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B cootBerctBun ¢ ®denepanpubiMu 3akonamu oT 27.07.2010 Ne 210-d3 «O6
OpraHu3aIiy TPEAOCTABICHUS TOCYJAPCTBEHHBIX M MYHHUIMIAIBHBIX YCIYyT», OT
06.10.2003 Ne 131-®3 «OO0 o0OmMX NPUHLMINAX OPTraHU3AIMH MECTHOTO
camoymipaBieHuss B Poccuiickoit ®@enepanun», DenepadbHbIM 3aKOHOM  OT
02.05.2006 1. No 59-®3 «O mopsake pacCMOTpPeHHUs OOpalleHuid TrpaxiaaH
Poccuiickoit @enepanun», OeaepanbubiM 3akoHOM oT 27.07.2006 roma N 152-®3
«O mnepcoHanbHBIX JAaHHBIX», [loctaHoBiennem IlpaBurenbcTBa Poccuiickoi
Oeneparun ot 11 HOs6ps 2005 roma Ne 679 «O mopsimke pa3pabOTKu U
YTBEPKACHUS AAMUHUCTPATUBHBIX PETJIAMEHTOB HCIIOJHEHUS TOCYAapCTBEHHBIX
dbyHKIMH (TpenoCcTaBICHUSI TOCYapCTBEHHBIX yeiyT)», oT 18.01.2007 1. Ne 19 «O6
yTBepxkAeHUn IIpaBun opraHuzanuu XpaHEHUS, KOMIUIEKTOBaHUA, Yy4deTa U
UCITIOJIB30BaHMS TOKYyMEHTOB ApxuBHoro ¢onaa Poccuiickoit deaepariuu u Jpyrux
apXMBHBIX JOKYMEHTOB B FOCYJapCTBEHHBIX U MYHUIUIIAJIbHBIX apXUBaX, MY3€sX,
oubnuoTekax, opranm3anusax Poccuiickoil akageMuud HaykK», PYKOBOJCTBYSCH
YcTaBoM MyHHIIUNAIBHOTO OO0pa3oBaHus TpPyHOBCKOE  CEIbCKOE IOCETICHHUE
Cumdepornonbekoro paiiona Pecriyonuku Kpbim,

IHHOCTAHOBJISAET:

1.YTBepauTh mpuiiaraemblii aAMUHUCTPATHBHBIN PErJIaMEHT MPEIOCTaBICHUS
MYHULIUNAIIBHOW yclIyru «Bblgauya apXMBHBIX CNPaBOK, APXHBHBIX BBINHUCOK H
APXMBHBIX KONMI MO COHAIBHO-NIPABOBBIM 3aMPOCAM.

2. IlocrtaHoBieHME aAMUHUCTpPAUHUU TpPYyJOBCKOTO CEIIBCKOTO IOCEJIEHUS
Cumpepononbckoro paiiona ot 09.10.2017 No498 cunrtath yTpaTUBIIUM CHUITY.

3.00HapomoBaTh JaHHOE TIIOCTAHOBJICHHE TIyTEM pa3MEIIEHUsT €ro Ha
MH(pOPMALIMIOHHOM CTEH]IE, pacnoJIOKEHHOM B 31aHUH CEIIbCKOT0
COBETa/aJIMUHUCTpalMu Mo ajpecy c. TpymoBoe, yi. 3eneHas, 1B u mnyrem
pasMmenieHuss Ha oQuUUaTbHOM caifte TpynoBCKOro CEJIbCKOTO  TOCEJICHUS
http://trudovskoe.ru/.
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4. TlocraHoBieHuWEe BCTyMmaeT B CWIYy C MOMEHTa OOHapoJOBaHUS
(omyOGnuKOBaHUS ).
5. KoTposnb 3a ncnomHeHneM HACTOSIIEro MOCTAHOBICHHSI OCTABIISAIO 33 COOOM.

I'naBa axMHMHUCTpaUMH
TpyaoBCKOro ceJbCKOro noceJieHus H.J. I'ojienko



AJIMUHHUCTPATUBHBIN perjamMeHT
NpeoCcTaBJICHUA MYHUIMIIAJBHOM yCayru « Belgaua apXuBHBIX CIIPABOK,
ApPXMBHBIX BBIIIHCOK U APXMBHBIX KOIUI M0 COHAIBHO-IIPABOBBIM 3aIPOCaM»

1. O0uIue moJI0KeHu s
1. IlpeameT peryjupoBaHusi AIMUHUCTPATUBHOIO perjiaMeHTa

1.1. AAMHUHHCTpPaTUBHBIN PETJIaMEHT IPEIOCTABIEHUS MYHULMIAIbHOW ycinyru «Bbigaua
apXMBHBIX CIIPAaBOK, APXUBHBIX BBHIIMCOK U apXUBHBIX KOIHUMU 110 COLUAIBHO-IIPABOBBIM 3aIlIpocam»
(nanee — AJMUHHCTPATUBHBIM pErJaMEHT) ONpPENeNseT MOPSAOK M CTaHAapT MpPeJOCTaBICHUS
MYHHUIMIAIBHON yCIYrHM, CPOKM U TOCJIEI0BaTeNbHOCTh JEMCTBHM 1O €€ HCIOIHEHUIO
aAMUHUCTpaIuu TpynoBCcKoro cenbckoro moceneHus CumdepornonbCcKkoro paiioHa (naigee —
Opran).

Hacrosimuit ATMUHUCTPAaTUBHBIM peryiaMeHT pa3paOoTaH B LIESX MOBBIINICHHUS KadecTBa
MIPEIOCTABJICHNS U UCTIOJIHEHHS] MyHULIMIIAJILHOM YCIIyTH, B TOM YHCIIE:

- YIOpSAJ0YEHUS aIMUHUCTPATUBHBIX MIpoLEeayp (IeHcTBH);

- COKpallleHUsT  KOJIMYECTBAa  JOKYMEHTOB, MPEIOCTaBISEMBIX  TIpaXIaHaMH  JJIs
MPEIOCTABJICHNUS MyHULIUTIATbHON YCIYTH;

- YCTAaHOBJIEHUS! OTBETCTBEHHOCTH JOJDKHOCTHBIX Jiull OpraHa, MNpeaoCTaBIISIFOIINX
MYHHUIMIIAJIBHYIO YCIIYTYy, 32 HecoONo/ieHne UMH TpeOOBaHUN AJMHUHUCTPATUBHOTO perjiaMeHTa
IIPH BBITIOJIHEHUU a/IMUHUCTPATUBHBIX MpoLEeayp (IeicTBHil).

1.2. TemaTuka 3ampoCOB COLHAIBHO-TIPABOBOTO XapakTepa, OXBAThIBAET BOIPOCHL: O
IPaXXIAHCKOM COCTOSTHHM, MOJTBEP)KIECHUU TPYAOBOIO CTa)ka, pa3Mepax 3apa0OTHOM IaThl,
MPOXOKACHUH CITY>KObI B BoopykeHHBIX cuiax, yuactun B Benmukoit OreyecTBeHHO# BoiiHe 1941 -
1945 tr. 1 Apyrux BOCHHBIX KOH(IMKTAaX, HECUACTHBIX CIydasX Ha MPOU3BOJICTBE, HArPAKICHUU
rOCyJapCTBEHHBIMU U BEJOMCTBEHHBIMU HArpajaMH, IPUCBOCHUM IMOYETHBIX 3BAHUM, MOJTYyYECHUU
o0pa3oBaHUs, ONEKYHCTBE, NATPOHMPOBAHHM, O PEMNPECCUSX, MACMOPTALNU, HACUIHLCTBEHHOM
BBICEJIEHUH, IPEOBbIBAHNN B KOHIIArepsx, O MOATBEPKACHUN UMYIIECTBEHHBIX U IPYTUX MPaB.

Nudopmanusa conuaibHO-MPABOBOTO XapakKTepa MO 3ampocaM TpakIaH M OpraHu3aluii
BbIZaeTCs B (popMe apXUBHOI CIpaBKH, apXUBHOM KOMUU U apXUBHOW BBIITHUCKH.

ApxuBHas crOpaBKa - JOKYMEHT, COJEpKallhil apXUBHYIO HH(OpPMAIMIO O MpeaMere
3amnpoca, ¢ yKa3aHueM IMOMCKOBBIX JIAHHBIX JIOKYMEHTOB, HA OCHOBaHUHU KOTOPBIX OHA COCTABJICHA.

ApXuBHasg KOmHs - JOKYMEHT, BOCIPOHM3BOJASAIIMN TEKCT WM H300pa)KeHHE apXUBHOTO
JOKYMEHTA, C YKa3aHUEM €ro MOUCKOBBIX JAHHBIX.

ApXHBHasi BBIIIUCKA - JOKYMEHT, JOCJIOBHO BOCIPOM3BOJSLIMI YacTh TEKCTa apXUBHOTO
JOKYMEHTA, OTHOCSIIIYIOCS K OTIPEJIeIeHHOMY BOTIPOCY, (aKTy WIH JIUIY, C YKa3aHUEM MOUCKOBBIX
JAHHBIX JOKYMEHTA.

NudopmanronHoe MHUCbMO — MHUCHMO, COCTAaBJIEHHOE Ha OJIaHKe apxuBa MO 3ampocy
MOJIb30BATeNs, cojepKaiiee MHPOPMAIUIO O XPAHSMIMXCS B apXUBE apXMBHBIX JTOKYMEHTax IO
oTpeieNieHHOM pobiieMe, TeMe.

2. Kpyr 3asiBuTeJieii npu npeaocTaBjieHH MyHMIUNAJILHON yCJIyru
2.1. 3asBUTENSAMHU Ha NPEJOCTaBIE€HHNE MYHULIUIIAIBHOM YCIYyTH ABIAIOTCS (PrU3HUECKHe WU
IOpUJIMYECKHUE JINIa (Jajee - 3asiBUTENb).
OT uMeHHM 3as8BUTENENH MOTYT BBICTYIIATh UX MPEACTABUTEIH, IEHCTBYIOIINE B COOTBETCTBUU
C TIOJTHOMOYMSIMM, ITOITBEPKJAEMBIMH B YCTAHOBJIEHHOM 3aKOHOM IOPSIZIKE.

3. TpeGoBanusi k nopsiaky HHGOPMHPOBaHHS O NMPEAOCTABICHUH MYHHIIUIIAJIbHOMN
yCIyru
3.1. Ilopsimox mosiydyeHus WMHGPOPMALKMU 1O BOMPOCAaM IPENOCTABICHUS MYHHMIUIAIBHOM
YCIAYTH U YCIYT, KOTOpBIE SIBJISIIOTCS HEOOXOJMMBIMU M O0S3aTEIbHBIMHU JUISL TPENOCTaBICHUS
MYHUILUIIAIBHON YCIYTU:
1) my6aryHOE MUChbMEHHOE KOHCYJIBTUPOBaHHE (TIOCPEICTBOM Pa3MelIeHUs HHPOPMAIIH):
- Ha o¢punmansHOM BeO - caiite Oprana u ['ocynapCcTBEHHOTO OIODKETHOTO YUPEKICHHS



Pecnyonmuku  Kpbim  «MHOTO(GYHKIMOHATBHBIN LEHTP NPEAOCTABICHHS TOCYJapCTBEHHBIX U
MyHUIMNAIBHBIX yeuyr» (panee — ['BY PK «M®L»);

-B (exepanbHON TrocynapcTBeHHOW uH(pOpManmoHHOW cucreme «EnuHbIl mopTan
TOCYIapCTBCHHBIX M MYHULMNANBHBIX yeuyr (pyHkmmii)» (manee — EIN'Y) u B rocynapcTBeHHOM
nHpopMannoHHON cucteme «llopTanm rocyqapcTBEHHBIX M MYHHIMIIAIBHBIX YCIyr PecryOmmku
Kpeim» (manee — PIITY);

- Ha WHQOPMALMOHHBIX CTEHJIAX, B MeCTaX NpPEIOCTABICHUS MYHUIUNAIBLHOW YCIyTH
Oprana u MHOTO(YHKIHOHAIBHOTO LIEHTPA MPEAOCTABIECHUS I'OCYIAPCTBEHHBIX U MYHULIUITIATbHBIX
ycayr (nanee — MHOTO()yHKIIMOHAIBHBIN IIEHTP);

2) MHIUBUAYAIbHOE KOHCYJIbTUPOBAHME IO CIIPaBOYHBIM TesiepoHHBIM HoMepaMm OpraHa u
MHOTO(YHKIIMOHAJILHBIN IICHTD;

3) MHIUBUYaJIbHOE KOHCYJIBTUPOBAHUE 10 TIOYTE, B TOM YHCIIE MOCPEICTBOM IEKTPOHHOMN
MOYTHI (B CiIydae MOCTYIUIEHUsI COOTBETCTBYIOLIEro 3anpoca B Opran uim MHOrO(QyHKIIMOHAIbHBIN
LEHTP);

4) OCPEICTBOM MHANBUAYAIBHOTO YCTHOTO HH(MOPMUPOBAHUSI.

3.2. IlybnuuHoe NHChMEHHOE KOHCYIBTUPOBAHHME OCYIIECTBIISIETCS IyTEM pa3MemleHHs
MH(OPMAIMOHHBIX MaTepuajioB Ha HH(DOPMALMOHHBIX CTEHJAX B MeECTax MpPeaoCTaBICHUS
MYHHUIMIIAIBHON yCIayru, MmyOnuKanuu WHQOPMAIMOHHBIX MaTepHalloB B CPEICTBAaX MacCOBOM
nHpopMaluy, BKIoYas myonukanuio Ha odunuambHoM caiite Oprana u ['BY PK «M®L», EIIT'Y,
PIIT'Y. KoncynbTupoBaHue myreM NMyonuKaluyd MH(MOPMAIMOHHBIX MaTepUaloB Ha O(QUIIMAIBHBIX
caiTax, B CpeJCTBaX MaCCOBOW MH(POPMAIIUN PETUOHATIBLHOTO YPOBHS OCYIIeCTBIsieTCss OpraHoMm.

Ha wundopmanmonnbix crenmax OpraHa, B MecTax MPEIOCTaBICHHUS MYHUIIMITATIBHON
YCIIyTH, pa3MeniaeTcs cienyromas nHhopManus:

- HCYepIbIBaIOIIas HH(pOpMaLUs O NOPSAKE IPEJOCTaBIECHUS MyHULIUIIAIBHOM yCIyTH;

- BBIICPKKH U3 AJMUHUCTPATUBHOTO PETJIaMEHTA U MIPUIIOKEHUS K HEMY;

- HOMepa KaOWHETOB, B KOTOPBIX NPEAOCTABIACTCS MYHHMLMINAIbHAS YCIyra; (aMuiIuu,
MMEHa, 0TYecTBa (TIOC/IEHEE - IPU HAJIMYKHU) U JOJDKHOCTH COOTBETCTBYIOIIMX JOJKHOCTHBIX JIUIL,
PEXHUM ITpUEMa UMH 3asiBUTEIIEH;

- aapec odummansHoro caiita ['BY PK «M®Il», Ha KOTOpOM MOKHO y3HATh aapec H
rpaduku padotsl otnenaeHui (eHTpoB) ['BY PK « M®DL»;

- BBIIEP’KKH U3 HOPMATUBHBIX IIPABOBBIX aKTOB IO Han0oJIee YyacTo 3a/1aBaeMbIM BOIIPOCAM;

- HCYEpHBIBAIOIIMKA IlepedyeHb JOKYMEHTOB, HEOOXOJUMBIX B  COOTBETCTBUU C
HOPMAaTUBHBIMH [IPABOBBIMU aKTaMH IS IIPEIOCTABIECHUS MyHULIUIIAIIBHON YCIIYTH;

- (hopMBI 3asiBIICHMIA;

- IIEpe€4eHb OCHOBAHMM I OTKa3a B IIPEIOCTABICHUN MYHULIMIIAIILHOM YCIIyTH;

- MOpAIOK OOXKalOBaHUs pELIeHUH, NeHcTBUH WM Oe3leHCTBUS JIOJDKHOCTHBIX JIUIL,
IIPEIOCTABJIAIOIINX MYHULIUIIAIBHYIO YCIIYTY.

Ha uHpopManmMOHHBIX  CTE€HAAaX  MHOIO(YHKIMOHAJIBHOIO  ILIEHTpa, B  MecTax
IPEJOCTaBICHUS MyHULIUIIAIBHOM yCIyTry, pa3MelaeTcs clieAyromas nHpopManus:

- IEpeYeHb MYHULUINAIbHBIX YCIY, INPENOCTABICHHUE KOTOPBIX OpraHHW30BaHO B
MHOTO(YHKIIMOHAJILHOM LIEHTPE;

- CPOKH IPEA0CTABIEHUS MyHULIUTIAIBHBIX YCIIYT;

- pasMepbl TOCYIapCTBEHHOM MOIIIMHBI U MHBIX IUIATEXKEHN, YIJIAYUBAEMBIX 3asBUTEJIEM IIPU
MIOJIyYEHUM MYHULIMIIAIBHBIX YCIIYT, HOPSAAOK UX YIUIATHhI;

- uHpopMaLUs O JOMOJHUTENbHBIX (COMYTCTBYIOIMX) YCIyrax, a Takxe o0 yciyrax,
HEOOXOIMMBIX U 00s13aTeIbHBIX Ul MPEIOCTABICHNUS MyHULMIIAIBHBIX YCIYT, pa3Mepax U MopsiIke
UX OIUIATHI;

- TOpsANoK oOkanmoBaHUS JeWcTBUM (Oe3melCTBUS), a TakKe pEeLIeHUH OpraHoB,
IIPEIO CTABIISIFOIINX MYHHULIAIIATIbHBIE yCIIyTH, MYHHIIMIIAJIBHBIX CITy)KaIlUX,
MHOTO(YHKIIMOHAJILHOTO IIEHTPa, pa0OTHUKOB MHOTO()YHKIIMOHAIBHOTO IIEHTPA;

- uHdopMaIMIO O TPEeryCMOTPEHHON 3aKoHOJaTenbCcTBOM Poccuiickoit ®enepauuu u
PecnyOonuku  KpbIM ~ OTBETCTBEHHOCTH  JOJDKHOCTHBIX  JIMI[ OPraHOB, MPEIOCTaBIISIOLINX
MyHUIUOAIbHBIE  YCIYyIHM, paOOTHUKOB  MHOTO(YHKIMOHAIBHOTO  IIEHTPa, pabOTHHUKOB
IIPUBJIEKAEMBIX OpraHU3alUil 3a HApYLIEHUE MTOPSIKA PEAO0CTABIECHUS MyHUIIMIIAIBHBIX YCIIYT;



- uH(pOpPMAIMIO O MOPSIKE BO3MEIICHUS Bpeaa, MPUUMHEHHOTO 3asiBUTEIIO B pe3yibraTe
HEHAJUIeKAIEr0 HCIOJHEHHs JIMO0 HEHCIIONHEHUsS MHOTO(YHKIMOHAIBHBIM HEHTPOM WM €ro
pabOTHUKAMH, a TaKXKe MPHUBICKAEMBIMH OPraHH3AlMSIMHU WM WX PAOOTHUKAMH OOSI3aHHOCTEH,
MPEAYCMOTPEHHBIX 3aKOHOAATENILCTBOM Poccuiickoit denepannu;

- pexxuM paboThl M ajpeca HWHBIX MHOTO(YHKIIMOHAIBHBIX LIEHTPOB M IPUBIEKAEMBIX
OpraHu3aIyii, HaXoAAIIXcs Ha Tepputopun Pecryonuku Kppim;

- HHYIO0 WH(POPMAILIHIO, HEOOXOJUMYIO JUIS MOJTyYSHHSI MyHUITUIATLHON YCITYTH.

3.3. MamuBuayansHOE KOHCYIBTUPOBAHKE IO Tele(OHY HE JOJDKHO MpeBbImaTh 10 MUHYT.
OtBer Ha Tene(OHHBIN 3BOHOK JIOJDKEH HAaYMHATHCS C MHPOpManuu o HanMeHoBaHuM OpraHa,
MHOTO(YHKIIHOHAJIBHOTO IIEHTPA, B KOTOPHIH MO3BOHWII TPaKJAaHUH, (HaMIINH, IMEHHU, OTYECTBE
(npy  HanM4MM) W JOJDKHOCTH  CHELHUAIUMCTa,  OCYILIECTBJSIOLIET0  MHIMBUIYAIbHOE
KOHCyNbTHpOBaHue 1o TenedoHy. Koncympramuu oOmiero xapakrtepa (0 MECTOHAXOXKICHHH,
rpadguke paboThl, TpeOYEeMBIX JOKYMEHTAX) TaKKe MPEIOCTABISIOTCS C HUCIOIb30BAHUEM CPEJICTB
aBToMHQopMupoBanuss  (npu  Hamumuuu). Ilpu  aBTOMHGpOpMUpOBaHMHM  OOecrieunBaeTCs
KpYIJI0CYTOYHOE MIPEIOCTAaBIIEHNE CIPAaBOYHON HH(DOPMAIUH.

3.4. nuBuyanbHOE KOHCYJIBTUPOBAHUE IO OUTE (10 3JIEKTPOHHOM 1oyTe).

[Ipy wHAMBHAYaJbHOM  KOHCYJIBTHUPOBAaHMM IO IOYTE OTBET Ha oOpalleHue
3aMHTEPECOBAHHOTO JIMIIAa HaIpaBlIIeTCs MOYTOW B ajpec 3auMHTepecoBaHHOro muma. OTBeT
HampaBJIIeTCsd B NMHCbMEHHOM BHE, 3JEKTPOHHOM moutoil nmubo uepe3 BeO — caift Oprana B
3aBUCHUMOCTH OT CIocoba oOpalieHHsl 3aMHTEPECOBAHHOTO JIMIA WM Crocoba JIOCTaBKU OTBETA,
YKa3aHHOTO B MHCbMEHHOM oOpallieHuu (B ciydae oOpaiieHus: B GopMe 3JIEKTPOHHOTO TOKyMEHTa
B CpOK, YCTaHOBJICHHBIM 3akoHoAaTenbcTBOM Poccuiickoit ®enepauun). JlaToit mnomyyeHUs
oOpallleHus  sIBJIsIeTcs  JaTa  perucTpauuu  Bxojsmiero  oOpamenuss B OpradHe  wim
MHOTO(YHKIIMOHATIBLHOM LEHTPE.

3.5. Bpems oxumanus 3asBUTENS MPU WHAUBHUAYATbHOM KOHCYJIBTHPOBAHUU NPU JTUYHOM
oOpaleHny He J0/DKHO MPEBHIIATh 15 MUHYT.

WnauBuayanbHOe KOHCYJAbTHPOBAHHWE IMPU JIMYHOM OOpalIeHUH KaXJ0To 3asBUTENs
JOJKHOCTHBIM JIioM OpraHa win paOOTHUKOM MHOTO(YHKIIMOHAJIBHOIO IIEHTpa HE JOJDKHO
npeBbimarh 10 MUHYT.

Cektop uMHGOPMUPOBAHUS B MOMEIIEHUH MHOTO(PYHKIIMOHAJIHLHOTO IIEHTPA COAEPIKHUT HE
MEHee OJIHOTO OKHa (MHOTO CIeNUalbHO OOOpPYIOBAHHOTO paboyero Mecra), MpeJHa3HAUeHHOTO
s MHQOPMHUpPOBAHUS  3asBUTEIEH O TOpSAKE MPEAOCTaBICHUS TOCYJapCTBEHHBIX U
MYHHUIMIIAIBHBIX YCIYT, O XOJ€ PACCMOTPEHHS 3alPOCOB O MPEAOCTABICHUH TOCYIAPCTBEHHBIX U
MYHHUIMIIATBHBIX YCIIYT, a TAKXKe 7S MPeJOCTaBICHUS] MHOM HH()OPMALIHH.

3.6. JomxHocTHOE nuio OpraHa, npeaoCTaBIsSIONIEr0 MyHUIIUIAIBHYIO YCIYTy, paOOTHHUK
MHOTO(YHKIIMOHATIBHOTO LIEHTPA, IPU OTBETE HA OOpAICHUS 3asBUTEICH:

- IpuU yCTHOM oOOpaiieHuu 3asButeis (mo TenedoHy WM JIMYHO) MOTYT 1aThb OTBET
camocTosiTeNibHO. B cimywasx, korga — goipkHOcTHOe — nuio  Oprana,  paOOTHHK
MHOTO(YHKIIMOHAJIBHOTO LIEHTPAa HE MOXET CaMOCTOSTETbHO OTBETUTh Ha 3aJaHHBIA MpU
TeneOHHOM OOpaIIeHn: BOTPOcC, Tele(OHHBIN 3BOHOK JIOJDKEH OBITh MepeaapecoBaH (IIepeBeIicH)
JIPYroMy TOJKHOCTHOMY JIMIY WU oOpaTHUBIIEMYCs JHIy cOOOIIaercs Tene(oHHBIH HOMEp, 1O
KOTOPOMY MOKHO HOJYYUTh HEOOXOIUMYIO0 HH(POPMALIUIO;

- NpU OTBeTe Ha TelleOHHbIE 3BOHKH, YCTHbIE M IMUCbMEHHBIE OOpAalCHUs JOJDKHBI
OTBEUYATh BEXKIINBO U KOPPEKTHO;

- Opu OTBeTe Ha TeleOHHbIE 3BOHKM JOJDKHOCTHOe muuo OpraHa, pabGOTHHK
MHOTO()YHKIIMOHAJILHOTO ILIEHTpPA, OCYLIECTBISIONINE KOHCYJIbTUPOBAHUE, JOJDKHBI HAa3BaTh
(bamMunuio, UMs, OTYECTBO (TOCIEAHEE - TPU HAJTMUUH), 3aHUMAEMYIO JIOJDKHOCTh M HAaIMEHOBAaHUE
Oprana. [Ilo pesynpTaTaM  KOHCYJIBTUPOBAHMS  JOJDKHOCTHOE JIMIIO, OCYIIECTBIISIOLIEE
KOHCYJIBTUPOBAHUE, JOJDKHO KPAaTKO IOJIBECTU UTOTH U MEPEUUCIINTDH 3asIBUTENIO MEPBI, KOTOPbIE
HE00X0AUMO MPEANPUHSATD;

- OTBEThl Ha NMHUCbMEHHbIE OOpAILICHHUs JAIOTCS B MPOCTOW, YETKOW M MOHATHOW (opme B
MIMCBMEHHOM BH/JIE U JIOJKHBI COEPKATh:

OTBETHI HA ITIOCTABJIEHHBIE BOIIPOCHI;

JOJKHOCTD, (PaMUJIMIO ¥ MHULIMAIIBI JIMIA, TIOIMCABIIETO OTBET;



(baMHUIUIO ¥ MHUIKAIIBI UCTIOJTHUTEIIS;

HAaMMEHOBAaHHUE CTPYKTYPHOTO NOIpa3AeIeHUS -UCTIOTHUTES;

HOMeEp Tene]oHa UCTIOTHUTETIS;

- HE BIIpaB€ OCYIIECTBJIATH KOHCYJIbTHPOBAHUE 3asBUTENEH, BBIXOJIIEE 32 PaMKH
MHGOPMHUPOBAHUA O CTAHJAPTHBIX MPOLEAYPAX M YCIOBUSAX OKAa3aHUS MYHUIUIAIBHOU YCIYTH U
BIIUSIOLIEE MPSMO WJIM KOCBEHHO Ha MHJIMBUyalIbHbIE PELLICHUS 3asBUTEICH.

3.7. Ha EIII'Y, PII'Y u odunuansHoMm caiite OpraHa pasmelaercst Cclaeayrouas
nHpOpMAIIHS:

1) wucyepnpIBaIOMIMI TEpPEYCHb JOKYMEHTOB, HEOOXOAMMBIX [JIsi MPEIOCTaBICHUS
MYHUIIUTAIBHON YCITyTH, TpeOoBaHUS K 0(DOPMIICHUIO YKa3aHHBIX JJOKYMEHTOB, a TaK)Ke IePeUCHb
JOKYMEHTOB, KOTOPbIE 3asBUTEINb BIPABE IPEIOCTABUTD [0 COOCTBEHHON MHUIIMATUBE;

2) Kpyr 3asBUTENEH;

3) cpok MpeaoCTaBIEeHNUs MyHULIUTIATIbHON YCIYTH;

4) pe3ynabTaThl NPEIOCTABICHUS MYHUILIMIAIBHOM YCIYrH, MOPSJIOK HPECTaBICHUS
JIOKYMEHTA, SIBJISIFOIIErOCs pe3yabTaTOM MPEA0CTaBICHUS MyHULIUTIATbHON YCIYTH;

5) pa3mep rocylapCTBEHHOW MOLUIMHBI, B3UMAeMON 3a MPENOCTaBIEHNE MYHHUIMNAIbHOMN
YCIIYTH;

6) WCYEpNBIBAIOIINA TIEPEUYeHb OCHOBAHMM JJIi TPUOCTAHOBJICHUS WM OTKa3a B
MIPEIOCTABICHUH MYHUIIUTIATbHON YCIYTH;

7) o mpaBe 3asBUTENS Ha JOCyneOHoe (BHecymeOHOe) OOKaloBaHHWE JICUCTBHI
(Oe3nmelicTBUS) M pelIeHWH, NPHUHATHIX (OCYLIECTBISEMBIX) B  XOJ€ MPEAOCTaBICHUS
MYHULUITAJIBHON YCIYTH;

8) dopmel 3asBieHMA (YBEAOMIICHUM, COOOIIEHUI), UCIIOIb3yeMble MPHU MPEA0CTABICHUN
MYHHUIIUTIATBHOU YCITYTH.

Nudopmanms wa EINY, PIII'Y o mopsimke wm cpokax MpeaoCTaBICHUS MYHUIIUITATbHON
YCIYTH Ha OCHOBAaHMHM CBEIEHUMN, coAepamuxcs B  QeaepaibHON  TOCYIapCTBEHHOU
nHpopmanroHHON cucteme «dDenepanbHblil peecTp rocylapCTBEHHBIX U MYHHIMIAIBHBIX YCIYT
(byHKIU)», MPETOCTABISAETCS 3asIBUTEIIO OSCIUIATHO.

Joctyn k nHGOpMaIlUu O CpoKax M MOPSJIKE MPEJOCTABICHUS YCIYTH OCYILECTBIseTCs 0e3
BBITIOJIHEHUS 3asBUTENEM KakuxX — JIMOO TpeOOBaHUM, B T.4. 0€3 HMCIOIB30BAHMS MPOTPAMMHOIO
ofOecrieyeHns, YCTaHOBKAa KOTOPOTO HAa TEXHUYECKUE CPEACTBa 3asBUTEN TpeOyeT 3aKIIOYCHHUS
JUIEH3UOHHOTO WJIM MHOTO COTJIAIIEHHsS C MpaBooOajaTeieM MpOrpaMMHOTO oOecredeHus,
MPEAYCMATPUBAIOIIET0 B3MMAHUE IUIATHI, PETUCTPALMIO WIM aBTOPU3ALUIO 3asABUTENSI WM
MPEAOCTABICHUE UM IIEPCOHAIBHBIX JAHHBIX.

3.8. Ceenmenuss o XoJie¢ NPEIOCTABICHUS MYHHIIMIIAJBLHOW YCIYyTU 3asBUTENb BIIPaBe
MOJIYYUTh MPHU JIUYHOM, MUCbMEHHOM oOpamieHun B Opras, IpeaoCTaBIsIONIUN YCIyry, a Takke
nocpeactBoMm TenedonHoit cBs3um Oprana. Kpome Toro, cBeneHuss O XOJe MPeIOCTaBICHUS
MYHHIIMIIATLHOM YCIYyTH 3asBUTENb BIipaBe moixyuuth nocpeactsom EINY, PIITY (s 3asBnenuf,
noaanHeix nocpeactsoM PIITY), snexTponHoit moutsl Oprana.

3.9. CnpaBounas nHpopmanus moiexuT obds3aTenbHoMy pasmemenuto Ha EINTY, PIITY,
odurmansHoM caiite Oprana, mpeA0CTaBISIIONIET0 MYHUIIUIAIBHYIO YCIYTY U SIBISETCS TOCTYMHOMN
s 3asBuTens. Oprad, IpeoCTaBISIONMI MyHUIIUIIANBHYIO YCIYTY 00€CeuuBaeT pa3MelleHne u
aKTyalM3alllio CIpaBOYyHOH HHpOpManMM B 3J1eKTpoHHOM Buae nocpenctsom EINY, PIITY,
oduuuansHoro caifra Oprana.

K cnpaBouHO# HHPOpPMALIUU OTHOCUTCS:

- MECTO HaxoxJaeHus u rpaduxu padotsl OpraHa, NpeAoCTaBIISIOUIETO MYHHUIUIAIBHYIO
yCIyTy, €ro CTPYKTYPHBIX MOAPA3JEICHNUN, MPENOCTaBISIIOIINX MYHUIUIAIBHYIO YCIYTY,
rOCYyJapCTBEHHbIX M MYHMIHMIAIbHBIX OPraHOB M OpraHu3alyii, oOpalieHne B KOTOpbIE
HEOOXOJAUMO ISl TOJIydeHHs MYHHUIMIAIbHOM YyCIyrH, a Takke OTHAeNeHUu (LIeHTPOB)
MHOTO(YHKIIMOHAJILHOTO [IEHTPA;

- chpaBoYHble Tene(oHBI CTPYKTYpHBIX mMojpasaeneHuid OpraHa, HpPeIOCTaBIISIOLIETO
MYHUIUIAIBHYIO YCIYTy, OpraHu3alui, Y4YacTBYIOLUIMX B MPEAOCTABICHUH MYHHUIUIAIbLHOMN
yCIYTH, B TOM 4Kcie HoMep TenedoHa-aBTonHpopmaTopa (Mpu HaJIHUUH);



- azapeca oduuuanbHoro caiita Oprana, MPEJOCTABISIONIETO MYHHUIMIIAJIBHYIO YCIYTY,
pacnionoxxenHoro Ha [loprane [IpaBurensctBa Pecniyomiku KpbiM, a Takke 3J€KTPOHHON MOYTHI U
(nnn) popmel 0OpaTHOH CBsi3H B ceTu «IHTEpHET.

Wudopmanust 0 NpeaocTaBIeHHH MYHHIMIIATBHON YCIYTH JOJDKHA OBITH JOCTYIHA JUIS
VHBAJIAJIOB.

II. CranpapT npenocraB/jieHus MyYHMIUIIAJIBHOH YCJIYTH

4. HamMeHOoBaHMe MYHULIMNIAJIBHOM YCIYTH
4.1. Bolgaua apXuBHBIX CIIPaBOK, apXMBHBIX BBITMCOK M apXUBHBIX KONUN 10 COLMAIBHO-
IIPAaBOBBIM 3aIIPOCAMIIO COLMAIILHO-IIPABOBBIM M UMYIIIECTBEHHBIM 3aIIPOCaM.

5. HanmeHoBaHHe OpPraHa, Mpe10CcTABISIONIEr0 MyHHIIMNAIBHYIO YCJIYTY

5.1. MyHHUIIMTTAIBHYIO YCIYTy MNPEIOCTaBJISIET aJIMUHUCTPALMU TpPyIOBCKOrO CEIbCKOTO
nocesneHus: CumdpepornonpCKoro paifona

CtpykrypHoe mompazaenenrne OpraHa TpeAOCTaBIAIONIETO MYHUIUITAIBHYIO YCIYTY:
CEKTOP MO BOMPOCAM MPEIOCTABICHUS MYHHITUTATHHBIX YCITYT.

[Ipu mpemocTaBieHUN MYHHUITMIIAILHON YCIYTH B3aUMOJCHCTBHE C APYTMMHU OpPraHaMH He
MPEAYCMOTPEHO.

5.2. MyHuIMnanbHas yciayra MOXeT MPEIOCTaBIATECA B MHOTO(YHKIIMOHAIBHOM IICHTPE B
YacTH:

- pUeMa, perucTpauuu u nepenadu B Opras 3asBieHHUS U JOKYMEHTOB, HEOOXOIMMBIX JIJIs
MPEeIOCTaBICHNUS MyHULIUITAILHOM YCITYTH;

- BBIJJAYM pe3yabTara MpeaoCTaBIeHUs MyHUIIUTIAIBHON YCIYTH.

5.3. 3ampemeHo TpeOOBaTh OT 3asABUTENS OCYIIECTBICHUS JCHCTBHUHA, B TOM YHCIIE
COrJIacOBaHMM, HEOOXOAMMBIX JJIsi TOJYyYEHHS MYHHULMINAIBHOW YCIYTM U CBSI3aHHBIX C
oOpallleHHeM B HHbIE TOCYIapCTBEHHbIE OpPraHbl M OpPraHMU3allM, 33 UCKIIOYEHHUEM MOJydeHHS
YCIIYT U MOJIy4eHUs! JOKYMEHTOB M UH(OPMAILINH, IPEOCTABIIIEMBIX B Pe3y/IbTaTe MPeI0CTaBICHUS
TaKHUX yCIyT, BKIIOUYCHHBIX B IEPEYHH, YKa3aHHbIE B YAaCTH MepBOi cTatbu 9 denepabHOTO 3aKOHA
ot 27 wmrona 2010 roma Ne 210-®3 «OO6 opraHu3anuu TPEIOCTaBICHUS TOCYIAPCTBEHHBIX W
MYHUIIMIIATBHBIX YCIIYT».

6. Onucanue pe3yjbTaTa NPeI0CTABJICHUS MYHUIIMIIAJIbHON YCJIYTH

6.1. Pe3ynbTaToM mpepoCcTaBICHUS MYHUIUITAIBHON YCIYTH SIBJISIETCS:

- apxuBHble cpaBku (I[Ipunoxxkenne Nel k HacTosAeMy AIMUHUCTPATUBHOMY PETJIAMEHTY);

- apxuBHble BbiUcKA ([Ipunoxxkenme No2 k HacTtosmemMy AJMHHHUCTPATUBHOMY
periameHTy);

- apXUBHBIC KOTIHH;

- TEeMaTUYECKUE TOJOOPKHU KOMHI apXUBHBIX JOKYMEHTOB;

- TeMaTU4YeCKUE 0030l APXUBHBIX JOKYMEHTOB;

- THPOPMAIIMOHHOE MHUCHMO;

- YBEZIOMJIEHHE O HEBO3MOKHOCTH MPEIOCTaBUTh UH(DOPMAIIHIO.

7. Cpok npenocraBaeHUs MyHUIIUNIAIbHOH YCIYTH

7.1. OOmumii cpok MpeAoCTaBIECHUS MYHHLIUIIANBHOHN yeinyru — 30 KaJeHJapHbIX JHEH co JHS
npencraBiaeHus B Opran J0KyMEHTOB, 00S3aHHOCTh O MPEJOCTABICHUIO KOTOPHIX BO3JIOKEHA Ha
3agBuTeNs. llpu CIOXKHBIX 3ampocax CpPOK MOXKET ObIThb HpojaJieH, HO He Oojee yem Ha 30
KaJIeHJapHBIX THEeH ¢ 00sA3aTeIbHBIM YBEJOMIIEHHEM 00 3TOM 3asiBUTEIIS.
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B cnyuae mpenctaBiieHus 3asgBHTEIEM JOKYMEHTOB 4epe3 MHOTO(YHKIIMOHAIbHBINA LIEHTP
WM HallpaBJICHUs 3ampoca B JJIEKTpOHHOM Buae, nocpeactsoM PIIIY, cpok mpenocraBiieHus
MYHHULIMIIAJIBHOMN YCIYTH UCUUCISETCS CO JHS TOCTYIUIEHUS (PErUCTpalny) T0KyMeHTOB B OpraH.

MHorodyHKINOHATBHBIN LIEHTP 00eCIIeunBaeT repeaady 3asBieHus U JOKyMeHToB B Opran
B CPOK, HE MPEBBIMIAIOMINX 2 pabounx AHEH, CO JHS MX MOCTYIUICHHWS B MHOTO()YHKIIMOHAILHBIN
LEHTP.

7.2. Cpox BbIaud (HAmpaBICHHs) pe3ysbTaTa NPEAOCTABICHUS MYHUIMIIAIBHON YCIyTH
3asIBUTEJII0 COCTABIJISIET HE Oosiee 3 KaJeHJApHbBIX JHEH CO JHS NPUHATHS COOTBETCTBYIOLIETO
pemienus Oprasom.

7.3. Ilepemava B  MHOTOQYHKUMOHAJIBbHBIA LEHTP pe3ylbrara IpeJoCTaBICHUS
MYHUIIUNIAIBHOW YCIYTH IO 3asBJICHUSAM, MOCTYNHBIIMM Yepe3 MHOTO(YHKIMOHATIBHBINA LEHTP,
OCYIIECTBIISIETCA HE MO3JHee 2 pabouyux AHEW A0 OKOHYAHHS, YCTAHOBJIEHHOTO JEHCTBYIOIIMM
3aKOHOJATEIbCTBOM CPOKa MPEJOCTABICHUS MyHULIUTIATbHON YCIYTH.

MHOrOQyHKIMOHAIBHBIM ~ LIEHTP  OCYLIECTBISIET  BbIJAUy  3asBUTENIO  pe3y/ibrara
MPEIOCTABICHNUS MYHHUIMNAIBbHON YCIYrM B TEUEHHHM CpOKa XpaHEHHs TOTOBOTO pe3yibrara,
MIPETyCMOTPEHHOTO COIVIAIIEHUEM O B3aMMOJAEHCTBUU MEXKY MHOTO(QYHKIIMOHAJIbHBIM LIEHTPOM U
Opranowm.

7.4. ITppocTaHOBIIEHNE TPENOCTABICHNS MYHULMIIAIBHON YCIYTH HE IIPELYCMOTPEHO.

8. IlepeyeHb HOPMATHBHBIX IPABOBLIX AKTOB, PEryJTHPYIOIIMX OTHOLICHUS,
BO3HUKAIOLIME B CBSA3H € MPEAOCTABJICHHEM MYHHMIMIIAJIBHON YCIyru

8.1. IlepeyeHb HOPMATHUBHBIX IIPAaBOBBIX AaKTOB, PErYIUPYIOMHUX IPEIOCTABICHUE
MyHUIUNaIEHOH yeinyru pasmenieH Ha EINTY, PIITY u odunmansHoM caiite Oprana.

llepeuenb  HOpMAmMUGHbIX __NPABOBbIX __AKMOS, _pe2VIUpVIOWUX __ NpeodocmasieHue
MYHUYURATbHOU _VCIy2U, NoONexcauiull 0043ameibHOMY pAasmMeeHur0 Ha oQuuuaibHoMm caime
Opeana, _npedocmasnanwe20  MYHUYUNATbHYIO  yCavey,  pasmeujenHozo  Ha _ Ilopmane
IIpasumenvcmesa Pecnyonauku Kpvim, 6 gpedepanvrom peecmpe, na EITY u PIIT'Y:

- Koncmumyyueii Poccutickoui ®edepayuu om 12.12.1993 («Poccuiickas eazema»
25.12.2993, Ne 237);

- @eoepanvrvim 3axonom om 06.10.2003 Nel31-D3 «06 obwux npuHyunax opeaHuzayuu
mecmuoco  camoynpasienus 6 Poccutickou  @edepayuuy (Cobpanue 3axoHodamenbcmea
Poccuiickoti @edepayuu, 06.10.2003, Ne40, cm. 3822);

- @edepanvuvim 3axkonom om 27.07.2010 Ne210-D3 «O6 opeanuszayuu npedocmasieHus
2o0cyoapcmeenHvlx U MyHuyunanvuelx ycayey (Cobpanue 3axkonHooamenvcmea Poccutickoii
Deoepayuu, 02.08.2010, Ne 31, cm. 4179.);

- @eoepanvrvim 3axonom om 02.05.2006 Ne59-D3 «O nopsaodke paccmompenus: 0opaujeHull
epasicoan  Poccutickou ®@eodepayuuy (Cobpanue 3axonHodamenvcmea Poccuiickoi ®Dedepayuu,
08.05.2006, Nel9, cm. 2060),

- @eodepanvrvim 3akonom om 24.11.1995 Ne 181-D3 «O coyuanvholi 3aujume UHBATIUOOE 8
Poccuiicrkoti @eodepayuuy («Cobpanue 3axonodamenvcmea Poccutickoti @edepayuuy, 27.11.1995,
No 48, cm. 4563);

- @edepanvnvim 3axkonom om 27.07.2006 Ne 152-@3 (peo. om 31.12.2017) «O
nepcoHanvHulx  OaumHvixy  («Poccuiickas  eazemay, Ne 165, 29.07.2006, «Cobpanue
saxonodamenvcmea P®y, 31.07.2006, Ne 31 (1 u.), cm. 3451, «Ilapnamenmcxas eazsemay, Ne 126-
127, 03.08.2006);

- @eoepanvrvim 3axkonom om 22.10.2004 Ne 125-D3 «06 apxusnom oene 6 Poccutickot
Dedepayuuy (c usmenenusmu, 6 pedaxyuu om 28.12.2017) (Cobpanue 3axonooamenbcmea
Poccuiickoti @eoepayuu, 2004. Ne 43. Cm. 4169);

- Ilocmanosnenuem Ilpasumenscmea Poccuiickou @edepayuu om 26.03.2016 Ne236 «O
Tpebosanusx Kk npedocmasieHulo 8 3IeKMPOHHOU hopme 20CYOapCmMBEeHHbIX U MYHUYUNATbHBIX

yvenyey (OpuyuanvHolll unmepHem-nopmain npagogol ungopmayuu http://www.pravo.gov.ru, om
05.04.2016 2.);
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- Pacnopsowcenuem Ilpasumenvcmea Poccutickoii @edepayuu om 25 oexabps 2013 2o00a
Ne2516-p  «O6  ymeepoicoenuu  Konyenyuu — pazeumus — Mexanuzmos  npeoocmasieHus
20CY0apCMBEHHbIX U MYHUYUNATbHBIX YCIye 6 21eKmpOoHHOM 6ude» (Oguyuanrvruli unmepHem-
nopman  npagogou  ungopmayuu  hitp://www.pravo.gov.ru,  30.12.2013,  «Cobpanue
3akonooamenvcmea P®@y, 13.01.2014, Ne 2 (vacms 1), cm. 155);

- Ilpukazom Munxynemypwer Poccuu om 31.03.2015 Ne 526 «O6 ymeepacoenuu npasu
Op2aHU3aYUY XPaHeHUs, KOMNJIEeKMOBAHUSA, Y4emd U UCNOIb308aHUS OOKYMeHmos8 Apxusnozo ghonoa
Poccuiickoti @edepayuu u Opyeux apxusHwvix OOKYMEHMO8 8 OP2aHax 20CYyOapCmEeHHOU 61aAcmu,
opeanax mecmuoco camoynpasieHus u opeanuzayuaxy (Oguyuanvnviti unmepuem-nopmar
npasosoul ungopmayuu hitp:/www.pravo.gov.ru, 10.09.2015);

- [Ilpuxazom Munucmepcmea Kyibmypvl U MAccogulx KomMmyHuxayuu Poccutickou
Deoepayuu om 18.01.2007 Ne 19 «O6 ymeepocoenuu Ilpasun opeanuzayuu XpaHeHus,
KOMNIIEKMOBAHUs, Yy4yema U UCNONb308aHUSL OOKYMeHmoe Apxusnozo ¢onoa Poccuiickoti
Dedepayuu u Opy2ux apxXusHvlx OOKYMEHMO8 6 20CYOapCMBEHHbIX U MYHUYUNATbHBIX apXueax,
mysesax u bubnuomexax, opeanuzayusx Poccutickoii akademuu nayky (bronnemens nopmamusHvlx
aKmos (hedepanvHulx op2anos ucnonumenvrou eracmu om 14.05.2007 Ne 20);

- «Memoouueckue pexkomeHOayuu nNO UCNOIHEHUIO 3ANPOCO8 COUYUATLHO-NPABOBOSO
xapaxkmepay PedepanbHo20 apxueHo2o azeHmcmea Bcepoccutickoeo Hay4Ho-uccieoo8amenbCKuil
UHCIMUMYmMa OOKYMEHMOBeOeHUsl U apxusHoco oena (ymeepoicoen DedepanbHbiM apXuSHuIM
aA2eHmcmeom, meKcm OOKYMEeHma npusedeH 6 coomeemcmeuu ¢ nyoauxkayuell Ha caume
http://archives.ru/);

- Koncmumyyueu Pecnyonuxu Kpvim om 11.04.2014 («Kpvimckue uzeecmusy, 12.04.2014,
Ne68),

- 3axonom Pecnyoauxu Kpvim om 14.08.2014 Ne 50-3PK «O6 apxuenom gponde Pecnybauxe
Kpviny (¢ usmenenusamu om 15.12.2014 Ne 32-3PK/2014 «O 6Hecenuu usmeneHutl 8 HeKOmMopbwle
sakonwvl Pecnyoauxu Kpvimy) (Kpvimckue uzeecmus, Ne 165, 19.08.2014);

- 3axonom Pecnyonuxku Kpvim om 09.12.2014 Ne 28-3PK/2014 "O uaoenenuu opearos
MECmMHO20 CaAMOYNPABIeHUs MYHUYUNAibHulx obpasosanuti 6 Pecnybnuke Kpvim omoenvuwvimu
2ocyoapcmeenHbiMuy noaHomoyusmu Pecnyonuku Kpwviv 6 cghepe apxuenozo dena" (c usmenenusmu,
6 peoaxyuu om 26.12.2018)(Kpvimckue uzeecmus, Ne37, 24.12.2014);

- Yemaeom mynuyunanonozo obpasosanus Tpyoosckoe cenvbckoe noceneHue,

- UHbIMU HOPMAMUBHLIMU npasosvimu akmamu Poccutickou @edepayuu, Pecnyoauxu Kpovim
U MYHUYUNATbHBIMU NPABOGLIMU AKMAMU MYHUYUNATILHO20 O00PA308AHUS (VKazamb HAUMEHOBAHUE
OpeaHa MecmHo20 CAMOYNPABNEHUs MYHUYUNAnbHo2o obpasosanus Pecnyonuxu Kpvim), pe2yaupyroujux
NpagooOmMHOULeHUsl, BO3HUKAIOWUE 8 CES3U C NPe00CmasieHueM MyHUYUNAIbHOU YCIYeU.

9. UcyepnbIBalOIIUii epeYeHb JOKYMEHTOB, HEO0OX0AUMBIX B COOTBETCTBUHM C
HOPMATHBHBIMHU NPABOBHIMU AKTAMM /ISl IPEI0CTABJIEHUS MYHHIIUNAJIBHOM YCJIYTH U YCJIYT,
KOTOpbIe ABJISIIOTCS HEO0X0TUMBbIMHU H 00s13aTeIbHBIMH IJISI TPEI0CTABJIEHUA
MYHMUIMOAJTbHON yCJIYTH, MOAJeKAIMX MPeI0CTABJIEHNIO 3asiBUTE/IeM, B TOM YHUCJIe B
3JIEKTPOHHOMH (popMme

9.1. IlepeyeHp TOKYMEHTOB, 0053aTEIbHBIX K MPEJOCTABICHHUIO 3aBUTEIIEM, IS TTOJTydEHUs
MYHULUIAJIBHON YCIyTHU:

1) 3anpoc Ha mpenocraBieHre MyHULIUNnaabHOU yenyry, ([Ipunoxkenne Ne3 k Hactosemy
AJMUHUCTPATUBHOMY PErlIaMeHTYy).

3anpoc [0JKEH coAepkKaTh CIeAYIONIYI0 HH(pOpMaIIHIO:

- HaUMEHOBAHUE IOPUINYECKOrO JIMIIA - aBTOpa 3ampoca (A7 TpaxkaaH - GaMUIn, UMEHHU,
OTYECTBA, PU HAJTUYHUHU MOCIIETHETO);

- TIOYTOBBIN U/WITH DIIEKTPOHHBIN aapec, 0 KOTOPOMY JIOJKEH ObITh 1aH OTBET;

- CBEJIEHUs, MHTEPECYIOIIHUE MOJIb30BaTeNIsI U XPOHOJOTMYECKHME PaMKH 3allpaliiBaeMoil
uHpOpMaIUH;

- ¢opmy mosydeHHUs TOJb30BaTeneM UHpopManuu (MH(GOPMAIIMOHHOE MHUCHMO, apXHBHAs
CIpaBKa, apXWBHAas BBIMHCKA, apXUBHAs KOIMMS, TEMAaTUYECKUI IepeueHb, TeMaTHYEeCKHil 0030p
JIOKYMEHTOB);
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- JINYHYIO OJIKCH aBTOpa 3aIpoca (rpakJaHMHA WIH JIOJKHOCTHOTO JIMLA);

- J1aTy.

2) IoKyMEHT, yAOCTOBEPSIIOIIMNNA JTUYHOCTD 3asBUTENS (IIPEACTABUTENS 3aBUTENSA);

3)  JokymeHT, MOATBEPXKJAIOIIUA  T[MOJTHOMOYHUS  MPEACTaBUTENST  3asBUTENS,
YIIOJTHOMOYEHHOI'0 Ha M0Jady JOKYMEHTOB M IIOJIyYE€HUE PE3YyJIbTaTOB OKa3aHUS MYHUIMIAIbHON
yciyru (B cilydae oOpallleHMsl NpPEICTaBUTENs 3asBUTENS — JOBEPEHHOCTh WIM IIPHUKa3 o
Ha3HAYEHUH WM N30paHUM Ha JOJDKHOCTH B CiTydae oOpamieHus: pykoBoautenst B Opran);

4) IoOKyMEHTBI, TTOATBEPKAAIOINE MPaBO (PU3UIECKOTO JIMIA HA MOJTydeHHe WH(POPMAIIHH O
TPETbEM JIMLIE: HOTAPUAIBHO 3aBEpEHHAsl JOBEPEHHOCTH; JOTOBOpP (KYIUIM-TIPOAAXKH, JAPEHHUS);
pellIeHNe Cyla; CBUJIETENIbCTB: O POXKICHUM, Opake, epeMeHe UMEHH, O IIPaBe COOCTBEHHOCTH, O
IIpaBe HacJe0BaAHNUS;

5) cornacue 3asBuTENEH HA 00PAOOTKY MEPCOHATBHBIX TAHHBIX.

9.2. Jlna moxy4eHus: apXMBHBIX CIPABOK COIMATBHO-TIPABOBOTO XapaKTepa:

1) 3asBnenue (ITpunoxenue Ne5 k HacrosmeMy AJIMUHUCTPATUBHOMY PETJIaMEHTY);

2) IoKyMEHT, YA0CTOBEPSIIOMINMA JTUUYHOCTD 3asiBUTENS (IPEACTaBUTENS 3asIBUTENS);

3)  JokymeHT, MOATBEPXKJAIOMIUM  TMOJTHOMOYHUS  TIPEACTABUTENST  3asBUTENS,
YIOJHOMOYEHHOTO Ha IM0Jayy JOKYMEHTOB M IOJIyY€HUE pe3yibTaTa OKa3aHWs MYHHIIMIIAIbHOU
ycIlyTH (B ciiydae oOpallleHus MpeICTaBUTENs 3asIBUTENIA);

4) xonus TPpymoBOH KHWKKH (IPH HMCHOJHEHHH 3aIpPOCOB, KACAOMIUXCH MOATBEPKICHHS
TPYIOBOTO CTa)ka, B TOM WYHCJE JIbTOTHOTO, CIIELUAIbHOCTH, pa3Mepa 3apaOOTHOM IUIATHI,
pa3IMYHbIX HaA0AaBOK U JIBIOT B COOTBETCTBHM C NMEHCHOHHBIM 3aKOHOAATENbCTBOM Poccuiickoii
Oenepanun);

5) cornacue 3asBuTeneii Ha 06pabOTKY MEPCOHATBHBIX JAHHBIX.

9.3. 3asgBUTENIO MIPEIOCTABIACTCS BO3MOXKHOCTh TOJAa4ud 3asBJICHUS B AJICKTPOHHOU (hopme
nocpeacteom  PIITY. Ilpu HampaBiieHMM  3asiBUTENIEM 3adBJICHUS O MPEAOCTaBICHUU
MYHUIMNIATBbHOU yciayru nocpeactsoMm PIITY, 3asBuTens BopaBe MpenoCTaBUTh B AJIEKTPOHHOM
BUJIE WHBIE JOKYMEHTHI, MpeaycMOTpeHHble myHKTamu 9.1. — 9.2. [Ipu HampaBieHuu 3asBUTEIEM
(mpeacTaBUTENEM 3asBUTENS) 3aBICHUS O MPEA0CTABICHUN MYHUIIUIIAIBHON YCIYTH MOCPEICTBOM
PIII'Y, MOKyMEHT, YIOCTOBEPSIOMIMNA JIMYHOCTh 3asgBUTENs] HE TpeOyeTcs, JAOKYMEHT,
MOJNTBEPXKIAIONINI  MOJHOMOYMSI  MPEICTABUTENS  JIOJDKEH OBbITh  IMOJAMUCAH  YCHJICHHOMN
KBaJU(UIIMPOBAHHON MOJMNKUCHIO OpraHa, BBIJABILETO JOKYMEHT, JIMOO HOoTapuyca. B ciydae He
MIPEIOCTABJICHUS BBILICYKa3aHHBIX JOKYMEHTOB B 3JEKTPOHHOM BHJIE, 3asBUTENIO MOCPEACTBOM
«Jlnunoro xabunera» Ha PIII'Y nampaBnsercs yBepoMJeHHE O HEOOXOAMMOCTH MPEIOCTaBICHUS
MOJIHOTO KOMIUIEKTa JOKYMEHTOB B OpraH, NpeJoCTaBISIONUMNA MYHULUIAIBHOW YyCIyry, Ha
OyMa)>KHOM HOCHTEJIE, COTJIACHO YCTAaHOBJIEHHOTO CPOKa.

10. UcyepnbiBaromuii nepevyeHb J0KYMEHTOB, HEOOXOAUMbIX B COOTBETCTBUH €
HOPMATHBHBIMU MPABOBBIMU AKTAMM /IJISl IPEIOCTABJIEHUS MYHHIIUNAJIBHOMH YCJIYTH,
KOTOpble HAXOASATCS B PACTIOPSZKEHUH IOCYIapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'0

CaMOYINpPaBJIeHUs] U HHBIX OPTraHOB, YYaCTBYIOUIMX B MPeI0CTABICHMH MYHULIMNIAIbHOM
YCJIYT'¥, U KOTOpPbIE 3asiBUTE/Ib BIIPaBe NMPeICTABUTH, B TOM YHCJIe B 3JIEKTPOHHOI dopme
[IpenocraBnenne JOKYMEHTOB, KOTOpbIE HAaXOJSATCS B PACIOPSHKEHUH TOCYAAPCTBEHHBIX
OpraHOB, OPTaHOB MECTHOTO CaMOYIPaBJIEHUS U UHBIX OPraHOB, YYACTBYIOIIUX B MPEIOCTABICHUH
MYHULUIAIBHON YCIIYT'H, U KOTOPBIE 3asBUTEIb BIPABE MPEICTABUTh, B TOM YHCIIE B 3JIEKTPOHHOU
¢bopme, He TpeOyeTcs.

11. Yka3anue Ha 3anpeT TPeOOBATh OT 3asiBUTEJISI

11.1. Opran, npenocTaBiasONINi MyHUIIMTIAIBHYIO YCIYTY HE BIIPABE:

- OTKa3bIBaTh B IIPUEME 3alpoca U MHBIX JJOKYMEHTOB, HEOOXOAUMBIX JJIS IIPEOCTABICHHUS
MYHUIUOATBHOW yCIYrM, B Cly4ae, €CIM 3ampoc M JIOKYMEHTHI, HEOOXOJUMbIe s
MPEJOCTaBICHUSI MYHUIIUIIAIBHON YCIYT'H, TOJaHbl B COOTBETCTBMU ¢ MH(OpMaIMei o cpokax u
MOpSAZIKE TPEJOCTABICHUS] MYHHUIMNAIbHOM yciyru, omyonukoBanHoi Ha EIIIY, PIII'Y, Ha



opunumansHoM caiite OpraHa, NPeIOCTaBISIONIET0 MYHHLIUIAIBHYIO YCIyry, OpraHH3alui,
YYacTBYIOIIKMX B MPEIOCTAaBICHUU MYHULIMTTAIIbHON YCITYTH;

- OTKa3plBaTh B IMPEJOCTABICHUM MYHHUIMNAIBbHOW YyCIYyrd B ciydae, €CiId 3alpoc U
JOKYMEHTBI, HEOOXOJMMbIE Il MPEJOCTABJICHHUS MYHUIUIAIBHON yCIyru, TOJAaHbl B
COOTBETCTBUU C WH(pOpMAaNUEld O CpPOKaX U TMOPSAIKE MPEIOCTABICHHUS MYHHUIUIAILHON YCIYyTH,
omybomukoBanHoi Ha EIIT'Y, PIII'Y, na odunmansHoM caiite OpraHa, HpenoCTaBISIONIETO
MYHUIMIIATBHYIO YCIYTy, OpraHu3allii, YYacTBYIOIIMX B TMPEAOCTABICHUM MYHHIIMIAIHHOM
YCIIyTH;

- TpeboBaTh OT 3asABUTENS COBEPIICHHMS WHBIX JCHCTBUN, KpOME MPOXOKIACHHS
UICHTH(PHUKAIIMN ¥ ayTCHTH(HUKAIIMA B COOTBETCTBHM C HOPMATHBHBIMH TIPABOBBIMHU aKTaMU
Poccuiickoit ®@enepauuu, ykKazaHus UEIM M[pHEMA, a TaKXKe MPEJOCTABICHUS CBEACHU,
HEOOXOUMBIX JJIsi pacyera JUINTEIbHOCTH BPEMEHHOTO MHTEpBaia, KOTOPBIH HEOOXOAMMO
3a0pOHUPOBATH JIJIsl IPUEMA;

- TpeboBaTh MPEJCTaBICHUS JOKYMEHTOB W MH(MOPMAIMU MW OCYIIECTBICHHS JEHCTBUM,
MPEACTABICHUE WJIM OCYILIECTBICHHE KOTOPBIX HE MPEIYCMOTPEHO HOPMATHBHBIMH MPABOBBIMU
aKTaMH, PETYJIUPYIOUIMMU OTHOIIEHHWS, BO3HUKAIONIME B CBS3M C TPEIOCTaBICHUEM
MYHUIUTIATBHBIX YCIIYT;

- TpeboBaTh MPEACTABICHUS TOKYMEHTOB W WH(GOPMAIMU, KOTOPHIE B COOTBETCTBHU C
HOPMAaTUBHBIMH TMpaBoBbIMM akTamu Poccuiickoit ®enepanun u  Pecnybmuku  KpbiMm,
MYHUITUIIATILHBIMU TIPABOBBIMU aKTaMH HAXOJATCA B pacniopspkeHun OpraHa, TPeIoCTaBIIsIONIETo
MYHUITUTIATIBHYIO YCIIYTY, HHBIX TOCYIapCTBEHHBIX OPTaHOB, OPTaHOB MECTHOTO CaMOYITPaBJICHUS U
(W) TOABEOMCTBEHHBIX OpraHU3AIMKA, YYaCTBYIOIIMX B TMPEJOCTABICHHH MYHHUIUTIATbHBIX
YCIIYT, 3a UCKIIIOYEHHEM JOKYMEHTOB, yKa3aHHBIX B 4acTu 6 crateu 7 denepanbHoro 3akona Ne
210-@3;

- TpeOoBaTh OT 3asBUTENSI MPEIOCTABJICHUS JOKYMEHTOB, MOATBEPKIAIOIIMX BHECEHUE
3asBUTEJIEM IUIAThI 34 MPEJOCTABICHUE MYHULIUIIAIbHOW YCIIYTH;

- TpeboBaTh OT 3asBUTENS OCYIIECTBICHUS JECUCTBUH, B TOM 4YHCJIE COTJaCOBaHUH,
HEOOXOUMBIX JJIs MOJIyYEHUS MYHUIUNANbHOW YCIYyrd M CBSI3aHHBIX C OOpalleHueM B HHbIE
rOCyJapCTBEHHBIE OpraHbl, OPraHbl MECTHOTO CaMOYIIPABIICHUS, OPraHU3aliH, 3a UCKIIOUYEHUEM
MOJIyUYEHUsI yCIYr U MOJIy4eHHUS JOKYMEHTOB M MH(OpPMAIMH, MPEIOCTABISAEMbIX B pe3ylbTaTe
MPEAOCTABJICHUS] TaKWX YCIYr, BKIOYEHHBIX B IEPEYHHU, yKa3aHHble B yactu 1 crtateu 9
®enepanbHoro 3akoHa Ne 210-03;

- TpeboBaTh OT 3asBUTENS IPEJICTABICHUS JOKYMEHTOB U HH(GOPMaIUU, OTCYTCTBUE U (UJIH)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIUCH IPU NEPBOHAYAIBLHOM OTKa3€ B IpUEME JOKYMEHTOB,
HEOOXOUMBIX JJIsi TPEJOCTABIICHUS MYHUIUNANBHONW YCIYrd, JuOO B MPEIOCTABICHUU
MYHULUIIAJBHON YCIYTH, 3a UCKIIOUEHHEM CIy4aeB, IPEIyCMOTPEHHBIX MOAMYHKTAMH «a» - «I»
nyHkra 4 yactu 1 crateu 7 @enepanbHoro 3akoHa Ne 210-D3.

12. UcyepnbiBaromuii nepevyeHb OCHOBAHUI VI 0TKa3a B IpUeMe JIOKYMEHTOB,
He00XO0AUMBIX /ISl MPeAOCTABJIEHNSI MYHHIMIATbHON yCIyIrH

12.1. OcHoBaHus A1 OTKa3a B MpUEME JOKYMEHTOB HEOOXOJMMBIX Uil MPEJI0CTaBICHUS
MYHHULMIIAIBHOM yCIIyTu:

1) 3asBUTENL HE COOTBETCTBYET TPEOOBAHUSM, YKa3aHHBIM B M. 2.1. AIMUHUCTPATUBHOTO
periaMeHTa;

2) Hanuuyue B 3asBJICHUM HEOTOBOPEHHBIX MCIIPABICHUH, CEPbE3HBIX MOBPEXKICHUH, He
MO3BOJISIOMIMX OJHO3HAYHO HCTOJKOBATh MX COJEpXKAaHMUE, TMOAYUCTOK JIMOO MPHUIUCOK,
3aUEPKHYTBIX CIIOB;

3) TeKcCT 3agBICHUS HE MOAJACTCS POUTEHHIO;

4) oTCyTCTBHE B 3asIBIICHHM CBEJICHUH O 3asBUTENE, MOITUCH 3asBUTEIIS.

12.2. OcHoBaHueM Jisi OTKa3a B NpPHEME K PacCMOTPEHMIO OOpaIlleHHs 3a MOJydYeHUEM
MYHUIUOATBHOW YCIYTM B SIEKTPOHHOM BHJE SIBIISETCS HaJMYME MOBPEXACHUH (Qaiina, He
MO3BOJISIOIIMX MOJYYUTH AOCTYH K MH(OpMAIHH, COAEpIKaIIencs: B TIOKYMEHTE.



13. I/Icqepnblnalomnﬁ MNEepEeICHb OCHOBaHMI1 1JIs1 NMPUOCTAHOBJICHUA WJ/IN OTKa3a B
nmpeaocraBjJacHuNn MyHHIIHHaJILHOﬁ ycayru

13.1. OcHoBaHMs JUIsl NPUOCTAHOBJIEHMSI IPENOCTABICHUS MYHULMIAIBHOW YCIyrd
OTCYTCTBYIOT.

13.2. OcHoBaHUAMM JJIs1 OTKa3a B IPEAOCTaBICHUN MYHULIUIIATbHON YCIYTH SIBIISIFOTCSL:

- OTCYTCTBUE JOKYMEHTOB B Oprase no 3amnpaiBacMoil TEMaTHKE;

- TEKCT 3aIpoca He MOAJAETCS IPOUYTEHHUIO;

- OTCYTCTBHE B 3aIlpoce, 00palieHu HeoOXOJUMbIX CBECHUM Ui IPOBEIEHUS TIOMCKOBOM
paboThI;

13.3. 3asBurens (HpeAcTaBUTENb 3asBUTENS) BIpPaBE OTKA3aThbCid OT MOJYyYCHHS
MYHHMIMIAIBHOM yCIyrM Ha OCHOBAaHUM JIMYHOTO MHCHBMEHHOIO 3asiBJICHHUS, HANMCAHHOTO B
cBOOOAHOM (hopMe HampaBUB MOYTOBBIM OTIPABICHHEM (C yBEJOMIIEHHEM) WM OOpaTUBLIUCH B
Oprasn.

13.4. B cmyudae oTcyrcTBHS JAOKyMEHTOB B OpraHe mo 3ampaiinBaeMOl TeMaTuke, Mpu
obnanmanum uH(popMauuendn o MecTe UX HaxoxaeHus, OpraH HampaBisSeTcs IHUCbBMO IO
MIPUHA/IIEKHOCTH € 003aTeNIbHBIM YBEIOMJICHHEM 3asiBUTEIIS.

OTka3 B TPEIOCTAaBIEHUH MYHHMIMIIAJBHOM YCIYrd HE TNPENATCTBYET MOBTOPHOMY
OOpalIeHNIO 3a IPEOCTABICHNEM MYHHUIMIIAIBHOMN yCIYTH.

14. IlepedeHb ycayr, KOTOPbIe SIBJASIIOTCS HEOOX0AMMbIMHU M 0013aTeJIbHBIMH JIJISI
NpeoCcTaBJIeHUs] MYHUIIUNIATbHON YCJIYTH
14.1. Ycnyru, HeoOxXoaumble W oO0s3aTeIbHBIC IS TMPEAOCTABJICHHUS MYHUIIUITATBHON

YCIIyTH, OTCYTCTBYIOT

15. Ilopsinok, pa3mMep ¥ OCHOBAHUS B3UMAHMSI IOCYIaPCTBEHHOM MOMIJIMHBI HJIM MHOM
IUIATHI, B3MMAaeMo¥i 3a peJocTaB/ieHHe MyHUIMIAJIbHON yCJIyTH
15.1. [1nara 3a npegoCTaBI€HHE MYHUITUTIAIBHOW YCIyTH HE B3UMAETCS.

16. Ilopsinok, pa3mMep ¥ OCHOBAHUSA B3UMAaHMS IJIATHI 32 MPEA0CTABJIECHUE YCAYT,
KOTOpbIe ABJSIOTCA He00X0AMMBbIMH U 00513aTeJIbHBIMH /ISl IPeI0CTABJIEHUSA
MYHMUMIAJIbHON yCIyTH
16.1. Ilnata 3a mpemocTaBICHHE YCIAYr, KOTOPBIC SBIAIOTCS HEOOXOJAMMBIMH U
00s3aTeNbHBIMU IS NIPEI0CTABICHUS] MyHULIUIIAIbHOW YCITYTH, OTCYTCTBYET.

17. MakcuMaJIbHBIi CPOK 0:KHIAHWS 3asiIBUTEJISI B OUepeId NMPH Mojgaye 3ampoca o
NpeA0CTABJIeHUH MYHHITUTIAIbHOM YCJIYTH M NPH MOJIYYeHHH Pe3yJibTaTa mpeIocTaBIeHHs
MYHHIIUTIATBHOM YCIyTH

17.1. Bpems oxugaHusl 3asBUTENA B OUEpPEIM NIPU IOJAdye 3amnpoca O NPeOCTaBICHUU
MYHUIUNAIBHON YCIYTH U IPU MOJYYEHUH pe3yabTaTa MpeJoCTaBICHUSI MYHUIMIIAIbHON YCIyru
HE JI0JDKHO MpEeBBIIaTh 15 MUHYT.

18. Cpok 1 nopsAAOK perucTpanuy 3anpoca 3assBUTEJIA O MPeI0CTABICHNH
MYHHUIIUNIAJIBHOH YCJIYI'H, B TOM YHCJIe B 3JIEKTPOHHOI (popme

18.1. Perucrpauus 3asBieHMs], nocTynusiiero B OpraH, OCYIIECTBISETCS B TeueHHe |
paGouero JHsA, C JaThl €ro TMOJIydeHHS JOJDKHOCTHbIM JuuoMm Oprana. Perucrpauus
OCYILIECTBIISIETCS ITyTEM IIPOCTaBJICHUS OTMETKU Ha 3asBJICHUM (AaTa Ipuema, BXOJAIIMI HOMEp) U
perucTpanyy 3asBICHMs B )KypHaJle PETUCTPALIUN.



18.2. 3asBieHne W JOKYMEHTHI, IOJaBacMble 4Yepe3 MHOTO(QYHKIIMOHAIBHBIA IIEHTD,
nepenatorcss B Oprad B CpoK, HE MPEBBIIAIONINNA 2 pabo4ux JHEH, U peructpupyrorcst OpraHoMm B
9TOT XK€ JICHb.

18.3. Ilpu HampaBieHUU 3asBUTEIEM 3asBICHUS O NPEJOCTABICHUM MYHHMIIMIIAJIBHOM
yCcIyrd B AJeKTpoHHOU ¢dopme mocpernctBom PIITY, Opran B Teuenwe 3 pabo4yux AHEW CO IHS
MIOJIyYEHUSI YKa3aHHOTO 3asBJICHUS HANPABIISIET 3asBUTEIIO YBEJOMJICHUE B «JIMYHBIN KaOMHET» Ha
PIIT'Y, o HeoOxoaumoctu npenactaBieHus B OpraH JOKYMEHTOB, yKa3aHHBIX B IyHKTe 9.1.
HACTOSIIET0 AJMHUHUCTPATHBHOTO pErJIaMEHTa, Ha OYMa)KHBIX HOCHTENSIX C YKa3aHHEM JaThl,
BpEMEHU UX MPEJOCTaBIEHUS U MecTa HaxoxieHus: Opraxa.

19. TpeGoBaHuA K NOMeILIEHUSIM, B KOTOPBIX NPEeI0CTABJAETCH MyYHHIMNIAIbHASA
ycuayra, K 3aj1y 0:KUAaHUs, MecTaM /IS 3al10JTHEHHS 3alIPOCOB O MPe0CTABJICHUHU
MYHUIIUNIAJTBHOM YCJIYTH, MH()OPMAIIMOHHBIM CTEHIaM C 00pa3laMu UX 3aN0JTHEHUs 1
nepevyHeM J0OKYMEHTOB, HEOOXOAUMBIX /IJIsl MPEAOCTABJEHUSI MYHMUMNIAJBHON YCIYrd, B TOM
yucie K ofecrnevyeHu o JOCTYNNHOCTH /I HHBAJIMIOB YKA3aHHBIX 00beKTOB B COOTBETCTBUM C
3aKoHoAaTeILCTBOM Poccuiickoii @egepanuu 0 COUMAIBLHOM 3a1IMTEe HHBAJIU/I0B

19.1. B mensx oOecrieyeHus] KOH(PHICHIIUATBHOCTH CBEJACHUN BEICTCS IMPHUEM TOJIBKO
oaHoro 3asBuTenss. OMHOBpEMEHHOE KOHCYIbTHPOBAaHNE U (MJIM) MPUEM JIBYX U OoJjiee 3asBHUTENCH
HE JIOTTyCKaeTCsl.

Pabouee wmecto cnemumammcra Oprana (CTpyKTypHOTO moapaszzieneHus Oprana),
HETIOCPEACTBEHHO YYaCTBYIOMIETO B TPEJAOCTABICHUM MYHHUIUIIATBHON YCIYTH, JOHKHO OBITH
000pyZIOBaHO TIEPCOHATBHBIM KOMIBIOTEPOM C BO3MOXXHOCTBIO JIOCTyNa K HEOOXOIUMBIM
WHPOpMAIMOHHBIM ~ 0a3aM JaHHBIX, I[I€YATAIOMIUM, KCEPOKOMHUPYIOIIUM U  CKaHUPYIOIUM
YCTpOWCTBAaMH, HWMETh HHpOpManuio O ¢GaMUIUHd, HWMEHH W OTYECTBE CICHHAJIUCTA,
OCYIIIECTBJISIONIETO MPUEM 3asBUTEIICH.

Bxoxg B 3manme OpraHa n0DKeH OBITH OOOpYIOBaH BBIBECKOM C yKa3aHHWEM IIOJTHOTO
HanMmeHoBaHus1 Oprana, agpeca, Homepa TesnedoHa Il CIPaBOK, TPUEMHBIX JTHEH.

3asButenu, oopatuBmuecs B OpraH, HEMOCPEACTBEHHO HHOOPMHUPYIOTCS:

- 00 WuCYEpIBIBAIOIIEM TMEepeYyHe JAOKYMEHTOB, HEOOXOOUMBIX JUIS MPEIOCTABICHUS
MYHUITUIIAILHON YCIYTH, UX KOMIUICKTHOCTH;

- 0 TIOPSAJKE OKa3aHUsSI MyHUIIMTAIBHOM yCIyrd, B TOM YHUCJE O JOKYMEHTax, He TpeOyeMbIX
OT 3asBUTEJIS MPH IIPEIOCTABICHUN MYHHUITUTIATBHOMN YCIIYTH;

-0 TPaBWIBLHOCTH OGMOPMIICHHSI JTOKYMEHTOB, HEOOXOIMMBIX [UIS TMPEIOCTaBICHUS
MYHUITUTIATLHON YCIYTH;

-00 HCTOYHMKAX TOJYYCHHUS] JIOKYyMEHTOB, HEOOXOAUMBIX Ui MPEAOCTaBICHUS
MYHHIIMITATEHON YCITYTH;

-0 TOpsaKe, Cpokax odopmiieHHS HOKYMEHTOB, HEOOXOIUMBIX MJs MPEIOCTaBIICHUS
MYHHIIMITAIEHON YCITYTH, BO3MOKHOCTH UX TOTYUEHHUS;

- 00 ucuepmnbIBaOIIEeM MepeyHe OCHOBAHMI JJIsl 0TKa3a B MPEJOCTaBICHUH MYHUIIUTIAIBHON
YCIyTH.

19.2. TlometeHus:, B KOTOPBHIX MPEIOCTABISIETCS MyHULIUTIATbHAS YCIIyTa:

- MPEANOUYTUTENBHO Pa3MEUIAlOTCAd HAa HUKHUX ATakaxX 3JaHUM, WU B OTAEIBHO CTOSIINX
3IaHUSX, U JOJDKHBI OBITH 000PYIOBAaHBI OT/IEIHHBIM BX0J0M. PacmonoskeHue BhIiie MepBoro dTaxa
JIOTYCKAeTCsl MPU HAIMYMK B 3[JaHUU CIENHMATBFHO 000pYJOBaHHOTO JM(TA UM MOJABEMHHUKA JUIS
WHBATUJ0B M HMHBIX MajJOMOOWJIBHBIX TPYNN HaceleHus. Bxoapl B momemieHUs: 000pyAyIOTCs
MaHAycaMH, pPACIIUPEHHBIMH MPOXOJaMH, TO3BOJSIONIMMU 0o0ecnedunTh OecHpensaTCTBEHHBIH
JOCTYIl MHBAJIUIOB, BKIIIOUAsi HHBAJIUAOB, UCIIOIb3YIOIINX KPECa-KOJSACKH;

- JIOJDKHBI COOTBETCTBOBATh CAHUTAPHO-TUTMEHHYECKUM, TTPOTUBOMIONKAPHBIM TPEOOBAHUAM
u TpeOOBaHUSM TEXHUKH O€30MacHOCTH, a TaKke obOecrednBaTh CBOOOJHBIN JOCTYN K HHM
WHBATUI0B U MAJIOMOOWIBHBIX TPYIIN HACETICHHUS;

- 000pyAyIOTCS CBETOBBIM HH(OPMAIIMOHHBIM TabJI0;

- KOMIUIEKTYETCSl He0OXOIMMBIM 000pY/I0BaHUEM B IENSIX CO3/aHUSI KOM(DOPTHBIX YCIOBHIA
JUIS TI0JIy4daTese MyHUIUNIAIbHOU YCIYIH;



- JIOJDKHBI OBITH 000PYIOBAaHBI YCTPONCTBAMHU JJISi O3BYYHMBAHUS BU3YAJIbHOM, TEKCTOBOM
uHbOpMaINY, a TaKKe HaINUCSIMH, 3HAKAaMH M MHOM TEKCTOBOW M rpaduueckoil mHdpopmanuei,
BBITIOJTHEHHBIMU peiibepHO-ToueyHbIM mpudToM bpaitis n Ha kKoHTpacTHOM (poHE, B COOTBETCTBHU
C JEMCTBYIOUIMMU CTaHAapTAMM BBIIIOJIHEHUS U pa3MELICHUS TaKUX 3HAKOB, 4 TAKXKE BU3YyaJIbHBIMU
MHIMKAaTOpaMH, IpeoOpa3ylolIMMH 3BYKOBBIE CHUTHAJbl B CBETOBBIE, pEUYEBbIC CHUTHAJbl B
TEKCTOBYIO ~ O€TYyIIyI0O  CTPOKY. ObecrieunBaercss  JIONYCK  CypAOINEpPEBONYMKA U
TU(IIOCYPIOTIEPEBOTIMKA.

19.3. TpeGoBanus K 32Ty OXKHIAHUSL.

Mecta oXuAaHus JOJDKHBI OBITb 0O0OPYIOBAaHbI CTYJIbSIMH, KPECEIbHBIMHU CEKLMSIMHU,
CKaMbSIMH.

KonnuectBo MecT o0OXMIaHUS ONpenensercs HcXolnsd U3 (akTUUecKON Harpysku M
BO3MOXHOCTEH JJIs1 X Pa3MEIIECHHUS.

19.4. TpeGoBaHus kK MecTaM JJIsl 3aII0JHEHUS 3alPOCOB O MPEJOCTABIEHUN MYHULIUIIATbHOM
YCIIyTH.

Mecta nns 3amoiHEHHs] JTOKYMEHTOB JIOJDKHBI OBITH OOOPYAOBAaHBI CTYJIbSIMH, CTOJIAMU
(cToiikamu) W obOecreueHbl oOpaslaMu 3aroJHEHUS JOKYMEHTOB, OJIaHKaMu 3asBJICHUN U
KaHLETSPCKUMU MPUHAAIEKHOCTAMU.

19.5. TpeboBanus Kk HHGOPMAIIMOHHBIM CTEH/IaM C 00pa3IaMu MX 3alOJTHEHUS U TTePEIYHEM
JOKYMEHTOB, HEOOXOAUMBIX IS IIPEIOCTABIICHUS MYHUIIUTIAJIbHON YCITYTH.

Mecta st MHQOPMHUpPOBaHUS, TNpeAHA3HAUYEHHbIE JUISI O3HAKOMJICHHS 3asBUTENEH C
nH(}OPMaLMOHHBIMU MaTepHUaIaMu, 000pyAyOTCsS HH(OOPMALIMOHHBIMU CTEHIAMHU.

Ha wunHopManMoHHBIX cTeHIAaX WM WHGOPMALMOHHBIX TEpPMUHAJIaX pa3MelaeTcs
BU3yallbHAs, TEKCTOBas U MyJIbTUMEIUiiHas HHPOpMAIUS O MOpSAKE MpeAoCTaBICHUS
MYHUIMNAIBHON yciayrd. MHopManoHHbIe CTEHbl YCTAHABIMBAIOTCS B YIOOHOM M TPaKIaH
MECTE U JOJDKHBI COOTBETCTBOBATH ONTUMAILHOMY 3PUTEIBHOMY U CIIyXOBOMY BOCHPHUATHIO 3TOM
nH(pOpMaNUK rpakIaHaMH.

19.6. TpeGoBanus K 0OECIEUECHUIO JOCTYIMTHOCTH JUIsi WHBAIWIOB B COOTBETCTBHUU C
3akoHo1aTeNbecTBOM Poccuniickoid denepanii 0 CONUAIBHOM 3alIUTe HHBAINIOB:

- ycinoBUs A1 OECHpensATCTBEHHOro JocTyna K OOBEKTaM, MeCTaM OTIbIXa M K
IIPEJOCTaBISIEMbIM B HUX YCIIyram;

- BO3MOXXHOCTb CaMOCTOSITEJIbHOIO MEPEABIKEHHs 10 TEPPUTOPUM, Ha KOTOPOH
pacIoynokeH 0OBEKT B LEAX AOCTYNA K MECTY NPEAOCTABICHHUS MyHUIMIIAIbHON YCIyTrH, BX0OAa B
Takue OOBEKTHI M BBIXOJA U3 HUX, MOCAJKU B TPAHCHOPTHOE CPEACTBO M BBICAJKHU U3 HETO INEpes
BXOJIOM Ha OOBEKT, B TOM YHCJIE C HMCIOJIb30BAaHUEM KPECIa-KOJACKH, B TOM YHCJIE C IOMOIIBIO
CIELUAINCTOB, MPEAOCTABISAIONIMX YCIYTH, ACCUCTHBHBIX M BCIOMOTAaTEIbHBIX TEXHOJIOIMH, a
TaKXe CMEHHOI'0 Kpecia-KOJISICKH;

- COINPOBOXKJICHHE WHBAJIUIOB, HMEIOIIUX CTOMKHE paccTpoicTBa (PYHKIMM 3peHUs U
CaMOCTOSITEJIBHOTO TEPEBIKEHUS 10 TEPPUTOPUM YUPEXKJEHHs, OpraHM3allud, a Takxke IpU
[10JIb30BaHUHU YCIIYTaMU, PeA0CTaBIIEMbIMU UMU;

- coJleiicTBMe MHBaIWAYy NpPU BXOJAE B 3JaHHE M BBIXOJE M3 HEro, MHGOPMHUPOBAHUE
MHBAJIN/A O IOCTYIIHBIX MapIIpyTaxX OOIIECTBEHHOI'O TPAHCIIOPTa;

- TyonupoBaHue HEOOXOAMMOM JUIsi MHBAIMIOB 3BYKOBOM M 3pUTENbHONH MHpOpMaLUH, a
TaKXKe HaAMUCeH, 3HAKOB W MHOM TEKCTOBOW M Tpauueckod HMHPOPMALUN 3HAKaMH,
BBIMIOJIHEHHBIMU ~ penbe(HO-TOYeuHbIM mmpudToM bpaiinsg, 1gomyck cypaomepeBojdyMkKa U
TU(IOCYPIOTIEPEBOTUNKA,;

- JIOTTYCK Ha 00BEKThl COOAKU-TIPOBOAHUKA MPH HATUYMH TOKYMEHTA, OJITBEPKIAIOIIETO ee
crienuanbHoe OOydeHHe M BbIIaBaeMOro mno QopMe M B MOpAAKE, KOTOPbIE OIpPENENIIOTCS
(benepaabHBIM OpPraHOM MCIIOJHUTEIBHON BIIACTH, OCYIIECTBIISIOIUM (YHKIHH MO BBIPAOOTKE U
peanu3aii ToCy/lapCTBEHHOW TMOJMTHUKM W HOPMATHBHO-IIPABOBOMY DETYIMPOBAHHUIO B cdepe
COLIMAJIBHOM 3alUThl HACEICHUS;

- OKa3aHMe JOJDKHOCTHBIMH JIMIIAMH, NPEAOCTABISIOIIMMU YCIYTy, TOMOIIM MHBAIUIAM B
MIPEOI0JIEHUH 0apbepoB, MELIAIOIINX [TOJYYSHUIO UMH YCIYT HapaBHE C APYTHMMHU JIHIIAMHU;

- He MeHee 10 mpolueHTOB MecT (HO HE MEHEee OJHOr0 MecTa) JJs OecIIaTHOW MapKOBKU
TPAHCIIOPTHBIX CPEACTB, ynpasisieMblx nHBanuaamu |, Il rpynmn, a Taxxe naBanuaamu |l rpynns! B



nopsiike, ycraHosiieHHOM IIpaBurensctBom Poccuiickoin ®denepanny, U TPaHCHOPTHBIX CPEACTB,
[IEPEBO3SAIINX TAKUX UHBAJIUAOB U (MJIN) 1€TEH-UHBAIUIOB;

- HaJJIexaliee pa3MelieHne 000pya0BaHus U HOCUTENeH nH(pOopMaIy, HEOOXOJMMbIX /s
obecrieyeHnss OeCIPENnATCTBEHHOTO JOCTYlla WHBAJIMIOB K OOBEKTaM M YCIyraM ¢ Y4eTOM
OTPAaHUYCHUH UX KU3HEAEATECIBHOCTH.

B caydasx, ecnu cyliecTBYIOUIUME OOBEKTHI COLUAIBHOMN, MHKEHEPHOW M TPAHCHOPTHOU
MHPPACTPYKTYP HEBO3MOXKHO IMOJHOCTHIO MPUCTIOCOOUTH C YyU4ETOM MOTPEOHOCTEH MHBAIHIIOB, 110
UX PEKOHCTPYKLUHH WM KallUTAJIBHOTO PEMOHTA, IIPUHUMAIOTCS COIVIACOBAHHBIE C OJHUM U3
00IIeCTBEHHBIX 00BETMHEHNI HHBAIHIIOB, OCYIIECTBISIONIMX CBOIO JICATEIILHOCTh Ha TEPPUTOPHH
IIOCEJICHUS, MyHUIIUIIAIbHOIO pailOHa, TOPOJICKOIO OKPYyra, MUHUMAaJIbHbIE MEPbI JUIsl 00ecreueHus
JOCTylla MHBAJIMJIOB K MECTy IMPEAOCTaBICHUS MYHULUINAIBHOW yciayru aubo, Korja i3To
BO3MOXHO, 00€CIEeUNUTh MPEAOCTaBICHNE HEOOXOJUMBIX YCIYI MO MECTY >KUTEIbCTBA MHBAIMJA
WM B JUCTAaHIMOHHOM pEXUME.

19.7. JIo/DKHOCTHBIC JIHIIA, pa0OTaONIEe ¢ HHBAIMIAMHE, ITPOXOISAT WHCTPYKTUPOBAHHUE WU
oOyueHue 1O BOIpPOCaM, CBA3aHHBIM C OOECIEeYEeHUEM JIOCTYIHOCTH JUIsl HUX OOBEKTOB
COLIMAJIHOM, MH)KEHEPHOU U TPAHCIOPTHOU MH(MPACTPYKTYp U YCIYT.

20. IToka3aTesn JOCTYNNHOCTH M KA4eCTBA MYHHMIMIIAJIBHON yCIyTrH

20.1. TToka3areiasiMH JIOCTYITHOCTH TIPEIOCTABICHUS MYHUITUIAIBHON YCIIYTH SBIISFOTCS:

- MPY TPEIOCTABICHUU MYHHUIIATIAILHON YCIYTH KOJUYECTBO B3aUMOJICUCTBUMN 3asBUTEIS C
JOJDKHOCTHBIME JiiiaMu OpraHa, OTBETCTBEHHBIMH 3a MPEAOCTABICHUE MYHHIIUTIATHHOW YCIyTH,
He OoJiee 3-X pa3, MPOI0JDKUTEITLHOCTh KaXI0T0 00paleHus He IPEBHIIaeT 15 MUHYT;

- ycayra IO SKCTePPUTOPUATLHOMY TPUHIMIY TpenoctaBiusercs (7T.e. Onsi noayueHus
MYHUYURATBHOU YCAY2U N0o0aya 3anpocd, OOKYMEHmMO8 U UHGOpMayuu, a makxice HoayueHue
pe3yibmamos npeooCmasieHuss yciyeu OCyujeCmsisiemcsa 6 J000M npedocmasisaiouem maxyro
yenyey noopaszoenenuu Opeana no 6v1060py 3as6umelisi HE3AGUCUMO ONM €20 MeCma HCUMelbCmed
unu mecma npeowvlanus (O QuU3UYECKUX auY, BKIOUAS UHOUBUOYAILHLIX NPeOnpuHuMamenetl)
IUOO Mecma HaxodHcOeHus (0151 OPUOUHECKUX TUY);

- ycayra Mo 3KCTEpPpUTOpPUATBHOMY MPUHIUITY Yepe3 MHOTO(YHKIIMOHANBHBIM IIEHTp HE
MIPEIOCTABIISIETCA  (MYHUYUNATIbHbIE YCAVeU NPeOoCmAsAIOmMcs 4epe3 MHO20QDYHKYUOHAIbHbIE
yewmpuvl MOIbKO HA  OYMAJCHOM  HOCumene, COOMBEMCMBEHHO HA  OAHHbIL  MOMEHM
MHO2O(DYHKYUOHANbHBILL  YEeHmMp  He  MOJcem  OKa3vbleamvb  MYHUYUNANbHblE — YCyeu — No
IKCMEPPUMOPUATILHOMY NPUHYUNY);

- BO3MOXKHOCTh TOJIy4EHHUS] CBEACHUN O XOJ€ MPEeNOCTaBICHUS MYHUIIMNAIBHON YCIyru
nocpeactsoM PIIIY u EII'Y (B ciyuae momaum 3asiBiieHUs B MeKTpoHHOM Buue depe3 EIITY,
PIIT'Y), anekTpoHHON MOYTHI, @ TaKkKe MO crpaBoyHbIM TenedoHam OpraHa, MpenoCcTaBISIIOIIETO
MYHHUIMIIAIBHYIO YCIYTYy W JIMYHOTO mocerienuss OpraHa, B yCTaHOBIEHHOE rpadukoM paboTh
Bpemsi. [lomyueHue cBeneHMl O XOJ€ NPEIOCTABICHHS MYHULUIAIBHOW YCIYTH IMyTEM
ucnoss3oBanus EINY, PIIT'Y Bo3MokHO B J11000€ BpeMs ¢ MOMEHTA I0/Ia4H IOKyMEHTOB,;

- BO3MOXHOCTh TIOJYYEHHS MYHHIMIIAILHOM YCIYTH TOCPEACTBOM  3ampoca o
MIPEIOCTABICHUN HECKOJIBKUX MYHUIIUIIAIBHBIX YCIIYT, TOCPEACTBOM KOMILIEKCHOTO 3aIpoca.

20.2. KagecTBO  mpeaOCTaBIEHUS  MYHHIMIIATBHOM  yCAYTH  XapaKTepu3yeTcs
MPEAOCTABICHUEM MYHUIMNAIBHOM YCIYIM B COOTBETCTBHMM CO CTaHAAPTOM IPEAO0CTaBIICHUS
MYHHIIMIIAIEHOMN YCITYTH, a TAK)KE OTCYTCTBHEM:

- 0€30CHOBATENBHBIX OTKA30B B IpHEME 3asBICHHUIA O MPEAOCTABICHUM MYHUIIUTMATHHON
YCIIYTH OT 3asiBUTEJIEH U B MIPEAOCTABICHUA MYHULIUIIAJILHON YCIYTH;

- HapyIIEHUI CPOKOB MPEIOCTABICHUS MyHUIIMTIAIBHOU YCIIYTH;

- ouepened OpU NOpHEME 3asBICHUN O MPEAOCTaBIECHUUM MYHUIMIAIBHON YCIYIHM OT
3asiBUTENIEH U BbIIaue Pe3yJIbTaTOB MPEJOCTABICHNUSI MYHULIUTTAIbHON YCITYTH;

- HEKOMIIETEHTHOCTH CHEIUAINCTOB;

- )kano0 Ha neiicTBus (Oe3aeiicTBre) MMOO0 HEKOPPEKTHOE, HEBHUMATEIHLHOE OTHOIIEHHE K
3asBUTEIISIM CIIELIUATIMCTOB, OCYIIECTBIISIIOLUIMX MPEOCTaBICHUE MYHULIMTTAIbHOW YCITYTH.



21. Unble TpeOOBaHNSL, B TOM YHUCJI€ YYUTHIBAIOIIHE 0COOEHHOCTH MPEI0CTABJICHUS
MYHHUIIUNIAJIBHOH YCJIYTH N0 3KCTEPPUTOPUATBHOMY NPUHLMILY (B cJIy4yae, ecJan
MYHUIIUNIAJTbHAS YCJIYra NpeaoCcTaBJ/IsieTcsl 0 IKCTEPPUTOPHATIBLHOMY NPUHIIUITY) H
0CO0EHHOCTH NPeI0CTABIEHUS MYHHIMIIAJbHON YCJIYTH B 3JIEKTPOHHOM (hopme

21.1. OcoOeHHOCTH MPEeNOCTABICHUS MYHUIUIAILHONH YCIYTH O 3KCTEPPUTOPUATBHOMY
NPUHLUNY - 0151 NOLYYEeHUs MYHUYUNATbHOU YCIY2U n00ayd 3anpocd, OOKYMeHmos u uHgopmayuu,
a makoce NOLYYeHUe pe3yIbmamos NpeooCmasieHus YCayeu OoCYuecmensemes 6 aoom
npeoocmasgnaoujem makyro ycayey noopasoeienuu Opeana no 6vloopy 3aa6umeisi He3A8UCUMO OM
€20 Mecma HCUmenbecmeda uiu mecma npebwvleanus (01 uauyeckux auy, 8KI0YaAs UHOUBUOYANbHBIX
npeonpurumamerell) 1Moo Mecma HaxoxHcoeHus (01 PUOULEeCKUX TUY),

21.2. OcoOEHHOCTH MPEIOCTABICHUS MyHUIIUTIATBHOW YCIIYTH B JIEKTPOHHOM BHUJIC.

[IpenocTraBneHre MyHUIIMNAIBHON YCIYTH B 3JIEKTpOHHOM ¢opme, nocpenactsom PIITY,
OCYIIECTBJISIETCSL TOCTIE €€ TMepeBoJa B DJIEKTPOHHBIM BHUJ B TOPSAKE, YCTaHOBJICHHOM
JEHUCTBYIOITUM 3aKOHOAATEIIHCTBOM.

OOpaieHre 3a TIOJYYEHHEM MYHUIMMAIBHOW YCIYTH MOJMKET OCYIIECTBISITECA C
WCIIOJIb30BAHUEM  DJICKTPOHHBIX  JOKYMEHTOB, TOJANMHMCAHHBIX OJEKTPOHHOW TOMANKUCHIO B
coOoTBETCTBUU ¢ TpeboBaHusimMu denepanpHoro 3akoHa «O0 amekTponHoM oamucu» ot 06.04.2011
Ne 63-®3 u tpeboBanusamu OenepanbHoro 3akoHa Ne210-P3.

3anpoc U WHBIE TIOKYMEHTBI, HEOOXOUMBIE /ISl TIPEIOCTABICHNS MYHHUITUTIATBHON YCITyTH,
MOJIMUCAHHBIE TPOCTOW DJIEKTPOHHOW TOMMUCHI0 W TIOJIAHHBIE 3asBUTEJIEM C COOJO/IEHUEM
TpeboBanuii yactu 2 cratbu 21.1 u wactu 1 crareu 5 denepanpHoro 3akoHa «OO0 AIEKTPOHHOU
noanucu» u TpeboBanusiMu DenepanbHoro 3akoHa Ne210-®3, mpusHaOTCS pPaBHO3HAYHBIMU
3ampocy M WHBIM JOKYMEHTaM, TOJNMHUCAHHBIM COOCTBEHHOPYYHOU TOJIMHUCHIO U TPEACTABICHHBIM
Ha OyMa)XHOM HOCHUTEJNE, 3a UCKIIOYEHHUEM cly4aeB, eciau (efepanbHbIMU 3aKOHAMU WM WHBIMH
HOPMAaTUBHBIMHU I[PABOBBIMH AaKTaMHM YCTAaHOBIIEH 3ampeT Ha oOpallleHue 3a MOJy4YeHUEM
MYHUITUTIAILHON YCIYTH B 3JIEKTPOHHOU (popme.

B cootBerctBum ¢ mynktom 2(1) IlpaBun ompeneneHuss BHIOB SJCKTPOHHOM TOJIHUCH,
HCIOJIb30BAHME KOTOPBIX JIOMYCKAaeTcss NpHU OOpallleHUH 3a MOJIyYeHHEM TOCYIapCTBEHHBIX M
MYHHUIIMNIATBHBIX ~ YCIYT, YTBEpPXKICHHBIX MocTtaHoBiIeHWeM IlpaButenscTtBa  Poccuiickoi
®enepanuu ot 25 utonHs 2012 1. Ne 634 «O Bugax 37€KTPOHHOM MOAMKMCH, UCIIOJIb30BAHUE KOTOPBIX
JOTyCKaeTcsl MpuU OOpalleHUH 3a MOJIY4YeHHEM TOCYAAPCTBEHHBIX M MYHUIUMIAIBHBIX YCIIYT»
3asiBUTEIb - (PU3UYECKOE JIUIO BIPABE HCIOJIb30BATh MPOCTYIO 3JIEKTPOHHYIO MOJIMUCH B Cllyyae,
eclii MIACHTHUQUKAIMS U ayTeHTU(UKALUsS 3asBUTENS - (PU3MUECKOTo JIMIAa OCYIIECTBISIOTCS C
WCIIOJIb30BAHMEM €IMHOI CHUCTEeMBbl UACHTU(DUKALMK U ayTeHTH(PUKAIUHU, NIPH YCIOBUU, YTO IpU
BbIJJaue KJII0Ya MPOCTOM 3JIEKTPOHHOW MOMANUCH JIMYHOCTh (DU3UYECKOTO JIMIA YCTaHOBIIEHA MpU
JIMYHOM IIpUEME.

21.3. 3asBneHue U JOKYMEHTHI, YKa3aHHble B myHKTe 9.1. HacTosAero AIMUHUCTPATUBHOTO
periaMeHTa, MpeicTaBleHHble B (opMe dIeKTpoHHOro nokymeHTa uepe3 EIIIY, PIITY
MOJIMUCHIBAIOTCS  3asBUTENIEM JHOO TMpeACTaBUTENEM 3asBUTENS C HCIOJIB30BAaHUEM IMPOCTOMN
SNIEKTPOHHON MOAMHUCH (AaBTOMATUYECKH) WM YCUJICHHOW KBATM(UIUPOBAHHON 3IEKTPOHHON
TIOJITUCH 3asBUTENS (MIPEACTABUTEINS 3asIBUTEIIA).

[Ipn npencraBieHUH 3asiBICHUS MPEACTaBUTENEM 3asBUTENS B (GOpME DIEKTPOHHOTO
JOKYMEHTa K TaKOMY 3asiBJICHHUIO TIpUJIaraeTcs HajyiexamumM oopazom oopMiIeHHAs TOBEPEHHOCTh
B (¢dopMe DOIEeKTPOHHOTO JIOKyMEHTA, MOJAMUCAHHOTO JIMIIOM, BBIJABIINM (TIOJMHCABIINM)
JIOBEPEHHOCTh, C HCIIOJIb30BaHHWEM YCHUJICHHOW KBalM(DUIMPOBAHHOW SIEKTPOHHOUN moamucu (B
cllydae, €CJIH MPEICTaBUTENb 3asBUTENSI ICHCTBYET Ha OCHOBAHUHU JOBEPEHHOCTH).

I1l. CocTaB, nocjie10BaTeIbHOCTh M CPOKHU BBINOJTHEHHS] AAMHHUCTPATUBHBIX
Mpouexyp, TPeOOBAHMS K MOPSIAKY UX BbINOJHEHNsI, 0COOEHHOCTH BBITIOJTHEH U
aIMHHUCTPATHBHBIX NMPOLEAYP B JIEKTPOHHOI ¢opMe 1 B MHOTO()YHKIIMOHAJIHLHOM LEHTPe

22. UcyepnbIBaloluii nepevyeHb aIMUHACTPATHBHBIX IPOLEAYP NPH NPeI0CTABICHUH
MYHHIUNIAIBHO! YCIyTH
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22.1. [IlpemocTtaBieHHe MYHUIIMNIAIBHONW YCIYT'HM BKJIIOYaeT B ceOs  CleIyromue
aJIMUHUCTPAaTUBHbIE IPOLENYPHI:

1) mpuem u peructpanys 3asBiICHUS U TOKYMEHTOB, 0053aTEIBHBIX K MIPEI0CTABICHUIO;

2) pacCMOTpEHHE IIPEJICTaBIECHHBIX JOKYMEHTOB;

3) IpUHATHE PELLIEHUS O IPENOCTABIEHUN MYHUIIMIIAIILHOMN YCIIYTH;

4) BblJla4a WJIM HaAIpPaBJICHUC 3aABUTCIIIO PE3YyJibTaTa MPCAOCTABICHHA MYHHHHHaHLHOﬁ

YCIIyTH.

23. HpueM U perucrpanus 3asiBJICHUS U TOKYMECHTOB, 00513aTeJbHBIX K

Npea0CTaABIEHUIO

23.1. OcHoBaHWEM Ui Haydala aJMHUHHCTPATUBHOW MPOLEAYPHI SBISETCS MOCTYIUICHHE B

otaen OpraHa, TPeAOCTABISIONIETO MYHUIMNAIBbHYIO  yciayry (manee —  Otmen),
COOTBETCTBYIOIIETO  3asBJICHMUSI. 3anpoc  (3asBIEHWE)  TMPEACTABISETCA  3asgBUTEIIEM

(npeacrasurenem 3asButens) B Opras, IocpeicTBOM MOYTOBOM CBSI3M WM B JIEKTPOHHOU (opMme
yepe3 PIIT'Y, nubo npu nuuHOM 00paiieH B MHOTO()YHKIIMOHATIbHBINA LIEHTP.

Criermanuct, OTBETCTBEHHBIN 32 MPHEM U PETHCTPALMIO JOKYMEHTOB, IPOU3BOAUT IPHUEM
3asIBJICHUS, COIJIACHO YCTAHOBJIEHHOM (opMme, M HPUJIOKEHHBIX K HEMY JOKYMEHTOB JIMYHO OT
3asiBUTEJI UM €r0 3aKOHHOTO MpejcTaBuTeNs. B cimydae mpezicraBieHus 3asBICHUS NPU JTUYHOM
oOpallleHUH  3asBUTEIS]  WJIM  TPEACTABUTENS]  3asABUTENS  NPEIBSABISAETCS  JIOKYMEHT,
YAOCTOBEPSIOINI COOTBETCTBEHHO JTUYHOCTH 3asBUTEINS UM MPEACTABUTENS 3assBUTEIIS.

JIuno, mMmerolee MpaBo AECHCTBOBAaTh 0€3 JOBEPEHHOCTH OT MMEHM IOPHIUYECKOTrO JIMILA,
MIPEIBABISIET JOKYMEHT, YIOCTOBEPSIOLINI €ro TNYHOCTh, M COOOIIaeT PEKBU3UTHI CBUIETENHCTBA O
rOCYIapCTBEHHOW PErucTpalyy IOpUANYEcKoro jula (JIMcra 3amucu EIuHOro rocynapcTBEHHOTO
peecTpa IpUIUYECKUX JIHIL), a IPEICTABUTENb FOPUANIECKOTO JINLA PEIbABISACT TAKKE TOKYMEHT,
MOJTBEPKJAIOIIMNA €ro IMOJHOMOYMS JAEHCTBOBaTb OT MMEHHM 3TOr0 FOPUAMYECKOTO JIMLA, WU
KOIIMIO 9TOTO IOKYMEHTA, 3aBEPEHHYIO M1e4aThio (IPU HAJIMYUM M€4aTH) U MOJIHUCHI0 PYKOBOIUTEISA
3TOTO FOPUANYECKOTO JIULIA.

IIpu mnpexncraBieHUM 3asBUTENIEM JOKYMEHTOB YCTAHABIMBAETCS JUYHOCTb 3asBUTEI,
IIPOBEPSIOTCSA TOJHOMOYUS 3asBUTENS, OCYIECTBISETCS IIPOBEPKA COOTBETCTBHUS CBEACHU,
yKa3aHHbIX B 3asBJICHMUHU, NIPEICTABICHHBIM JIOKYMEHTAM, IOJHOTA U MPABUIBHOCTh O(GOpMIIEHUS
3asBJICHHUS.

B xojne npuema 3asiBiieHUS ¥ IPUWJIAraeMbIX K HEMY JOKYMEHTOB CIIELUAINCT OCYIIECTBISET
UX IIPOBEPKY Ha:

- IPaBUJILHOCTh 0(OPMIICHUS 3asIBIICHUS;

- KOMIUIEKTHOCTb IPWJIOXKEHHBIX K 3asBJIEHUIO JOKYMEHTOB, yKa3aHHbBIX B IyHKTe 9.1.
HACTOSAIIEro AJIMUHUCTPATUBHOTO PETJIAMEHTA;

- OTCYTCTBUE B 3asBJICHUM M INPHJIATaeMbIX K 3asfBJICHHIO JOKYMEHTaX HEOIOBOPEHHBIX
UCIPABJICHUH, CEpbe3HBIX MOBPEXKIEHUH, HE IO3BOJIIOUIMX OJHO3HAYHO HCTOJIKOBaTh UX
coJiepKaHue, MOAYUCTOK JINOO MPUIHCOK, 3aUE€PKHYTHIX CIIOB;

- OTCYICTBUE B 3asBJICHUM M TPWIATaeMbIX K 3asBJICHUIO JOKyMEHTaX 3alucei,
BBITMIOJIHEHHBIX KapaHJalloM.

Ilocne mpoBepkH TOKYMEHTOB CIELUATIUCT Ha OOOPOTHOM CTOpPOHE 3asiBIEHUS CTaBUT
OTMETKY O COOTBETCTBMU JOKYMEHTOB MpPEIbSBISEMBbIM TPeOOBAaHUSAM, TOCIE YEro 3asiBJICHUE
pEruCTpUpYETCsS B JKypHaj€ ydeTa BXOISIIMX JOKYMEHTOB, Ha HEM CTaBUTCSI HOMEP M Jara
perucTparuH.

3agBurento BbaaeTcs pacnucka ([Ipunoxkenue Ne4 k' AIMUHUCTPAaTUBHOMY PETJIaMEHTY) B
MIOJIyYEHUHU OT 3asBHUTENS JOKYMEHTOB C YKAa3aHHMEM HMX IEpeuHs M JaThl noiaydeHus Oprasom,
IIPEIOCTABIISIIOIINM YCIYTy, OPSAJIKOBOIO HOMEpaA, TAKOIO ke, uTo U B xkypHaie, DO, nosmxHOCTH
Y TIOJIIHMCHIO COTPYJHHKA, a TAKXKe C YKa3aHHEM MEPevHs CBEJCHUN U JOKYMEHTOB, KOTOpbIE OyIyT
MOJIy4EeHbI IMOCPEACTBOM MEXBEJOMCTBEHHOTO WH(pOPMALMOHHOTO B3auMojeicTBud. B ciyuae
MPEJCTaBICHNUS JOKYMEHTOB Yepe3 MHOTO(YHKIIMOHAIBHBIN [EHTP PAaClMCKa BbIIAETCS YKa3aHHBIM
MHOTO()YHKIIMOHAJIBHBIM [IEHTPOM.

23.2. Ilpu ycrtaHOBIEHUH (PAaKTOB OTCYTCTBHSI HEOOXOJUMBIX TOKYMEHTOB, HECOOTBETCTBUS
NPEJOCTaBICHHBIX JOKYMEHTOB TpeOOBaHWSAM, yKa3aHHBIM B myHkTax 9.1. — 9.2



AJMUHUCTPATUBHOIO perjaMeHTa CHEUUAIMCT YBEIOMIIAET 3asBUTENS JIMYHO O HaJIU4uu
MPETSATCTBUH JUTS BBIAAYH apXUBHBIX CIIPABOK, APXUBHBIX BBIITUCOK M APXUBHBIX KOTHNA, OOBSICHSICT
3asIBUTEIIIO COJIEP’)KAHUE BBISIBJICHHBIX HEJOCTATKOB B IIPEJCTABJIECHHBIX JOKYMEHTAX W IpEAIaraet
IIPUHSATH MEPBI 10 UX YCTPAHEHUIO.

23.3. B ciyuae, ecnu 3asBICHHME W JIOKYMEHTBHI, yKa3aHHble B myHkTtax 9.1. — 9.2.
HacToALIEro AJMHHHCTPAaTUBHOIO perlaMeHTa, NpeAcTaBieHbl B Opran NOCpeACTBOM MOYTOBOTO
OTIIPABJICHUS, PACIIUCKA B MOJYYEHUH TAaKUX 3asBJICHUS U JIOKyMEHTOB HampasisieTcss Opranom 1o
YKa3aHHOMY B 3asIBJIEHUU [IOYTOBOMY aJ]pecy B JA€Hb nosrydyeHus: OpraHoM JOKYMEHTOB.

23.4. TlomyueHue 3asBICHHUS M JOKYMEHTOB, YKa3aHHBIX MyHKTax 9.1. — 9.2. Hacrosiiero
AJZIMAHUCTPAaTHBHOTO pEIIAMEHTa, MPEACTABISeMbIX B (OpME D3JIEKTPOHHBIX JTOKYMEHTOB,
MOJTBEPXKJIAETCSl IyTEM HANpPABICHUS 3asBUTENO (MPEICTABUTEIIO 3asBUTENs) COOOIIEHUS O
MOJIyYEHUHN 3asBJICHUS M JOKYMEHTOB C YKa3aHHEM BXOJSIIETO PErucTpalioHHOTO HoMepa
3asIBJICHUS, JaThl OJyYSHUs 3asiBIICHUS U JIOKyMEHTOB, a TaK)Ke NIepeueHb HaUMEHOBaHUil (hailios.,
MIPEJICTaBICHHBIX B (DOPME AEKTPOHHBIX JJOKYMEHTOB, C YKa3aHHEM HUX 00beMa.

CooO11eHne 0 MOoTy4YeHUH 3asBICHUS U JOKYMEHTOB, YKa3aHHBIX B yHKTE 9.1. HacTosIero
AJIMUHHUCTPAaTUBHOTO pErIaMEeHTa, HalpaBisieTcs [0 YKa3aHHOMY B  3asBIIGHUU  aJipecy
ANIEKTPOHHOM IMOYTHI WJIM B JUYHBIN kKaOMHET 3asBUTENs (mpencraBuTens 3asBurens) Ha PIIIY B
Clly4ae IpeICTaBICHUs 3asBIeHUS U JOKyMeHTOB uepe3 PIIT'Y.

23.5. 3asgBrneHue U JOKyMEHTHI, IPEJCTaBIEHHbIE 3asgBUTENEM (ITPEICTaBUTEIIEM 3asBUTEIS)
yepe3 MHOTO(YHKIMOHAJIbHBIA IIEHTP MepenatoTcss MHOTO(QYHKIIMOHAIbHBIM IIeHTpoM B OpraH B
ANIEKTPOHHOM BHJE B JEHb OOpalieHusl 3asBUTENs (MPEACTABUTENS 3asBUTENS), Ha OyMakHOM
HOCHUTENIE B CpPOK, YCTAaHOBJIEHHBIH COIVIAIIEHUEM, 3aKIIFOYEHHBIM MEXIy AJMHUHHUCTpanueil u
MHOTO(YHKIIMOHAJIBHBIM LIEHTPOM.

[locrynuBmemMy w3 MHOTOQYHKIMOHAIBHOTO IIEHTpa 3asBJICHUIO0  IIPUCBAaUBAETCA
perucTpauoHHbii HomMep Oprasa 1 yka3bIBaeTcs Jjara ero noiay4eHusl.

23.6. KputepueM NpUHATHUS PEIICHUS ABJISETCS HAIMYME 3aBJICHUS U MOJHOTO KOMIUICKTa
JOKYMEHTOB, 003aTeIbHbIX IS IPEIOCTABICHNUS MYHUIUITAIBHOMN YCIYTH.

23.7. Pe3yapTaToM HCHOJHEHUS aIMUHHCTPATUBHOW MNPOLIEAYPHI SIBJISIETCS PETUCTPALUS
MOCTYIUBLIETO 3asBJICHUS U TIOJHOTO KOMIUIEKTa JOKYMEHTOB, 0053aTeNbHBIX JUIsl IPEI0CTaBICHUS
MYHULUIAIBHON YCIIYTH.

23.8. CnocoboM (Qukcanuu pe3yabTara aIMHHUCTPATUBHOW MPOUEAYPHI  SIBISCTCS
perucTpanys 3asBJI€HUs U JOKYMEHTOB B )KypHaJIe yueTa BXOAIIHUX JOKYMEHTOB.

23.9. Ilpouenypsl, ycTaHaBiauBaeMble MyHKTamu 23.1. — 23.2. oCyIlIECTBISAIOTCS B TEUEHHUE
15 MunyT.

Perucrpauus 3asBiaenus noctrynuBmero B OpraH oT MHOIO()YHKIMOHAQJIBHOIO LEHTpa
ocyllecTBIseTCs B TeueHue 1 pabouero aHs WIK Ha CIeIyIOIUi 1eHb C MOMEHTA €ro MOCTYIICHHS
B Otnen.

24. PaccmoTpenne npeacTaBIeHHbIX JOKYMEHTOB

24.1. OcHoBaHueM /i Hayajla aJMHUHMCTPAaTHUBHOW MpOLEAYpbl IO PacCCMOTPEHUIO
IIPEICTABICHHBIX  JIOKYMEHTOB  SIBIIIETCA  IOJy4YeHUE  JOJDKHOCTHBIM  JjmmnoM  Ortnena,
OTBETCTBEHHBIM 32 IIPUEM JIOKYMEHTOB, 3asBJICHUS C KOMIUIEKTOM IPUJIaraéMbIX JOKYMEHTOB.

3asiBICHUE PETUCTPUPYETCS B OTHENE JACJIONPOMU3BOACTBA U IEPENACTCS HAdaIbHUKY
Otgena unu ynoiaHoMmoueHHomy iy Otaena. Havanpauk OtTnaena Wiy ynoJIHOMOYEHHOE JIMIIO
Otgena B COOTBETCTBHUM CO CBOEH KOMIIETEHIIMEW I€epelaeT 3asBiICHUE I MCIOJHEHUs
JOJDKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3@ PACCMOTPEHHE MOCTYIUBLIETO 3asIBICHUS.

JIOJKHOCTHOE JINIO, OTBETCTBEHHOE 332 PACCMOTPEHUE MOCTYNUBIIETO 3asBJICHUS:

- IpOBEpsAET KOMIUIEKTHOCTb IIOJYYEHHBIX JIOKYMEHTOB U CBEJCHHMH, B HHUX
coJiepKalluXcs;

3anpoc, He OTHOCSLIUIICS K cocTaBy XpaHsmuxcs B OpraHe JAOKyMEHTOB (HENpo(UIbHBIN
3ampoc), B TeYeHHe 7 KaJEHAApPHBIX JHEH cO JHS PpEerucTpaluy 3arpoca HampaBiIeTcsl B
OpraHu3aIfio, TJI€ MOTYT XpPaHUTbCA HEOOXOIUMBIE NOKYMEHTHl C YBEJOMJICHHMEM 00 3TOM
10JIb30BATEI.



B cinydae oTcyTCTBUSL OCHOBAaHUM JUIsl OTKa3a B IPUEME JIOKYMEHTOB, IIPEAYCMOTPEHHBIX
nynkramu 12.1. n 12.2. Hacrosimero AJAMMHHCTPAaTHBHOIO perjaMeHTa, cnenuanuct Otaena,
OTBETCTBEHHBIN 332 PAaCCMOTPEHUE NPECTABICHHBIX JOKYMEHTOB KOMIUIEKTYET IIPEJOCTABICHHbIE
JOKYMEHTBI B YUETHOE JIEJIO 3asIBUTEISL.

24.2. KputepueMm MNpHUHITHUSI PELICHUS SIBISETCS OTCYTCTBUE OCHOBAHMW Ui OTKa3za B
IpUEME JOKYMEHTOB.

24.3. Pe3ynbTaTOM MCIOJHEHUS aIMUHUCTPATUBHON IpOLEAyphl sBIseTCsS (HOPMHUpPOBAHUE
YUETHOTO JIeJia 3asBUTEIIS.

24.4. CnocoboM ¢ukcanuu pe3yabTaTa aJIMUHUCTPATUBHOW NPOIEIYPHI  SIBISCTCS
3aperucTpUpPOBAHHOE 3asiBICHUE.

MakcuManbHBIi CPOK BBITIOJIHEHUS] aJIMUHUCTPATUBHOM MpPOLEAYpPhl COCTaBISET 3
pabounx JTHS.

25. TlpuHsiTHE pPelIeHns 0 MPeA0CTABIEHHH MYHUIIMTIATBHOMH YCIYTH

25.1. OcHoBaHueM JJis Hayasla aJMUHUCTPATUBHON MPOLIETYPHI SIBISETCS HATMYHUE MTOJHOTO
IMaxkeTa JOKYMCHTOB, H€06XOI[I/IMOFO AJId IPpE€AOCTABIICHUSA MYHHHHHaHBHOﬁ YCIyru.

Cnenumanuct OTtaena Ha OCHOBAaHWUH CBEICHUH:

- IPUHUMAET PEUIEHUE O NMPEJOCTABICHUN MYHULIUIIAILHON YCIyTH;

- HOATOTAaBJIMBACT B JBYX OK3CEMIUIApPAxX peE3YyJabTaT MIPCAO0CTABICHUA MYHHHHHBHBHOﬁ
YCIYTH.

CTpaHI/II_[BI AOKYME€HTA, IIOATOTOBJICHHOIO B XOAC MPCAOCTaBJICHUIA MYHHHHHaHLHOﬁ
YCIIYTH, KOJIMYECTBO KOTOPBIX 00JI€€ OTHOM, TOJDKHBI OBITh MPOHYMEPOBAHHI.

25.2. ApxuBHbIe cripaBKu ohopMIIIIOTCS Ha Oianke Oprana (apxuBa Oprana, opraHu3alim)
¢ obo3HaueHneM Ha3BaHus Buaa nokymenta: «APXMBHAS CITPABKA».

ApxuBHas crpaBKa MOJNHMCHIBaeTCs pykoBoauTeseM OpraHa WM WHBIM YIIOJTHOMOYEHHBIM
UM JIOJDKHOCTHBIM JIMIIOM U 3aBEPSIETCS MeYaThio OpraHu3alllu.

ApxuBHas cripaBka, 00beM KOTOPOI MPEBbIIIAET OJUH JIUCT, JOJDKHA ObITh TPOHYMEpPOBaHa.

B Tekcre apXMBHOW CHpaBKM B XPOHOJOTHYECKOW TMOCIEIOBATEIILHOCTH H3J1aratoTcs
COOBITHSI C YKa3aHHEM BHUJOB HCIIOJIb30BAHHBIX JIOKYMEHTOB, MX JaT MU HOMepoB. B apxuBHO
CIPaBKE JIOMYCKAETCs HUTUPOBAHUE JOKYMEHTOB.

HecoBnaseHnue oTenbHBIX CBECHUI/TaHHBIX JOKYMEHTOB CO CBEJICHUSMU, U3JI0)KEHHBIMU
B 3aIIpocCe, HE SBJISIETCA MPENSTCTBUEM /ISl BKIIIOUEHUS UX B apXUBHYIO CIPABKY, €CJIM COBIA/ICHUE
BCEX OCTAJIbHBIX CBEJCHHI HE BBI3bIBAET COMHEHUN B TOXJAECTBEHHOCTH JHIA WIH (DAaKTOB, O
KOTOPBIX TOBOPUTCS B JOKYMEHTAX.

B apxuBHOI cnipaBKe AaHHBIE BOCIPOU3BOJISATCS TaK, KAK OHHM HU3JIOKEHBI B JIOKYMEHTaX, a
pacxoskJieHusl, HECOBMAJICHUSI U HETOUHbIE Ha3BaHUsS, OTCYTCTBHE HMEHH, OTYECTBA, WHHUIUAJIOB
WM HAJIMYMe TOJbKO OJHOTO U3 HUX JOJDKHBI OBbITh OTOBOPEHBI B TEKCTE CIPABKU B CKOOKax: «Tak
B IOKyMeHTe», «Tak B TEKCTe OpUTHHANIAY.

Ceenenusi, UMerOIIMecs B apXuBe MO 3ampocy o pabore u (wim) ydeOe B HECKOJIBKHX
OpraHu3aIusIX, Kacaroluecs OJHOTO JUIA, BKIIIOYAIOTCS B OJIHY apXUBHYIO CIIPABKY.

I[To TexkcTy apXWBHOW CHpaBKM B KaueCTBE NPHUMEYaHUl MOTYT OBITh OTOBOPEHBI
HEepa300pPUMBO HAMMCAHHBIEC, UCTIPABICHHBIE aBTOPOM, HE TOJUIAIONIUECS MPOYTEHUIO BCIEICTBUE
MOBPEXKICHHS TeKcTa opuruHana: «Tak B TeKkcTe opuruHanay, «B Tekcre Hepa3dopuruBo».

B TekcTe apxuBHOM CHpaBKU HE JOMYCKAIOTCA W3MEHEHHs], UCIPABIEHUS, CYMMHUPOBAHHE
JAHHBIX, KOMMEHTapuH, COOCTBEHHBIE BBIBOJBI HCIIOJHUTENS MO COJACPKAHUIO JOKYMEHTOB, Ha
OCHOBaHUU KOTOPBIX COCTaBJIeHA apXWBHas crpaBka. [IoJYMCTKU U IOMapKu B apXUBHBIX CIIpaBKax
HE JIOMYCKAIOTCHI.

B apxuBHOU chpaBKke JODKHBI OBITh NMPUBEACHBI apXUBHBIE MUGPH U HOMEpa JHCTOB
€AVHUL XpPAaHEHHUS IOKYMEHTOB, UCIIOJIb30BABILINXCS IJIsl €€ COCTaBJICHUSI.

[To 3ampocy monb30BaTeneil apXuBHBIE CIPABKH MOTYT BBIIABATHCS B DIEKTPOHHOU (Gopme
Ha DIIGKTPOHHOM HOCHTENE JIMOO MepechuaThCsl Mo WHGOPMAIMOHHO-TEIEKOMMYHUKAIIMOHHBIM
CeTsIM. DJNEKTPOHHbIE APXUBHBIE CIPABKU 3aBEPSIOTCA AIIEKTPOHHOW MOJIMUCHIO PYKOBOJUTENS
opraHu3anvu Ui MHOTO YIIOJTHOMOYCHHOI'O UM JOJDKHOCTHOTO JIMIIA.



25.3. ApxuBHBIE BBIITHCKHA O0(QOPMIIIOTCS HA OJIAHKE OpraHM3allUK (apXUBa OPTaHU3AINH) C
o0o3HaueHneM Ha3BaHus Buaa qokymenTta: «KAPXVMBHAS BBITIMCKAY.

B apxuBHOI BbIIMCKE Ha3BaHUE JOKYMEHTa, €ro HOMEp WU JlaTa BOCIPOM3BOISTCS
IIOJIHOCTBIO.

Bbinucka mpou3BOOUTCS TOJIBKO M3 JIOKYMEHTa, B KOTOPOM COAEPKHUTCS HECKOJIBKO
OTJIEIbHBIX, HE CBSI3aHHBIX MEXKIY COOOH BONMPOCOB. Bhlmucka 0JKHA BOCIPOU3BOAUTH IMOJHBIN
TEKCT 4acTU JJOKYMEHTa, OTHOCALLEHCS K 3aIpocy.

W3Bneuennem u3 Tekcra JOKYMEHTA JOJDKHBI ObITh MCUEPIIaHbl BCE MMEIOIINECS JaHHbIE 10
3anpocy. Hauano m xoHel KakJ0oro W3BJIEUEHUS, a TAKK€ MPONYCKU OTACIbHBIX CIIOB B TEKCTE
JOKyMeHTa 0003Ha4at0TCs MHOTOTOYUEM.

B apxuBHOW BBINHCKE JOJKHBI OBITH CHEIaHbl COOTBETCTBYIOILME IPUMEYAHUS MU
OTOBOpPEHBI YaCTH TEKCTa OpUTHMHAjA, HEpa30OpUYMBO HAIMCAaHHBIE, UCIIPABJICHHbIE aBTOPOM, HE
MOJJTIAIOINECS] TPOUYTEHUIO BCIIEJCTBUE MOBPEXKACHUS TEKCTa U JPYrUM npuuuHaM. OTAenbHbIe
CIIOBA U BBIP@KEHMSI JOKYMEHTA, BHI3bIBAIOIINE COMHEHHS B UX TOYHOCTH, a TAaK)K€ UCIpPABICHUS,
MTOJYUCTKH, BBI3bIBAIOIINE COMHEHHE B UX JIOCTOBEPHOCTH, OroBapuBarorcs: «Tak B JTOKyMEHTE»,
win «B tekcre HepazbopunBOy», win «Tak B TeKCTe opuruHaia». Ilocine TexcTa apXuBHOM BBINKUCKH
YKa3bIBaIOTCS apXUBHBIN MIKM(p 1 HOMEPA JTUCTOB €IMHULIBI XPAHEHUS apXUBHOTO JIOKYMEHTA.

ApXuBHasg BBIMHMCKA TOJIUCHIBAETCS PYKOBOJUTENEM OpraHu3allid WM HUHBIM
YIOJHOMOYEHHBIM UM JIOJDKHOCTHBIM JIUIIOM U 3aBEPSIETCS eYaThl0 OpraHU3aIiH.

Ecnu apxuBHas copaBka COJEpKUT HE BCE CBEACHMS IO 3ampocy, TO, KaK IpaBuUiIo,
uHpopmalusg 0 TOM, KakHe CBeIeHHUs U 3a Kakue rofpl B OpraHe OTCYTCTBYIOT U IMOYEMY, IJe
MOXXHO TOJIYYUTh HEIOCTAIOIINE CBEICHHS U3J1araloTcsi B COMPOBOJUTEIHHOM MHCbME apXuBa K
apXMBHOI cCIIpaBKe, KOTOpOE TIeuyaTaercsi Ha OJlaHKe NUChbMa apXWBa U TOJIHCHIBAETCS
PYKOBOJACTBOM apxuBa. Kpome Toro, B conpoBOAMTENBHOE MUCHMO BKJIIOYAETCS MH(pOpMaLus o
HJINYUM WM OTCYTCTBUU CBEJEHMH MO KOJAM BUJIOB OIUIAThl TPYAA U yAEpKaHUM U3 3apabOTHOM
mIaThl (M UX pacmu(poBKe) 3a YKa3aHHBIA B apXUBHOM CIIPaBKe MEPUOJ U O pacmiu(poBKe KOJIOB,
€CIIY BU/IbI OTIATHI TPYJA JAHbI 110 KOJaM.

25.4. ApxuBHBIC KOTIMH O(QOPMIISIOTCS HA YUCTHIX JIUcTax Oymaru. Ha apXuUBHBIX KOMHSX
JOKYMEHTOB, KaKk Ha OyMa)XHOM HOCHUTEJE TaK JJIEKTPOHHBIX HOCUTEINAX, apXUBHbIC LIM(PBHI
IIPOCTABJIAIOTCS HA 000pOTE KaKJOI0 JIMCTA apXUBHOW KOIMU, a 3aBEpUTENbHAs HAMUCh U IeYaTh
- Ha 000pOTE MOCIIEAHEr0 JINCTa KOIIMH JOKYMEHTA.

IIpu HeoOXomuUMOCTH IpOBEACHUS OOBEMHONW paboOThl MO MOMCKY M KOIHMPOBAHUIO
apXMBHBIX JOKYMEHTOB apXUB IIMCbMEHHO M3BEIIAET I0JIb30BaTENIl O IPOMEKYTOUHBIX
pesyibrarax paboTel. Buj MHGOPMALMOHHOIO JIOKYMEHTAa, MOArOTABIMBAEMOIO APXUBOM IIO
3aIpocy MOJIb30BATENs, COIVIACOBBIBACTCS C HUM, €CIIM 00 3TOM HE YKa3aHO B 3alpoce.

B apxuBHOH BBIIUCKE Ha3BaHWE AapPXUBHOIO JOKyMEHTa, €ro HOMep M Jara
BOCIPOU3BOJATCS MOJIHOCTBIO. V3BJI€UEHHUAMHU U3 TEKCTOB apXMBHBIX JTOKYMEHTOB JOJDKHBI OBITH
ycyepIiaHbl BCe UMEIOIIMECs JaHHbIE 10 3arnpocy. Hayano u KoHell KaXJI0ro U3BJICUCHMS], a TaKKe
IIPOIYCKH B TEKCTE apXUBHOTO IOKYMEHTA OTJENbHBIX CJI0B 0003HAYAKOTCSI MHOTOTOUHEM.

WudpopmallMoHHOE MHCBMO 3afBUTENIO COCTaBJISIETCS IpU OTCYICTBUM B  apxHBe
JOKYMEHTOB, HEOOXOIMMBIX JUIl MCIIOJHEHHs 3alpoca COLUAIBHO-TNIPABOBOTO XapakTepa, MU
uHpopmManuu 00 HMX MECTOHAXOXJIEHHMH, B CIydae IEpechUIKM 3ampoca B MNPO(UIbHYIO
opranu3zaiuio. B nuceme yka3plBatOTCSl IPUYMHBL, IO KOTOPHIM 3alpaiiiBacMble CBEICHUS He ObLIN
BBISIBJIEHBI, U, IO BO3MOXKHOCTH, IPEJIaraeTcs alrTOPUTM JlaJIbHEHIIero noucka.

25.6. OcHoBaHus Ui MOATBEPKICHUS 3alPOLICHHON B 3asiBIEHMHM MH(POPMALIMKN OTPAXKEHbI
B «MeToMuUecKUX PeKOMEHAALUAX M0 MCIOIHEHUIO 3allPOCOB COLMAIBHO-IIPABOBOIO XapaKTepay
denepallbHOTO apXUBHOIO areHTCTBa BCepoCCHICKOro Hay4HO-HCCIEN0BATENbCKUI HMHCTUTYTA
JOKYMEHTOBE/IEHUSI U apXMBHOTO Jena (yrBepxkJeH DenepaiabHbIM apXUBHBIM areHTCTBOM, TEKCT
JOKYMEHTa MPUBECH B COOTBETCTBHHM C MyOnukanueit Ha caiite http://archives.ru/).

25.6. Kputepuem mNpuUHATUS peLIEHHs SBISETCS OTCYTCTBHE OCHOBAaHMU JUIS OTKasza B
MPEJOCTaBICHUN MYHULIUTIAIBHOMN YCIYTH.

25.7. Pe3ynbTaToM HCIIOJHEHUS aMUHUCTPATUBHOMN MPOLEAYPHI SBISAETCS MOINMUCAHHBIHN
pe3yNbTaT Npe0CTaBICHUS] MYHUIUIIATLHONW YCIIYTH.



25.8. CrmocoboM (pukcanuu pe3ynbTara BBIMOJHEHHUS aIMHUHHCTPATHUBHOW MPOLEAYpPHI
ABIISIETCS OTMETKAa B KaHuensipun OpraHa, IyTeM pETUCTPALMM B JKYpHAaJe PpErucTparuu
pe3yibTarta Mpe0CTaBICHISI MyHUIUITAILHON YCITYTH.

[Ipouenypa, ycraHaBiuMBaemasi HACTOSIIIMM ITYHKTOM, OCYIIECTBIsIETCA B TeueHue 23
KaJCHJapHBIX THEW ¢ MOMEHTA MMOCTYIJICHUS OTBETOB Ha 3aIIPOCHI.

26. Bblgaua miiM HanpasJieHHe 3asiBUTEJII0 Pe3yJibTAaTa Mpel0CTaBIeHNs
MYHULIHNAJIbHON yCIyTH

26.1. OcHoBaHMeM Jajis Hayala aJMHUHUCTPATUBHON IMPOLEAYpHI SBJISETCS IMOANMCAHHBIN
pe3ynbTaT MPel0CTaBICHU MYHUITUTIATBHOM YCITYTH.

Crnennanuct OTena He Mo3Hee YeM dyepe3 3 KaJIeHIAPHBIX THS CO JHS MPUHSATHUS PEIICHUS
BBIJAET WJIM HANpaBJsIET MO aJpecy, YKa3aHHOMY B 3asBJICHUH, 3agBUTENIO JOKYMEHT,
MTOITBEPIKIAIOIIUM MPUHATHE TAKOTO PEIICHUSI.

[Ipu oOpareHnu 3asgBUTENS WM TPEICTABUTEINS 3asBUTENS 3a PE3YJbTaTOM OKa3aHUS
MYHUIUIIATBEHOM yeinyru B OpraH, cnermanuct Otena:

- YCTaHABIMBACT JIMYHOCTh 3asABUTENS WJIM TPEACTABUTENS 3asiBHUTENII, B TOM YHCIE
MPOBEPSIET JOKYMEHT, yIOCTOBEPSIONTNN TUIHOCTH;

- TIPOBEPSIET TIOJTHOMOYHSI TIPEICTABUTEIS 3asIBUTEINS JCHCTBOBATh OT UMEHH 3asiBUTEIS TIPU
MOJTYYCHUH JOKYMEHTOB;

- 3HAKOMUT 3asBUTENS WM TPEACTABUTENS 3asBUTENS C TIEPEYHEM BBIJIABAEMBIX
JIOKYMEHTOB (OTrJIamaeT Ha3BaHUs BBIJaBAEMBIX IOKYMEHTOB);

- Beigaet TOKyMEHTHI 3aBUTEINIO WIIH TIPEACTABUTENIO 3assBUTEI.

Ha konuu 3ampoca aemnaer OTMETKY O BbIJITABaEMBIX JOKYMEHTAX, C YKa3aHUEM HUX MEPEUHS,
MPOCTABJISIET CBOM MHUIMANBI, JOJIKHOCTh U toanuchk, ®.M1.0 3agBuTens win ero npeacTaBUTeNs u
npejyiaraeT NpoCTaBUTh MOAMUCH 3asBUTENS.

26.2. . B cnyyae momayu 3asBICHUSA 4Yepe3 MHOTO(DYHKIMOHANBHBIN IieHTp, Oprad He
no3znHee 2 pabouMx AHEH 10 OKOHYAHMSI, YCTAHOBJICHHOTO JEWCTBYIOIIMM 3aKOHOAATEIbCTBOM
CpOKa MPEeIOCTaBICHUS MYHUIIUITAIbHON YCIyTH, HApaBisaeT (BBIIACT) B MHOTO(DYHKIIMOHATBHBIN
COOTBETCTBYIOIIUN PE3yJIbTaT.

MHOTOQYHKIIMOHAIBHBIA ~ IIEHTP  OCYIIECTBIIICT  BBbIJIAUy  3asABHTEIIO  pe3yibTaTa
MPEIOCTABJICHUS MYHHUIIMIIAIBHOW YCIyrM B TEYEHUU CpPOKa XpAaHEHUS TOTOBOrO PE3ysbTaTa,
MPEAYCMOTPEHHOTO COTJIAIEHUEM O B3aUMOJCHCTBUU MEXIY MHOTO(YHKITMOHATBHBIM IIEHTPOM U
Opranom.

26.3. B cnyyae momaum 3asBICHUS B 3JEKTPOHHOM Buue mnocpernctBoMm PIITY, mocie
perucTpanuu pe3yinbrara NpeIOoCTaBICHUS MYHULMNAIBHOW YCIYI'M SK3EMIUISIP, 3aBEPEHHBIN
YCUJICHHOW KBaTU(UIIMPOBAHHON O3JIEKTPOHHOW MOAMKMCHIO YMOJIHOMOYEHHOTO JOJKHOCTHOTO
JUIa, HarlpaBiseTcs 3asBuTento B «Jlnunbnii kabuner» PIITY. [Ipu Hanuuuu B 3asBICHUN YKa3aHUS
O BbIJa4Ye pe3ylbTaTa NPEAOCTaBICHUS MYHUIMIAIBHOW YCIYyrH Ha OyMa)KHOM HOCHUTEINE,
SK3EMIUISP MEePEAACTCs 3asIBUTENIO IIPU NPEAbSIBICHUN JOKYMEHTA, YA0CTOBEPSIOIIETO JUYHOCTb.

Bropoii sx3eMIuisip pes3yibrata mpeaoCTaBlIeHUs MYHHUIMIIATBLHOW YCIyrd Ha OyMaKHOM U
(Wnu) DJIEKTPOHHOM HOCHTENE, 3aBEPEHHBIM YCHUJICHHOW KBAIM(DPUKAIIMOHHOW AIEKTPOHHON
MOJNKCHIO YIIOJTHOMOYEHHOTO JIOJKHOCTHOTO JIMIIA, OCTaeTcsl Ha XpaHeHuH B Oprase, BblJIaBIIEM
ApXMBHYIO CIPABKY, apXUBHYIO BBIITUCKY, APXUBHYIO KOTIHIO.

26.4. KpurepreMm NpUHSATHS PELICHUs SBISETCS MOAMMCAHHBIN pe3ylbTaT MPeI0CTaBICHUS
MYHULUIIATILHON YCIYTH.

26.5. Pe3ynpTaroM MCHOJHEHUs aAMUHUCTPATUBHOM MpOUEAYpHl SBJSETCS BblJaya
pe3ynbTaTa MpeJOCTABICHUS MYHULIMIIATLHON YCIIYT'M WJIM HAlPABJICHUE €ro 3asBUTENI0 3aKa3HbIM
MUCbMOM C YBEJAOMJICHUEM.

26.6. CrocoboM (ukcanuu pe3yabTaTa BBIIOJHEHHUS aJIMUHUCTPATUBHONU MPOIEAYpPbI
SIBJISIETCA BblJIaya 3asiBUTENIO Pe3yJbTaTa MPeAOCTABICHUS MyHULIMTIAIBHOW YCIIYTH MOJT POCIIUCH, B
YKypHaJe BbLAAHHBIX PEIICHUMN.



27. Ilopsiaok ocyuiecTBJIeHNS] AAMUHUCTPATHBHBIX NPOLEAYP B 3JIeKTPOHHOI (hopMme, B
TOM 4ucJie ¢ ucnoyn3osanuem EITY, PIIT'Y, a Tak:ke opuunanbHoro caiita Oprana

27.1. IlpenocraBiieHne B YCTAHOBJIEHHOM NOPsiAKe HHPpOpMALHK 3asiBUTEIAM U
olecrneyeHue J0CTyNA 3asiBUTeIel K CBeIeHUAM 0 MYHHIIMNIAJIbHOM yciiyre

Ha PIII'Y obecneunBaercs:

1) noctyn 3asiBUTENEH K CBEICHUSIM O MYHHIIUIIAIBHBIX yCIIyrax;

2) IOCTYNHOCTb JUIsl KOIMMPOBAHUS B 3JIEKTPOHHOW (hopMme 3ampoca U MHBIX JTOKYMEHTOB,
HEOOXOAUMBIX JUIS MOJYYCHUSI MYHUIMITATHHON YCIIYTH;

3) BO3MOXHOCTH  IOJQYM  3asABHTEJIEM C  HUCIOJB30BAaHHEM  HH()OPMAIOHHO-
TEJIEKOMMYHUKAIIHOHHBIX TEXHOJIOTHH 3ampoca O MpeIoCTaBIeHIH MyHUITUITAILHON YCIIYTH;

4) BO3MOXKHOCTH TIOJyYCHHS 3asBUTEJICM CBEIACHUI O XOJ€ BBIMIOJIHEHUsS 3ampoca o
MPEIOCTaBICHUH MYHUILIMNAJIbHOM YCIyTH, B cCllydyae IOJIaud 3alpoca B AIEKTPOHHOM BHJE,
nocpenctsoM PIITY;

5) BO3MOXHOCTH TIONYYCHHs pe3ylbTara MpeIOoCTaBICHUS MYHUIIUTIAIBHOW YCIyTH B
ANIEKTPOHHOH (hopme.

27.2. Tlonaya 3asiBUTEJIEM 3ANPOCA U HHBIX IOKYMEHTOB, HEOOXOMMBIX /LISl
NpeIoCcTaBIeHUs] MYHUIIUNATBHON YCJIYTd, H MPUEM TAKHX 3alPOCOB U J0OKYMEHTOB
3asBUTENb UMEET MPABO MOJATh 3asBJICHNE B ANEKTPOHHON (hOpPME C UCTIOTH30BAHUEM

PIIT'Y.

dopMupoBaHUE 3alpoca 3asABUTENIEM OCYIIECTBIAECTCS TOCPEICTBOM  3alOIHCHUS
aNeKTpoHHOU (hopmbl 3ampoca Ha PIIT'Y 6e3 HeoOXOAMMOCTH JOMOJHUTEILHON TI0/Iaur 3armpoca B
kakou-nmnoo wHOou dopme. Ha PIITY, EII'Y, odpunmansrom caitte Oprana, mpeaoCTaBIISIONIETO
MYHUITUTIATEHYIO YCIIYTY pa3MenialoTcst 00pa3iibl 3ar0JIHEHHS 3JIEKTPOHHOM (POPMBI 3ampoca.

dopMaTHO-IOTUYECKass ~ MPOBEpKa  CPOPMUPOBAHHOTO  3ampoca  OCYIIECTBISETCA
ABTOMATUYECKH TIOCJIC 3aIOJTHEHUS 3asiBUTEIEM KaXKJI0TO W3 TMOJIeH 3JEKTPOHHOU (OopMBI 3ampoca.
[Ipy BBIABIIGHMH HEKOPPEKTHO 3alOJHEHHOTO TIOJNIA JICKTPOHHOW (OpMBI 3ampoca 3asBUTEIb
YBEIOMJIIETCSI O XapaKTepe BBISBICHHOW ONIMOKM W TIOPSAJIKE €€ YCTPaHEHUs IOCPEACTBOM
MH(POPMAITMOHHOTO COOOIIEHUS HETIOCPEACTBEHHO B AJIEKTPOHHOM (popme 3arpoca.

[Ipu hopmupoBaHuM 3ammpoca 3asBUTEITIO0 00eCTIeYnBaCTCS:

a) BO3MOXHOCTh KOTTMPOBAaHUSI M COXpPaHEHUS 3ampoca, He0OX0AMMOTO ISl TIPE0CTaBICHUS
MYHUIIUTIAJBHOU YCIIYTH;

0) BO3MOXKHOCTb TI€4aTH Ha OyMa)KHOM HOCHTEJIE KOITMU IEKTPOHHON (hOPMBI 3aIipoca;

B) COXpaHEHHE paHee BBEICHHBIX B AJIEKTPOHHYIO (opmy 3ampoca 3HaYeHUH B 00O
MOMEHT TIO JKEJIaHHIO T0JIb30BaTeIs, B TOM YHCIIC TP BO3HUKHOBEHHH OIIMOOK BBOJIA U BO3BpaTe
JUI IOBTOPHOT'O BBOJIAa 3HAUEHUI B 2JIEKTPOHHYIO (hopMy 3ampoca;

') BO3MOXKHOCTh BEPHYThCSI Ha JIt000# U3 TANOB 3all0JIHEHUS NEKTPOHHON (GOpMBI 3ampoca
0e3 moTepH paHee BBEICHHON MH(GOPMALIHH;

1) BO3MOXKHOCTH Aoctyna 3asButens Ha PIITY wnu odunmansHOM caiiTe K paHee 1moiaHHbIM
MM 3ampocaM B TEUEHHE HE MEHEEe OJHOTO roJla, a TAK)Ke YaCTUYHO C(hOPMHUPOBAHHBIX 3aIPOCOB - B
TEUCHHE HE MEHEE 3 MECSIICB.

CdhopmupoBaHHBIN  3alpoc, HAMpaBlIseTCs B OpraH MECTHOTO  CaMOYIPAaBJICHHUS
nocpencrtsom PIITY.

[IpueM wu perucrtpauuss 3asBICHUS OCYIIECTBISIOTCSA JOJKHOCTHBIM JIMLIOM OpraHa
MECTHOTO CaMOYIIPABJIEHUs, OTBETCTBEHHBIM 32 IPUEM U PETUCTPALIMIO 3aBICHUNA C JOKYMEHTaMU,
HEOOXOTUMBIMHU IS TIPEI0CTABICHUS MYHUIIUIIATbHOM YCITYTH.

[locne peructpanuu 3asBICHUE HANpaBIsETCs B  CTPYKTYpHOE  TMOJpa3felieHHe,
OTBETCTBEHHOE 32 MPEA0CTaBICHHE MYHULIUTIAIbHOW YCITYTH.

[Tocne npuHsATHS 3asBIE€HUS JOHKHOCTHBIM JIMIIOM, YIIOJTHOMOYEHHBIM Ha MPEI0CTaBICHUE
MYHHIIMITATEHOW YCIIYTH, CTATYC 3allpoca 3asBUTENS B «IMYHOM kaOuHeTe» Ha PIII'Y, oGHOBIsIeTCS
JI0 cTaryca «IpPUHATO.



27.3. 3annch Ha npueM B OpraH, MHOroO)yHKIIMOHAJIbHBIN LIEHTP A5 M0JAa4YH 3a1poca
0 NPeAOCTABICHUM MYHHIUNIAJIBHON YCIYIH H MHBIX JOKYMEHTOB

B nensx npenocraBieHUss MyHULUIIAIBHOW YCIYTH OCYLIECTBISIETCS MIPUEM 3asiBUTENIEH 110
IIpeBAapUTEILHOM 3aucy. 3auch Ha IpUeM NpoBoauTcs nocpenctsom PIITY.

Opran He BHpaBe TpeOOBaTb OT 3asBUTENS COBEPIICHUS MWHBIX JIEHCTBUM, KpoMe
MIPOXOXKJICHHS] MACHTU(PHUKAINY ¥ ayTeHTH(PHUKANN B COOTBETCTBUU C HOPMATHBHBIMH ITPABOBBIMU
akramu Pocculiickonn @enepannu, ykasaHus LENM IIPUEMA, a TAKXKE INPEAOCTABICHHS CBEIACHUM,
HEOOXOJMMBIX JIISl pacdeTa JJIUTEIBHOCTH BPEMEHHOTO WHTEpPBaia, KOTOPBIH HEOOXOIMMO
3a0pOHUPOBATH JIJIS TIpHUEMA.

[IpenBapurenbHas 3aMuch Ha MPUEM B MHOTO(YHKIIMOHAIBHBINA IIEHTP OCYIIECTBIIICTCS Ha
odurmansaoM caiite 'BY PK «M®L».

27.4. IloayyeHnue 3asiBUTEJIeM CBeleHUI O X0/le BHITIOJTHEHHS 3alIpOca 0
NPeI0CTABICHUH MYHHIMIIAILHOMN yCJIyIH

3asBUTENb HMMEET BO3MOXKHOCTh IMOJIyde€HUS HHG}OpMaluMu O XoJe MpeaoCTaBICHUS
MYHHUIIUTIATBHOW YCITYTH.

WNudopmanus o xone NpeaocTaBIeHUs] MyHULUIIAILHOW YCIYTH HalpaBisieTCsl 3asiBUTEIIO
OpranoM B CpOK, HE TmpeBbImIaromuid | pabouyuit J€HH TOCIE 3aBEPIICHUS BBITIOJHCHHS
COOTBETCTBYIOIIETO JICHCTBUS, HA aJpec MEKTPOHHOU mouThl win mocpenctsoMm PIITY (B cimyuae,
€CJIM 3asBJICHHE MoAaBaoch uepes PIITY).

[Ipn npenocraBieHWH MYHHULIMNAIBHOM YCIYrM B D3JEKTPOHHOW ¢opMe 3asBUTEIIO
HaIlpaBJIsIeTCSA:

a) yBEIOMJICHHE O 3allUCM Ha IMpHeM B OpraH MECTHOTO CaMOYINpPABJICHUS WIIU
MHOTO(YHKIIMOHAJIbHBIN LIEHTP;

0) yBeIOMJIEHHE O MPHUEME U PETUCTPALlMU 3asBJICHUS O MPEI0CTaBICHUS MYHUIIUIATIbHOMN
YCIyTH;

B) YBEJIOMJICHUE O IPUHATUN PEUICHUS O MPEJOCTABICHUU MYHUIIUNIAIILHON YCIIYTH;

T') YBEIOMJIEHUE O MIPUHITUA MOTUBUPOBAHHOTO OTKa3a B MPEIOCTABICHUN MYHUIIUTIATbHON

YCIYTH.

27.5. IlonnyyeHue 3asiBUTE/IEM Pe3y/ibTaTa NMpeaoCcTaBIeHU MYHUIMIIAJIbHON YCJIYyTH
DOK3eMIUISAp, 3aBEPCHHBIM YCHUJICHHOW KBATM(HUIIMPOBAHHOW AJIEKTPOHHOM TOIMHCHIO
YIOJHOMOYEHHOTO JIOJPKHOCTHOTO JIMIIA, HANpaBJseTcs 3asaBUTEN0 B «JInuHbiii kabuner» PIITY.
[Ipy Hamuuuu B 3asBJICHUM yKa3aHHUs O BbIAAYe pe3ylbTaTa MpPeJOCTaBICHUS MYHUIIMNAIbHON
ycIyru Ha OyMaXHOM HOCHTENE, JK3eMIUIIp TNepefaeTcs 3asBUTEN0 NpU MpPeAbSBICHUU
JOKYMEHTA, YI0CTOBEPSIOIETO JTUYHOCTb.

27.6. OcymecTB/ICHHE OLCHKH KAa4eCTBA NPEI0CTABICHUA MYHHIIUNIAJIBLHOH YCIyI'H
3agBUTeNnsIM 00ecreyrBaeTCss BO3MOXHOCTb  OIEHUTh JOCTYIHOCTh W KadeCTBO
MPEI0CTABICHN] MyHULIMNIAIBHOW yciyru nocpeactsoM EINY u PIITY.

27.7. JocynedHoe (BHecyaeOHOe) 00:kaI0BaHMe pellleHui U eiicTBuil (0e31eiicTBUA)

OpraHa MecTHOI'0 CaMOYNpPaBJIeHUs (OPraHU3alMM), A0JKHOCTHOI'O JIML[A OPTraHa MECTHOIO
caMoynpapJjeHus (OpraHu3anum) Judo rocyiapcTBeHHOr0 Ml MyYHHIMIAJIBHOIO CJIYKAIIero
3agButensiM obecrieunBaercs jaocyaeOHoe (BHecyneOHOe) oOkajloBaHME pEUIeHHH H
neiictBuil  (O6e3nmelicTBUS) opraHa (OpraHuzaliiu), JODKHOCTHOTO JIMIIA OpraHa MECTHOTO
caMOYIpaBJIeHUs JTUO0 MYHUIMIIAIBHOTO CIY)KaIlero, MHOro(yHKIIMOHAIBHOTO LIEHTPa, paOOTHUKA
MHOTO(yHKIIMOHATIbHOTO IleHTpa mocpeactBom EIITY, PIIIY, onekTpoHHOW MOYTHl U
odunuansHoro caita Oprana, IpeaoCTaBISIONIETO MYHUIUITAIBHYIO YCIYTY, OQHUIHATBHOTO caiTa

I'BY PK «MO®IL».



28. Ilopsinox BBINOJHEHUS] AIMUHUCTPATHBHBIX Npoueayp (aeicTBuii)
MHOTI0(p)yHKIIMOHAJIBHBIM LIEHTPOM

28.1. UudopmupoBanue 3asiBUTe/ICH 0 MOPSAIKe NPEI0CTABICHHS MYHHIIUNIAJIBLHOMN
YCJIYI'¥M B MHOTO()YHKIIHOHAJbHOM LIEHTPe, 0 X0/1¢ BBIIIOJIHEHHS 3alIPOCca 0 NPeI0CTaABJICHUHT
MYHMUIMIAJIbHOMN YCJIYTH, 10 HHBIM BOIPOCAaM, CBA3AHHBIM C IIPeJA0CTABJIEHHEM
MYHMUIMIAJIbHON yCJIYTH, a TAK/Ke KOHCYJIbTHPOBAaHUE 3asiBUTe/IeH 0 MopsIKe
NPeJ0CTABJIeHUSI MyYHUIINNIAJBHON YCJIYIH B MHOT0() yHKIMOHAJIBLHOM IIEHTpe

[Ipu oOpamennn 3asBUTENsT B MHOTO(QYHKIMOHAIBHBIA LEHTP 32 TOJXy4dEeHUEM
KOHCYJbTallUM 1O  BOIpOCaM  MPEAOCTaBICHMS  MYHUIUNAJIbHON  YCIYrH, pabOTHUK
MHOTO(YHKIIMOHAJILHOTO ~ LIEHTPA, OCYIIECTBISIOMIMNA TPHEM JIOKYMEHTOB, HWH(POPMHPYET
3asiBUTENIA:

- 0 CpPOKax MpeAO0CTaBICHUS MyHUIIMIIAIBLHOMN yCIyTH;

- 0 HEoOXOOUMBIX JOKYMEHTaX /Jsi MOJYy4eHHUs MYHUIUNAIbHOW YyciIyru (1Mo BHAaM
CIIPaBOK);

- 0 BO3MOXHOM OTKa3€ B MPEJOCTAaBICHUH MYHUIIMIAIBHON YCIYTH, B ClIydae OTCYTCTBUE
JNoKyMeHTOB B OpraHe 1o 3arpaiinBaeMoil TeMaTHKe.

[Ipy HEoOXOAWMOCTH TOJNy4YEHHS KOHCYJIbTAllMM B NHCbMEHHOH ¢opmMe pabOTHUK
MHOTO(YHKIIMOHAJIBHOTO IEHTPAa PEKOMEHIYyeT 3asBUTENI0 JIMYHO HalpaBUTh MHUCbMEHHOE
oOpaiienne B OpraH, pa3bsiCHUB IpPU ATOM MHOPSAOK PAaCCMOTPEHHs] NMHCbMEHHOTO OOpalieHus
3asBuTENsT B cooTBeTcTBMM ¢ DenepanbHbiM 3akoHOM 0T 02.05.2006 Ne 59-®3 «O mnopsnke
paccMoTpeHus oOpamieHuit rpaxaad Poccuiickoit deneparum.

28.2. Ilpuem 3anpocoB 3asiBUTeJIeH 0 MPEeIOCTABJICHUN MYHUIUNIAJILHON YCJIYTId U

HUHBIX JOKYMEHTOB, He00X0AMMBbIX /Il IPEeJ0CTABJIEHUSI MyHUIIUNIAIbHOM YCIyTH

B MHOro()yHKIIMOHATFHOM LIEHTPE OCYILECTBISETCS MpUEM 3asBICHUM U JOKYMEHTOB,
HEOOXOIMMBIX JJIsi MPEIOCTABIIEHUS MYHUIMINAIbHOW YCIYrH, a TakKe BblJada JIOKYMEHTOB,
SIBJISIOIINUXCSL PE3yJIbTaTOM MPEAOCTaBICHHUS MYHHUIMIIAIBHOM YCIYTH TOJBKO MpPU JIUYHOM
oOpallleHun 3asBUTeNs, JU00 ero MpeacTaBUTeNs, IPU HAJIWYUHM JOKYMEHTA, YIOCTOBEPSIOLIEIO
JUYHOCTh MPEJICTABUTEINS 3asBUTENS, TOKYMEHTA, YIOCTOBEPSIONIUI MOJIHOMOYHS MPeICTaBUTENs
3asiBUTEIIS.

[IpyemM NOKYMEHTOB, MOJYYEHHBIX IMOYTOBBIM OTIpPAaBIIEHUEM, JIMOO B AJIEKTPOHHOH dopme
HE J0IyCKaeTcs.

[Ipu oOpaieHuu B MHOTO(YHKIIMOHAIBHBIM IIEHTP 3asBUTENb MPEIOCTABISAET CIEeAYIOIINe
JOKYMEHTHI:

1) 3anpoc Ha npeaocraBieHue MyHununanbHou ycuyru, ([Ipunoskenue Ne3 k HacrosimeMy
AJIMUHUCTPATUBHOMY PErJIaMEHTY).

3anpoc IOJKEH COAePKaTh CISAYIONIYI0 HH(OPMAIIUIO:

- HAUMEHOBAHUE IOPUIMYECKOrO JIMIIA - aBTOpa 3arnpoca (As TpaxaaH - GaMuInl, UMEHHU,
OTYECTBA, MMPU HAIUYUH TTOCIIECTHETO);

- MIOYTOBBII U/UITH SJIEKTPOHHBIN apec, IO KOTOPOMY JIOJKEH ObITh 1aH OTBET;

- CBEJICHUs, MHTEPECYIOIINE MOJIb30BaTeNsl U XPOHOJOTMYECKHE PaMKH 3allpalinBaeMoil
uH(pOpMaINH;

- ¢opmy mosrydyeHHUs ToJb30BareraeM MHpopManuu (MHPOPMAIIMOHHOE MUCHMO, apXUBHAs
CIpaBKa, apXWUBHAas BBINMHCKA, apXUBHAs KOMMS, TEMAaTHYECKHIl IMepeueHb, TeMaTU4YEeCKHil 0030p

JOKYMEHTOB);
- IMYHYIO MOJIMUCh aBTOpa 3arpoca (rpaxJaaHuHA WIN JOJDKHOCTHOTO JIUIA);
- Jary.
2) IOKyMEHT, yIOCTOBEPSIOLIUI TUYHOCTb 3asBUTENS (MPEICTABUTENS 3asiBUTEN);
3)  JlokyMeHT,  TNOATBEPXKIAOUUI  TOJHOMOYMS  TpEACTaBUTENs  3asBUTEIN,

YIIOJTHOMOYEHHOIO Ha IM0Ja4y AOKYMEHTOB M IOJyYEHHE pe3ysbTaTa OKa3aHUs MYHULUIAIbHON
yciayru (B ciyyae oOpalieHus! peICTaBUTENs 3asiBUTEINS);

4) NoKyMEeHT, MOATBEPKAAIOLINI TOJIHOMOYHS IOPUIMUECKOTO JIUIIA;

9.2. JInst nony4eHus: apXuBHBIX CIIPABOK COLMAIBHO-TIPABOBOTO XapakTepa:



1) 3asBnenue (Ilpunoxenue NeS k HacrosieMy AJIMUHUCTPATUBHOMY PETJIAMEHTY);

2) JIoKyMEHT, YA0CTOBEPSIIOIINM TUYHOCTD 3asBUTENS (IIPEACTABUTENS 3asIBUTENS);

3)  JokymeHT, MOATBEPXKJAIOIIUA  T[MOJTHOMOYHUS  MPEACTaBUTENsS  3asBUTENS,
YIIOJTHOMOYEHHOIO Ha I0/1a4y JAOKYMEHTOB M IIOJyYEHHE pe3ysbTaTa OKa3aHUs MYHULUIAIbHON
ycayru (B citydae oOpallieHus: IpeICTaBUTENs 3asiBUTENS);

4) xonus TPyHOBOM KHWKKM (IPHM MCIOJHEHHH 3aIpPOCOB, KACAIOMIMXCS MOATBEPHKICHUS
TPYJOBOIO CTa)ka, B TOM WYHCJIE JIbITOTHOTO, CIELUAIbHOCTH, pa3Mepa 3apadOTHOM IUIATHI,
pa3IMYHbIX HaAO0AaBOK U JIBIOT B COOTBETCTBUM C NEHCHOHHBIM 3aKOHOAATEIbCTBOM Poccuiickoii
denepanun).

B xozme mnpuemMa JOKYMEHTOB, HEOOXOJIMMBIX JJIsi OpraHu3ald I[PeJoCTaBICHUS
MYHUIIUTIATBHON YCIIYTH, paOOTHIUK MHOTO(YHKIIHOHAIBHOTO LIEHTpPA!

VYcraHaBnuBaeT JMYHOCTb 3asBUTENS WJIM NPEACTaBUTENs 3asBUTENS, B TOM UHUCIE
MIPOBEPSIET JAOKYMEHT, YAOCTOBEPSIOMINUN JIHUYHOCTb, JOKYMEHT, YJOCTOBEPSIOIIMHA IOJTHOMOYUS
MIPEICTaBUTEISI 3asIBUTESL.

B cnywae ecnu He ycCTaHOBJIEHA JIMYHOCTh JIMLA, OOpaTUBLIETOCS 3a IOJy4YEHHUEM
MYHHMIMIAJIBHOM yCIyrd, B TOM 4YHUCIIE HE NPEAbSBIECH JOKYMEHT, JIULO MPEACTaBIsAIOLIee
3asBJICHHE M TpujiaraeMble K HEMYy JIOKYMEHTBI, OTKa3ajoCh MPEABbSABIATh JOKYMEHT,
YIOCTOBEPSAIOIIUNA €ro JMYHOCTh, PAOOTHUK MHOTO(QYHKIIMOHAJIBHOIO IIEHTpa OTKAa3bIBAE€T B
npueMe 3asBiICHUS M TNpuiaraéMblX K HEMY JOKYMEHTOB HEMOCPEICTBEHHO B MOMEHT
MIpPE/ICTaBICHMSI TAKOTO 3asBJICHUS U JJOKYMEHTOB.

[IpoBepsieT mpaBMIIBHOCTh O(QOPMIIEHUS 3asBICHUS O MPENOCTAaBIECHUM MYHUIUTAIbHON
ycinyru. B cimywae, ecnu 3asBHTENh CaMOCTOSITENIBHO HE 3amOJHMI (opMy 3asBICHHS, MO €ro
npocb0e, pabOTHUK MHOTO(QYHKITHOHAILHOTO LIEHTPA, 3a0JIHSET 3asiBJIC€HHE B DJIEKTPOHHOM BUJIE.

Ecnu B 3asBneHnN HE yKa3aH aJpec dJICKTPOHHOMW MOYTHI 3assBUTEINS, IpeaaraeT (B yCTHOU
(dopme) yka3aTh B 3asBJICHUHU apec 3JIEKTPOHHOM MOYTHI B LIEISIX BO3MOKHOCTH YTOUHEHHUS B XO/€
IIPEJOCTaBICHUS MYHHUIMNAIBHON YCIyrM HEOOXOJUMBIX CBEIEHHH IyTeM HampaBJieHUs
JIEKTPOHHBIX COOOILIEHHH, a TaKkKe B LENAX HHHOPMUPOBAHUS O XOA€ OKa3aHWs MYHUIMNAIbHON
YCIIYTH.

B ciyuae mpenocraBieHus 3asBUTENEM MOJUIMHHUKA JOKYMEHTA, MPEICTABIEHUE KOTOPOTO
B IIOJUIMHHUKE He Tpedyercs, pabOTHUK MHOTO(YHKIMOHAJIBHOIO LEHTpa CBEpsieT KOMHHU
IOJUTMHHUKA JOKYMEHTOB, IPEJCTABICHHBIX 3asBUTENIEM, C MIOJUIMHHUKAMU TaKUX JIOKYMEHTOB, Ha
KOIIMM IIPOCTABISET OTMETKY O COOTBETCTBMM KOIHHU JIOKYMEHTa €ro IOJUIMHHUKY 3aBepsis ee
CBOEH MOJANUCHIO C yKa3aHMEM JOJDKHOCTH, (pamminu M uHUNMANOB. [lo[IMHHUK IOKyMEHTa
BO3BpalllaeTCs 3asBUTENI0, a KOMMs MPUOOIIAaeTcs K KOMIUIEKTY JOKYMEHTOB, I€pelaBacMbIX B
Opran.

KommuiektyeT 3asBieHMEe U HEOOXOAWMBIE JOKYMEHTHI (J1ajnee - KOMIUIEKT JOKYMEHTOB),
COCTaBJISIsSI PACIUCKY NPUHSTHIX KOMIUIEKTOB JIOKYMEHTOB B JIBYX 9K3EMIUIApax, KOTOPas COAEPKUT
IepedyeHb IPEeJOCTABICHHBIX 3asBUTENEM JOKYMEHTOB, C YKa3aHHEM JaThl M BpPEMEHH HX
IIPEJOCTABIICHUS, U IPUKPEIISET €ro K 3asiBJICHUIO.

Bbinaer 3asgBUTENI0 OAMH  OK3EMIUIIP PAclMCKU B HOATBEPXKAECHUE  IPUHATHS
MHOTO()YHKIIMOHAJIBHBIM LIEHTPOM KOMIUIEKTa JOKYMEHTOB, IPEIOCTABICHHBIX 3asBUTEIEM,
BTOPOM 3K3EMILIAP PacUCKU nepeaaercs B Opral ¢ KOMINIEKTOM TOKYMEHTOB.

CooO0miaer 3asgBUTEN0 O JaTe MOJIyYeHHsl pe3ysibTaTa MYHHMIMIIAIBHOM YCIyru, KOTOpas
cocraBiser 30 KajleHIapHBIX JHEH co AHA npeactaBieHus B OpraH JOKyMEHTOB, OO0S3aHHOCTH I10
MIPEJOCTABICHUIO KOTOPBIX BO3JI0’KEHA Ha 3asBHUTENA. [IpH CI0XKHBIX 3ampocax CpOK MOXKET ObITh
pojyieH, Ho He Oosiee yeM Ha 30 KajeHJapHBIX AHEH ¢ 00s3aTeNbHBIM YBEIOMIIEHHEM 00 3TOM
3asIBUTEIIS.

B cpok, He mpeBblmaronuii 2 pabounx IHEH, ClAeIyoIUX 3a JHEM IpueMa KOMIUIEKTa
JOKYMEHTOB, S3KCIEAUTOPOM MHOTO(QYHKIIMOHAIBHOTO LEHTPAa WJIM HHBIM YHOJTHOMOUYEHHBIM
JUIIOM  MHOTO(QYHKIIMOHAIBHOTO  LIEHTPA, KOMIUIEKT JIOKyMEHTOB, HEOOXOIUMBIX  JUIs
IIPEIOCTABJIEHNS MyHULIUNIABHON yCIyr nepenaercs B Oprax.

[IpueM [OKYMEHTOB OT OJKCHEIUTOpa MHOTO(QYHKIMOHAIBHOIO IIEHTpa WM HHOTO
YIIOJIHOMOYEHHOTO JIMIIAa MHOTO(YHKIIMOHAIBHOTO IEHTpPa, OCYLIECTBISETCS COTPYAHUKAMHU
Oprana BHE o4yepeau.



B xonme nmpuema NOKYMEHTOB OTBETCTBEHHOE juuo OpraHa, NpoBepsieT KOMIIJIEKTHOCTb
JOKYMEHTOB B TPHUCYTCTBUU OJKCIIEJUTOPA MHOTO(PYHKIHMOHAIBHOTO IIEHTpa WM HHOTO
YIIOJIHOMOYEHHOTO JIMIIa MHOTO(YHKIIMOHAIHHOTO IIEHTPA.

B cnyuae oTCyTCTBUS JOKYMEHTOB, YKa3aHHBIX B pacllUCKe, OTBETCTBEHHOE JuLo OpraHa, B
MPUCYTCTBUHU IKCIETUTOPA MHOTO(QYHKIIMOHAIBHOTO IIEHTPa WJIM MHOTO YMOJHOMOYEHHOTO JIUIa
MHOTO(YHKIIMOHAJILHOTO [EHTpa, JENAaeT COOTBETCTBYIOIIYID OTMETKY B COIPOBOJIUTEIHLHOM
peectpe.

OnuH 3K3eMIUISIp CONPOBOJUTEIBHOIO PEECTPa MEPENaBaCMbIX KOMIUIEKTOB JOKYMEHTOB
ocTaeTcs MHOTO(QYHKIIMOHAIBHBIM ILIEHTPOM C OTMETKOW, JOJDKHOCTHoro juma Oprana,
OTBETCTBEHHOI'O 3a IPENOCTABIEHUE MYHMIMIIAIBLHOM YCIYrH, O MOJIyY€HUH, C YKAa3aHHUEM JaThl,
BPEMEHU U MOANKCH JIULIA, IPUHSBILETO JOKYMEHTBHI.

B cnyuae oTkaza B mpueMe JOKYMEHTOB OT AKCHEIUTOpPa MHOTO(YHKIIMOHAIBHOTO LIEHTpa
WIA YIOJHOMOYEHHOTO JIMIAa MHOTO()YHKIIMOHAIBHOIO LIEHTpa, AOJKHOCTHOe auuno OpraHa,
HE3aMEeUINTEIbHO, B MPHUCYTCTBUM 3KCIEIUTOPAa MHOTO(QYHKIIMOHAJIBHOIO LEHTPA WM HHOTO
YIIOJTHOMOYEHHOIO JIML@ MHOTO()YHKIIMOHAIBHOTO IIEHTPA, 3alOJIHAET yBEJOMIIEHHE 00 OTKas3e B
IpreMe OT MHOTO(YHKIIMOHAJIBHOTO LEHTPA 3asBJIEHUS U JOKYMEHTOB, NPUHATHIX OT 3asBUTEIS C
yKa3zaHHEeM MpHUUYKH(bl) OTKa3a B IpUEMeE.

28.3. Bbliaua 3asiBUTENI0 Pe3y/IbTAaTA PEA0CTABJICHUS MYHHMIMIIAIbHON yCJIYI'H, B
TOM YHCJIe BbIIaYa JOKYMEHTOB Ha OyMasKHOM HOCHTeJIe, MOATBEPKIAIINX COAePIKAHUE
3JIEKTPOHHBIX JOKYMEHTOB, HANIPABJEHHBIX B MHOTO()YHKIIHOHAJIBHBIH I[EHTP M0
pe3yJbTaTaM NMpeaoCcTABIEHHUS TOCYAAPCTBEHHBIX 1 MYHHIIUNIAJIBLHBIX YCJIYT OpraHaMu,
NMPeI0CTABISIONMMH I'OCYIaPCTBEHHbIE YCJIYTH, U OPraHaAMU, MPeI0CTABIAIOIIHMH
MYHHMUMIAJbHbIE YCJIYTH, 2 TAK:Ke BbI1a4a JOKYMEHTOB, BKJIIOYas COCTaBJIEHHE HA
OyMa’KHOM HOCHTeJ/Ie U 3aBepeHue BbIMUCOK U3 MHGOPMALMOHHBIX CHCTEM OPraHOB,
NPeI0CTABISAIOIIMX FOCYyAapPCTBEeHHbIE YCIYTH, H OPraHOB, IPeI0CTABJISIIOIIUX
MYHMUIMIAJTbHbIE YCJIYTH

[Tepenaua Opranom pe3yIbTaToOB OKa3aHus MYHULIMOAIBHOW  YCIIYTH B
MHOTO(YHKIIMOHAIBHOM IIEHTPE J0JDKHA OBITH HE TMO3THEE pabodero JHs, CICAYIOIIETO 3a JTHEM
UCTEUEHHUs CpPOKa MPHUHATHS PpEIICHUs, HalpaBiseT (BbLIAeT) B MHOTO(YHKUIHMOHAIbHBIN IIEHTP
COOTBETCTBYIOIIUN Pe3yibTar.

HomxuaoctHOE nuno OpraHa, OTBETCTBEHHOE 3a MPEOCTaBICHNE MYHUIIMIAIBHON YCIYTH,
MOCPEJCTBOM TeNe(OHHON CBS3HM, YBEAOMIISIET MHOTO(GYHKIHMOHAIbHBIA LIEHTP O TOTOBHOCTHU
pe3ynbTaTa MyHUIUIIATbHON YCIYTH;

B cnydae nmnpuHATHS pelieHuss O [PHOCTAaHOBIEGHUHM, OTKa3e B IPEJOCTaBICHUU
MyHHIHUMANBHOW ycrmyru OpraHa, D0DKHOCTHOE ynio OpraHa B MUCBMEHHOM BHJIE YBEIOMIISET
3asiBUTENII O TaKOM pELICHHH, C YKa3aHMEM IMPUYMH MPUOCTAHOBIEHUS, OTKa3a IMPEI0CTABICHUU
MYHHIIMIIATBHON YCITYTH.

HomxuaocTtHOe smuio OpraHa, mnepenaeT B MHOTO(QYHKIMOHAIBHBIM LEHTP pe3ylbTaT
MYHHIIMIIATBHOM YCIIyTH Ha OCHOBAHUU COTPOBOJIUTEIBHOTO PEECcTpa, C yKazaHUEM JaThl, BpEMEHU
U TOJMUCH SKCHEAUTOPa MHOTO(MYHKIMOHAIBHOTO IIEHTPAa WIM HWHOTO YIOJHOMOYEHHOTO IHIa
MHOTO()YHKIIHOHAJILHOTO [IEHTPA, MPUHSBILIETO JOKYMEHTHI.

[Ipu oOpamieHnu 3asBUTENs WM TPEACTABUTENS 3asBUTENS 32 PE3yAbTaTOM OKa3aHUS
MYHHIIMIIATBFHON YCIYTH B MHOTO(YHKIIMOHANBHBIM LEHTP, PabOTHHUK MHOTO(YHKIIMOHAIBHOTO
[[EHTpA:

- VYcraHaBnuMBaeT IWYHOCTh 3asBUTENS WU TPEICTaBUTENs 3asBUTENS, B TOM YHCIE
MPOBEPSIET JOKYMEHT, yIOCTOBEPSIOUIUI THYHOCTH;

- [IpoBepsieT MOTHOMOYMS TIPEICTABUTEISI 3aBUTEINS IEHCTBOBATh OT UMEHH 3asSBUTENS TPU
MOJIy4E€HUH JTOKYMEHTOB;

- 3HAaKOMUT 3asBUTENS WM TPEACTABUTENS 3asABUTENS] C TEPEYHEM BBIJABAEMBIX
JOKYMEHTOB (OTJIallIaeT Ha3BaHUSI BbIIABAEMbIX JOKYMEHTOB);

- BeI1aeT TOKyMEHTHI 3aBUTEIIIO HIIA TIPECTABUTEIIO 3asiBUTEIIS.



Ha xonuu 3ampoca nemnaer 0OTMETKY O BBIAABAEMBIX JOKYMEHTAaX, C YKa3aHUEM UX IIepedHs,
HpOCTaBJISIeT CBOU MHHUIIMAJIBI, JOJIKHOCTb M IIOAIINCH, q)I/IO 3asBUTCIISI UJIN €T0 HpGI[CTaBI/ITeJBI nu
Hpe;maraeT HpOCTaBI/ITb IIOAIINCH 3aABUTECIIA.

MuoroyHKIMOHANBHBIA HEHTp oOecmeunBaeT XpaHeHHWE MoJay4eHHbIXx oT Oprana
l[OKyMeHTOB, HpeIIHa3Haq€HHBIX JIJIA BbIJA4YU 3asiBUTCIIFO UJIN HpeIICTaBI/ITeJIIO 3asBUTCIIA, @ TAKKC
HaIpaBISIOT TI0 PEeCTpy HEBOCTpeOOBaHHBIE JAOKYMEHTHI B OpraH, B CpOKH, ONpEIEICHHBIC
COTJIAllIECHHEM O B3aMMOJICHCTBUH.

28.4. Unble neiicTBHsl, HEOOXOAMMBbIE JIf1 PeI0CTABIEHUS MYHUIIUNIAJIbHOM YCJIYIH, B
TOM YHCJIe CBA3AaHHbIE C IPOBEPKOi JeHCTBUTEILHOCTH YCHJICHHON KBAIU(PUIIMPOBAHHOM
3JIEKTPOHHOM MOJNMUCH 3asIBUTEJIsl, HCII0JIb30BAHHON NP 00pallleHUM 32 MoJIyYeHUueM
MYHMUIMNAJIBHON YCJIYIH, 2 TAKKe ¢ YCTAHOBJICHUEM MepPeYHsl CPeCTB YA0CTOBEPHAOIIMNX
LHEHTPOB, KOTOPbIE I0MYCKAIOTCS IS HCIO0JIb30BAHUSA B 1eJIsIX o0ecneyeHnsi YKa3aHHOM
NMPOBEePKH
[TpueM mOKyMEHTOB, MOJYYEHHBIX B JIEKTPOHHOM (POpME HE JOMyCKaeTCH.

29. Ilopsinox ucnpaB/ieHUs] JONMYLIEHHBIX ONEYaTOK M OIIMOOK B BbIIAHHBIX B
pe3yJibTaTe NpeAoCTABIEHUSI MYHHIMIAIbHON YCJIYIrH JOKYMEHTaxX

29.1. OcHoBaHueM uId Hadajga aAMUHUCTPATHUBHOM IMPOLIEAYPHI SIBIIETCS NPEICTaBICHUE
(mampaBnenue) 3asButenieM B Oprad B IPOU3BOJIBHOM (popme 3asiBiIeHHs 00 UCITPaBICHUH OTIEYaTOK
n (nam) omuOOK, AOMYHICHHBIX B BBIJAHHBIX B pe3yJlbTaTe IMPEIOCTaBIEHUS MYHUIIMIAIbHOU
YCIIYTU JJOKYMEHTAaX.

29.2. JIOJDKHOCTHOE JIMLO CTPYKTYPHOTO mnojpasaeneHus OpraHa, OTBETCTBEHHOE 3a
MPEAOCTABICHNE MYHULMIAIBHON  YCIYTHM, pPAacCMaTpUBAET  3asBJICHHE, IPEACTABICHHOE
3asiBUTEJIEM, U ITPOBOJUT MPOBEPKY YKA3aHHBIX B 3asBJICHUU CBEACHUI B CPOK, HE MPEBBIIAIONIUN
2 pabouux JHEH ¢ JaThl perucTpalui COOTBETCTBYIOUIETO 3asBIICHUS.

29.3. KputepueMm NpUHATHS PEIICHUS 110 aIMUHUCTPATUBHOM MPOIIEAYPE ABISETCS HATUUUE
WU OTCYTCTBHE TAKHX OTIEYATOK M (MJIH) OITHOOK.

29.4. B ciydae BBISBJICHHS JOMYNIEHHBIX OMEYaTOK W (WMaM) OMIMOOK B BBIJAHHBIX B
pe3ynbTaTe MNPEAOCTABICHUS MYHULUIAIBHOM yCIyrH JOKYMEHTAaX JIOJDKHOCTHOE — JIMLO
CTPYKTYpHOTO mnojpaszaeneHus OpraHa, OTBETCTBEHHOE 3a MPEAOCTABICHUE MYHULUNAIBHOU
YCIIYTH, OCYIIECTBIISIET UCIIPABICHUE U 3aMEHY YKa3aHHBIX JIOKYMEHTOB B CPOK, HE I PEBBIIIAIOLINN
5 paGouux nHEN ¢ MOMEHTa PErucTpalii COOTBETCTBYIOIIETO 3asBICHHUSL.

29.5. B ciywyae OTCYTCTBUSA OIEYaTOK M (MJIM) OMIMOOK B JOKYMEHTax, BBIJIAHHBIX B
pe3ynbTaTe MPEAOCTABICHUS MYHULUIAIBHON YCIYI'M, JOJDKHOCTHOE JIMIO CTPYKTYPHOTO
noapaszaenenuss OpraHa, OTBETCTBEHHOE 3a IPEIOCTABICHUE MYHULIMNIAIIBHOW yCIIYTU, TUCbMEHHO
coo0I1aeT 3asABUTEN0 00 OTCYTCTBUH TaKUX OMEYaTOK U (MJIH) OMIMOOK B CPOK, HE MPEBBIIIAIONINI
5 paGouux nHEH ¢ MOMEHTa PEerucTpalii COOTBETCTBYIOIIETO 3asBICHHUSL.

29.6. Pe3ynapTaToM aJIMUHUCTPATUBHON NpPOIENYpHl SBISETCS BblJaua (HAIpaBlICHUE)
3asBUTEIII0 MCIPABJICHHOIO B3aMEH paHEE BBIAAHHOIO JOKYMEHTA, SBISIOLIETOCS PE3yJIbTaTOM
MPEIOCTABJICHNUS MYHULIUIAIBHOW YCIYTH, WM COOOIIEHHE 00 OTCYTCTBHUU TaKUX OINEYAaTOK M
(nnn) ommoOoK.

B cnyyae BHeceHHMs UW3MEHEHUH B BBIJAHHBIM MO pe3ylbTaTaM MpPEeAO0CTaBICHUS
MYHHIIMIIATBHON YCIIYTH JOKYMEHT, HANpaBJICHHBIM Ha WCIPABJICHHE OIIMOOK, TOMYIIEHHBIX MO
BuHe Oprana, MHOTO(QYHKIIMOHATBHOTO IIeHTpa U (WiK) JoHKHOCTHOTO nuia OpraHa, paboTHHKA
MHOTO(YHKIIMOHATHHOTO LIEHTPA, TIaTa C 3asSBUTENS HE B3UMAETCS.

V. ®opMbl KOHTPOJISI 32 HCIIOJIHEHHEM aIMUHMCTPATHBHOIO perjiaMeHTa

30. ITopsaaok ocymecTBICHHS TEKYIIEro KOHTPOJIsI 32 CO0JII0/IeHHeM U UCTIOJTHEeHHeM
AOJIKHOCTHBIMM JIMIAMM T0JI02KeHHIi aIMUHUCTPATUBHOIO PerjiaMeHTa U HHbIX
HOPMATHBHBIX MPABOBbIX AKTOB, YCTAHABJIMBAWIIUX TPeOOBAHNUS K NPe10CTABICHUIO
MYHUIMNIATbHOM YCJIYTH, 2 TAK/Ke NPUHATHEM UMM pelleHu i



30.1. Tekymuii KOHTPOJIH 32 COOIOICHUEM TMOCIIEAOBATEIHLHOCTH ACUCTBHIA, OTIPEACIICHHBIX
aJIMUHHUCTPATHUBHBIMU TPOLEAYPAMH, TIO MPEAOCTABICHUIO MYHUIIMTIAIBHON yciayru (mamee —
TEKYIIUA KOHTPOJIb)  OCYIIECTBISETCS  3amecTuteneM riaBel Oprama 1o  Bompocam
kKu3HeoOecrieueHus. TeKyIHMid KOHTPOJb OCYIIECTBISCTCS IIyTeM MPOBEACHUS IPOBEPOK
COOIOICHUS U WCIOJIHEHUS MYHUIIUTIATBHBIMU CIY)KAIIUMH aJIMAHUACTPATUBHOTO pPErJIaMEHTa U
WHBIX HOPMATHBHBIX IIPABOBBIX AKTOB, YCTAHABIWBAIONIUX TPEOOBAHMS K TPEIOCTABICHUIO
MYHHUIIUIIAJBHOU YCIYTH.

31. llopsiaoK ¥ NEepHOAUYHOCTD OCYIIECTBJICHNS IVIAHOBBIX U BHEIJIAHOBBIX IIPOBEPOK
MOJIHOTHI H Ka4eCTBA NPEA0CTABICHUA MYHUIIUNIAJIbHOM YCJIYI'H, B TOM 4K CJIe IOPSAIOK U
(popMBI KOHTPOJIA 32 MOJTHOTON U KAYeCTBOM IPEJOCTABJICHUS MYHHIMNIAJIBHON YCJIYIH
31.1. KoHTponb 3a MOJHOTOW M KayeCTBOM NPEJOCTaBIEHUS MYHUIMNAIBHON YCIyTH
BKJIIOUAET B ce0sl MPOBEJICHUE MIIAHOBBIX MPOBEPOK (OCYLIECTBIISETCS HA OCHOBAHUU T'OJIOBBIX WUIIU
KBapTalbHBIX IJIaHOB paboThl OpraHa) M BHEIJIAHOBBIX IPOBEPOK, B TOM YHCIE IMPOBEPOK IO
KOHKpETHBIM oOpamieHusM rpaxaas. [Ipu npoBepke paccMaTpUBarOTCsl BCE BOIIPOCHI, CBS3aHHBIE C
MIPEIOCTABICHUEM MYHHUIMIAIBbHON yCIyrH, (KOMIUIEKCHas MpoBepKa) JINOO OTIENIbHbIE BOMPOCHI
(TemaTtuueckass TpoBepka). DBHennaHOBBIE TNPOBEPKH  OCYIIECTBISAIOTCS HAa  OCHOBAaHUU
pacnopsixenust Oprana. [lo pesynpraTam KOHTpOJIS, IPU BBISBICHUM JOMYIIEHHBIX HapyIICHUH,
3aMmectuTeNb IaBbl OpraHa NpUHUMAaeT pelleHHne 00 HUX YCTpaHEHHH W MEpbl M0 HaJI0XKEHHIO
JTUCHMIUTMHAPHBIX B3bICKAHUHM, TaKKe€ MOTYT ObITh JaHbl YKa3aHUs IO MOJTOTOBKE MPEAOKEHUN
10 U3MEHEHUIO TOJIOKEHUHN aIMUHUCTPATUBHOTO PETIaMEHTA.
Cpoxk npoBeAeHUS TAKUX IPOBEPOK HE JTOJKEH MPEBBIATh 20 KaJleHAApHBIX JHEH.

32. OTBETCTBEHHOCTDH J0JKHOCTHBIX Jiull Oprana 3a peumieHusi v JAeicTBUsA
(0e3neiicTBUE), NPUHUMAEMbIe (OCYIIeCTBJIIEMble) UMM B X0/1€ NIPeI0CTABJICHUS
MYHMUIHMIAJIbHON yCIyTH

32.1. KoHTpons 3a mNpemoCTaBICHHEM MYHHUIMNAIBHOW YCIYTH BKJIIOYAeT B ceOs
MIPOBEJIEHUE MPOBEPOK, BBHIABICHUE U YCTpaHEHHE HapyIIEHUN MpaB 3asBUTENEH Ha BCEX JTamax
MIPeIOCTaBJICHU MYHULUIAIbHOW yciayru. [IpoBepka mpoBOAWUTCS MO KaKIOW kajioOe rpaxaaH,
noctynuBiiel B OpraH, Ha feiicTBue (6e31eicTBIEe) MYHUIIMIATBHBIX CITY>KAIINX, OTBETCTBEHHBIX
3a MpeaocTaBlieHue MyHUIUTNIANbHOU yciyru. [Ipu npoBepke ¢akToB, yKazaHHBIX B )kallobe, MOTYT
paccMaTpuBaThCs BCe BOMPOCHI, CBSI3aHHBIE C MIPEIOCTABICHUEM MYHHUIIUIIATBLHON YCIYTH.

[lepconanbHas OTBETCTBEHHOCTh MYHHIIMIAIBLHOTO CIYXKAIllero, OTBETCTBEHHOIO 3a
MPEeIOCTaBICHHEe MYHULUIAIBHOW YCIyTd, 3a COOJIOJCHHEM CpPOKOB U TOpSIKAa MPOBEICHHS
aJIMMHHUCTPATUBHBIX MPOLIETYP, YCTAHOBIECHHBIX aJMUHUCTPATUBHBIM PETJIAMEHTOM, 3aKPETIseTcs
B UX JIOJDKHOCTHBIX HHCTPYKIUSIX.

JIOMKHOCTHBIC JHIIA, MPEAOCTABISIIONINE MYHULIMIAIBHYIO YCIYTy, HECYT MEepPCOHAIbHYIO
OTBETCTBEHHOCTh 32 HEOKa3aHME MMOMOIIM HHBAJIHAaM B TPEOJOJCHUU OaphepoB, MEIIAIOIINX
MOJIyYEHUIO0 MU MYHULIUIIAJILHON YCITYTH HapaBHE C APYTUMU JTUIIAMH.

33. [lo10:xeHus1, XapaKTepHU3ylue TpeOOBaHUs K NOPSAKY M (hpopMaM KOHTPOJIA 3a
NpeaocTaBJieHMeM MYHMIMNAJBHON YCIYTd, B TOM YHCJE CO CTOPOHBI IPAXKIAH, HX
00beIMHEHUI U OpraHu3anuil

33.1. I'paxxgane, ux 0ObEAMHEHUS M OPTaHU3AIMHA MOTYT KOHTPOJIUPOBATh MPETOCTABICHUE
MYHHIIMIIATEHOM YCIyTH yTeM MotyueHus: nHpopMaiuu no tenedonam Oprana, Ha opunnaaIbHOM
BeO — caiite Oprana, a TaK)ke HalpaBJICHUs MTUCbMEHHOTO oOparienus B Opras.

V. JlocyneoHblii (BHecy1e0HbII) MOPSAI0K 00KaI0BAHUS PellleHUil U AeiicTBuii
(0e3nmeiicTBUS) OPprana, NpeaoCTABIAINIET0 MyHUIMIIAJBHYIO YCJIYTY,
MHOTO()YHKIIMOHAJIBHOT0 LIEHTPA, a TAKKe UX J0JKHOCTHBIX JIML, FOCYIaPCTBEHHbIX
CJIyKAIIMX, PA0OTHHKOB

34. Uupopmanus 115 3a8BUTEIIA O €ro Npase MoJaTh KaJu00y



34.1. 3agBuTens UMEET MPaBO Ha oOkanoBaHHWe ACHCTBUI (Oe3neiicTBust) Oprana, a Takxe
€ro JIOJDKHOCTHBIX JIMI WM MHOTO(YHKIIMOHAIBHOTO IIEHTPa, pabOTHHKA MHOTO()YHKIMOHATEHOTO
IIEHTpa B JJOCy1eOHOM (BHECYIEOHOM) TIOPSITIKE.

34.2. I'paxk1ane UMEIOT IIPaBO 00OpaIaThCsl JIMYHO, @ TAK)KE HAMPABIIATh HHIUBUAYAIbHBIC U
KOJUICKTHBHBIE OOpalieHus, BKJIOYas OOpalieHuss OObEOMHEHUWH TpaxaaH, B TOM YHCIE
IOPUIMYECKUX JIMI, B TOCYJapCTBEHHBIE OpTaHbl, OpraHbl MECTHOTO CaMOYIPAaBJICHUS,
MHOTO(YHKIIMOHAJIBHBI LEHTP H WX JOJDKHOCTHBIM JIMIIaM, B TOCYJapCTBEHHBIE U
MYHUIIUTIAIBHBIC YUPEKIACHUS, U MHBIE OPraHM3allii, Ha KOTOPHIC BO3JI0KEHO OCYIIECTBIICHHE
MyOJIMYHO 3HAYUMBIX (DYHKIHA, U X TOJKHOCTHBIM JIMIIAM.

34.3. TpaxmaHe peaqu3ylOT TMpaBO Ha oOpamieHne CBOOOJHO U JT0OOPOBOJIBHO.
OcyiecTBiieHue TpakJaHaMU TpaBa Ha OOpallleHHe HE JOJDKHO HapylmaTrh mpaBa W CBOOOJIBI
JPYTUX JIAIL.

35. Ilpeamer kan00b1

35.1. Hapymenue cpoka peructpaiuu 3amnpoca (KOMIUIEKCHOTO 3apoca) O MpeI0CTaBIeHUN
MYHHUIIUTIATBHOU YCITYTH.

35.2. Hapyuienue cpoka mpeocTaBiIeHHs MyHULIMNAIbHOW ycinyru. B ykazaHHoOM ciydae
nocyneOHoe (BHeCyIeOHOE) OOKaloBaHWE 3asBUTEIEM pEIICHWA U JeHcTBH (Oe3/1eHCTBHS)
MHOTO(YHKIIMOHAJIBHOTO IEHTpa, pabOTHHMKAa MHOTO(QYHKIMOHAJIBHOTO IIEHTpa BO3MOKHO B
cllydae, eciii Ha MHOTO(YHKIIMOHAJbHBIA IEHTP, pelieHus U aedcTBus (Oe3neiicTBUE) KOTOPOTro
00XayroTCsl, BO3JIO)KEHAa (QYHKIHS MO MPEJIOCTABICHUI0 COOTBETCTBYIOLIEH MYHHUIIMNAIbHOMN
YCIIYTH B TIOJITHOM 00BhEME B TIOPSZIKE, OTPECIICHHOM 4YacThio 1.3 cTathu 16 denepaabHOTO 3aKOHA
Ne 210-@3.

35.3. TpeOoBanue y 3asBUTENS TOKYMEHTOB WIM HWH(MOpPMAIMU JHUOO OCYIIECTBICHUS
NEeUCTBUM, MpencTaBiIeHHE WM OCYIIECTBIEHHE KOTOPBIX HE MPEIyCMOTPEHO HOPMAaTHUBHBIMU
npaBoBbIMU akTaMu Poccuiickoit ®eneparuu u (wnm) PecriyOmuku KpbiM, MyHUIIUITATBHBIMA
MPaBOBBIMU aKTaMU JJIsl IPEIOCTABICHUS MYHUIIUTIAIILHOMN YCITYTH.

35.4. Orkaz3 B ImpueMe JIOKYMEHTOB, NPEIOCTaBJICHUE KOTOPBIX MPEIYCMOTPEHO
HOPMaTHUBHBIMU TIpaBOBbIMH akTamu Poccuiickoit ®enepanmmu u (wm) PecnyOmuku Kpbim,
MYHHUIMIIAJBHBIMU [IPAaBOBBIMU aKTaMU JJIsi MPEJOCTaBICHUS MYHUIUMNAIBHON YCIyTH, Y
3asiBUTEIIS.

35.5. Otka3 B MNpeIOCTAaBICHUHM MYHUIUNAIBHON YCIYyrd, €CIM OCHOBAHUS OTKa3a HeE
MpelycMOTpeHbl (eiepalibHbIMI 3aKOHAMHM W TNPUHSATBIMU B COOTBETCTBMM C HHUMHU HHBIMU
HOPMaTUBHBIMU TIpaBOBbIMH akTamu Poccuiickoii ®enepanmnu u (wm) PecnyOmuku Kpbim,
MYHHUIMIAIbHBIME TPAaBOBBIMM akTamMH. B ykazanHoMm cnyuyae pocyne6Hoe (BHecyneOHOE)
o0OxkanoBaHue 3asBUTEJIEM pelIeHUN U AeiicTBuid (6e31eicTBUsA) MHOTO(DYHKIMOHAIBHOTO IIEHTPA,
paboTHHKa MHOTO(YHKIIMOHAIBHOTO [IEHTPa BO3MOKHO B cliydae, €CJIl Ha MHOTO(YHKIIMOHATbHBIN
LEHTp, pelieHus U AencTBus (0e37eiicTBHE) KOTOPOro OO0XKamdyIoTCs, BO3JIOKEHA (DYHKIUS IO
MPEIOCTABJICHUIO COOTBETCTBYIOUIUX MYHHUIUIAIBHBIX YCIYyr B IOJHOM 00beMe B TMOpPSAJIKE,
omnpeaeneHHoM 4yacThio 1.3 cratbu 16 @enepanbHoro 3akoHa Ne 210-D3.

35.6. 3arpeboBaHue C 3asBUTENS MPU NPEIOCTABICHUU MYHUIIMNIAIBHON YCIYTH IUIAThI, HE
NPEeJyCMOTPEHHOM HOPMAaTUBHBIMU IpaBOBbIMU akTamMu Poccuiickoit denepaumuu u  (uim)
Pecniy6muku KpbiM, MyHUIIUTIATBHBIMU TIPABOBBIMH aKTAMH.

35.7. Otka3 opraHa, IpeaOoCTaBISIONIET0O MYHHUIIMIIAIBHYIO YCIYTry, AOJKHOCTHOTO JHIA
opraHa, TMpPEAOCTaBISIONIET0 MYHULUMNAIBHYIO YCIYT'y, MHOTO(YHKIIMOHAILHOTO IEHTpA,
paboTHUKAa MHOTO(YHKIIMOHATFHOTO IIEHTpAa B HCIPABICHUU [OMYIIEHHBIX HMH OMNEYAaTOK H
OIMOOK B BBIJAHHBIX B PE3y/lbTaTe MPEAOCTABICHUS MYHHUIIMIIAIBLHOW YCIYTH JOKYMEHTaX JIn0o
HapylIeHHe YCTAaHOBJEHHOTO CpOKa TaKMX HUCIHpaBleHWd. B ykazaHHoMm ciyyae pocyneOHOe
(BHecyneOHOE)  oO)kalmoBaHWE  3asBUTENEM  pelleHMid U JedcTBuil  (Oe3meiicTBus)
MHOTO()YHKIIMOHAJLHOTO I[EHTpa, paOOTHUKA MHOTO(YHKIIMOHAIBHOTO IIEHTPa BO3MOXHO B
cllydae, eclii Ha MHOTO(YHKIIMOHAJIbHBIA IIEHTP, PelleHus U JeicTBus (0e3aelicTBHe) KOTOPOTo
00XKaNMyrOTCsI, BO3JIOXK€HA (YHKIHMS MO TPEJOCTAaBICHHIO COOTBETCTBYIOIIUX MYHUIIUIMATBHBIX
yCIYyT B MOJHOM O00beMe B MOPSAJKE, ONpeAeIeHHOM YacThio 1.3 cratbu 16 ®enepaibHOTO 3aKOHA
Ne 210-@3.



35.8. Hapymenue cpoka WIM TOpsAKa BbIJAAYM JIOKYMEHTOB IO pe3yJibTaTam
IIPEIOCTABJICHNUS MyHULIUIATbHON YCIYTH.

35.9. TpebGoBanue y 3asBUTENS NPH NPEAOCTABICHUA MYHULIMIAIBHON YCIYTH TOKYMEHTOB
win uHpOpPMaUK, OTCYTCTBUE M (WMJIM) HEIOCTOBEPHOCTh KOTOPHIX HE YKa3bIBAJIHCh NpHU
NEPBOHAYAIBHOM OTKa3e B TMpHEME JOKYMEHTOB, HEOOXOJWMBIX JJsi HPEAOCTABICHHS
MYHULMIIAJIBHON yCayru, JIMOO B MPENOCTaBIEUHM MYHULMINAIBHOW YCIYTH, 3a HCKIIOUEHUEM
ClIy4aeB, MPEayCMOTPEHHBIX MyHKTOM 4 vactu 1 crateu 7 @epepanbHoro 3akoHa Ne210-d3. B
YKa3aHHOM ciiydae AocyneOHoe (BHecyneOHOe) 0OKaloBaHWE 3asBHTENIEM PEIICHHNA W JICHCTBUMA
(Oe3neiicTBUsl) MHOTO(YHKIIMOHAIBHOTO IEHTpa, PaOOTHUKA MHOTO(MYHKIMOHAIBHOTO LIEHTpa
BO3MOJKHO B CIly4ae, €CJId Ha MHOTO()YHKIIHOHAIBHBIA IEHTP, PELICHUS U JIeiicTBUA (Oe31eiicTBre)
KOTOPOTO  OOKaIYIOTCSA, BO3JIOKE€HAa (YHKIHMS IO MPEJOCTABICHUIO COOTBETCTBYIOIIMX
MYHHUIMIAIBHBIX YCIAYr B IOJIHOM 00beMe B MOpsSAKE, OnpeneieHHoM dvacTtbio 1.3 crateu 16
®enepanbHoro 3akoHa Ne 210-D3.

36. Opranbl rocy1apcTBeHHOI BJIAaCTH, OPTraHU3ALMH I0JKHOCTHDIE JIMIIA, KOTOPBIM
MOKeT ObITH HANIPAaBJIeHA KaJj100a

36.1. B caydae oOxanoBaHus peiicTBuil (Oe3nedCTBUS) WM pelieHus [JaBwl
aMUHUCTpAIUH (YIIOJJTHOMOYEHHOTO JIUIIA), )KaJI00a HAMPaBIIAETCS B Cy/IeOHBIC OPTraHHbl.

B cnygae oGxkamoBaHust nedcTBHil (O€3CHCTBUS) WM DEHMICHUS 3aMeCTUTENs | J1aBblI
aJIMUHUCTPAIMH, IOJDKHOCTHOTO numa OpraHa, TPEIOCTABISIONIETO MYHHUIMIIATBHYIO YCIYTY,
*ano0a HarpaBIIsieTcst Ha paccMoTpeHue [ 1aBe aqMIHHICTpAIINH.

B Oprane nns 3asButeneid mpeaycMaTpUBASTCs HAIMYNME HA BUAHOM MECTE KHUTH Kajlod u
MIPEIIOKEHUH.

36.2. B cnyuae oOxanoBaHus JNEUCTBUM (O€3MCHCTBUS) WM PEHICHHS PaOOTHHUKOM
MHOTO(YHKIIMOHAJIBHOTO IIEHTPa, OCYIIECTBISAIONIErO MPUEM JOKYMEHTOB, jkajlo0a HarpaBiseTcs
Ha paccmotpenue gupekropy I'bBY PK «M®Iy.

B cmywae oGkanmoBanus nerictBuii (Oe3melicTBusi) wim pemeHus aupekropa ['BY PK
«M®II» (ymomHOMOUEHHOTO jWIa), x)amnoba HampaBisercs Yupemutremo ['BY PK «MO®Iy» -
MuHuCTEepCTBY BHYTPEHHEH MOJUTUKH, HHPOpMaIuu 1 cBsi3u Pecrydmuku Kpbim.

B MHOrodyHkinuoHaqibHOM LIEHTpe [Js 3asBUTENEH MpeaycMaTpUBAeTCs HaIM4Yue Ha
BHUJTHOM MECTE KHUTH Kano0 U MperIoKeHU.

37. llopsaok MoJa4m U pacCMOTPEHUS KAJT00bI

37.1. XKanoba nomaercs B MUCbMEHHON (hopMe Ha OyMaKHOM HOCHTENIE, B AJICKTPOHHOU
dopme (mocpencteom EINY, PIII'Y, odunmansHoro caiita OpraHa, >J€KTPOHHOW TIOYTHI),
MOYTOBOM CBS3bIO, B XOJI€ MPEAOCTABICHHUS MYHUIMIAIBHON YCIyrd, MpH JHUYHOM OOpalleHuu
3asiBuTens B Opran U MHOTOQYHKIHMOHAIBHBIA LIEHTP, IMOCPEACTBOM TeleOHHONU «ropsyeit
muHaun» CoBera MUHHCTPOB Pecrybmuku Kppim.

XKanoGa nomkHa coaepKaTh:

1) HauMeHOBaHWE OpraHa, MPEJOCTABIIAIONIEIO0 MYHUIIMIAIBHYIO YCIYTY, TOJKHOCTHOTO
JUIa OpraHa, MPeAOCTaBISIONIEr0 MYHUIUNIATBHYIO YCIYTy, TUO0 MYHHUIIMIAIBHOTO CIYXKAIlEero,
MHOTO(YHKIIMOHAJILHOTO IIEHTpa, €ro pykKoBoAWTeNs W (Min) pabOTHHKA, PEHICHHs] M JCUCTBUS
(Oe3neiicTBHE) KOTOPBIX 00XKATYIOTCS;

2) damminio, UMs, OTYECTBO (TIOCTeIHEee - MPH HAWYHH), CBEICHUS O MECTE >KUTEIbCTBA
3asiBUTENA - (PU3MUECKOro Jniia MO0 HauMEHOBAaHUE, CBEJICHUSI O MECTE HaXO)KJICHUS 3asBUTEINS -
IOPUAMYECKOTO JIMIIA, a Takke HoMep (HOMepa) KOHTakTHoro TtenedoHa, azapec (ampeca)
AIIEKTPOHHOU TOYTHI (MPU HATWYHMM) U MOYTOBBIA aJpec, MO KOTOPHIM JIOJIKEH OBITh HampaBlIeH
OTBET 3asBUTEIIIO;

3) cBemeHus 00 oOXamyeMbIX peHIeHHsSX U JedcTBusAX (Oe3neiicTBUU) oOprasa,
MIPEIOCTABIISIIOIIETO MYHHIMITANBHYIO YCIYTY, JOJDKHOCTHOTO JIMIIA OpraHa, MpeaoCTaBISIONIErO
MYHHUIUIATBHYIO YCIYTY, TH00 MYHHIMIIAIBLHOTO CIYXAIIero, MHOTO(QYHKIIHOHATBLHOTO IEHTPA,
paboTHUKAa MHOTO(YHKIIMOHAIBHOTO IIEHTPA;

4) noBOABI, HA OCHOBAHMHM KOTOPBIX 3asBUTENh HE COTJIACEH C PEUICHUEM U JIEHCTBUEM
(Oe3melicTBMEM) Oprana, MPEIOCTABISIONIETO MYHHUIIMIAIBHYIO YCIYTY, IOJHKHOCTHOTO IHIA



oprafa, MpPeJOCTABJISIONIET0 MYHUIUNAIBHYIO YCIYry, Ju00 MYHUIIMIAIBHOTO CIIyXallero,
MHOTO(YHKIIMOHAJILHOTO LIEHTpa, paOOTHUKA MHOTO(YHKIIMOHAIBHOTO LEHTP. 3asBUTEIEM MOTYT
OBITH MPEICTABIICHBI JOKYMEHTHI (IIPU HAJMYMM), MTOITBEPKAAIOUINE JTOBOABI 3asSBUTENS, TUO0 HX
KOIIMH.

38. Cpoku paccMOTpeHU KAJT00bI

38.1. B cnywae nmocyneOHOro (BHECyneOHOT0) OOKaJIOBaHHS 3asBUTENIEM PEIICHUN U
JNENCTBUN (Oe3nericTBu) oprasa, IIPEN0CTABIISIOIIETO MYHULUANIAIBHYIO yCIIyrYy,
MHOTO()YHKIIMOHAJILHOTO ~ LEHTPa, YYPEAWUTENs MHOTO(PYHKIIMOHAIBHOTO IIEHTpa, Kanoba
MOJUIEKUT PACCMOTPEHHIO B TeueHHe 15 paboumx IHEH co IHS ee perucTpanuy, a B ciydae
o0anoBaHus OTKaza oprasa, IPEIOCTABIISIONIETO MYHUIATTATHHYIO yCIyTYy,
MHOTO(YHKIIMOHAJILHOTO IIEHTpAa, B IpHEME JOKYMEHTOB Yy 3asBHUTENsl JMOO B HCIPABICHUU
JOITYIIEHHBIX OTIEYaTOK M OMIMOOK MITH B CITy4ae 00aloBaHHUS HAPYIIECHHs YCTAHOBJIEHHOTO CPOKa
TaKMUX MCIPABICHUI - B TeUeHHE 5 pabounX AHEH CO JIHS €€ perucTpalyi.

39. Pe3yabTaT pacCMOTPEHUS KAJT00bI

39.1. Tlo pe3yapTaraM pacCMOTPEHHS >KaloObl TPUHUMAETCS OJHO W3 CICAYIOIIUX
penIeHu:

a) xajoba YIOBJIETBOPSETCS, B TOM uucCi€ B (GopMe OTMEHBbl MIPUHATOTO pEIIeHu,
WCIPABJICHUS JIOMYIIEHHBIX OMEYaTOK M OMMOOK B BBIJAHHBIX B pe3yjibTaTe MPEeAOCTaBICHUS
MYHHUIMIIAJIBHOM YyCIYrM JIOKYMEHTax, BO3BpaTa 3asBUTENI0 JCHEXKHBIX CPEJACTB, B3MMaHUE
KOTOPBIX HE MPEeTyCMOTPEHO HOPMAaTUBHBIMU MpaBoBbIMU akTaMu Poccuiickoit denepanuu u (wnm)
PecniyOnuku Kpbim;

2) B YIOBJIETBOPEHHH KaJ00bl OTKa3bIBACTCHI.

39.2. B cny4yae yCTaHOBJCHHSI B XOJ€¢ WM IO pe3ylbTaTaM pPacCMOTPEHUS KOOI
MPU3HAKOB COCTaBa aJMHHHCTPATHUBHOIO TMPAaBOHAPYIIEHUS WM MPECTYIUICHUS JOJKHOCTHOE
JUI0, HAJEJIEHHOE IOJHOMOUYHSAMHU MO PACCMOTPEHMIO >Kalo0 He3aMeUIUTENbHO HaNpaBIIsSIOT
MMEIOLIUECS] MaTepUallbl B OPraHbl IPOKYPATYPHI.

40. Iopsinoxk MH(OPMHUPOBAHUSA 3ASIBUTEJIA 0 Pe3yJIbTaTaX PACCMOTPEHMS KAJI00bI

40.1. He mnosznHee pAHS, CIACAYIOMIETO 3a JHEM IMPUHATHS pPEUICHUS, 3aiBUTEII0 B
MUCbMEHHOM ¢dopMe M MO >KETaHWIO 3asBUTENs B AJIEKTPOHHOW ¢opMmMe HampaBiseTcs
MOTHBHUPOBAHHBIM OTBET O Pe3yJIbTaTaX PAaCCMOTPEHHUS JKaJOOBL.

40.2. B cimyuae mpu3HaHHs KaI0ObI MOJICKAIIEH YIOBICTBOPEHUIO B OTBETE 3asSBUTEIIIO,
naerca  uHGOpMamMs O  JCHCTBUSX, OCYIIECTBISIEMBIX  OpPraHOM,  MPEIOCTaBISIOLIUM
MYHHUIMIAIBHYIO YCIYTY, MHOTO(QYHKIMOHAIBHBIM IIEHTPOM B MEISIX He3aMeAJIUTEIBHOTO
YCTpaHEHHs] BBIABJICHHBIX HAPYIICHUN TMpU OKA3aHUM MYHHIMIAIBHONW YCIYTH, a TaKKe
MIPUHOCATCS U3BUHEHHMS 32 JOCTaBICHHbIEC HEYJ0OCTBA U yKa3bIBaeTcs HH(GOpMALUs O AaTbHEHIINX
JNEUCTBUAX, KOTOPblE HEOOXOJUMO COBEPIIUTH 3aSBUTENIO B LIENSAX MOJTYYCHHUS MYHUIIMNAIbHON
YCIyTH.

40.3. B cnyyae npu3HaHUS Kal00bl HE TOJUIeKaIIel YIOBIETBOPEHUIO B OTBETE 3asBUTEINIO,
JAIOTCS  apryMEHTUPOBAHHBIE pA3bSICHEHHS O MPUYMHAX [PUHATOTO pPEIIEHUs, a TaKxKe
nH(pOopMaIKA 0 OPsAKE 00’KaJOBaAHUSI IPUHATOTO PEIICHUSI.

41. ITopsigok 00:xaJI0BaHUS PeLICHHUs IO xKaj100e
41.1. Ilpunsatoe, MmO pe3yabTaTaM pPACCMOTPEHUs IKaJIOObl, pelIeHHEe MOXeT ObITh
00XaJloBaHO B TIOPs/IKE, YCTAaHOBJIEHHOM JEHCTBYIOIIMM 3aKOHOJATelbcTBOM Poccuiickoii
Oenepanuu u (wim) Pecyonuku Kpeim.

42. IIpaBo 3asBUTeEs HA NOJYy4YeHHe MHPOPMALUH U JOKYMEHTOB, HEO0X0AMMBIX 115l
000CHOBAHMS U PACCMOTPEHHS KAJT00bI
42.1. 3asButens BOpaBe oOpatuthcss B OpraH, MHOTOQYHKIMOHAIbHBIA ILIEHTp 3a
noJiydeHueM HHGOpMalMM M JIOKYMEHTOB, HEOOXOAMMBIX JUIi OOOCHOBAHHS M PACCMOTPEHUS



*anoObl, B MHCbMEHHOW (opMe, B TOM 4YHCIE NPH JUYHOM OOpALCHUM 3asBUTENSA, WIH B
JJIEKTPOHHOM BHJIE.

43. Cnioco0b1 HH()OPMUPOBaHNS 3asiBUTe Iell 0 MOPsIAKe MOJa4YH U PACCMOTPEHHA
KAJI00bI
43.1. Nudopmanuio o MOpAIKE MOJAaYd M PACCMOTPEHHS >KAIOOBI 3asBUTEIbh BIIPaBE
MOJIyYUTh Ha MH(MOPMALMOHHBIX CTEHJAX, B MECTaX MPEJOCTaBJICHUS MYHULIUNAIBHOW YCIYTH,
MOCPEICTBOM TeNe(hOHHOHN CBSI3M, NMPHU JHUYHOM OOpALICHWH, TOCPEICTBOM MOYTOBOW CBS3H, B
anexktponHoM Bune (EIY, PITY, odunmanbheni caiit Oprana, opunmansueiii cait ['BY PK
«M®Iy, snektponnas noura Oprana).

I'naBa axMuHuCcTpanum
TpyaoBcKOro cebCcKOro nocejJeHus H.J. T'osienxo



(Ha3BaHME apXuBa)

(IOUTOBBI MHJIEKC, azIpec,

tenedo, pakc)

ApXHMBHasl ClIPaBKa
Ne

(nara)

Ha Ne oT

OcHOBaHUeE:

[Ipunoxenue Ne 1 k

K a/IMUHUCTPATUBHOMY PErJIaMEHTY
MPEI0CTABIICHUS] MYHUIIUIIATBLHON
yciyru «Bbijlaya apXuBHBIX CIIPABOK,
APXMBHBIX BBIITMCOK U aPXUBHBIX KOMUHN
M0 COLIMAJILHO-TIPABOBBIM 3aIIpOCaM»
AJIMUHHCTpaLIUU

(ampecar)

PYKOBOI[I/ITGJ'H: OpraHu3anuu

Ucnomaurenp

(moamnuce) (pacu)poBKa MOATHCH)

Ileuarn

tenedon




[Ipunoxenne Ne 2 x

K aJMUHUCTPATUBHOMY PEIJIAMEHTY
IIPEIOCTABJICHNS MyHULIUIIAIbHON
yCIYrH

«Bblaua apXUBHBIX CIIPABOK, APXUBHBIX
BBIIIMCOK U @pXUBHBIX KOIIUH 110
COLIMAJIBHO-TIPABOBBIM 3aIIpOcam»

AJIMUHHCTpaLIUU
(Ha3BaHMeE apXUBa)
(IOUTOBBII MHJIEKC, azipec,
Teseon, pakc) (anpecar)
APXHNBHAS BBITINCKA
No

(nara)
Ha No oT
OcHoBaHue:
PYKOBOI[I/ITGJ'H: OopraHnu3anuu

(moamnuce) (pacudpoBKa MOAIHCH)

Ucnomaurenp

Ileuars

tenedon




[Ipunoxenne Ne 3

K aJMUHUCTPATUBHOMY PEIVIAMEHTY
IIPEIOCTABIICHUS] MyHULIMIIAIbHON
yciyru «Bpijaya apXuBHBIX CIIPaBOK,
ApPXUBHBIX BBIMHCOK U apXUBHBIX
KOIUH 0 COLIMATIbHO-IIPaBOBbIM
3anpocam» AJMUHUCTpaLUU

(®.1.0., nubo HaMeHOBaHUE
FOPUIUIECKOTO JIUTIA)

(ampec mMecTa )KUTENIbCTBA, a[PeC JUIs
KOPPECHOH ICHIUH)

(KOHTaKTHBIN Tene(oH)

(3MeKTpOHHAs 1T0YTA)

3ASBJIEHUE
0 MPEeA0CTaBICHUH apXUBHBIX CIPABOK

[Tpomry nmpeaocTaBuTh /apXUBHYIO CIPABKY/apXHUBHYIO BBITUCKY/apXUBHYIO KOTIHIO/TEMAaTHICCKUT
(nooyYepKHymsb HYHCHOE)

MepeYCHB/TEMATHUECKYIO MOATMOPKY/TEMaTUUECKUMA
0030p/:

s pusmueckoro nuna:
« » 20 r.
(momuck) (pacmudpoBka moamucK)

(IOKyMEHT, OATBEP K AAOLTUH MpaBa (MIOJTHOMOYKS) IPECTABUTENS)

JI71s1 FOpUAMYECKOTo JIUIa

« » 20 r. PykoBoautens
(HarMeHOBaHUE 0. JIHIIA) (moanucyk) (pacumdpoBKa MOIMTUCH)
M.IL

(IOKyMEHT, TOATBEP K IAIOITUH MpaBa (TIOJTHOMOYKS ) TIPECTABUTENS)



[Ipunoxenne Ned

K aJMUHUCTPATUBHOMY  pErJIaMEHTY
IPEJOCTaBIICHUS MYHULIUIIAJIbHOU
ycayru «Bplaua apXMBHBIX CIIPaBOK,
ApXUBHBIX BBIIIUMCOK M apXUBHBIX KOMUMI
[0 COLUAIBHO-IIPABOBBIM  3aIIpOCaM»
AJMUHUCTpaLuu

PACIIMCKA B IOJIYUYEHUU JOKYMEHTOB
Ne oT
(coomeemcmeyem peKeu3uman,
VKA3AHHBIM 8 HCYPHAIe pecucmpayu)

Brigana

(D.U.0. 3as6umens)

[IepedyeHb JOKYMEHTOB, IPEACTABICHHBIX 3asIBUTEIIEM CAMOCTOSATEIBHO:
1.

2.

[lepeyeHbp JTIOKyMEHTOB, KOTOpbIE OYyAyT TIOJYy4YeHbI IO MEXBEIOMCTBEHHBIM 3alpocam
(3anonnsiemcss 8 cuyuae, eciu makue OOKYMEHMbl He Obliu Npeocmasiienvl 3aseumenem no
coOCMBEeHHOU UHUYUamuee).

1.

2.

(Oonxcrocmov, @.U.O. 0orxcHOCMHO20 TUYA, NOONUCH 8bI0ABULEC0 PACTIUCKY)



3AIIPOC (OBPAIIEHUE)

ITpunoxxenne Ne 5

K a/IMUHUCTPATUBHOMY PErIaMEHTY
MPEI0CTABIICHUS] MYHUIIUIIAILHON
yciyru «Bbijlaua apXuBHBIX CIIPABOK,
ApPXMBHBIX BBIITUCOK U apXUBHBIX
KOIIHI 10 COLIMAJIbHO-TIPABOBBIM
3ampocam» AJMUHUCTpAIIUU

JJIs1 O(l)OpMJ'IeHI/IH apXI/IBHOﬁ CIIpaBKH, apXHBHOﬁ BBIITMCKH, apXHBHOﬁ KOITUn

(Hy>XKHOE TIOTYEPKHYTH) 110 JOKyMEHTaM
Ha3BaHue OpraHa

HNudopmanus 0 TEPCOHATBHBIX JAHHBIX XPAaHUTCS M 00padaThiBacTCs ¢
COOJIIOJICHHEM POCCHICKOI'0 3aKOHOJATENbCTBA O MEPCOHAIBHBIX JAHHBIX. 3aIIONHSS
JAHHYIO aHKETY, BBI qaete coracue Ha 00paObOTKy NMEPCOHATBHBIX JAHHBIX <*>,

- 1
damMunus, UMs, OTYECTBO J'II/ILIa,|

3aMpalliBaloIIero apXUBHYIO CIPABKY,
JIaHHbIE Macropra (cepus, HOMep, KeM
BBIJIaH, J]aTa BBIJAUH), JOBEPEHHOCTD

I

—

damunus, UM, OTYECTBO, r021|
POXKIEHUsT IUIa, O KOTOPOM
3anpaliuBaeTcsi apXuBHas —CIpaBKa
(yka3zaTeb Bce ciydanm HW3MCEHEHUS
(baMuIu, UMEHH, OTYECTBA), YKa3aTh |
craryc (TIEHCHOHEp, 6e3pa60THbH71,|
ciyxanui, pabOTHUK, CTYIEHT)

—

Ha 4be ums BBINUCBHIBATH apXI/IBHy}0|
CIpPaBKy

Tema 3ampoca (oOpateHust) (Hy)KHOC|
MOMYEPKHYTH), XPOHOJIOTHYECKUE PAMKH
3amnpamimBaeMoi HH(I)orMaum/I:

1. TpyZooBo#l cTak (HAXOXICHHE B
JEKPETHOM OTITyCKE; B OTIIyCKE IO
YXOIy 3a peOCHKOM; B JOJITOCPOYHBIX

. 3apIuIara;
. HarpaxxJIeHHE;

. pation Kpaitaero Cesepa (PKC); |

. IpIMEHEHUE PETPecCuH;

. IPUBATH3ALHU KU, OTBOJ 3EMJIN; |
. IEpEMEHOBaHHE YJIHLIbI;

. BBIJICJICHUE JKUJIOH IUIOAIH U T.JI. |

0 31N L KW

KOMaHIUPOBKAX; B y4eOHBIX OTITYCKAaX); |

Jns xakoi 1menu 3anpamHBaeTc;1|
apXuBHas CIpaBKa |

BricnaTs mo moure nin nepeaarb npu |
JIMYHOM IIOCCIICHHUHN

Anpec, 1O KOTOPOMY HaIpaBHUTh |
cnpaBKy, TenedoH  (IOMamIHMH, |
pabounii, COTOBBIN)




20 ITonmuce
(Hdara) (moamuch MoIBE30BaATENS)

<*> Cm. @enepanphsiii 3ak0H oT 22.10.2004 Ne 125-D3 «O06 apxuBHOM nene B Poccuiickoit

Oenepanmn» (¢ u3menenusmu Ha 04.12.2006) // CoOpanme 3akoHOAATENhCTBA Poccuiickoit
®enepanun. 2004. Ne 43. Cr. 4169 (I1. 3, Cr. 25).
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