE) B
CBSI3H C

(ocnosanue(s), yemarnosnennoe yacmoto 1 cmamou 24 JKunuwnozo kooexca Poccutickou @edepayuu)

(Oondrcnocms auya, (noonucvw) (pacuughposra noonucu)
noonucasuiezo yeedomienue)

« » 20 T.

M.IL
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